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INTKODUCrOKY. 
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I 


V    PRACTICE    IN    DOING   THINGS. 
To  the  Student : 

£WO    THINGS,   at    lea.,,    we   wan,   you   .o    learn    from   this   work-book 
keepin^r  and    self-reliance.     The  ,eachers   are  ^oing   ,o    help   you    in  you 
^    j  work,  bu,  not  where  you  can  help  yourself,      ^•ou  can  help  yourself  to  a  »,rea, 

deal  of  ,he  pa^es  that  follow.  The  margin  tells  you  wha,  to  do.  Where  i, 
says  read,  do  so.  and  understand  what  you  read.  Where  it  savs  do  some- 
thing,  do  it.  When  directed  to  copy  a  forn,  or  to  write  out  a  business 
paper  use  the  blanks  provided  for  that  purpose.  Make  your  forms  neat  and 
keep  then,  in  regular  order.  Those  you  have  ,o  make  ou,  for  vourself.  you 
W.II  first  wri,e  ou,  on  your  scribbler,  ge,  a  ,eacher  ,o  check,  and  then  copy 
neatly  on  the  blank  forms  supplied  to  you.  When  you  have  the  complete 
1.st  of  forms  made  ou,.  hand  your  work  and  record  card  ,o  your  .eacher  for 
cer,ifica,ion. 


f.^1 


Whmt  ymi  urn 
to  iln. 


BOOKKEEPING 


RcmI  thi*. 


Rfxl  thi*. 


Copy  thiM, 


Th      W^^H^T""  """'"•f  "  ''''''''  "'  ""  ''"^'"-^  transacted. 
The  object  of  bo.>kkeep,n,f  is  ,o  enable  on.  who  i,  doing  the  bu»i„e«  to 

tell  at  any  t.me  how  he  stand*     what  he  owe.,  what  he  ha.  to  pay  ,he.. 

debt,  with   what  clear  balance  he  would  have  left  if  hi,  debts  were  paid. 

where  he  has  made  a  gain  and  where  he  has  suffered  a  loss 

Two  thmgs,  then,  the  bookkeeper  must  understand.     He  must  know 

what  busmess  .s  done,  and  now  to  keep  a  record  of  this  business  in  hi. 

books.     When  we  say  he  must  know  what  business  is  done  it  is   not 

enough    to  know,   for  instance,  the  bare  fact  that  John  Jones  bought 

goods  from  h.s  firm  for  cash.     He  should  know  how  to  write  up  the  bill 

of  ^oods.and  .f.  mstead  of  the  actual  cash,  he  should  receive  a  check  or 

draft,  papers  which  are  equivalent  to  cash,  he  should  be  acquainted  with 

the  forms  of  such  papers.     Our  first  endeavor  will  be  to  know  business 

transactions  and  business  papers  thoroughly. 

EXERCISE   I. 

Suppose  you  are  commencing  business  in  Toronto  to-day.     Vou 
have  $,o.ooo   m   cash,  which  you  deposit  in  the  Canadian   Bank  of 

Form  18.  ' 

THE 

Canadian  Bank  of  Commerce 


Deposited  by 


X 

1 

X 

a 

X 

4 

80 

X 

5 

10 

X 

10 

50 

X 

20 

50 

X 

50 

60 

X 

too 

student. 


'/ 


April. 


IQO}, 


Commerc*.  VonKe  Hnd  Coll*Ke  Branch.  Vou  do  thi»  by  interviewing 
the.Manajfcr  and  receiving  hi»  conient  to  receive  your  deposit,  uher 
which  you  fill  out  a  deposit  slip  and  K've  it  alonjf  with  your  money  to 
the  teller.  Then  you  place  your  name  in  the  Sijfnature  Biwk.  The 
ledger  keeper  will  next  open  an  act  ount  with  you  in  the  Hank's  Ledger, 
give  you  a  pass  book  showing  your  depi>sit  placed  to  your  credit,  and 
also  a  check  book.  You  have  now  completed  a  business  transaction. 
In  effect  it  has  put  the  bank  in  your  debt  to  the  extent  of  $io,.x».  It 
gives  you  the  privilege  of  making  all  your  payments  by  check  on  the 
bank  and  of  making  your  notes  and  acceptance*  payable  there,  while 
all  your  deposits  in  the  future  will  be  also  accepted  by  the  bank. 

As  far  as  filling  up  the  papers  is  concerned,  you  have  only  to  fill 
in  the  deposit  slip  which  would  be  done  as  on  opposite  page  : 

What  the  above  transaction  means  to  vou. 


Something  received, 

namely, 

The  right  to  charge 

the  BANK. 


Something  ifiven, 
namtly. 
Ten  Thousand  Dollars 
of  your  CASH. 


(2)  Now  to  make  sure  thai  you  understand  what  has  been  done  so  M.k*.,ut  thU 
tar.  we  will  suppose  that  on  a  later  date   vou   have  a  deposit  to  make   ^'P"*"  '"P- 
consistmg  of  two  twenties  and  five  ones.     Make  out  the  deposit  slip  for 
this  deposit. 

EXERCISE  2. 

monthly  m  advance  you  give  them  a  check  for  the  amount,  Si 50.       It 
appears  as  follows  :— 


Copy  thi«.  (3) 


Toronto,  Ont.  O^///^.? t90j 


No.  / 
THE 

I  Canadian  Bank  of  Commerce 

CORNER  YONCB  AND  COIXEGB  STREETS. 

Pay  <^e<ffni.  ^  ^,e^(/e„  Qf  Qrder 


S*uitnftS»taUm€. 


Thi,  p„p.r  i.  .imply  h„  order  on  ,he  Bank  to  take  $.50  out  of  your 
Sio.ooo  and  K'iv.  it  over  to  Robins  .V  Burden      Thev  can  tJl 
-an,  time  .,  ,oin,  to  the  Hank  and  pr^^nL'^rrc  "'  7,2 
vou  h«vc  completed  a  bu.in...  ,,«„.,,,„„.     ^..fn  ,h«.  Zr    ar  'wo 

'It": :::::; :.;:  ^  ^-^  -"^  *-^  p- '«.  >-  ^ave  paid  j. 

What  the  above  transaction  mean,  to  you. 


Somethintf  received, 

namely 

The  use  of  the  <«tore 

for  one  month  or 

RKNT. 


Something  tfivcn, 

namely, 

Part  of  your 

deposit  in  the 

BANK. 


Make  mil  ehii  V.».    ...»       •„ 

'"'''••  '*'       .h.l  '"'*'""''  '*'"*  >^"  f*'   ^'•'-   C^i...cro«  to  put  in  the 

jHe.v.n^.n  your  store  and  when  he  is  throuKh  you  pay  him  '; Vhe^ 

RECEIPTS. 

a  receipt  for  the  money  we  have  paid.     Such  a  paper  i.  simolv   an 
acknowledgment  of  the  fact  that  the  money  ha.  been'plid    nd  "'   ef^ 
•n  case  any  dispute  as  to  payment  should  arise  in  the   futur^  Thl 
__^  receipt  for  the  rent  paid   would  appear  as  follows  :- 

^^^^  ^  Toronto,  <^,//\,^,  t90j 

Received /W7m  ■•^^.ai,./- 


^  the  sum  of  (Sl^e  <QXr»^^ea^  ^^  ^,^  jy^^^ 


rs 


ab  niTr  ^"TT  "■'  ""'•''  ''y^^^^^-^  however,  this  paper  is  not 
aKs  luteH^needed  as  the  cne.ue  may  be  made  to  serve  the  pufpos  of  a 
ece.pt.  This  will  be  best  understood  by  following  the  course  of  the 
cheque  from  the  time  it  leaves  our  hands.  After  being  presented  .0 
Robins  &  Burden,  they  may  take  the  paper  to  the  Bank^oJ  Commer« 
and  there  get  the  amount,  $.50,  in  cash.     Before  the  teller  wiirpa" 


u 


1 


ov*r  thi»  money  to  then  h«  will  dcm«iid   that  .h.v  ^ive  him  the  cheque 
prop«rl.v    indorsed,   that   is  havii.K'  their   Mtfnature   written  aero-,    the 
back  of  the  cheque.      In  thi,  way  the   hank   dc»l»  with  all  cheque,  that 
are  drawn,  a*  thin  one  i.,  payable  "  to  order."     At  the  end  of  a  month 
the  hank  i.  expected  to  hand  back  to  u,  a  complete   lint  of  the  cheques 
on  which  they  have  paid  out  money  for  x,u.     These  returned  paper*  all 
bear  the   mark  of  a  cancelling  stamp,  which  .how*  that  Ihev  have  all 
been  paid.      \\h,  will  readily  understand  then,  that  with  the  cheque  back 
in  our  hand,  marked  by  the  bank,  and  bearing  on  its  back  the  name  of 
Robins  Hi  Burden,  we  have  a  good  receipt  for  the  money  we  have  paid. 
If.  in  addition  to  making:  it  a  jfeneral  receipt  for  money  paid,  we  wish  to 
have  it  stated  tor  what  it  was  paid,  it  is  very  easy  in  drawi.ig  a  cheque 
to  place  a  line   below  that  on   which  the   amount   is  stated,  icIlinK  for 
what  th-  cheque  is  ^iven. 

."ihow  receipt  from  \V.  Cairncross. 

laXERCISE  j. 

You  commence  to  buy  your  goods  and  order  by  letter  from  .Montreal  Ren-I  thi.. 
part  of  your  stock. 

4io  Yont;e  St., 

Toronto,  Ont.,  April  ij,  190.,.        Copy  thi,.  («( 
.Messrsi.  J.  B.  McKenzie  \-  lo., 

381   St.    Paul   St., 

.Montreal,  Quebec. 
Ge.ntleme.v  :  ^Please    ship  at   your  earliest    convenience,    by   G.T.R. 
freijfht,  the  following;  goods  : 

B.  Checks, 

A.  Flannel, 

B.  Vevet, 
B.  Sheeting. 

Yours  truly, 

Student. 

Sending  out  this  letter  does  not  constitute     business  transaction. 
It  .s  simply  a  fact  concerning  the  business  and  pt  track  of,  but  not 

as  a  transaction  would  be,  in  a  book  of  account.  .  copy  of  the  letter 
would  be  sufficient,  but  no  entry  is  made  as  would  be  when  you  gave 
the  check  for  your  shelving. 

Writo  a  letter  to  S.  Greenshield,  Son  ^  Co.,  ,  St.  Helen  St..  Mon-  Write  thi. 
treal.  Que.,  ordermg  the  following  goods  :- 12  pes.  Muslin,  ,5  pes.  '•'»•'■  <«> 
Bleached  Cotton,  and  6  pes.  E.  Lining. 

E.XERCISE  4. 

vv  JT  ^""u  '  ^""  "'''''"'  ^''"^  •'•  ^-  ^^'^«"^'«  ^^-  C-.  -me  to  hand. 
With  them  there  is  a  paper  called  an  Invoice,  as  follows  :  - 


10  pes. 

«5  " 

10  " 

20  " 


!»; 


k 


to 


h  G.  McKENZIE  &  CO. 

SOLD  TO 

STUDENT. 


lo     pci..    B.  Checks 

•i  i     "      A.    Flannel 
lo 


JO 


I 


5  JO  yds. 

95"     " 
B.   Nelvci  i',o     " 

H.   Sheetiu);      Hoc)     " 


'i*:-      \  $130  I  00 

,3.'''^-i  J16  I  67 

fo-jo     i  H65  j  00 

St-  40     00 


-Ii«5'     67 


r 


•  <i|>>  tiii.  Jraft  (H, 


$1851  .V. 


Dim 


No. 


At  sight 

Order  of  the  ^t\i^\   m%tXH\ 
Eighteen  Hundred  Mtd  Fifty-one 
v*lue  received  tnd  charge  to  »cct.  of 

To  Student, _  . 

Toronto,  Ont,     I 


Montreal,  April  25,  1903. 
P*y  to  the 

::,DolUrs 

J'  O.  HcKenzie  &  Co. 


B«mI  tliii 


Vou  «e  by  i,  ,ha.  you  h«  ordered  by  J.  G.  McKen.ie  .V  Co..  to  pav 
he  anjoun.  of  .he  Invoice  to  the  Bank  of  Montreal.     That  n,ea;rtr. 

and  uhen  they  order  you  to  pay  the  money  to  that  Bank  it  is  ju.t  the 
same  as  pay.„,,  ,  .^  themselves.  Such  a  pape,  i,  called  a  si^it  draf 
and  .f  you  .ntend  to  pay  it  take  up  a  pen  and  red  ink  and  across  .he  f^ce 
you  put  the  words  as  follows  :- 


Place  Ihete 
wordi  acroM 
the  draft. 


a 

u 
u 

u 

< 


•■5    M    ^ 

<         a.    u 


u 
E 
E 

o 


H       .T 


the  R?  U  'V^  "■■"'"'"^  "'^  ''™^'  '•"^  ''  ■"^""^  'hat  if  it  is  Uken  ,o 

The  paper  w.th  the.se  words  written  across  che  face  is  called  a„  accept- 


WK^f.     \ou  Hill  Mr.  thai  bv  «ccptinK  .h.  dr«fl  ,ou  ur.  Mmph   p«,,„,- 
c««h  for  your  k.hhJ.  anj  ,h,  .rHn..u,ion  U  „o«  complete.     \ou'h«v*  .h, 
«lr>  ^^H.d,  and  McKcn/i.  .v  Co.  hav  ,h*  mo„,j .  or  a,  ,hc  IWkk.*p.r 
woul J  .„) .  you  httv«  bought  Merchandiw  for  ciinh. 
W  hat  the  «bo»e  trunnailion  m^Hnit  to  you. 


Something  rcct-ivej, 

iiarnvly, 

"  "tock   ol 

MKRtll.WDisK. 


namtrly. 

Part  of  jour  CASH 

or  tl«pcMit  in  the  H.WK. 


havi 


EXKRCISK  5. 
The  Kood.H  you  ordered  from  S.    tireen.hield.   Son  and   Co 
come  to  hand.     The  invoice  -Iioun  as  follow,  : 

li   pes.  .Nfi.,li„  ,^,  j.j,  ^j  ^^ 

'5     "      M.  Cotton  «KX)     '•  ..    _,"_^. 

folloll :  """  ""  '""  "  •'"  '" "■    "•^"'-     ''•"''  ''^»"  «'"  "PP--  a- 
l»|>y  llii«  ilrad  Hllliig  in  «nH«mt.    f|0) 


Mulir  <nit 
thli 
invoii-i'.    (91 


Dm 


No. 


Thirty  d»ys  ifter  sight 


Montreal,  May  3,  J  903. 
^  .         <mu    m^      ^  P*ytothe 

Order  of  CDc  merclMNii  BaiK  of  Canada 

, - Dollars 

value  recefhed  and  charge  to  *cct.  of 

To  Student  . 

Toronto,  Ont,     |  ^- «'-*«"»hlelds.  5o„  &  Co. 


As  in  the  case  of  the  si^'ht   draft    it  will    be   brought    to  you  for  ,.,        , 
acceptance,  which  you  will  place  on  it  in  *x».-tU-  ,k  """'  ^''* 

h:^    u  r  ^. .       .  exactly  the  same   way   as  v.ni  •"^•eptunce  on 

d.d  before.  Th.s  t.me.  however,  your  Bank  account  will  not  have  ""■ '^"''• 
the  amount  of  the  acceptance  taken  out  of  it  for  n  days  (,o  dav, 
mentioned  and  3  days  of  grace  allowed  by  law).  Thi;  time  vou  ha^e 
not  bought  your  goods  ,br  cash,  but  on  a  promise  or  agreement  indie 
-ted  by  your  signature  across  the  face  of  this  draft  to  pay  for  them  in  30 
days  or  as  a  Bookkeeper  would  say.  you  have  bought  Merchandise  for 
a  Mill  I'avable. 


I. 


I* 

Wh«t  ih«  aK>v,  lr«„.«„iion  m*«,„  u.  j^ni. 

niim#l>, 


HHm*ly, 


MKRCHVNDISK. 


i«  P«p«r  known  «■  a 


Makxniltliu 
•'•II.     (II) 


KXKRCISE  6. 

J-  i».  White,  jy;  twrlton  Si.,  i  iiy. 
'   PC..   Mu.li„.  ^,  ,,^,   „,  ,,^, 

.<     "       B.  CcMlon.  j.v,     .. 

H.  She«iiii)f,        ^oo     "  Hi.: 


lo     " 
Ttrms  Caoh. 


Writ*  »ui 
thii  I'hn  It, 

WritK  ,|r«/i 
itnil  ai't'ept 
uiicr.     (13, 


Thi,  c«.h  you  mi^ht  ^el  from  While  in  either  of  three  way.      H. 
may  come  into  your  ntore  and  put  down  >h.      .     i  ^  * 

."«>  Kive  you  «  check  on  the  S  k  li  h  :h  "  h  T''/"  '*  "'  *^ 
Bank  of  Toronto,  or  you  n,i,,h.  draVa  Ih.  1  f  '  T  "•'""'•  "" 
your  Bank  and  »ret  him  to  accent  it      I  ""  """^  '"  ^""'^'  ^^ 

->  Keiiin,  the^oney':t^\:r;or  e"7orr;:trBir''^ 

would  ..y.  you  have  ,old  .Merchandise  for  Ca!h  »^'»'«''«PT 

What  the  above  transaction  mean,  to  vou. 


Somethinif  received, 

namely. 

Fifty.six  Dollar* 

..  CASH. 


Somethinif  given, 

namely, 
Part  of  your  stock 
ofMERCH.ANDISE. 


Makeoiit  iiiig 
Invuic*.    ( U) 


EXERCISE  7. 
Vou  sell  R.  Brown,  147  Queen  St    \V     .i  hiii  w 
-dit.     The  items  are  as  Jollowr'  '  "'  ''''"'"  ''"  '°  '"*>' 

'  PC»-  B.  Velvet,      4a  yds.  at  87.50. 
J  pes.  .\.  Flannel,  180     "  50 


•  » 

"*•"«'>•  .mm.l,. 

The  ri„ht  I..  .hufKt  r»«ri  ,.«  vour  m.kU  oI 

R    HROW.V  MKRtllANDlsK. 

KXKRclSK  M, 

m.Kht  ha>c  maJ,  i.rran^.m.n.s  with  him  to  tahr  hi,  m.U  at  ,.,  Ja,,  Mr 
the  tr>HHl». 

i'opy  tht*  w.ir,  tlllinu  III  i)i<  ,tiii>  iiDi     I  \.\, 


Thirty  d^ys  sfter  dste  I  promise  to  pjty  to 
Student 

'tthetm  of  moNrreal,  Corowo, 


for  value  received. 
No,  3,  Due  July  2,  1903. 


Toronto,  Msy  29,  /  903. 

or  order 
DolUrs 
R.  Brown. 


k 


In  th..,  c«.e  you  reeve  a  direct  re.ur.,  for  ,he  ^ood,   in  the   .hape  «...! .,.., 
of  th..  pu.ce  o.  paper,  called  a  pro.,i..or,  note.     To  you   i,  i.  h  paper 
for  wh.ch  a.  .he  expiry  of  the  time  stated  you  expect  to  mWtr  .nonev. 
or  m  Bookkeepinjf  it  is  called   a    Bill   Receivable.      Brown,  by  jfivin^  i't 
w.ll  not  be  required  to  pay  for  hi.  ^oods  a  day   «cH,ner.  while  vou  eet 
wmethm^^  on  which  you  can  ral.e  money  even  before  the  paper' is  due 
because  the  note  I.  something'  you  can  .ell.      Thai   is.    if  you   took  the- 
note   to  your   Bank  even  the  day  you  jfot  it.  the   Bank    would   advance 
you  money  on  i'.     True,  they  would  not  .<ive  you  its  full  face  value  be- 
c«u.e  they   take  off  a   small   amount   called  discount.     This  would  be 
called  discountm^r  the  note,  and  you  can  ea.ily   ,ee  if  you   follow  the 
process  through   why   it   is  better  to  ^et  the  note  than  let  the  amount 
»tand  on  account.     Vou  can  sell  the  note  but  you  could  hardiv  sell  the 
account. 

What  the  above  transaction  means  to  you. 

Something  received,  Something  given 

""""^'y-  namelv. 

a  paper  which  you  p^rt  of  vour 

'^«"*  stock  of 

BILL  RECEIVABLK.       !  MFRCM.AN'DiSE 


•4 

EXKRCWK  it. 
Mu,*  %,  »"I»P"»«  >»Hi  writ,  lo  J,H..  MclKw^lJ  *  c..  .  l  Uy    of  J-ri«- 


>  p^a. 


M  rli*  Ik* 
Inwmv.  ti7| 


4     "     C.   IVnim*.  ,«u  ••  ••  ,,i^^ 

•o     •■     I..    Pl.ij.  ^„  ..  ..  ^^^.     • 

*«>     "     I..    (iinKhtim,  r^j  ••  ..  ^^, 
Twrmn  I  \ol«  m  ho  a«>*. 


M'ht*  Ik. 

Wttoril*)  "       -     r •  — •••••••iii'ry  iiDu  ttUI  wr 


lUHi  Ifch. 


\Vh«,  ihv  ab..v.  iranwiion  m»Mn.  to  )Oii. 


SumtihinK  r«ctiv«il, 
n<imtl>, 
a  itiK-k  of 
MERCII.\NI)IHIi. 


Som«ihin|f  l(iv«n, 

immviy, 
»  p«p«r  which  you 
nll«  BILL  PAVABLK. 


Wrtl»  th» 
•  Iraft  Mill 

It.     (*» 


RXKRCISE  lo. 

Win  .hi.  I.M  ca«.  McDonald  .V  Co.  miKh.  hav.  r,.-,iv.U  ,o«, 
draf.  on  you  .„  favor  of  .h.ir  Bank.  ,hc   Bank  of  Toronto.     Vou   know 

Tnuur  r"- '" ' '"' "  "^''  *'^''' "''  •'-^'  --'" »-  P- 

1  ;         •     '.     [  "^'-■•P'""^'-     ^"^   '*'""''«  P'«c.  .h.  acceptanc.  acro.a 

.    «h,l   h.  p„.d  „  h.„  i,  falU  du..  and ««  in  a  previous  Ex.rci^ 

....uld  be.  called  a  Bin  Payahle  =  ,o  we  understand  Z  tern,  Bi„:  Py 
.ble  o  .nclude  »H>th  our  note,  in  favor  of  other  people  and  our  accent 
anc»infavorofother».  ^     «nu  our  a..ept. 

KXERCLSK  II. 

r:;;V.::i..  „,,."'"'   't    '""    "'   '•:---«  .vou  wm  fi„d  there  a  pro.ni,»«ry 
e.pu,......2l,"^^'^  K'vcn   by  Urown   to  us.     You  remember  whv  ho  »rave  it  to  us    to 

pay  for  the  ^oods  he  h.d  bought  from  us.  Now  from  what  ha "  jus^ 
Kone  before  you  wil,  readily  gather  that  we  miK^h,  have  received  his 
prom.se  ...  another  way.  We  mi^ht  have  drawn  a  draft  on  him  and 
received  h..ac:ept«nce.     This  paper  we  would  call  a   Bill   Receivable 

and  under  th.s   headi.,,  we  cl. o.  only   notes  in  our  f- vor  bu,   a,:; 

acceptances  .n  our  favor. 


ii 


I 


•I 

>tHl  h<«V«  «««rl  how    IH<{«»   »>f    il4'i'«|Milt»k«»    vtHIM    inl«>    ».H»r    htuuim.  K«w||kM. 

V0M  uml«r.i«rttl  nUi  itMi  ih«<«  (Miwr.  m«y  h«  m^M  h»rnr»  lh«> 
(»»  UkM.  Of  >iHir»«  >iui  i*5mH  #np«ii  I.I  gal  full  %rtlu«  r,»r  ih» 
|W|»»f«  «»h«n  thu*  •,<y  h,ri.f»  mniuriiy.  Th*  hmnk  or  »h»*v«r  hi»,, 
lh#m  Mitt  mIwiii,  giv,  V.HI  I***  ihan  lh«  r«w»  valu*  hy  »  •mull  nmtHini 
hiwwM  rt.  iliM.uuni,  rtiiit  .#ll(rt|{  pufwr*  in  lhl»  «%«)  U  inllvtl  tli*4.HinlinK 
I  htm. 

.Stipp.1.,,  ih«n  ihHi  J  l»u»K«n  U  uMrini;  yow  lym  m>d  gh«%  you  .»  w„„,|m. 
»»«»••  Ml  f«)  (ii«>«  r.if  ihtf  Miii.miil.  A.  MH»n  m*  y.m  |{«|  ii  >.mi  Uh«  il  lo  »"*••  •*»» 
fh«  Httnlt.  utt  il  di»t,initit«U  rtl  J  .  iinti  hnv*  lh«  pr.H,o«l>.  plMvcU  lu  yuur 
ir«4il.  Th»  iiia^iHini  woulJ  h«  Aifurtii  >«*  ih«  inur««l  on  t.V»  fw  ♦JJ 
d«y»  01  ^  Of  %4._\i,  urni  Ihr  nm.uinl  ihni  w.tutU  |{o  lo  your  crtfJIl  woutd 
rw  ts<»i  tf.»  I4.  ,j.  or  $4i,5.irf4  Th«  Hrtfilt  h*fortf  itikinK  lh»  nol#  from 
you  witi  r«i|uirt  yuo  lo  wriit  ymir  naitu  Mcro**  ih«  b«4b.  Thi«  i«  calltil 
•nJorninif  ih«  n.»l#.  unit  *how«  ihMl  you  have  |[ivcii  up  ih«  o«n«r*hip  ..f 
lh«  iiou  «nd  h.«ld  vour»«tf  rviponi'bk  for  il*  pnymtni  at  mmuriiy  nhould 
J.  l>iitH-an  full  lo  pNy  (i. 

Th*  Hunk  wilt  r«ui  1  ih«  pstp^r  till  miiiurliv,  when  ih#y  will  colteci 
it*  full  v«Im«.  lyw.  from  J.  Dunmn.  Thu»  they  |{iv«  you  «4t>5.»iM.  tind 
in  6j  dny*  they  |f«i  hack  $500.  or  lh«y  rnxk*  *4.,u  inl«r^«i,  Th«  u«e 
o(  ih«  mon«y  co«u  you  |4...'  Sil«  it  product*  the  Hank  lh«  .amt 
■imouni. 

Wlwil  Ihr  abtnt  Irttmutciion  .  *nnii  lo  you. 


Komelhinii;  reccivtd, 

iiHmtly, 
(I)  N  paper  i-Mlltfd  it 
Bl I.I.  REIKI\  ABLE. 

(j)  The  value  of  the  papvr  in 
CASH  which  in  itit  fa«e 
value   lesM  $4  ^j    of  a 

nisioi'NT. 


Somtthin|{  Kivcn, 
nani«"H, 
( 1 )  The  riifhi  you  had  of 
char^iiiK  J.  Dl'MAN. 

a)  The  paper  you 

call  a 

Hll.l.  RI-:CK;|\  ABLE. 


KXKRCLSE   1.1. 

Sometimes  lit  ^rivinjf  notes  you  may  have  to  kmvc  them  as  interest  R^-ul  .hi. 
bearing  notes.  Suppose  you  boujjht  some  time  a^o  a  bill  of  ^oods 
from  \V.  K.  Brock  \-  Co.,  $50.,  on  .,0  days."  time.  The  time  expires 
and  you  are  not  re..d>  to  pay.  but  want  them  to  take  your  note  lor  U> 
days.  That  would  he  all  rijjht  if  you  arc  prepared  to  pay  interest,  and 
!to  the  note  you  jfive  will  h«  si.tmethin"  us  foUo-A-.;  • 


»»» 


••!»>   IIMnwKo      II 


•ftrt>  ^^  «/if*f  </«/#  /^wm^  to  i^y  to 
IK  ^.  Biwk  9  Co. 

"'A'CaudlM  BMk  «f  eowMrct,  CoroMo, 


OfOfdtf 


A»f  WW  w,^.  tWM  int^»t  4t  Sp^ctnt.ptr  snnum. 
No.  14.  Dut  Septtmbe,.  22,  /90J. 


::,  Dotun 


SllMttflt. 


\\  h«i  the  «Kn#  iran.aviion  meiiiu  to  ,i,u. 


Somtlhii«K  r#i»i\ej. 
•iMmtly 
( I )  The  ri|{hi  to  charKv 
U'.  R,  BROCK  \  CO, 

it)  Vou  hiive  r«c«ivtd  jo 
Ja)  »  «xt«niitori  of  time, 
or  the  u»c  of  jour 
money  for  jo  Jay, 
longer  called  INTER. 
KST,  and  yoti  now  re- 
deem your  BII.I,  y.W. 
ABLE. 


S'»mefhin|f  ifivtn, 
namely , 
(O  The  paper  ..ailed  « 
BM.I.  PAYABLE. 

<"  l5«4.W  of  your 
CASH. 


I>riiw  up  th> 
note.     IM) 


EXERCISE   14. 

Now  it  is  just  Hs  possible  for  the  u«e  of  money  to  produce  vou  value 
Suppose  that  John  Thompson  i»  o«in,f  you  $,oo  due  to-day.     He  i,  not 


l^wnt  llto 


nmmtiy, 
'•)  •  |H«P«r  iaIImJ  M 
Mll.l.  RKiKIVAHI.K. 

(*»  Pmy  Uh  iK«  mti* 
iiU.1  fitf  ih«  u««  »»rih« 
m.>n#y,  htHh  in  CASH. 


Mrtwwiy. 
It)  V.Mir  rtirhl  lif  ihnrirc 

(I)  V»>u  hA««  h«-<n|«iiin|f 

i»r  ih«  nM<n«y  ,.r    NTKRKMT 
•ntf  m>w  whvii  h«  pM)*  yuu 
jrwi  mIihi  kIv*  him  lh« 
I  Mll,l.  KKCKIVAHI.K. 

KXERCIJ4K  ij. 

/*"Pr^''*   •»•"'  '"  J»y  J.  R.  T.HJJ  com.,  u,  ,.H,  Hi,h  ,  „.«•  h*  h  .J 

.-..ivU  from  I  h..m«,  Cironju..  r«  d,y.  ««,..      I,  U  «  „o  d.y  J,  r  , 

I.H.  «..d  .i„  .h.,.ro..  „,„  H.  Uu,  for  ,,  d«y..  b..  ToUU  C.„u  ."  r.  ^ 

m-m-y  .m   ,.  now.     II.  .wf.r.  i,  .o  you  f.^  |m^  c«,h.     Vo«  p«v  ,h" 

m.3     L  ""T*  "' '"'"  "'  '"•>'"*-    '"'  ••••  »-  ''^  'h. 

^Hl ..  ,\  KK.k«..  p.r  would  d...rib.  ,h.  ,r.„.«ctk«,  by  ^yin*  ,h«,  o„ 
h«d  d...o„„,.d  for  J  R.  Todd.  Thorn,,  »*,..„■.  „^,  ^  ,L .  iuL^n" 
for  unexpired  lim.  $10.  u»»c»Hin» 

What  ih.  Nbov.  tr«n.«clion  m.iin.  to  you  ; 


M'rH*  lb* 


iiom«ihin|f  r.c.ivtd, 
namely, 
A  piiper  cnlUd  it 
BILL  RECKIVABL. 


somelhinif  )(iv<;n, 

namely, 

The  value  (»f  the  paper 

in  C.\SH 

le.»  a  $10  DIS(    >L'NT. 


YOUR    NEXT    STEP. 


THK  STLDV  OF  ACCOUNTS. 

Havi-K  completed  the  foreK'oin<p„rt  of  the  work  you  are  now  ready  toproc^ 

w!  h  Cash"""V"  ''T"*"-     ''"'*'"*^  "'  ""^  ''-'  •'''"'■■'''*'•  P"^-  '"  '-^  «^«<» 
with  Cash  account  you  will  proceed  as  follows  : 

Carefully  read  the  descriptive  note  which  precedes  thtntrdne. 
On  the  Ledger  paper  which  is  provided  in  your  .upplies.   make  an  exact  copy 
with  pen  and  ink  of  the  illustrated  Cash  a«ount.  piijrc  20. 

Work  exercise  No.  ,  on  yo«r  •crihhier.  ^et  a  teacher  to  check  it.  and  when 
correct,  copy  it  also  on  your  Ledger  paper. 

Proceed  in  thi.  manner  with  the  succeedinjf  accounts,  and  when  vou  come  to 
the  end  of  the  Interest  and  Discount  Exercise.s.  hand  in  the  complete  list  with 
your  record  card  for  certification. 

GENER.AL    \CCOUNTS. 
The  leading  Accounts  or  Names  met  with  in  an  ordinary  business  are  : 
I.   Proprietok's  Acco.nt  -Representing  the   business  and    showing  invest- 
ments, liabilities  on  beginning  business,  and  withdrawals, 
a.   CASH-Under  which  is  kept  a  record  of  receipts  and  payments  of  everything 
considered  as  money,  such  as  gold,  silver,  bank  bills,  sight  drafts,  express 
money  orders,  post-office  orders,  checks,  and  in  fact  any  kind  of  business 
paper  payable  on  demand. 

3.  Bills  Receivable -Under  which  is  kept  a  record  of  all  promises  by  other 

parties  to  pay  money  ;  that  is.  all  paper  for  which  we  are  to  Receive  value 
when  it  is  due. 

4.  Bills  Pavable -Showing  a  record  of  our  own  promises  to  pay  to  other 

parties  ;  that  is.  all  paper  for  which  we  must  Pav  cash  or  othe.   value  at 
maturity. 

5.  Persons-  Names     Showing  our  dealings  with  persons,  firrs  or  corporations 

and  recording  the  amounts  they  owe  us  or  what  we  owe  ..lem. 

6.  Merchandise -Referring  to  all  goods  in  which  we  deal  as  a  business  ;  such 

as,  dry  goods,  groceries,  produce,  etc. 

7.  Real  KsxATE-Under  which  we  keep  a  record  of  allp..,erty  connected 

with  the  business  ;  such  as,  houses,  1.  nds.  etc. 

8.  EXPENSE-Under  which  we  may  include  all   such  items  as.  rent,  salaries. 

fuel,  light,  etc. 

[.8] 


'Tii3BlW^ 


'«) 

9.   INTBRKST  ANO  DiscoiTNT     Showi.iK '«  record  of  what  (he  V»U  of  Moniv  co>t« 
or  produi-o<i  ui*. 

These  account  and  all  others  met  with  in  «„y  bu«ine».  are  kept  in  a  special 
book  called  the  I.hih.kk.  The  followinK'  'hows  the  ruling  of  this  book,  hv  which 
we  «e  that  an  account  has  two  sides -Debit,  on  the  left  side,  and  Credit  on  the 
rijjht  side. 


DR. 


MKRCHANDiSB. 


at 


DATB. 


KXI'tANATION  |  PAOt. 


AMOL'NT. 


DATE.     EXPLANATION.    PAllK.    i    AMOUNT. 


THE  CASH  ACCOUNT. 

I.  Cash  con.Hists  chiefly  ol  money,  checks,  bank  drafts,  post  office  and  express 
money  orders,  and  postal  orders. 

i.  The  object  of  this  account  is  to  .hHow  the  dealin,js  in  cash,  the  ..moimt  re- 
ceived  and  paid,  and  the  amonnt  on  hand. 

3.  The  method-VVhen  cash  is  received  the  amount  is  placed  on  the  left  or 
nebu  side  ;  and  when  paid  out  the  amount  is  placed  oa  the  rijrht  or  Credit 
side.  The  excess  of  the  Debit  over  the  Credit  should  agree  with  the 
amount  on  hand  at  any  time.  It  will  be  observed  that  the  Credit  side  ca., 
never  be  larjjer  than  the  Debit,  because  we  can  never  pav  out  more  cash 
than  we  receive. 


I. 

2. 

3- 
4- 

6. 

7- 
8. 

9- 

lO. 

1 1. 

13. 


n,LUSTkATION  OF  CASH  ACCOUNT. 
Transactions  : 

Proprietor  invests  $500.00. 

Paid  cash  for  rent,  $25.00. 

Received  cash  for  Mdse..  $31.50. 

Received  cash  of  James  Smith  on  account.  $50  00 

Paid  J.  VV.  Ford  cash  on  .iccount  $75.00. 

Paid  cash  for  bill  of  Mdse..  $150.00. 

Received  cash  of  H    Doane  for  his  note.  $^8.ik). 

Paid  cash  for  E.  J.  Wright's  note.  $63.00. 
Paid  cash  for  our  note.  $200.00. 
Received  cash  for  Mdse..  $180.00. 
Paid  proprietor  cash.  $50.00. 
Received  cash  for  Mdse..  $100.00. 


.%,: '♦•"'. 


#v=:«^-^*'f 


DR. 


Rec.  for  Investment 
''    for  Mdse. 
"    from  Smith  on  ac 
for  Doane'x  note 
"    for  Mdse. 
"    for  Mdse. 


Footing 


Total  amount  received 
Tola!  amount  paid 


a    Paid  for  rent 

Ford  on  ac. 
"    for  Mdse. 
"    for  Wrijfht's  note 
"    for  our  note 
"    to  Proprietor 

Bal.  on  hand  (red  ink) 
I  Footinff 

563  00 


Balance  on  hand  $336  50 


at 


following  .xerci.e.  hand  it  to  a  teacher    o\  '"  "^  """'"  '^""*  '^'^ 

correc-t  ,;ace  it  also  on  th     L ";;  p  pe     '^'SoThr"''  ^^"^'V'  '^     ^^^'^  ""^ 
exercises.  ^  ^  °°  '*'«  '*«'"«^   W'th  »"   succeeding 


I 

2 
3 
4' 
5' 
6. 

7- 

8. 

9- 
10. 
II. 
12. 

'3- 
14. 

'5- 


CASH   ACCOUNT. 

BXEKl'ISB    NO.     I. 

Received  cash  from  the  proprietor  as  an  investment.  $4  000  00 

Paid  cash  for  office  furniture.  $,00.00.  *4.ooo.oo. 

Paid  cash  for  merchandise.  $800.00. 

Paid  cash  for  load  of  coal,  S3. 55. 

Sold  merchandise  for  cash,  $400.00. 

Loaned  James  Bennett,  cash,  $230.00. 

Paid  cash  for  insurance,  $75.00. 

Sold  merchandise  for  cash.  $aoo.oo 

Received  cash  of  James  Bennett  on  account,  $,30.00 

Received  cash  for  merchandise,  $400.00. 

Paid  clerks  cash  on  wages,  $28.60. 

Received  cash  for  sales  of  merchandise,  $i,,.6o 

Paid  Dr.  B.  D.  Fraser.  for  medical  serviced,  $,5.50. 

Refunded  cash  for  overcharge,  $,2.50 

Took  for  private  use.  $50.00  cash  and  $,0.50  in  goods. 

EXERCISE    NO.    2. 

E.  J.  Kneitl  invests  cash,  $2,800.00. 

Received  cash  for  merchandise,  $35.00. 

Paid  cash  for  postage,  $3.00. 

Loaned  VV.  A.  White  on  note,  ten  days,  $235.00. 


•  "';.«*« 


31 


5- 
f}. 

7- 
H. 

lO. 

1 1. 

'^■ 

'4- 

'5- 
1 6. 

'7- 
iH. 

19. 

30. 


••aid  ca^th  for  merch.indiiHc,  $450.00. 

R.  A.  HuK'hcN  become!,  a  partner  and  invest,,  cnsh,  8j.ooo.oo. 

I'aid  froijfht  on  merchandise.  $6.^5. 

K   J.  Kneltl  withdrew  cash.  $150.00. 

Paid  cash  for  rent  of  store,  $150.00. 

Received  cash  from  VV.  A.  White,  for  interest  on  his  note.  $5.^,. 

K.  J.  KneitI  invests  H.  G.  Brown's  check,  Si.ooo.otr 

Paid  hool<.keeper's  salary  foi  month,  $115.00. 

Paid  cash  for  two  tons  of  coal,  Sio.oo. 

Sold  merchandise  tor  cash.  $355.10. 

Sold  merchandise  to  John  .McDonald,  on  account,  $150.00. 

R.  A.  Hughes  drew  cash  for  private  use,  $53.45. 

We  owe  John  Hall  for  work,  $35.00. 

VV.  Taylor  owes  us  for  jjoods.  $31.37. 

Received  Post-office  Order Jor  H.  Jamieson's  account.  $,3.35. 

Oave  John  Carpenter  check  for  rent.  SS5.00. 


THE  CASH  BOOK. 


Whoever   can   make    up   properly    a   cash  account   has   little  to  learn  about 
you  w.ll   also   find    that    „       utting   down    the    items   it    is  nr     ssarv    to  add   .0 

:rur "''- '-'"  ^""'"^' '-  *^^  ^-^  ^-"--  ^^^  name  :r;h:x;: 

two  IZ  to'"th  '"  ""rV'^r  "  '"  '""»'"''  >°"  '"«'  -->   — "on  has 
knn    It,        i  '      ""  ^"^  ^"^  "'"'*'  50  yds.  Of  .Muslin   at  6  cts.   per  yd    we 

know  that  cash  account  will  be  affected,  and  if  in  putting  down  our  entry  wi  wan 

Merchand.se        Agam  .f  we  receive  cash  from  a  ma.,  in  payment  of  a   note  wl 
hold  aga.nst  h.m.  the  note  is  represented  by  the  title   ••  Bills   Receiva  le  ■        f 

"BinrprrbTe'T'"''"'''''''"^"'''^^'  ^-'^•^  -•^'^  '^  -"— '«  "-hc  ti^ 

B.I1S  Payable,    and  so  ,t  runs  -rough  the  whole  list  of       .nsac.ions  :  there  are 
always  two  s.des  to  them,  always  two  account,  affected        ,  cish  Is  nn.  „f  I 
little  thought  should  enable  you  to  name  the  other  ' '''"'  " 

The  following  illustration  shows  the  Cash  Account,  which  we  arranged  for  you 
on    page    30     expanded    into   the    Cash    Book.     You    will    copy  this  niustTation 
us,ng  a  double  sheet  of  your  Journal  Paper,  on  which  you  will 'also  ar  anTcash 
exerc.ses  i  and  2  w  the  same  way.  rtrmnge  cash 

While  you  will  find  this  a  simple  practice  yet  it   is  real'v  «11   th.   h.^i^i.       ■ 
that  is  done  by  the  holders  of  some  im'port.nt  positiol      T  e  t  I  er  in  TbanTr 

t::z:^:z::'''''''-''  knowledge  of  the  mo:':;:i:\^i;:: 

^s,  as  far  as  h.s  bookkeeping  ,s  concerned,  alwavs  workini'        -,  Cash  Book      On 
man  comes  .n  w.th  a  deposit  and  his  na.e  is  entered  on  the  .r.  or  rece!:ed  side  of 


m 


t!T*  .'.  j"-«     i 


it 


the  C«»h  Book.  Another  man  U»uc»  a  check  on  hi«  dtpi>»it  and  hit  name  !>• 
entered  on  the  CV.  or  paid  out  side  of  the  Lush  Book. 

The  Cuihicr  in  any  larife  buiineM  houiie  in  at  practically  the  name  work- 
receivinK  and  paying  out  money-  and  consequently  keeping;  a  Cash  Book  as  hi* 
particular  work  on  the  set  of  books  kept  in  the  office. 

You  will  easily  see  that  you  have  not  to  ro  far  i..  your  course  before  learninif 
somethmK'  of  real  practical  beneflt  to  you.     Learn  it.  therefore,  thoroughly. 


DR. 


CASHRECBIVBa 


DATE. 

1903. 

Jan. 

1 

3 

4 

7 

10 

13 

CM.   ACCOUNT. 


Proprietor 
Mdse. 
J.  Smith 
Bills  Rec. 
Mdse. 
Mdse. 


EXPLANATION. 


to. 


Rec.  for  Investment 
'•      for  .Mdse.      « 
"     from  Smith  on  ac, 
"      for  Doane's  note 
"      for  Mdse. 
"     for  Mdse. 


Sl'ND«IEI. 

TOTAL*. 

Isoo 

00 

3« 

50 

50 

00  ! 

.18 

00 

180 

00 

too 

oo 

899 

50 

899 

SO 

Note. -Sometimes  the  •  •  Account  and  "  Explanation  "  columns  are  transposed. 
BILLS  RECF  VABLE  ACCOUNT. 

Bills  Receivable  .-ire  the  writt.  .  promises  to  pay  of  other  persons,  firms,  or 
corporations,  and  consist  chiefly  of  notes  and  accepted  drafts. 

The  object  of  this  account  is  to  show  our  dealings  in  these  notes  and  accept- 
ances,  and  the  amount  of  such  notes  and  acceptances  on  hand. 

The  method  :  -When  notes  or  acceptances  are  received,  the  amount  written 
on  the  face  is  entered  on  the  debit  side  of  the  account,  and  when  such  paper  is 
paid,  or  in  any  way  disposed  of,  the  amount  of  the  face  is  entered  on  the  credit 
side  of  the  account.  The  difference  (if  any)  will  be  on  the  debit  side,  and  shows 
the  amount  of  such  paper  on  hand. 

.  ^Pg^  BlUj  RECnVABLB.  CR. 


I  Rec.  C.  White's  note 
i      "     I.  Small's  note 
3      "    T.Johnston's  note 
5      "    J-  Miller's  Accpt. 


$^34  56 
37500 
15000 
21500 


$974  St" 


Disp.ofC.  White's  note 
"    of  J.  Small's  note 

Notes  on  hand  (red) 


$^34 
375 

365 


56 
00 

m 


$974  56 


Total  notes  received  $974  56 

disposed  of  609  56 

Value  of  notes  on  hand  365  00 

Number  of  notes  on  hand  2 


n 


ILLUSTRATION  OF  BILLS  RKCF.IV.VBLK  AUOl'NT. 

Triinitactionft : 

I.  PropriUfir  investst  Chan.  VVhitc'st  note  or$j.;4.56. 

J.  Received  of  J.  Small  hisi  note,  on  account,  $375. 

J.  Loaned  T.  J.  Johnston  on  hi*  note,  cash,  $150, 

4.  Chait  White  paid  hi<t  note  in  cHNh,  $i,)4. 56, 


CASH  PAID  OUT. 


CR. 


UATK. 


D».   AtCOfNT. 


I  go  J. 
Jan. 


3 

5 

6 

8 

9 
II 
12 


Kxpenite 
J.  \V.  Ford 
Mdse. 
Billii  Rec. 
Bills  Pay. 
Proprietor 
Balance 


EXPLANATION. 

to,       aiNDRIKN. 

TOTALS. 

Paid  for  Rent 

$3> 

CM 

"      Ford  on  ac. 

75 

CO 

"    'for  .Mdse. 

ISO 

00 

"      lor   \V'ri)fht'»  note 

61 

00 

"      for  oui  note 

aoo 

ou 

"      to  Proprietor 

50 

00 

563 

00 

Cash  on  hand(|,7i) 

i 

! 

336 

50 

aiBik 

89.J 

50 

3 
4 

5' 
6 

7 
8, 

9 
10. 
1 1. 
12, 

'.?■ 
1  + 


Received  I.  N.  .Miller's  acceptance  in  payment  for  .Mdse.,  $315. 
Gave  C.  F.  Jones  J.  Jmall's  note,  on  account,  $375. 

EXERCISE    NO.     I. 

|.  B.  McLachliin  has  the  following,'  paper  on  hand,  which  he  invests  in  the 

business  : 
N.  H.  Stephen's  note,  $560. 
F.  L.  Tripp's  acceptance,  $400.00. 
Chas.  Callow's  note,  $354  ,^5. 
Sold  Rose  on  his  note,  merchandise,  $163. 
Sold  E.  S.  Hinman  merchandise  on  his  acceptance,  $210. 
Received  cash  for  N.  H.  Stephen's  note,  $560. 
Gave  Chas.  Callow's  E.  S.  Hinman's  acceptance,  $210. 
Sold  George  L.  White  merchandise  on  his  note,  $186.13. 
Received  cash  of  Charles  Callow  for  his  note,  $254.35,  a"d  interest,  $2. 15. 
Received  of  C.  H.  .\llan,  G.  A.  Strong's  acceptance,  $215. 
Received  cash  for  F.  L.  Tripp's  acceptance,  $400. 
Discounted  F.  Rose's  note,  $163,  at  bank,  disoount,  $2.10. 
Exchanged  notes  with  K.  F.  Hibbert  for  accommodation,  S341. 
Received  of  T.  L.  Jones  note  for  bill  of  goods,  $138.28. 
Gave  G.  A.  Strong's  acceptance  lo  J.  W.  St.  John  for  bill  of  Mdse.,  $215. 
Sold  Chas.  Keil,  on  his  acceptance  at  10  days,  Mdse.,  S450. 
Discounted  T.  L.  Jones'  note,  $138.28.  at  bank,  discount,  $1.15 
Show  form  of  B.  Rec.  account  and  the  value  of  notes  on  hand. 


'4 


i. 

X 
4- 

5- 
6. 

7- 
8. 

9- 
lo. 
1 1. 
n. 

'3- 
14. 

«5- 


BILLS  RECKIVABLK  ACCOlfNl. 

tiXRHrim  MO.    I. 

,  The  followin,;  nou,  are  iveMcd  in  the  bu.ine„  :  J.  D.  Moort'n.  S.j,,  «nd 
Chiirlex  Pickard'i.,  145a 
Sold  \V.  K.  Hrown  on  hii  noic.  30  dnyu,  merchandi.e.  8150. 
Received  cash  ol  J.  D.  Moore  for  hi.,  note,  $tn. 
HouKht  of  John  Mall  merchandise  valued  at  $.,50.     liave  in  part  payment 

t  harlen  Pickard's  note,  $4^0. 
Rccc  ved  of  Jame-  RoKem  his  note  to  hnlancc  account.  $1  v.hi. 
Sold  W.  Smith  on  hit  note   10  day*,  merchandise.  8175. 
FlouK'ht  luHHlwin-s  note  of  Sajo.  for  cash.  W»»  di.count.  ^vfK.. 
Gave  W.  E.  Brown's  note  to  J.  C.  Small  for  hill  of  Mdse.."8ijo. 
Sold  K.  Lut/  on  John  Lester's  .icceptance.  Mdse..  $i<.V5o. 
Sold  L.  Hermann  hill  of  Mdse.,  on  note.  10  days.  $^38  '       * 
P.eccived  cash  for  W.  Smith's  note.  8175.  with  interest.  $.,..7. 
Sold  R    t;o..dwin's  note.  Sjjo.  for  cash,  less  discount.  $1.55. 
L.  Hermann  paid  his  note  by  cash   $,cx).  and  new  note.  10  days.  $.38. 
Bought  of  J.  Urady  on  John  Lester's  acceptan.e.  Mdse..  $i6.v5o. 
Sold  W.  E.  Jones  Mdse.,  $656.     Received  in  payment  cash  $.00.  and  Jno. 
Spencer's  acceptance,  S.iaj.     Balance  on  acct. 


BH.LS  PAV.^BLE  ACCOUNT. 

Bills  Payable  are  our  own  written  promises  to  pay,  and  consist  of  notes  and 
accepted  drafts. 

In  this  account  we  keep  j-  record  of  our  notes  and  acceptances  issued,  and 
show  at  any  time  the  amount  of  such  paper  outstanding. 

When  we  issue  our  own  note,  or  accept  a  time  draft,  we  credit  Bills  Payable 
lor  the  face  of  the  paper,  and  when  we  payoff  or  redeem  such  paper,  we  debit 
Bills  Payable  for  the  face  of  the  same.  The  credit  side  must  always  be  greater, 
unless  the  two  sides  are  equal. 

ILLUSTRATION  OF  BILLS  PAYABLE  AlfOLNT. 

Transactions  : 

1.  Gave  K.  E.  Scott  our  note  on  account,  $300. 

2.  Accepted  J.  Allan's  draft  on  us  $200. 

3.  Gave  F.  K.  Grundy  our  note  for  bill  of  Mdse.,  $600. 
4-    I'aid  E.  E.  Scott  cash  for  note  in  his  favor,  $300. 

5  Gave  F.  D.  Gamble  note,  10  days  on  account,  S61.50. 

6.  Accepted  E.  J.  White's  30  days  draft,  831.25.. 

7-  Paid  our  acceptance  favor  J.  Allan    #200. 

8.  Exchanged  notes,  at  30  days,  with  C.  T.  Dearing,  $356.98. 

9-  Paid  note  favor  F.  K.  Grundy,  $600,  and  interest,  $8.47. 

10.  Gave  H.  A.  Massty  note  on  account,  with  interest,  !53i5. 


'%-W  ♦. 


r...^-,-=aR..in=*5S^iy|. 


!i 


DR. 


4!RMl'd  noit  ii>  ScMi.  No.  i 
7  Puid  AcccptHncc  No,  i 
c^Piiiii  (irariJy  note  No.  j 


Balance  (red  ink) 


•s 

BILLS  PAYABLE. 

CR. 

Ijoooo 

!  1  Gave  noi«  Jo  K    K.  Scoii 

SyilCMI 

aaoao 

J  AtiepteU   \llHn'»  draft 

J<X><IO 

6nonr) 

.^iiave  note  lor  Mdnc, 

fnocn 

Mt»i        (*■ 

5  U«ui.-d  note  to  (iamhie 

6i  50 

7'M  7J 

»» Airci-pted  VVhitc'x  draft 

.?•  •'5 

N(ia\v  iu<lc  lo  DcHrini; 

.ISO'V* 

to  Nwucd  note  to  Marntcy 

1  -.1    fi 

$i.H(>4  71 


i 


Total  notCN  iHNued  or  j{ivcn  out     81,864  7^ 
Total  notcii  redeemed  or  paid  i.icio  no 


Amount  outwiandin^f 
Number  not  jet  paid 


l7'>4  73 


$'.M«'4  73 


l!XERCI»E    NO.     I. 

J.  I).  .Stuart  owes  the  followin);  paper  on  commencing;  huiiineit*  : 
I.    Notes,   favor  F.    I..    Miller,   $136;  favor  J.    Lakin,  SJ34  ;  favor  of  Cha». 
(ireen,    $558.35;    favor  bank   Ijio;    and   an    acceptance   favor  T.    |. 
Dufton,  $343. 
Accepted  C.  H.  Allan's  draft  favor  John  Moss,  $131. 
Paid  note  favor  F.  L.  .Miller,  $136,  lesn  discount,  $3.15. 
Boujfht  of  J.  P.  McDonald  on  note,  to  days,  Md.se.,  $750. 
Paid  acceptance  favor  John  Moss.  $131,  less  discount,  $1.10. 
Took  up  note  favor  J.  Lakin,  $434. 
Exchanged  notes  with  James  Henry,  each,  $155. 

8.  Sold  O.  W.  Oakley  hill  of  Mdse..  $441.     Received  in  payment  acceptance 

favor  of  T.  J.  Duflon,  $243.  balance  cash. 

9.  Accepted  James  Hamilton's  draft  favor  bank,  $55. 

10.  Discounted  note,  3oda>s,  at  bank,  $350;  discount,  $vfio. 

1 1.  Sold  Walter  Groome  Mdse.  $75«.a5-      Received  in  part  payment  our  note 

favor  Chas.  Green,  $558.25,  balance  cash. 

12.  Paid  note  favor  bank  in  cash,  $310;  interest,  $aio. 


2. 
3- 
4- 
5- 
b. 

7- 


••fl 


EXERCISE    NO.    2. 


W.    VV.    Hamilton    has    the    following   paper   outstanding    on    commencing 
business  : 

..   Notes  favor    R.   F.   Hu.....  $34,  ;  J.   P.   Manning.  $750  ;   and  the   bank. 


$350. 


2.  Note  favor  of  R.  F.  Hunn  was  taken  up  by  check. 

;.   Bought  of  W    H.   Shaw     Mdse     «i'fir>-  o-ava   -j  h    c        u  1 

'^  !!a«.  .Tju.ie.,  ^joo ,  gave  v.isn,  Syu,  balance  note  at 

30  days,  with  interest,  $270. 


^ 


J- 

6. 


7- 
N, 


Borrowed  from  b«nk  on  «ol«.  1500  j  I«m  UiKount.  $6.73. 

ti«iv»  John  \ViH>U  note  on  nccouni,  $  jjo. 

B.H.Kht    of   VV.    E.  Jon-.    MJ^.."$75i.     Acctpttd    hi»    .o^l.y    .ighi 

Ur.ft     r.vor    John    .Sp«.r.    $,6,.     „     p.,!     fM.ym.nt.       B*l««c.    on 

Mccounl. 

P-iJ  not.  («vor  J.  P.  Miinninjc.  $750  j  and  inl«r«..l,  |i.  ,0. 
P-id  not.  of  iiso.  dii«  Ht  bHnk.  by  Bivin,r  chsck  for  |iao  ;  nol«  for  b.l.nc.. 
$•50,  and  cj»i.h  for  diiKOunt  on  n«w  not*,  $1.05. 
9.   P«Jd  J.  C.  H«ll  miwth'i.  waifci  a>  KH>k-kMp«r.  by  noit,  |i  j.v 
10.   Paid  note  favor  John  Woexl.  8,50  ;  l«».  dlicounl,  $1.15. 
II-   Hou>{hl  of  Robert  l.anif,  Mdw..  on  acceptance  30  day*,  $450. 
li.   Renewed  note  of  $500.  due  at  bank,  by  Kiving  new  note,  and  paying  c.h 

for  discount,  $5.35. 
I  J.  Sold  A.  L.  Stephen..  Md»e.,    $  ,bt.  and  received  in  part  payment  the  m- 
ceptance  favor  John  Spear,  gihj. 

14-  Paid  note  of  $ijo,  favor  of  W.  H.  Shaw. 

15-  BouKht  of  Charle-.  I.ony,  on  acceptance  at  jo  day*,  favor  William  Moore. 

mcrchandine  i«r«iounting  to  $450. 


i. 


PERSONAL  ACCOUNTS. 

Personal   account,   consist   of  account,    with  per.on.,    firm*   and    cor- 
pi>ration*. 

The  object:     To  .how  our  dealinK.  with  them  and  the  amount  they  owe 
u»  or  the  amount  we  owe  them. 

J.  The   method: -We  debit   persons,    firms  or  corporation,  for   all    value 

received  from  us  on  account,  and  credit  them  tor  all  value  we  receive 

from  them  on  account. 

If  the  debit  side  is  larKer.  they  owe  u.   the  balance;  If  the   credit  side  is  the 

larger,  we  owe  them  the  difference  or  balance.     If  the  side,  are  equal,  the  account 

IS  settled  in  full. 


ILLUSTRATION  OF  A  PERSONAL  ACCOUNT. 


Tninstic/ions, 

VEAUfHiS    WITH    NORMAN    H.    BROWN. 

I.  Sold  him  merchandise  on  account 

a.  Received  cash  of  him  on  account 

3.  Sold  him  goodi  on  account 

4.  Loaned  him  on  account 

5.  Rtfceived  his  note  at  30  days  on   account 

6.  Sold  him  merchandise  on  account 

7.  Received  ert^il  ol  iitin  on  account 


$'5  75 

10  CX} 

25  00 
13  00 
30  00 
56  78 
5'  38 


Mt 


NOKMAN  H.  MOVN. 


i  Vor  (iiHHlt  h«  r«(,-«lv«<l 

4  K%>r  monty  IommcU  to  him 
6  For  t;ivitl«  aolU  to  him 


l'S75 
S"7»« 


$IIO 


S3 


Cll. 


ajFor  Cash  w*  rtctlvttt 
5  For  Ntrte  »•  rtc#ivtU 
7  For  Cii»h  h«  pmUI  u» 

BaUtua  (rati  ink) 


Total  h*  rcceivttl  Trom  u«        |iio  53 
Total  w«  r«c«iv(tU  from  him         qi   jN 


Balar.c*  h«  owt«  u« 


I  "y  'S 


t. 
J. 

.V 
4- 
5- 
ft. 

7- 
H. 

10. 

li. 

'J- 
'4. 

•5 


FXKRCISK  No.   1. 

UlALINUa   WITH   CHARLia   f.    MAHTIN. 

We  •tfll  him,  on  account,  Mdn*.,  S5.)H.4S. 

[.oaii«d  him  caiih  on  account,  $115. 

Bought  M(J«e.  of  him,  $1^.1$. 

Rcceivttl  of  him  hi»  note,  10  dayt,  on  account,  $.^5. 

Kou^ht  jf  him  Real  EHtale,  on  uccounl,  $j,aoo. 

Paid  hix  !<i|{hi  draft  on  u»,  $40<>. 

Gave  him  our  note,  six  days,  on  account,  $558.35. 

Sold  him,  on  account,  .Md«e.,  $j(j6.  li. 

liave  him,  on  itccojnt,  H.  Baker'!i  note,  our  favor,  $135. 

We  buy  of  him  Mdae.,  on  account,  xix  days,  $510. 

Loaned  him  ca»h,  on  accoi.nl,  $450. 

He  worked  for  u*  ten  days,  at  $2.  if,  per  day,   on  account. 

Received  of  him  cash,    on  account,  $35(1.35. 

Sold  him  Mdse.  on  5  days'  credit,  $3>>5. 15. 

Received  of  him  hiit  note,  5  days,  on  account,  $354.35. 


flUIIO 


EXERCISE  No.  2. 

ACCOUNTS   WITH   C.    H.    BENNETT,    OEO     I..    WOOOS   AND  JAMBS   ANDKHMON. 

I.  Sold  C.  H.  Bennett,  on  account,  Mdse.,  $331. 

3.  Hou);ht  of  Geortfe  L.  Woods,  Mdse  ,  $438.53. 

3.  Received  of  C.   H.  Bennett,  F.  Simpson's  note,  $I3I. 

4.  Bought  of  James  Anderson,  on  10  days'  account,  .Muse.,  $878.54. 

5.  Paid  Gtorge  L.  Wood's  si^jht  draft  on  us,  $338. 

6.  Credit  C.  H.  Bennett  for  over-charj;es  on  Mdse.,  $3.65. 

7.  Gave  James  Anderson  on  account,  draft  on  C.  H    Bennett.  $113.50. 

8.  Sold  Geo.  L.  Woods  on  30  days'  account,  Mdse.,  ^458   15. 

9.  Gave  James  .Anderson  our  note,  10  days,  on  account,  $310. 

10.  Sold  C.  H.   Bennett  Mdse.,  nn  s^ccount.  $22k. 

11.  Received  of  Geo.  L.  Woods,  note  30  days,  on  account,  $186.13. 


•  *    C.  H,  H<nn«ii  fmUi  .mr  ,i„hi  dr^n  .^  Mm,  tiji.vx 
M.  <iir.,f»,  I..  W.HHI.  p«iU  J«m..  ^mJ....m  r.,r  »,.  ^75 

.5.   I  h.rg,  (i.o.  I.,  W.HHI.  *i,h  ln..r.„.  on  .u..h.«..  »,  0.   '  * 
16.   PaM  rani  in  ciuh.  |«.5. 

rROPRIICTAKVUanNTH. 

«r«  of  thm  ilMk«««  1 

..  Th„  Of  «  ,inKl.  own.r.  which  U  u,u.ll,  k.p.  i„  hi.  or  h.r  ..Mm.. 

TK  .  1  "  .'^"""•'"''-  *'"'^^»'  '•  ••"P'  i»  •»»•  .w.r«,  or  *».h  p  ,r,n.,. 
J.    rh,i  of  «  JoJn,  si.Kk  Company.  whUh  U  k.p,  unj.r  ,h.  litl^.rfUpiui  si.hI.. 

MIXOI.KOWNKRSHIP. 

nXl'STRATION  OF  A  SINGLK  OWNER'S  ACCOl'NT. 
A.  J.  Benwtt.  proprietor.  h.Kan  bu,i„«„  M-v    ..  «„d  i„»*»,ed  Ca.h   $^,000 
Md»t..  p«r  invsntory.  $1  Hfii  «  •    n    u  u„i|.        .      *  ^»««:u  vann,  »«),ooo  , 

In  4«  H  n  H.li  '  •y^'''  •  "•  "  »*"«"»>«*.  $431.50.  wiih  inure,!  .iccru.d, 
*n-4S-  B.  r>.  H.II  ow.,  h.m  on  account.  Sj.^67.  H.  owe.  the  following  li^bilitie. 
on  commencing:  -Note  f«vor  J.  K.  Brown  for  ««6t  ^.  wi.K  '" '*""f  "*••"""•" 
date.  $16.  j6.  lor  fMS;  45.  with  accrued  interest  to 

M«y  I J  He  withdrew  for  privntc  u»c,  850. 

May  ,,.  He  paid  J.  E.  Webster  on  private  debt,  no,  entered.  $„. 

May  ,4.  Invested  horse  and  wa^^on  in  bu.inrss.  valued  at  $.5" 

May  30.  Books  on  closing  .how  net  ,rain.   $343.47. 

**•  A.  J   BINNITT  (Pwprt«of). 


May    I 


•3 


Amount  owing  on  note 
Interest  due 
Withdrawal 
Paid  private  debt 


^«67  45 
ibib 

50  i>o 
75  "o 


Present  worth  (;S)      7,83565 
Footing  ,  $«.844  ^ 

Total  investments   .     .     .     -  $«  cqo  8n 
Total  liabilities  &  withdrawals    i.ooS  71 


a». 


May 


itash  investment  h 

•Mdsc.         '"  J! 

I  Bell's  note  investment ' 
ilnterest  due  '■' 

Due  from  Hall 
a4}lnv't'd  horse  \-  wagon 

3oJNet  gain 

Footing 


$6.cxkJoo 


Net  Credit      -     . 
Net  (iain  added 


Net  credit 


»7.49a  «8 


$7. 49a   18 
343  47 


Present  worth     -    $7.8,^  6; 


;=%^ 


RMRllSK  !lt>.    I. 

•  •   W,  |.  KtrifuMNi  mv««i«  ««  rttlUm*  ; 
,V»  *hi«rt<  C.  H.  C»>ll«g«  Hitnh  !*i.h;I«.  Ij.cbbj. 

A,  Frum*  ow%  ,h\  MdHini,  ti6i>.i«k 

W.  J.  KIIMl  «»wt»  i»n  M'c.iuiil.  Ijt^cKt. 
LinMlitk*  «>t.  cim«m«nt;in|f  «r«  «■  follow*  ; 

Now  favor  li.  \V.  H«k«r,  fi, .!»>.(»>, 

Own  M.  I,.  I.cni,  on  Mt'counl,  $i|i.jM. 
i.   I'liU  ca«h  h>r  kuii  of  >.lolh««,  from  privau  funU.,  i4<>.imi. 
.».   SolJ  Hrowii  Hro«.  on  lucouni,  lhre«  tiny*,  M«l««.,  ift.vtn) 
4-   l)r«w  for  (irtvrtU  uii«,  it^.y*. 
5.   InvtaieJ  Uvton'M  i'h«ck  on  Imperial  H^nk.  Myj.iiu. 
f».  Tiwk  KtHHl    iroin  >>Uir^'  f.»r  fdirily  um,  $ii..t«>. 
7.  «Min,  »ho»n  by  HmIhim:*  SHmI,  U  fi.jNi.jfK 

■  XIRCIat  NO.   J. 

•  ■  J.  M.  Ktftiiicr  inveiitit  «<  follow K  : 
Ci«»h  in  Mcrchi«nt«  Hank,  ti.jij.oo, 
Stor«  huilJinif.  ic»5  Onlwrio  Siretl.  vntue  l^.iiijaoo. 
10  »h«rv»  iii«»  Compiiny  S«i>ck,  vmIu*.  $1,540  cm 
5  >.hjir«i.  Toronto  K^ilwuy  Company  SUKk,  vitlu*,  iiwo.iw. 

Liabilities  i«r«  : 

Morttfa^e  on  Real  Rstate,  $j,<xm. 
Inl«rei«t  to  ilnt«  on  MortKai;*,  S.^i^.tn. 
Note  favor  G.  I,.  Vouhk,  $445.00. 
tnlercNt  accrued,  $13.25. 
Drew  for  family  use,  $1500. 

Sold  a  cottajre.  No.  1  .MorninKt.Mi  Street.  Stratford,  and  invested  priKeedn 
in  bu<«ine!.<«:  Ca«h.  $489.50.  and  J.  W.  Patterson's  note.  $H.k>.oo. 
Total  Hale,  $1,289.50. 

4.  Paid  for  repairs  on  home,  from  private  funds.  Si 25.00. 

5.  Paid  the  note  favor  G.  L.  Voun^  out  of  private  funds. 

6.  Gave  wife  for  trip  to  Grinsby  Park,  from  private  funds.  8100. 

7.  Drew  for  private  use.  $45.00. 

H    Net  loss,  shown  on  closinff  hooks,  is  $^86.42. 

PARTNERSHIP. 

A  partnership  is  a  combination  of  the  capital,  skill  or  services  of  two  or  more 
persons  for  the  purpose  of  transacting'  business  in  which  each  member  shares  in 
the  >?»''«  and  losses,  and  is  responsible  for  the  liabilities  of  the  concern. 

The  object  of  keeping  an  account  with  each  narJnyr  !«  to  show  his  relaiUsn  to 
the  business,  and  his  net  capital  or  insolvency  at  closing. 


2. 
J- 


*» 


•mlM..H«r,..fll»«  N«l  l.^  .i  ,|.H,lng      Th.  p«MR«r,-  .**m.nl.  i.^.ih.r  »tU 
Ml  lnv««im«nl ;  ami  •»  tkMln«.  iwi  capiial  or  tnMt|v»««y  of  iH*  Arm. 


T, 
I. 


ll.l.rrrRATION  ok  I'AHTNKHr  ACCOINTH. 

M   K>cim  ft  Co. 


W.  T. 


B.  K»ii»«i  ami  \V.  H,  HImmt  »„  |»wiMf«,  iim  n«m«  T 
T.  H.  l-:*«;iHl  tn««»t«  ••  MUm*  : 

C«>h  on  KhimJ,   $i.M4i(.(>.*      MiIm.   »m  p«r  lnv«n»ory.  t*^;.)!) 
Burli**  N0l«,  tMf  J)  •  |«.«  i||«ct>uni  10  mniuritx,  ij-jj  i  «r« 
Jam««  WiniDr,  i.iM;,^), 
.  T,  H.  KiKOUii  haNliit««  art  a*        iw.,  whWk  art  SMumad  by  ih«  ftrm  ! 
NtH«,  favor  M.  B.  Hall,  hw  imtj  ;  tli.^ouni  lo  malurllv.  fajt ;  account. 

faviYl).  M.  W.IU.  ti^;.!;. 
W.  H.  Shaw  inv«*u  a*  folluwa  : 
Bank  t*t  MamilliMi  HUKk.  vaiut,  $j,f..»ttoa;  Miof«  BuiUllrtK.  talua,  $,|,ti(M.aos 

t'.  I*.  R.  SUK-k,  valut,  $t,i7c>.ui. 
W.  M.  Shaw's  liahitititu  a*«um«(l  by  ih«  firm  art  a*  folktwa  : 
N0ia.  hyor  of  W.  S.  Pickard.  fftjafw ;  inurv.i  to  dau,  $11.40.     Mori|fa|f« 

on  R«al  Kslai*,  $i,oix>.imi  ;  tnUrcat  io  dau,  $15.40. 
T.  B.  KkoII  draw  for  privaia  u««,  $7J.so. 

W.  H,  Shaw  ow«d  Jama*  Wintar  $Hk>,oo,  which,  in  Mtllamani,  waa 
chariftfd  to  hi*  account.  On  clo«inK,  h«H»k»  show  T.  B.  K«cott'«  Nat  Gain  to  bt 
$3JM.ooi  W.  H.  Shaw.,  fjiatw. 


ft. 


OR. 


T.  t.  ncOTT~(PMMr). 


l|Di«c.  on  Burk'a  noia 
«  Note  uwin)(  to  H.R.H. 
a  Acci.owi'if  to  I).  H  Walt* 
5  Withdraw  for  priv.  u»a 

Praitant  worth  (^ ) 


•47j'7 
i$5.47i«(» 


I  Caah 

I  .Vld»«.  on  hand 

I  .Notebv  W,  T.  Burk 

1  Jame*  Winter*'  acct. 

2  Di*c.  on  not*  to  Hall 

i 

!     Net  gain 


$1.84500 

.1N7  '5 

km  If 

.laSoo 


$5.47960 


M. 


▼.  H.  IHAW-CPirtaw.) 


Note  favor  W.S.  Pickard 
Interest  due  to  date 
.Mort({«n:*  owinjf 
Interest  on  same 
Debt  10  Winter  paid 

Prcaent  worth  (JJ) 


$^)50  <xj 

H  40 

1,00000 

15  JO 

18000 

5.37440 

S'. 22800 


3  Bank  Stock 
3  Real  KNtate 
.1 C.  P.  R) .  StiKk 

Net  Gain 


at 


•1,63000 
3,00000 
1,37000 

3aHoo 


It 


••    Hm  tiM'i 


MKaw'a  N«l  Cupilnl 


nh  Cufiiui      Is.ir*  4« 


S..I74  ¥* 


N>l  Cuptliii  (if  rirm  lio.|itt  71 

SliMkni  wUI  iopf  ahavf  wrcowRl*  iMally  In  W«lir«r. 

r.\RTNKRS"  ACtOl'ST*. 

•KMlllR    M0.     I. 

Jam**  Mnll  and  (i«or|f«  H«tl  h«i'iim«  p«rit»«rii  tn  huviiMM,    with  lh«  Mlowtny 
rMourcc*  <ittil  liaNtiiia*  : 

I.  Jiim««  H«ll  inv««l*  iha  foltowtny  rt«ourcn  1 

C«"»h  in  MlnnUnrvl  B«nl«,  ii,,H»  ;  Voung  Shmmon'*  m»t#,  fiivi>r  J.  T.  MtH>r«, 
tr>4M;  M*rvhtiiii<  IMnlt  viyhl  drafi  on  Toruniu,  l5ftt.4(>;  Account  HyMinki 
Kohvrt  Dal),  $f>Mi..ts. 
J«ma«  MmII'd  Iiaht1tii««  a«*um«(i  In  ih«  Arm  art  :     A  not*,  favor  J.  A.  Mrown, 

for  iitkf  ;  inl«r«st,  f.l.<i» ;  account,  favoi  J.  R.  John»ton,  |iftj. 
Utorya  Hall's  inva«tm«nl«  art;     Ca»h  ti.cno:  horsa  antl  «r«Kon,  valuad  al 

$jj(>  :  Toronto  Ga%  Company  Slock,  tj,5nn. 
J.   Firm  paid  a  privnladaht  for  (iaort(a  Hall,  $175. 
3.   Rohan  Daly'n  account  provaa  to  ha  fill., ^5  laaa  than  aniaratl  hy  Jamas  Hall. 

:tnd  ia  charifad  hack. 
I.   Acicpt..   Jraft  drawn  on  Uaorifa  Ball,  for  a  privata  daht,  lijA.15. 
5.  Jama*  Hall  makas  an  additional  invavimani  of  cash,  ti.Juo. 
(t.  Gaorifc  Hall  draw*  cash  from  the  husinass,  81H0. 

7.   Kach  ptirtnar's  net  K«in.  as  shown  hy  Lad|;ar  and  Balanca  Shaat,  is  $543.  y» 
Show  prasant  worth  of  aach  partnar  and  total  capital  of  iha  Arm. 


JOINT  STOCK  COM  PAN' IRS. 

A  Joint  Stock  Company  is  a  combination  of  capital  invastad  by  a  numhar  of 
individuals  orifani^ad,  under  the  laws  of  the  country  in  which  loaatad,  into  a  cor- 
poration It  transacts  its  business,  through  its  officers,  as  an  individual.  Tha 
privata  property  of  tha  members  is  as  a  i;eneral  rule  exempt  from  liability  for  the 
concern's  debts. 

The  object  of  kccpinjf  an  account  with  Capital  Suhk  is  to  show  in  the  (ten- 
era!  Led|fer,  the  amount  of  subscribet'  t  apital  ;  and  in  the  Stock  ledger  tha 
amount  of  Stock  paid  up. 

The  General  and  the  Stock  Books  are  two  a*|vara>e  and  distinct  sets  of  hooka 
The  Gener,tl  book^  show  the  reffular  transactions  of  the  business,  the  same  as  in 
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..rJiimry  IWk.kcepii.^;.  whilo   ihc  Stock    Book*  mer-lv  .h.«.      u 

""""'•■  >■" """« -^  '>"> ■> a  .H.;„,':,,r;La.:;.-i:r •"■■ 

Illustrations  of  those  accountH  will  b«  Hhown  cUewherc. 


CLASSIFICATION  OF  ACCOITNTS. 


A  liability  is  a  debt  or  an  amount  owirij  by  the  business  •  ..«  f„r  i..  » 
a  Hill  Pa.vabk..  or  on  an  account.  '  '  ""'*""'-'"'  ^'" 

A  Resource  is  something'  that  may  be  applied  to  the  cancellin,,  of  a  deb,  •  as 

the  s^r;  r  u"i;t"'  """^^^  '^  -eexcessof  thesum  of  its  Resources  over 
overUs^^u;^'^^"^^'  ''  '  '"'"^^^  ''  '''  --  ^^  ''^  -  ''^'-  '''«^"i«- 
,,,ide/'""  ''   ■'"   '"""  "'  "'"""'  ■'""   '""  '■•'''"  f'"^'-'   '"  "^^  handling,  of  an 

return,  tn  the  way  of  sellin^r  pnce,  is  expected. 

of  ali^S^:""  "  '^""'  "'  ''"'"^'"^''"'^  "'^  -■"  '■  a"  «he  Losses  from  the  sum 

The  Net  Loss  is  found  by  subtracting  the  sum  of  all  the  Gains  from  the  sum 
01  all  ine  l.osses. 

All  accounts  are  divided  into  two  classes  :  Balance  or  Real  Accounts,  and  Loss 
and  C.un  or  Representat.ve  .Accounts.  The  fore^oin,.  accounts  :  vi.  .  Cash,  Bills. 
Rcc.    Bills  lay.,  and  Persons'  Names  are  examples  of  Balance  Accounts 

The  following;  acc-ounts.  Mdse..  Real  E.tate,  Expense,  and  Interest  are 
examples  of  Loss  and  Gain  Acounts. 

MERCHANDISE  ACCOUNT. 

The  title  or  name  A/erc/u.n^ise  is  used  in  business  to  represent  all  kinds  of 
Koods  or  commodities  in  which  a  merchant  may  deal.  The  object  of  this  account 
IS  to  show  the  cost  of  jjoods  handled,  the  sales  of  same  and  the  amount  trained  or 
lost.      It  IS  used  more  than  any  other  account  in  general  business 

The  plan  adopted  for  keeping  this  account  is  to  enter  the  cost  of  all  goods 
bought  upon  the  debit  side,  and  the  amount  for  which  goods  are  sold  upon  the 
credit  side.  If  the  goods  are  all  sold  the  difference  between  the  two  sides  of  the 
account  must  be  the  gain  or  loss  on  Mdse.  If  the  Debit  side  is  larger,  the  result 
would  be  a  loss,  as  the  cost  would  exceed  the  sales.  If  the  Credit  side  ^s  larger 
the  difference  must  be  a  gain.  When  the  goods  are  not  all  sold,  the  cost  of  goods 
on  hand  must  either  be  deducted  Iron  .he  total  cost  or  added  to  the  sales,  before 
taking  difference  to  ascertain  the  gaii.  or  los« 
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ILLUSTRATION  OK  MKKCHANDISli  ACCOINT. 


TRANNACTIONM. 

I.   Uoiinht  K'oods  ol  VVm.  Jones,  for  cash.  $58.«» 

i.   BoiiKhi  >food!tof  I).  \.  Mills,  on  account.  $ij.s.4o. 

.V   SolU  f.  Williams  Mdso..  for  cash.  818.51'- 

4.  Sold  Mary  Spinner  Mdsc,  on  account,  S.i7.f>i. 

5.  KouKhl  floods  of  A.  K.  Randall,  on  note,  at  10  days.  $163.34. 
»».   Sold  jfocxl^  to  H.  .McDonald,  on  note,  15  days.  $38.().v 

H.   Sold  for  cash.  Mdse..  to  tieor>,'e  Hunter.  $i4tj.i)j 
cj.  Value  of  goodM  on  hand,  S151.44. 


OR. 


MERCHANDISF. 


i  ilBo't 

I  i\  " 


for  cash 

of  Mills,  on  Acct. 

ci(  Randall  on  note 


Net  yain  d;,;') 


$  5860 
'3540 

"\W4 

■i-,;     at 

$.VJ5  «o 

3  Sold  for  cash 

4  "     Spinner  on  .\cct. 

6    "     McDonald  on  note 
8    "     for  cash 


inventory  (;;;:) 


Total  Sales 
Inventory     - 

Total  value 
Total  cos'. 


$244  3<' 
•5'   44 

357  -'4 


Net  gain  $3«J.S>'> 


CR. 


i  1850 

.^«f>3 

2H       .1). 

'5'  44 


MERCHANDISE  .ACCOUNT 

EXBRCIItE   \0.     I. 

t.    Bought  of  R.  A.  Hughes  on  account.  Md.se.,  $187.93. 

i.   Bought  bill  of  Mdse.  on  John  Freels  note,  our  favi'.  S325. 

3.  Bought  of  John  Martin,  on  account,  3  days.  Mdse.,  $850. 

4.  Sold  R.  A.  P'ord,  on  account,  Mdse.,  $55.fx). 
Sold  C.  W.  Allen,  bill  of  notions,  on  account,  $125. 
Bought  of  Thos.  A.  Hardy,  on  10  day  note,  (lour,  $325. 

7.  Sold  for  cash,  Mdse.,   $36.49. 

8.  Bought  of  N.  H.  Stevens,  Mdse.,  $193.94.     Gave  cash  on  same,  $50. 

9.  Sold  Falls  &  Co,  Mdse..  $650.     Received  in   payment,   cash,   $350,  and 

their  note  at  3  months  for  balance. 

10.  Bought  of  W.  E.  Moore,  200  bbls.  of  flour,  at  S6  per  bbl. 

11.  SoldT.  L.  L.  Lewis,  bill  of  groceries,  $355.      Received   in   part   payment 

my  note,  favor  of  James  Green,  S55. 
Value  of  goods  on  hand.  $2,150. 


3- 
6. 


5- 
6. 

7- 
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BXBRCIII   NO.    a. 

I.   Inventory  of  Mdse.  on  hand  this  d«>.  $i,ooo 

i.  Jas.  T.  Brown  (partner)  took  ^ood*.  for  use  at  home.  831.5a 

3.  Sold  J    L.  HuKhe..  Mdse.,  89a.48.   Received  note.  $50  ;  balance  on  account 

4.  Boujfh.  of  Joseph  Smith.  Md«  .  $455.      Gave  in   part  payment   Fall,  .v 
Lo.  s  note,  our  favor,  $300. 

Received  of  Insurance  Co..  ca.h.  $,38.4,.  for  jrood,  destroyed  by  fire. 

Sold  damajfed  goods  at  auction  for  cash,  $1  ro.45. 

Bought  of  E.  D.  Brown,  on  account.    ,00  bu..  of  Pork,  at  $ia  per  bbl. 

Gave  m  payment  our  note  at  ,0  day..  $400;  L.  Hagerman's  note.  $.38; 

cash.  51500  ;  balance  on  account. 

8.  Credit  J.  L.  Hughes  for  overcharge  on  Mdse.,  $a.48 

9.  Part  of  the  Mdse.  bought  of  E.  D.    Brown  is  found  to  be  damaged  ■  he 

allows  us  credit  on  our  account  for  $ao. 
.0.  Sold  Moore  &  Davidson,  on  their  acceptance  at  ,0  days,  Mdse.,  $337.86. 
...  S;;'d John  Bell,  on  sixty  days,  a  percent,  off,  .odays,  Mdse.,valued  at  $3a5. 
.a.   W.  H.  Shaw  (partner)  took  goods  for  private  use,  $31.43. 
.3.   Bought  Mdse.  on  our  note,  $300. 
Value  of  goods  on  hand,  $1,956.50. 


PURCHASE  BOOK  AND  SALES  BOOK. 

In  dealing  with  the  Cash  Account  we  showed  you  how  easy  it  was  to  develop 
the  Idea  of  the  Cash  Book  from  the  Cash  Account.  When  we  know  the  Mcr- 
chandise  Account,  two  other  books  should  be  easily  handled. 

The  Invoice  or  Purchase  Book  contains  the  substance  of  the  Debit  side  of 
Merchandise  Account  while  the  Sales  Book  contains  the  substance  of  the  Credit 
side.  That  .s.  we  put  the  purchases  in  the  Purchase  Book  and  the  sales  in  the 
Sales  Book. 

The  following  illustrations  give  you  a  good  idea  of  these  books.  We  want 
you  to  copy  each  of  them  on  a  single  sheet  of  your  Journal  Paper,  and  from  the 
practice  you  shoud  be  able  to  work  out  the  exercises  which  follow. 

As  in  the  case  of  the  Cash  Book  you  are  learning  at  this  point  the  work  that 
often  falls  to  the  lot  of  one  o"  the  employes  of  a  business  house.  The  Entry  Clerk 
IS,  in  other  words,  the  Sales  Book  Clerk,  and  his  work  will  be  easily  understood 
from  the  following  description  of  the  routine  followed  in  a  Wholesale  Dryeoods 
House. 

When  the  volume  of  business  demands  it  the  work  of  recording  sales  falls  to 
two  clerks,  the  Entry  Clerk,  and  the  Bill  Clerk.  These  two  men  get  their  work 
indirectly  from  the  salesmen  through  the  Call  Clerk.  Goods  sold  are  collected 
and  placed  on  a  table  before  their  desk.  The  Call  Clerk  proceeds  to  call  out  the 
customer's  name  and  address,  the  terms  of  sale,  the  Salesman's  name,  and  the  list 
of  articles  and  prices.  As  he  does  so  the  Entry  Clerk  records  the  sale  in  the  Sales 
Book  while  the  Bill  Clerk  makes  out  a  bill  on  a  bill  head.  The  extensions  are 
made,  and  should  the  two  footings  agree  the  work  is  taken  as  correct.    It  will  thus 
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be  iieen  that  the  «ucce»*ful  Bill  or  Entry  Clerk  mu»t  be  .killed  in  rapiU  fi^urinif, 
and  be  able  to  write  a  rapid,  le^fible  business  hand. 

PURCHASE  OR  INVOICE  BOOK. 

Toronto,  Oct.  7,  1903. 


Oct. 


Nov. 


7 
'5 


J.  Will 
Cash 

B.  Pay 

E   Gordon 


Uou^fht  of  him  as  per  invoice 
No.  I.     Terms,  30  day*. 

Bouffht  of  R.  Dunn,  as  per 
Invoice  No.  j.  Terms 
cash. 

Bought  of  H.  Green,  as  per 
Invoice  No  3.  Terms: 
Note  at  60  days. 


$'75 
50 


,00 


00 


Bouifht  of  him  as  per  Invoice!       j       180 
No.  4.     Terms,  90  days, 
50  days,  5  per.  cent. 

Total  carried  forward 


00 


001 1 


655 


00 


655 


00 


655I00 


NoTH.— The  items  of  each  purchase  are  not  entered  because  the  Invoices  are 
filed  for  reference. 


SALES  BOOK. 


«9 


Cash 


J.  King 


B.  Rec. 


Toronto,  Oct.  9,  1903. 


Sold  R.  Robb  for  cash  : 
20  tons  Egg  fe  $4.75 

12     "     Stove       (S.    4.75 
5     "     Chestnut  fe    4.75 

Sold  him  on  account,  30  days 
10  tons  Lump  g  $3.50 
12     "      Grate      (a      4.75 

Sold  H.  Hall  on  his  note  at 
30  days : 
20  tons  Stove        («  $5.00 
10     "    Egg  C«     5.00 

10     "    Chestnut  g    5.00 

Amount  forward 


$9500 
5700 

2375 


35jOo 
5700 


100 
SO 
50 


00 
00 
00 


'75 


92 


200 


75 


00 


00 


467  75 
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KXERCISES  ON  PURCHASE  AND  SALKS  BOOKS. 

From  the  tollowin|f  list  of  transactiotij.  make  out  in  proper  form  thi  urcha^e 
and  Sales  Hooks. 

Jan.  3.  Buy  from  Albany  Supply  Co  .  400  bu.  yellow  corn  at  56c.,  $224  ;  6ot» 
bu.  No.  .  oalN  at  .,6c..  $uh;  45  tons  bran  at  Si i. 50,  $561.50  ;  ao  tons  timothy 
hi.y  at  $16,  $jjo  ;  ,0  tons  clover  hay  at  $H,  $«o.  Total.  $1.40^.50.  for  which  vou 
Ifive  note  at  10  days. 

5.  Sell  Andrew  Allison:  jo  bu.  vu-llow  corn  at  jHc..  $11.60:  1 10  bu.  No.  i 
oats  at  jKc..  $4, .8c,;  ,  ton  timothy  hay  at  $20.  Total.  $7.,.4o.  for  which  you 
receive  his  note  at  .,0  days. 

6.  Buy  from  Thomas  Ball,  on  account,  5,,  bbls.  Manitoba  patent  flour  at  $4.f«. 
Sj.Io  ;  40  bbls.  .\X.\  flour  at  $.,.50.  $140.     Total.  $370. 

').  Sell  James  Bank,  on  accouni,  100  bu.  yellow  corn  at  58c..  $sH  ;  s  tons 
bran  at  $15.  $75.     Total.  Si.vv 

II.  Buy  from  R.  M.  Beatty.  35  bbls.  of  Manitoba  spring  wheat  flour  at  $4, 
$140,  for  which  you  j,'ive  your  note  due  in  6  days. 

13.  Sell  Alfred  Brock.  2  tons  bran  at  $15.  $30  ;  2  tons  timothy  hay  .it  $.,0.  S40. 
Total,  $70.  for  which  you  receive  his  note  payable  in  10  days. 

16.  Buy  from  N.  W.  Coppin.  300  bu.  No.  1  oats  at  34c..  $,02  ;  ;,oo  bu.  yellow 
corn  at  55c.,  $1 10.     Total,  $212,  for  which  you  give  your  note  due  in  15  days. 

17-  Sell  John  Cotts.  120  bu.  yellow  corn  at  58c.,  $6«j.6o  ;  130  bu.  No.  i  oals  at 
3«c.,  $49.40;  2  tons  bran  at  S.5.  S30.  Total,  $149,  for  which  you  receive  his 
note  due  in  10  days. 

19.  Sell  VV.  Ford,  on  account,  .  bbls.  XXX  flour  at  $3.70.  $7.40;  60  bu. 
yellow  corn  at  56c..  $33.^.0  ;  .0  bu.Jio.  ■  oats  at  38c.,  $7.60  ;  3  tons  bran  at  $.,. 
f4.i  ;  2  tons  timothy  hay  at  $20,  S46.     Total,  133.60. 

22.  Sell  J.  Little,  .00  bu.  yellow  corn  at  58c.,  $58  ;  50  bu.  No.  i  oats  at  38c 
$19  ;  3  tons  bran  at  $,5,  $45.     Total,  $.«.     Receive  his  note  at  10  days. 

REAL  ESTATE  ACCOUNT. 

Real  Estate  is  a  name  or  title  used  as  an  account  under  which  is  kept  a  record 
ot  all  lands  or  lots  with  buildings  and  all  fixed  improvements,  known  as  real  prop- 
erty,  belonging  thereto. 

The  object  of  this  account  is  to  show  our  dealings  in  real  estate  and  to  enable 
an  owner  to  determine  his  gain  or  loss  on  such  property.  It  is  sometimes  practic- 
■ible  to  keep  a  separate  account  for  each  particular  house  and  lot  or  parcel  of 
property  m  order  to  show  just  what  result  is  produced  by  it,  but  more  commonly 
all  such  properties  are  recorded  under  the  title  Xeal  EUate,  as  in  the  following 
examples.  " 

The  method  of  keeping  this  account  is  to  debit  it  with  the  total  cost  which 
includes  not  only  the  first  cost,  but  all  expenditures  for  permanent  improvements 
etc..  and  to  credit  it  with  all  it  produces  through  rents   sales,  etc. 

As  in  Mdse.  account,  before  finding  the  gain  or  loss,  the  inventory  or  actual 
value  of  property  on  hand  must  he  added  to  credit  «:idc.       Then,  if  debit  side  i=. 
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iHrger,  the  Uifferemc  muiit  h«  a  loss,  but  il  creUit  side  be  ths  liir^er.  Ilic  result  mu*t 
b«  a  tfain. 

ILI.rSTRATION  OF  REAL  KSTATE  ACCOt'NT. 
TruHSiiclioHs, 
I.    Bought  of  J.  H.  Cameron,  for  caih.  HoiiMe  and   Lot   \o,  40,  Kric  St.,  (or 

J.  I'iiid  cash  for  repairs,  No.  40  Hrie  St.,  875. 

.;.  I'aid  cash  for  insurance  on  No.  40  Hrie  St.,  8J5. 

4.  kuntcd  Dr.  Hart  rooms.     Received  cash  on  rent,  $50. 

5.  Bought  of  C.  H.  C'hadwick.  property  i,joj  Kin^'  St.,  J4,<kki. 
'».  I'aid  taxes  on  No.  411  Krie  St.,  $^7.48. 

7.  Sold  J.  S.  Stewart,  No.  40  Firic  Si.,  property  for  Si.KfX).     Cuhh  received. 

$3,000  ;  balance  note,  one  year,  $8ix). 

8.  Received  cash  for  cancelled  insurance  policy  on  No.  40  Erie  St.,  property, 

$ii.J5. 
fj.    Paid  cash  for  pamtinjf,  1  joj  King  St.,  Ifjj.ao. 

10.  Gave  note  30  days  for  insurance,  on  130a  King  St.,  $43.50. 

11.  Value  of  property  on   hand,  including  rents  due   and  insurance  paid  in 

advance,  $4,090.00. 


OR. 


REAL  ESTATE. 


CR. 


iBo't  for  cash  N0.40  E  St  $3,52000 

3  Repairs  on           "  7500 

3  Insurance  on       "  3500 

5  Bo't  1303  King  St  4,00000 

6  Taxes  No.  40  Erie  St.  3748 
9  Painting  1303  King  St.  6330 

10  Insurance  "  j         4250 

Net  gain  CO  jj       19807 

,  $6,961  35 

Total  Credits 
Inventory 

Total  value 
Total  debit  or  cost 


4  Received  rent  for  rooms  $       5000 
Sold  .\\'.    (u  Erie  St 
Rebate  on  Insurance 

Inventorv  (f",!) 


3,80000 
I    4,09000 


86.961  35 


1^ 


Net  gain 


$3871  25 
4090  00 

SfK/)|      25 
6763      18 

$     198    07 


REAL  ESTATE  ACCOUNT. 

EXERCISi:    NO.     I. 

I.  Bought  of  H.  H.  Small,   for  cash,  house  and  lot,  353  Ontario  St.,  for 
$3,800. 

3.   Bought  of  J.    D.  King,  property.  61    St.    Mary  St.,  on   note,  one  year, 
$3,100. 


.1.   Paid  iiiNurance  on  proptrty,  i;,^  Ontario  St.,  $^5.45. 
4.   Paid  taxes  on  prop«rt>,  «>i  St.  Mary  St.,  $18.45. 
J.   Received  cash  for  rent,  a.sj  Ontario  St.,  $15. 

«..   Bought  of  \Vm.  Jone».  property,   i«ki  Richmond  St.,  S^nno       Gave  in 
payment,  cash,  $/,5oo,  balance  note,  <>  months,  includinif  discount  $<>.75. 
7.   Paid  cash  for  pump,  at  61  St.  Mary  St.,  $ij. 
H.   Paid  cash  for  repairs  of  roof,  ifw  Richmond  St.,  $10.  jo. 
<).   Sold  N.  H.  Stephens  property,  jyn  Ontario  St.,  cash,  $.i,aoo. 

10.  Sold  old  pump,  »»i  St.  Mary  St.,  Si. 50. 

11.  Rec'd  cash  of  W  J.  Ferjfuson,  as  rent  of  61  St.  .Mary  St.,  $50. 

li.  Sold  Jo.seph  Wright,  for  cash,  property,  160  Richmond  St.,  for  $3,800. 
Value  of  property  on  hand,  $j,5»io. 

REAL  ESTATE  ACCOUNT. 


I. 
3. 
3- 
4- 


EXERCI.4B    NO.    3. 

(Keep  an  account  with  each  piece  of  property). 
Bought  of  Eliza  Jones,  cottage,  118  Market  St.,  $«a8. 


Paid  for  abstract  and  recording  deed,  1 18  Market  St.,  $6.75. 

Paid  insurance  on  118  Market  St..  $12. 

Bought  of  Geo.  H.  White,  house  and  lot,  44  VValmer  Road,  for  $6,000. 
We  as.sume  a  mortgage  on  the  same  of  $a,ooo,  with  interest  accrued 
from  January  and  last,  63  days,  at  6  per  cent.-$2i,  and  pay  him  the 
balance  by  check  on  Merchants  Bank,  $3,979. 

5.  Paid  cash  for  repairs  of  fence.  Walmcr  Road  property,  $9.25. 

6.  Received  cash  for  rent,  1 18  Market  St.,  $1^.55. 

7.  Paid  for  new  cistern,  1 18  Market  St.,  $31.55. 

8.  Bou-ht  of  J.  Miller.  Lots  9  and  10,  Block  14,  Huron  St.,  7.35.     Paid  cash, 

$330  ;  note  one  year,  7  per  cent.,  $3M5. 

9.  Paid  for  fencing  Huron  St.  property,  $35. 

10.  Paid  for  permanent  repairs  and  improvements  on  house  44  Walmer  Road, 

$375-oo- 

11.  Bought  of  James  Bell,  south-west  half  of  Lot  8,  in  Second  Concession  of 

Elma  Township,  in  the  County  of  Perth,  $3,128.  Paid  ca.sh.  $1,328— 
note  I  year,  7  per  cent.,  $1,000,  and  transferred  to  him  property  118 
Market  St. ,  $900. 

12.  Sold  the  house  and  lot  44  Walmer  Road,  to  Richard  W.  Ford,  for  $6,500. 

In  addition  to  this  price  he  allows  us  for  permanent  repairs,  paid  on  the 
loth  inst.  He  assumes  in  payment  ;he  mortgage  of  $2,000,  and  interest 
accrued  to  date,  $33.67,  transfers  to  us  property  326  Spadina  Ave., 
valued  at  $i  -,00,  and  gives  us  his  check  on  the  Standard  Bank  for 
balance. 
Value  of  property  on  hand,  Huron  St..  $1,228;  Perth  County,  $3,146: 
^prttlilla  Ave.,  property,  $',500. 


EXI'HNSK  At'COrXT. 

ri)J«r  th«  name  or  litk  ExptN<tK.  i«  kcpi  h  record  of  hII  sxpeniiiiureii  in  con- 
ducting  a  hii«inc!i«,  xuch  an  Satariex,  Fuel,  Li|{hl,  StMlioncry,  Office  Kurnilure, 
Rent,  and  any  other  outlay  of  a  similar  nature. 

Like  other  I.oh»  and  liaiii  Nccounlo,  it  in  debited  for  any  ihinif  it  cout*  the 
buiines*  and  credited  for  any  amount  il  produce*.  It  in  evident  that  thik  in  com- 
paratively a  onc-.idcd  account,  a»  cxponnci.  are  continually  coxlini;  value  and  very 
rarely  pnulucin^  value. 

The  rouli,  therefore,  ahuwn  tiv  lhi«  account  i«  a  lo«a,  m»  the  debit  nide  in 
invariably  the  larger. 

It  (tomciimcs  happens  that  in  thin  account  there  may  bean  Inventory  of  Furni- 
ture, Stationery  or  ituch  like,  which  had  been  charjfed  up  to  Hxpcniiv  Acci»unt. 
When  such  is  the  ca."ie  the  value  of  this  inventory  must  be  entered  upon  the  Credit 
side  I  f  the  account  before  determininf;  the  Loss.  This  inventory  bvin^  a  resource 
to  the  business,  will  tend  to  lessen  the  losses,  showing  that  increased  resources 
produce  decreased  losses. 

It  frequently  iKcurs  that  in  addition  to  the  sums  paid  for  lalaries,  rents,  \c., 
we  find  an  amount  still  due  and  uwin^  at  the  time  the  account  is  closed.  This  must 
be  considered  a  Liabilitv  Inventory,  and  will  be  entered  upon  the  debit  side  of  the 
account  and  added  to  sums  paid  for  General  Expense.  Such  liability  inventories 
tend  to  increase  losses,  showini;  that  an  increa.He  in  the  liabilities  of  a  business 
always  means  an  increase  in  the  losses. 

II.LUSTR.XTION  OF  EXPENSE  ACCOl'NT. 


.Auffust  I.    HouKht  set  of  books  and  stationery  for  cash 

"      i.   Paid  rent  for  one  month  in  advance         .... 

"       3.   Bought  ton  of  coal     ...  ... 

"       4.   Paid  for  postage  stamps  ..... 

"       5.   Paid  for  Janitor's  services     ..... 

"       i>.    .-leceived  cash  for  desk  room       ..... 

"       7.   Paid  gas  bill  .  .  .... 

"       8.   Received  cash  from  owner  of  building   for   his  share   of  gas 

bill 

"       9.   Inventory  of  coal  on  hand     ..... 


$  9  .S" 
35  00 

6  50 
o  50 

5  00 
5  OD 

7  .so 

2    01 


DR. 


EXPENSE. 


CR. 


Aug|   I  Bo'ht  Books  and  Stat'ry 
I  2  Paid  rent,  advance 
I  3|Bought  I  ton  coal 

4',  Postage 

5Janitor's  services 

7  Gas  bill 


Aug    6  Rent  for  desk  room 
i  7:To  apply  on  gas  bill 


Inventory  (^,7,; ) 
Net  loss(f:k') 


4*» 
INTERKST  AND  DISCOl'NT. 

Thi»  itccounl  i".  umU  In  represent  ih«  i'»«  of  Money.  Iiiierest  i*  mti  "  h  .urn 
of  money  paid  for  the  lue  of  money,"  hut  i»  in  reitllry  the  u»<  «»f  monvy  iim-lf. 
When  thin  '•  unt  of  money  "  conti.  u*  vulue  we  Jehii  Interevt  Account,  and  uhen 
the  "  u»e  of  money  ••  produce*  u*  vulue  we  credit  IntcreM  Account.  It  ia,  there- 
fore, II  l.o»<.  itnd  (iiiin  Account,  the  debit  «ide  rrprcnentiti  »  loan  to  us  iind  thrf 
credit  side  showing  what  wc  kuU\  ihro-i(,'h  the  ua«  of  mon«/.  It  we  ui«  another 
periton'n  money  we  pay  him  for  the  uk«  of  money,  and  »u  inlerent  co»t»  ui  value  ; 
If  we  allow  antJther  person  to  jm  our  money  he  pays  us  for  the  use  of  it,  and  »o 
interest  produces  us  vulue. 

As  in  other  Loss  and  (lain  Accounts,  there  may  be  inventories  of  interest  iit 
the  time  of  closinjf  this  account.  If  itnythinjf  is  owiinf  to  us  on  this  account  it  is  a 
Resource  Inventory.  If  wc  are  owing  any  amount  for  um  of  money  it  is  a  Lia- 
hility  Inventory  in  Interest  Account. 

ILLLSTKATION  OK  INTKREST  ACCOUNT. 


Dec     I. 

"         3. 


9- 
lo. 


Received  $j<>  from  (ieortfe  Hell,  for  use  of  money  loaned  to  him  «>n  a  note. 
We  borrowed  $500  from  A.  Hart  3  months  a<o  and  paid  him  for  use  of  it 

$7- 50. 
Paid  interest  due  on  a  mort|;a(fc  which  we  owe,  $76.50. 
Received  interest  from  S.  Smith  due  on  his  note  in  our  favor,  $17.60. 
We  sold  J.  Brown's  note,  due  in  4  months,  to  the  bank  and  allowed  $8.50 

as  discount. 
Wc  hold  morlgajfe  ajfainst  J.  Brown's  property  and  collect  interest  due. $85. 
We  pay  a  debt  due  I).  Hammond.  6  months  before  due,  and  he  allows  us  $15. 
S.  Handy  owed  us  $H(K)  for  j;oi>ds,  payable  in  three  months.      He  jjave  us 

check  in  settlement  for  $788  to-day. 
We  owe  interest  due  to-day  and  not  paid,  $46.75. 
Interest  accrued  in  our  favor  due  to  date,  $68.35. 


DR. 


INTEREST  AND  DISCOUNT. 


CR. 


Dec 

2 

II 

^ 

3 

II 

8 

II 

y 

Paid  to  Hart  for  use  of 

Dec     1 

Reed,  cash  for  int. 

$36 

00 

money 

$750 

"  ;  4 

"      for  int.from  Smith 

•7 

60 

Paid  for  int.  on  mort^^agc 

7650 

"  1  6 

"      for  int. on  Brown's 

Lost    disc,    on    Brown's 

mortgage 

85 

00 

note 

850 

"      7 

Save    disc,    on  debt    to 

Allowed  disc,  to  Handy 

1200 

Hammond 

'5 

00 

Inventory  (int. owingXi"^ ) 

f^l? 

"  :io 

.Xccr'd   int.    due  us  (l^i) 

i.i    ** 

j 

(Inventory) 

68 

1? 

Net  gain  (|;,i) 

,  6060 

ill 

$an85 

$ill 

«5 

Interest  or  use  of  money  produces  us,  value    $31 1.85 
Interest  or   use  of    money  costs  us,  value       151.35 


Net  gain  through  interest 


$60.60 


t"l;  •it^SsSiJi    I 


4» 
ri.l.LSTRATION  OF  INTKRKST  ANI>  niSiOlNT   UUHNT. 

I.   Mutt  natt  ituUtaiidinif  fuvor  J.  K.    K«rr,  for  li.jtK),  nn  whkh  lh«rt  i*  NCtrutU 

inUrtot,  $i.V4u:  i»J<H>  «Hi«  r«vor  l>.  Mill*,  for  $i,<cw,  not  dut,  wtlhoul  inl,, 

tlUu.  to  m.iiurii),  iii.4). 
Hnv«  Mtowiiiif  not«»  on  hwntl :     John  V.    Ki)i|{'»,  lor  %iHj,  on  whuh  lh*ri-   i» 

iiccru«il  ihitrtM.  1.1.47,  Hml  om-  of  W.    H.    Shtiw'*,   tor  $441.50,   without 

intcr«itt,  Ui»t:.  to  mnluritv,  $5.(iM. 
t.    Pniti  CMKh  for  nolv  fnvor  J.  K.  Kerr,  $i,jot>,  with  int.,  $J<>.jo. 
J.    Received  ciinh  for  J.  K.  Kin^;'*  note,  9jHj,  and  inlcrv<>i,  I4.  J.t 

4.  Paid    caxh    for    note    fttvor     I).     Milli,    $i,j(X),    li'«i.    diwount     to    miituril), 

$1 1..).). 

5.  Discounted  \V.  li.  Shuw'<i  note  iit   hank,  discount,  $4.  Ji. 

6.  Houtfht  for  caih  .\.  K.  Sprott'st  note,  85t«>,  lesn  diicount,  I.^.Mj. 

7.  Received  cawh  for  intere<tt  on  Dominion  hondi,  $vi.  .V*. 

8.  Paid  ca»h  for  interext  on  nu«rt|jaKe  on  house,  $i.i.h5. 
t>   Char|;ed  C  H.  Kail  interest  on  account,  $1.45. 

Interest  due  us  on  note»  on  hand,  $iH.  J5. 
Oiitcount  on  notes  we  owe,  $11.40. 
Interest  accrued  on  notes  we  owe,  $10. io. 
Diitcount  on  noti'M  on  hand,  $5.40. 


DK. 


INTEREST  AND  DISCOUNT. 


CR. 


1 

Dific.  on  Mill*'  note  to  due 
date 

i 
$<'45 

1 

Int.  owing  on   Kerr  note 
Disc,   on    Shaw's    note  to 

! 
$^3  4" 

1 

Int.   owint;    us    on    King's 

due  date 

568 

note 

i       347 

3 

Received  cash  for  int.   on 

i 

2 

Paid    cash   for   int.    accr'd 

26/50 

King's  note 

4^3 

5 

Allowed    Bank  on   Shaw's 

,         , 

4 

Disc,  earned  on  Mills'  note 

««3J 

note 

4ia« 

6 

Disc,  allowed  us  on  Sprott 

8 

Paid  cash   for  interest   on 

note 

i       387 

mortgage 

'^r* 

7 

Received   cash  for  int.  on 

Bonds 

3950 

Inventory  (^^i) 

'5^' 

9 

Int.  due  on  Ball's  account 

•  ?4 

Net  Gain   (^i) 

43  5' 
$"9'9 

Inventory  CSl) 

1       2965 

,$11919 

Value  produced  or  allowed  to  us  for  credit  side     $89.54 
Inventories  in  our  tavor         •         •         -         -       39.65 


Total  credit  ....        $119,19 

Cost  of  interest  or  allowed  to  others        $60.08 
Inventories  against  us  -         -  15.60 


i 


Total  debt 


Net  gain  from  account 


75.6H 
$43- 5' 


4» 
INTKRESiT  AND  DIKCOt'NT  ACCOINT. 

imili'l*!   NO.     I. 

I.   VV.  11.  Hhiiw  Invou  ih«  Mlowmv  fmptr    -J.  0.  ikoif.  ruiu  for  I.hj.  with 

ini«r«.i  .1*   rued  to  <l<4l«,  iij.^,  ;   U.   M.  ArnoM'.  not*  fiK  $j*ll.  ^ilhoui 

iiit«r«at,  iliavouni  u>  m«iuril)',  $iN,47 
K.  I..  WtHHl  p«iij  hill  tH><«  i»f  Ijo,  with  inlrrcM,  $i.  jj 
Paid  nol«  J.  C,  M«Klar,  f  i  jj,  and  tnl«r«*i  75  c*nl« 
••Hid  Hc.ommtHlMllan  bou  J.  VV.  Smiih.  Iijs,  «nd  initrot,  ^M.ij 
B«nn«n  A  Wrighi  (xiid  ih«tr  iicctfMaiw*,  f3j7.«6 ;  btfor*  du«,  and  w«  alUrnvd 

th«m  i«  Ji«vouni  itf  |i,  ji 
Diocounivd  i>ur  not*  hi  bank  for  $340  ;  diiLOunt  •.V47 
r«id  noi  fnvor  I).  Miin»tu),  |»inr»,  and  int»r«^t.  $h.i\,  by  new  noU.  fjoc),  and 

lash  for  hal«nc«,  and  a  diMOunl  af  fj.Ri  on  n«w  not#,  paid  in  advamr* 
M.   Bouifhl  of  (itorKe  M    Marl  for  ca«h.  !*■»  |i.*5  diwounl.  \Vm.  Hrown'n  nou 

at  10  day*,  datad  Jan.  i»i,  for  I45.  Jj 
i>   Paid  our  note  favor  o<  Hank  of  Monireal.  $500.  and  int*r««t,  •7.^.;.  by  a  new 

note,  itixi,  and  ca«h  for  balance,  including  inlcreiit  on  new  note,  la.45 

10.  Boiijfht  J.  F.  Belli,  note,  l.jNj,  for  IjH.vjo 

11.  I'nid  our  acceptance,  favor  Smith  &  Steele,  $550.  leaa  diwount,  $i.  13 
li.  O.  M.  .\rnold  paid  bin  note,  8^45,  nnd  intereel  accrued  to  dat .,  $14.10 


J. 
J- 
■I 
S- 

6. 
7 


IXTERKST  AND  DISCOUNT. 


l!XIRl'l)l|    NO.    t. 


VV.  J,  Klliott  han  the  followin»f  note*  outMlandin^  on  commencinif  buHineaii  :  -One 
favor  Brown  Bro-..,  8jH.>.4s,  with  interesit  accrued  to  date.  85. 3H  ;  one  favor 
G.  VV.  Hill,  for  8847,  without  intereM,  discount  to  maturity,  $7.«/» 
J.   Received  interest  on  VV.  H.  Shaw's  note,  $<>45 
.1.   Paid  intereNt  on  our  note  favor  of  bank,  87.54 

4.  Received  ca>.h  for  .V.  Frame'-*  note,  $45.^5,  and  inlerent,  $1.45 

5.  James  Smith  paid  accommodation  note,  $155,  and  interest,  itx^b,  by  >fivin>r  us 

a  new  note  for  $55,  cash  for  balance,  and  for  a  dincount  ol  i.aj  on  new  note 

6.  Exchanjfed  notes  with  VV.    E.  Black,  our  accommodation  for  $i,Joo,  and  din- 

counted  Black's  note  at  bank  ;  discount,  $7.48 

7.  Wrote  up  our  note  favor  bank,  $487.01^  ;  obtained  VV.  H.  Shaw's  endorsement, 

and  deposited  it  in  the  bank,  less  discount.  $6. 25 

8.  Paid  interest  on  our  note,  favor  J.  O.  .Mills,  y8  cents 

9.  J.  G.  Scott  paid  his  note,  S.U5.  and  interest,  $17.10,  by  Bill  of  Mdse.,  $i6a.  10, 

and  his  check  on  Bank  of  Commerce  for  balance. 

10.  Renewed  our  note  of  $340   at   bank,  by  giving  them  new   note  and  cash  for 

discount,  $1.16 

11.  Paid  our  acceptance  favor  Robert  Bennett,  $450.  less  discount.  $1.31 

I  a.  Discounted  at  Bank  of  Montreal  James  Smith's  note,  $55;  discount  off,  40  cents 


.1^  HP'''  li' 


*■  -ast,*-"^-* 


im 


4J 

in  addilltm  »i»  ihc*«  f»»ur  ^itvounls  h«l«»»»|{tM|{  l»«  lht»  it***  ol  4»i.»uni«  v^iMriiltf 
MCiMnl*  ma)  h*  k»|M  l»»f  l-'iiilurt*.  Mii»hii««r>  -iwl  TihiU,  l.umb«r,  Ufi«in  •«|Mral« 
klntia,  If  nvcvuary,  (tMh  *•  Whwl,  lUrWy,  •Ifi  -  li»*Mf«iw*.  Muicln,  t\»mmU»kw, 
Mi.'ruit*.  tti.,  tttvh  h«(ft|{  <«  JivUitm  .»r  MUm.  or  Kap«n»«  M4»«HinU,  ••••»»  •»«"* 
NttffiKing  t«t  I.4***  HiiU  liuln  •I'lOiini*. 

VJI'KSTIONS, 

Th«  »lu«l«nl  wtll  i.ik«  ^trnctkv  KH»k  ami  <*riu  oul  lh«r«in  th«  itn««r«r<i  In  ihir 
MMwintt  4|u«»lit>iiii.  folli»wtt»|{  ih«  f»>rm  in  whUh  ih*  anvwcr  invluJ**  lh»  quvaiion. 
Thu*,  fi>r  No.  I  th«  iin«»«r  <houlU  b«|{iii,  '  Boolc-kcrpttiK  i»  «  "  vx^  Sh«m  *i»rk 
in  n«i»l  i»r»J  prtip«r  form  U»  t«iivh«r  in  ih«r|{«  b«liir«  proktiilinK  l»»  v»»p>  •«»  p*n  "•hJ 
Ink  in  Vitur  Noi«  HiH*k. 

I.  W'hnl  i»  H<H<k-k«vpinK  i* 

t.   W'hnl  I*  ill)  Hccounl  f 

J,  VVhiit  Hri'  ih«  K«nrrnt  renulu  ahown  hy  Accounui* 

4.  Thnniifh  «hiit  account  i*  lh«  monty  on  hund  »ht>wn  f 

5.  Thfouifh  what  accounts  i-i  lh<  Mmount  iiu«  Ih*  hu«in«»«,  or  ow«d  hy  ih*  bii»i- 

n«»>i,  »hown  i* 

6.  Nam*  »om«  accountu  which  chow  lh«  Uain*  or  l.o»<t««  of  lh«  hu»in«aa  t 

7.  What  lucounlD  ohow  i:iv«*tm«nl<«.  anU  how  many  kindi  of  inv«*tmtfnt  accounts 

are  there  f 
a  What  ia  ca»h  ? 
(>  What  i<i  the  object  of  the  canh  account  'f 

10.  Kxplain  the  Ca*h  Account  in  full  'f 

1 1 .  What  in  a  Personal  Account  ? 

11.  What  i*  the  object  of  keeping  IVrnonal  Account*? 

I  J.  Kxplain  Pemonal  Account*  in  fulli* 

14.  What  art  Bill*  Receivable? 

15.  What  \%  the  object  of  W«*pin|,'  a  HilN-Reccivablc  Account  'f 

16.  Explain  the  metho'l  ol  treatintf  (he  HillffKeceivable  Account  ? 

17.  What  arc  BilU  Payable  ? 

18.  What  i<i  the  object  of  kecpinjf  the  Bill*. Payable  Account  f 

U).  Kxplain  the  account  in  full,  when  debited  and  when  credited  ? 

JO.  What  in  the  purpo*e  of  buitine«N  ? 

i  I .  What  i*  M erchandi*e  ? 

ti.  What  i*  the  object  of  keepin^f  a  Merchandise  Account  'f 

J3.  Kxplain  the  Merchandi«it"  Account  in  full  ? 

14.  Mow  IS  the  Lot*  or  Gain  found  on  Merchandise  'f 

i5.  What  is  Real  Kstatc  ? 

if).  What  iii  the  object  of  keeping  a  Real  E.state  .Account  > 

47.  Kxplain  the  method  of  treatin);  the  sdme  ? 

28.  How  do  you  find  the  Loss  or  (tain  on   Real  Estate  ? 

jg.  What  is  '     erest  or  Discount  ? 

■JOi  What  i*  ti-^  ohi>>ct  of  keeningf  an  ln»»r»«t  or  Piscount  AcCOU"!  Y 

31.  Explain  the  method  of  keeping  an  Interest  and  Discount  .Account  ? 
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i* 
U- 

J4 
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Hf^ 

17 
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fi 
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4'- 

4.1 

44 
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4« 
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5J- 

54. 
5S- 
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57- 
5«. 
5«> 
6o. 
6i. 
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fi.v 

64. 

^5- 
66 

67. 
6S. 


Who  U  Ih*  l'r(>|tri«iitr  f 

liuWf  »h<ii  „»..„.ni  •.  ih«  lit»«.lm«Nl  li«pi  tn  ,«  InJUMiml  M.i.i.»„,  , 

Whm  U  «  |'arln#r«hip  ^ 

l'.Hl»r  «h«i  rtvv.HHiu  I,  ih«  l.ut..m.r,i  k«pi  m  11  r»riwr.hip  |lw.|«,..  ^ 

l-.tpUtn  lh«  itMihiHl  ,rf  k««|>tntf  l>Mrin«r«'  Attttuni*  f 

Whai  i«  4  Jomi-Hlovli  l'«ifnp.»t»>  1* 

\Vh«r,.M  »J.>«,  M  J.^m.Jimk  I  ..mp,.Hy  diif.r  ftiw  «  l*arliwr.htf« !» 

Mo*  m«„v  ilifr#f#«l  ^1,  of  KH.k,  .r.  k.pi  for  «  Jomi-HUHk  I  .imp«»j  f 
Whrti  a..,.,  ih«  ilvWl  .i«|«  of  ^1  i'a.h  Aiiouni  .httw  ? 
\Vh«t  a.>«.  ih«  »l«Ni  .iiltf  ol  II  IVr»».m.l  Accowm  »»h»»  i- 

Or,  »hKh  .id.  of  •  Hill.  K.c.i»«bl.  ,\.,ou„i  H.lt  IN  ti„i  .«i,,  .Iw,,.  h,  mnd«. 
orttl  mH)  ' 

\Vh4l  Uo«.  ihv  dthii  ,id«  of  Hill.  R«c«i»rtblB   Xttouiil  .ho*  -f 
Which  .ia«  of  Mill.  R..c.i»«N*  AvcounJ  h.II  ^Iwm>.  h,  l«ffc.„,  «„d  nh)  ^ 
On  whWh  „d,  of   Hill,  P«,«hl«  AcaniBl  will  ih«  Ar.l   «nlrt  mIwkv.  h,  mi,d«. 
and  »h>  (* 

Whiih  .idt  of  Hill.  l'M>«hl«  VccciMni  will  «|»ay,  h«  ih«  Urg^r,  and  why  i- 
VVhiit  dtH,'.  ih«.  difhii  .ide  ol  Hill.  I'«)tthl«  Account  khow  f 
Which  »id«  of  the  I  tt.h  Account  will  hv  ih«  iarirtr,  nnd  whm  d^w.  lh«  hnlanct 
.how  H 

Wt.«i  do««  th«  credit  .ide  of  n  Pcraonul  Account  .haw? 

Which  >id«  of  »  rer.onal  Account  may  h«  th«  lurger.  and  whiit  will  ih«  hnlanct 
khow  ? 

What  di>«»  th«  credit  »id«  «>»  Hill.  Keccivuhle  Account  ihow  f 

What  di>«.  the  H»l«nce  of  a  Kill.  R«c«ivahl«  Account  ithow  /• 

What  dttc.  the  credit  >ide  of  a  Hill.  Payable  Account  .how  f 

What  dite*  the  balance  of  a  Hilt.  Payable  Account  «how  ? 

With  what  .hould  the  batan.  e  of  Hill.  Receivable  Acco.mt  atfrec  ? 

With  what  .hould  the  balance  of  HUU  Payable  Account  a^ree  ? 

What  d»>e.  the  debit  aide  of  Menhandiitc  Account  .how  ? 

What  doe.  the  ■  redit  «idc  of  Merchandise  Account  .how  I' 

What  divf.  the  difference  between  the  two  .ide»  of  Merchandi««  Account  .how 

at  any  time  ? 
If  all  the  Kood.  are  Hold,  what   doe.  the  difference   between  the  two  .ides  of 

Mcrchandi.e  Account  .how  ? 
Why  i.  the  Inventory  of  Merchandi.e  placed  on  the  credit  .ide  of  the  acco-ant 

in  finding;  the  Im»%  or  (iain  'f 
What  doe.  the  debit  »ide  of  Interest  and  Discount  show  ? 
What  doe.  the  credit  .ide  of  Interest  and  Discount  show  ? 
What   doe.  the  difference  between  the  two  tides  of  Intercut  and    Discount 

Account  .how  at  any  time  ? 
What  is  done  with  Jrt«r«»t  accrued  on  notes  on  hand  at  ciosii.g  f 
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7».   Whui  t»  Jttn«  with   iIm   U»»*«H«ni   »ll  n<Ht>ini«rt»i>t«««rtnK   nwl**  >m   KmihI  m 

H  iit>«tn|t  ht<  h«  f 
Jl.   If  lh#  ifrctlii  titto  tv^  iH«  rr«»ptWu»r'«  «»f  I'lifliwr*'  AvCimnl*  U  iH«  larK«r,  whni 

U  lh«  ctHtttttiiHi  t»f  iH«  huvinvM— «€«Utnl  t«r  inM>tv*nl  i* 
7J.  Whkh  »(J«  .>f  ih#  t*rt<frr«iof'»  .Uii  tint   wtniUI  h*  ih«   UrKcr  if  th«    huain««» 

Mr«r«  inM>lv«nt  I* 
74.  Nam*  iha  twi  cIii*m*  of  .Utrininia'iiiHl  «h<m  four  twiimplc*  i>f  «iu h  i' 

Am  <kHHI  ■•  Ih*  priiKi|ti*«  untlcrlthiK  the  ft>r«Koiny  iivt-«>unl«  iir*  uniJ«r«li«iHl 
«•  can  h«Kin  m>il«tti|{  t«  pri>p«r  r^iorJ  •>!  hii«in««>  lit  ihc  fimi  Kvitvrttt  Kutti  kiu>»ii 
i««  lh«  Jmirital  l)a)r<IUH>k.  In  ihi«  Kwk  w«  mail*  a  ctHtipIci*  «iHt«ttt«til  tif  «Mih 
iratKaclUm  in  th«  DiiyMtHth  part,  stnJ  thru  pr>K»e»l  to  wrUvt  Ihp  ii»mv«  of  Ihf 
(ivcouniH  4tf«ci«d  ttnU  to  arrani;a  Ihciti  an  Ihbilt  iindl'ti^ili  in  lh«  Journttl.  Thi» 
Mlvtlinir  and  arranifing  of  ih«  D«Mt  an«l  CrvUii  Accnunls,  in  a  Kuoincai  Iran*, 
action  ik  k'allrU  Journtili«inK, 

Tht  following  form  nhowa  a  CiHi»rni«nl  and  prop«r  method  of  recording 
lrnnMv'tU>n«  in  lh«  Journal  Ditv*litHtk  : 

i*>K«  4- 
ToitONTo,  Jamlamv  t,  ltt(> 


ItAV'BiHYK. 


jot  HMAI 


Commenced  hti>iine<ii    thia  Caah  Dr. 

day  and  inveoied  Canh      $ j,n(x>  Real  V.»%.  Dr. 
SloreandUu  No.  1  i.KrieSt   4,000X0  Proprietor  Cr. 

i.  < 

Bmufhtof  Rice.l.ewi!«»Co.,City.  Md-»c.  Hr. 
Mdse.  psr  In  v.  No.    1  -$475.5(.>To  Rice,  I.,cwiB  \  Co. 
Termii,  fjo  day*'  credit. 


Bouffht  of  Voken  \'  Co.,  City,        .Mdsc. 
Mdnc.per  Inv.  No.  t     $,^10.75X0  Billit  Pay. 
Term«,  Note  «t  30  day*. 


Soldj.  Rellonacct.  10  da.  J.  Hell. 

5  lit  C.  S.  Axes  ut  $15  ••  $75  00  To  Mdse. 
3*'  W.Wr'chesat  8ii-    3600 


iiimiT*.     tnnnitit. 


(y  %i,aoa\M 


$111.00 


5- 


Bill  of  (f ood*i  invoiced  at  $i  1 5. 35  To  Mdae. 


4,uuoio 


475 


3«o75! 


Ill 


|6,oooao 


50 


00 


47SiS«> 


3«Oj75 


illlOO 


ilh 


"5»5 


I^^M^r^^ 


Students  will  rule  form  of  Journal  Day.Book  in  Practice  Book  or  on  paper, 
and  write  up  the  followinjf  exerciies  for  practice.  After  beinjr  checked  over  by 
teacher  and  found  correct  they  are  to  be  copied  neatly  on  Journal  Day-Book 
paper. 

EXERCISES  IN  JOURNALIZING. 


■XBRCISB    NO    I. 

Ian.   1.  Bought  of  John  Brown,  for  Cash,  lo  bbls.  Beef,  at  $io. 

IMflir   ilaltUiil  iM'tmiM  himfflil  :  Ciah  >-ri«lll.^l  h)H«ii«..  fmltl.' 

"    2.  Sold  Amos  Smith,  for  Cash,  6  bbls.  Beef,  at  $ii. 

"    3.  Bought  of  James   Ransom,  for  Caith,    10  bbls".    Flour,  at  $10;    50  bbls. 

Pork,  at  $8. 
*'    4.   Bought  of  J.  Thurman,  for  Cash,  a  House  and  Lot,  on  Park  Avenue,  for 

$3,500. 

"    5.  Sold  to  William  Allen,  fo'  r-ish,   10  bbls.  Beef,  at  $10  ;  5  bbls.  Flour, 

at  $6. 
•*    6.  Bought  of  W.  Parsons,  for  Cash,  a  farm  in  York  County  for  $4,000. 
•'    8.  Sold  to  Martin  Beem,  for  Cash,  4  bbls.  Beef,  at  $10. 
"    9.  Boughv  of  Henry  Seymour,  for  Cash,    10  shares  Ontario   Bank   Stock, 

at  $100. 

illaiikmok  Ar<<>iiiitil«MI«l  I 

"  to.  Sold  to  William  Lyman,  House  and  Lot  on   Park  Avenue.     Received  in 

payment  200  bbls.  Flour,  at  $10 ;  80  bbls.  Pork,  at  $8 
"  II.  Bought  of  G.  P.  Frost,  for  Cash,   3  bbls.   kerosene,  at  $5;  4  bbls.  Lard 

Oil,  at  $10. 
•'  13.  Sold  to  W.  H.  Strong,    100  bbls.    Flour,   at  $9  ;    50  bbls.   Pork,   at  $8. 

Received  in  payment  13  shares  C.P.R.  Stock,  at  $100. 
"  15.   Bought  of  M.  Perrine,  House  and  Lot   in   Weston,   for  $4,100.     Gave  in 

payment  for  same  farm  purchased  of  W.  Parsons. 
"  15.  Sold  C.  L.  Wilson,  20  bbls.  Pork,  at  $10;  2  bbls.  Flour,  at  $7.    Received 

in  payment  2  hhds.  Sugar,  at  $80 ;  27  boxes  Boston  Crackers,  at  $2. 
•*  16.   Bought     for    Cash,    from  Toronto  Nail   Co.,    lo   kegs    Flooring   brads, 

at  $4. 
"17.  Sold  Thomas  Hamer  5  Shares  Ontario  Bank  Stock,  at  $100.     Received  in 

payment  5  cases  Gingham  (5,000  yards),  at  loc. 
"  18.  Bought  of  Hiram  Bennett,  forCash,  steamer  "Ivanhoe,"  valued  at  $12,000. 
"  19.  Sold  to  W.  D.  Waller  5  hhds.  Sugar,  at  $60  ;   10  boxes  Boston  Crackers, 

at  $2.25  ;   I  bbl.  Flour,  at  I10.35.     Received  in  payment,  Cash. 
"  20.  Sold  to   Henry  Sherman   2  sacks  Rio  Coffee,  at  $20;   20  bbls.  Pork,  at 
$10.25  ;   I  bbl.  Flour,  at  $10.35.     Received  in  payment  80  bhis.  Salt,  at 
$2.50;  150  lbs.  Butter,  at  30c. 
"  22.  Sold  for  Cash,  to  R.  Garvin,  20  boxes  Boston  Crackers,  at  $2.25 ;  20  bbls. 
Salt,  at  $3 ;  75  lbs.  Butter,  at  35c. 
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JOURNALIZING. 


BXERCIStl  NO.   i. 

Feb.     I.  Sold  Stephen  Johnson  on  hist  note,  lo  bbls.  of  Sugar,  at  83=$3o. 

,11   Kr.    I.  In  .  M.l.    1.  r.  !    Whr- 

"     1.  Bought  of  H.  Seymour,  for  tasth,    15  bbls.    Pork,   at  $ia;  300  bush,  of 

Corn,  ill  40c. 
"     \.  Sold  Joseph   Kurton,   for  Cauh,    Stephen  Johnson's   note,    $80,    less  $4 

dincount. 
"    4.  Sold  to  W.  Harriifan,  on  hi»  Note,  40  bbl.s.  of  Pork,  at  $12.50. 
"     5.   Houffht   of   W.    K.    Nathan,    387   bush,  of  Corn,    at    aoc. ;  500  bush,  of 

Oat§,  iit  40c.;  JOG  bush,   of  Wheat,  at  $1  ;  226  bush,  of  Rye,  at  loc. 

Gave    in   payment   W.    Harridan's   Note,    which    I    received    on    the 

4th  inst. 
"     7.   Bou>;ht  for  Cash  of  H.  W.  Seymour,  ao  bbls.  Flour,  at  $8. 
"    8.   Bought  of  J.    Harrigan  on   my  Note,   30  pieces  of  Merrimac   Prints,  at 

$3 =$60. 

<lt  |-arnl>l.-  u  rr  ,  nii<)  M.liir.  u  Dr.    Why  Ti 

"  10.   Borrowed  Cash  of  J.  Stewart  on  my  Note,  $375. 

•'   II.   Paid  Cash  for  my  Note,  favor  of  J.  Harrigan,  $60. 

"  13.   Bought  of  Thomas   King  on  my   Note,    15  boxes  of  Cigars,  at  $10;   10 

sacks  of  Coffee,  at  $5  ;  6  boxes  of  Crackers,  at  f  3  ;  9  boxes  of  Toilet 

Soap,  at  $3. 
"   13.  Bought  of  Charles  Hume,  House  and  Lot,  No.  195  Dunn  Ave.,  for  $4,000. 

Gave  in  payment  my  Notes,  as  follows  :— One  note,  due  6  months  from 

date,  for  $1,400  ;  one  due  in  8  months  from  date,  $1,400  ;  and  one  due 

in  12  months  from  date,  for  $1,200. 
"   15.  Sold  Henry  A.  Wise,  on  his  note,  at  60  days,  50  Bush.  Corn,  at  40c.  ;  7 

boxes  Cigars,  at  $10  ;  4  boxes  of  Toilet  Soap,  at  $2.50. 
"   16.   Exchanged  Notes  with  Warren  Spencer  for  our  mutual  accommodation, 

each  made  for  $600. 
"  17.  Sold  Charles  Fox  25  bbls.  of  Pork,  at  $8.     Received  in  payment  his  note 

at  30  days. 
"   18.   Paid    Cash    for    my    Note,    due    in  6    months,    for   $1,400,     less    $10 

discount. 
*'   19.   Bought  of  W^  Gordon,  6  shares  of  Street  Railroad  Stock,  at  $100.    Gave 

in  payment  Warren  Spencer's  note,  $600. 
"  20.   Bought  of  Strong  &  Co.   on  my   Note,   50  kegs  of  Nails,  at  $4  ;  3  doz. 

saws,  at  $25  ;  6  doz.  Hinges,  at  $6. 
"  23.   Received  Cash  of  Charles  Fox,  in  payment  of  his  note  of  the  17th   inst., 

$200. 
"  24.   Paid  Cash  for  my  Note,  due  in  8  months  from  date,  favor  of  Chas.  Hume, 

for  $1,400.     Discount  allowed,  $50. 
"  25.  Sold  to  George  Walker  4  shares  of  the  Street   Railroad  Stock,   at  $100. 

Received  in  payment  Samuel  Boyd's  Note,  endorsed  by  George  Walker, 

tor  $400. 


four 
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■XBRCl!tB   NO.    It' 

III  the  following  exercise  will  be  found  transactions  to  illustrate  each  of  the 
kinds  of  Journal  entries,  viz.  : 

(a)  One  debit  and  one  credit. 

(b)  One  debit  and  two  or  more  credits. 

(c)  One  credit  entry,  two  or  more  debits. 

(d)  Two  or  more  debits  and  two  or  more  credits. 

Student  will  prepare  for  correction  and  then  copy,  as  in  the  preceding  exercises, 
r.   I.  Sold  John  Smith,    loo  bbls.   Flour,  at  $7.     Received  in  payment  Cash, 
$600  ;  his  Note,  at  30  days,  for  balance. 
1.  Sold  John  Smith's  note  for  Sioo.    Received  in  payment  Cash  $25  ;  Mdse., 
amounting  to  $70.     Disc.  $5. 

3.  Sold  VVm.  Anderson  20  bbls.    Sugar,  at  $18.     Received  in  payment  his 

note  for  $ioo  ;  Cash  for  balance. 

4.  Bought  of  Henry  Turner  ao  bbls.  Flour,  at  $8.     Paid  him  Cash,  $60  ;  my 

Note,  at  60  days,  for  $100. 

5.  Bought  of  James  Dennis  5  Shares  of  Bank  Stock,  at  $aoo.     Paid  him  my 

note,  at  90  days  for  $aoo  ;  1,000  bush,   of  Wheat,    at  60c.;  Cash  for 
Balance. 

6.  Sold  Harrison  Smith  a  shares  Bank  Stock,  at  Saoo ;  ao  bbls.  Flour,  at  $5. 

Received  in  payment  cash  in  full. 

7.  Bought  of  C.  W.  Coleman  200  bush.  Corn  at  40c.  ;  5  shares  of  Railroad 

Stock,    at   $120.       Paid  for  same  my  Note  at  30  days,  drawing  7% 
interest. 

8.  Paid  Henry  Turner  lor  my  Note  jf  the  4th  inst,  Cash,  $50  ;  10  bbls.  Pork 

at  $5. 

9.  Sold  R.  Snider  50  bbls.  Flour,  at  $5  ;  i  share  Bank  Stock  $aoo.   Received 

in  payment  10  bbls.  Pork,  at  $10  ;  his  Note  at  30  days  for  $aoo  ;  Cash 
for  balance. 

10.  Bought  of  C.  O.  Godfrey,  House  and  Lot  for$i,aoo;  50  bbls.    Fish,  at 

$7.     Paid  him  2  shares  Bank  Stock,  at  $200 ;  50  bbls.  Pork,  at  $10 ;  R. 
Snider's  Note  for  $200  ;  my  Note  for  $300  ;  Cash  for  balance. 

11.  Bought  from  L.  Johnson  for  Cash,    300  bush.  Wheat,  at  65c. 

12.  Paid  Cash  for  my  Note  of  the  4th  inst.,  $100. 

15.  Sold  House  and  Lot,  purchased  on  the  loth  inst.,  for  $1,500.    Received  in 

payment  Stock  of  goods  for  $1,200;   James  Andrew's  Note  for  the 
balance,  $300. 

16.  Sold  John  Goodspeed  50  bbls.    Sugar,  at  $20.     Received   in  payment  his 

note  for  $300  ;  Cash  for  balance. 

17.  Bought  or  Henry  Troy,  for  Cash,  200  bush,  apples,  at  30c. 

18.  Paid  my  note,  favor  of  C.  O.  Godfrey.     Gave   100  bush.   Corn,   at  60c    ; 

Cash  for  balance. 
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Mar.  J5,   Sold  Thomas  Kennedy  on  his  Note  300  bunh.    torn,   at   $(k.  ;  too  hush. 
Wheat,  at  h^i:.  ;  40  bbis  Pork,  at  Sio;  300  bbls.  Salt,  at  $j. 
"  26.   RfL-eived  Cash  of  Thomas  Kennedy  for  hiri   Note  of  the   t^th  inst.      less 

discount  $12. 
"  30.   Sold  to  Amos  Duncan  500  bbls.    of  flour  at   $(>  ;  30  shares    I'nion  Bank 
Stock,  at  hxi.      Received  in  payment  Cash.  $i,<kx);  James  Anderson's 
Note,  for  Sa.ooo  ;  hi<i  Note  at  ijo  days  for  the  balance. 

THE  LEDGER. 

This  is  the  most  important  of  all  bo<ik<  used  in  recordinj;  business  transac- 
tions. It  is  to  be  found  under  different  forms  of  ruling,  but  its  use  always  remains 
the  same.  Into  this  book  and  under  proper  headings  or  accounts  are  carried  all 
the  debits  and  credits  from  the  Journal.  Transferring  these  amounts  from  Journal 
to  Ledger  is  called  Posting. 

Below  is  shown  a  very  common  form  of  Ledger,  with  the  items  (rom  Sample 
Journal  on  page  45  properly  posted. 

The  student  will  rule  this  Ledger  on  page  of  foolscap  and  post  items  as  shown: 

Pago  6. 
Dr.  Proprietor.  Cr. 


I<>03 

J  P 

$                   II  UjOi 

lljan.     1  By  Sundries 
Cash. 

UP 

4 

$6,00000 

Jan. 

' 

To  Proprietor 

4 

2,00000  1 
Real  Estate. 

1 

Jan. 

I 

To  Proprietor 

4 

4,000  00  il         1 

MOSE. 

Jan. 
Jan. 

2 
3 

To  Rice,  Lewis  Co 
To  B.  Pay. 

4 
4 

47S5o||!Jan|  4!ByJ.  Bell 
3»o73iJan.|  sJBy  B.  Rec. 

4 
4 

1 1 1  00 
•"5^5 

Bills  Rec. 

Jan. 

5 

To  Mdse. 

4  ! 

) 

Bills   Pay. 

J  Jan.    3  By  Mdse. 

4 

.VO|7S 

Ri( 

;e,  Lewis  iV  Co. 

1  Jan.    2  By  Mdse. 

J.  Bell. 

4 

1 
1 
i 
1 

47550 

1 

Jan. 

4 

To  Mdse. 

4 

in  ioo 

1       ! 

THE  LEDGER  INDEX. 
In  order  to  enable  any  one  to   find  an  account  in  the  Ledyer  it  is  customary  to 
place  in  the  front  of  the  book  an  Alphabetical  Index.     Should  the  Ledger  be  a  very 


so 

Urge  one  M*  Index  may  occupy  a  separate  book, 
form  of  Index. 


We  append  a  part  of  a  «imple 


Adamit,  G.  II. 
Aikina,  W. 


Clarke,  Geo. 
Constable,  P.  I. 


60 
4« 


48 
75 


B. 

Bills  Receivable 
Bills  Payable 
Brown,  Henry 

D. 
Dunn,  M 
Davi.H,  Chas. 


j8 

3S 
68 


45 
64 


TRIAL  BALANCE. 

The  student  should  now  be  quite  familiar  with  journalizinff  and  posting.  He 
will  have  noticed  in  posting,  that,  for  every  amount  carried  to  the  debit  side  of  an 
account,  an  equal  amount  has  been  carried  to  the  credit  of  some  other  account. 
This  is  the  principle  upon  which  double  entry  is  (owdtd—i.  e.,  that  every  debit 
must  have  a  corresponding  credit.  It  shows  that  each  transaction  requires  two  or 
more  entries  to  be  made  in  the  Ledger  to  make  the  record  complete ;  hence  the 
name.  Double  Entry.  If,  therefore,  no  errors  have  been  made  in  posting,  the 
Debits  and  Credits  in  the  Ledger  must  be  equal,  and  the  book  is  said  to  be  in  bal- 
ance.     To  find  whether  this  is  so  or  not,  we  proceed  to  take  off  a  Trial  Balanc  . 

The  first  step  in  this  operation  is  to  foot  the  amounts  in  the  Ledger.  This 
consists  in  adding  each  side  of  every  account  in  the  Ledger,  and  placing  the  total 
directly  underneath  in  small  but  distinct  pencil  figures.  The  next  step  is  to  rule  a 
sheet  of  paper  with  two  money  colums  and  folio  column,  leaving  sufficient  space  to 
the  kft  in  which  to  write  names  of  the  Ledger  accounts.  Opposite  each  account 
place  the  footings  shown  in  pencil  in  the  Ledger,  writing  the  debit  footings  in  the 
first  money  column  and  the  credit  in  the  second.  When  these  footings  are  all 
carried  into  the  Trial  B;<lance,  you  proceed  to  find  the  totals  of  these  columns. 
If  correct,  the  total  footings  of  debits  in  first  money  column  will  exactly  agree  with 
the  total  footings  of  credits  in  the  second  money  column.  It  will  thus  be  seen  that 
the  Trial  Balance  is  a  collection  of  the  debits  and  credits  in  the  Ledger,  and  is  used 
to  show  that  the  total  debits  as  posted  are  equal  to  the  total  credits  in  the  Ledger. 
_     ^^^  following  is  a  form  of  Trial  Balance  taken  from  a  Ledger : 


NA.MES   OF    ACCOUNTS. 


Proprietor 

Cash 

Merchandise     - 

Expense 

J    D.  Benson     - 

W.  H.  Shaw 

D.  Hanna 

A.  D.  Bell  &  Co. 

Sherlock  &  Small 

A.  O.  Miller 

Bills  Receivable 

Bills  Payable 


I^  F. 


DEBITS.    !  I  CREDITS. 


$10000  $4,ooo'oo 

7,76500      5,242jOO 

S.4ra5o 


8,012  50 
41700 
100  00 
25000 
700:00 
i  «j 
60000 

200  00 ! 
,482:50 
250  00 


500jOo 

1 00  00 

'.•75;oo 

462150 

8oo!oo 

525^00 

1,60000 


19,877001  19,87700 


Mwmfx-if^'fjn '  mimj^^ 


-^iVf.," 


5' 
FINDING  ERRORS, 

To  And  Error*  in  the  I^d^fer.  -If  the  rttotiriifk  of  the  debit  and  credit  columns 
of  the  trial  balance  are  not  the  fiame,  try  the  followint;  methods,  making'  uiv  of 
them  in  the  order  in  which  they  are  i;iven. 

I.  Add  the  trial  balance  from  top  to  bottom,  and  from  bottom  to  top.  If  the 
result!!  are  the  same  by  both  additions,  go  over  the  additions  in  the  ledger  accounts 
in  the  same  manner  and  see  that  the  footings  ar^  correctly  carried  into  the  trial 
balance.  If  the  resuitt  vary  in  the  additions,  go  over  them  until  each  addition 
brings  the  same  result 

a.  Review  the  amounts  carried  into  the  money-columns  of  the  Journal  and  »ee 
that  the  debits  and  credits  are  equal  for  each  entry. 

.V  Find  the  exact  difference  between  the  two  sides  of  the  trial  balance,  and 
look  for  that  amount  in  the  Journal,  or  whatever  books  have  been  posted  from, 
as  an  amount  may  have  been  omitted  from  the  Ledger  in  posting. 

4.  If  the  difference  can  be  divided  by  a,  look  for  half  the  amount  as  an  amount 
may  have  been  posted  to  the  wrong  side  of  a  ledger  account. 

5.  Open  the  Journal  and  Ledger,  and  go  over  the  posting  from  the  beginning, 
observing  that  each  amount  debited  or  credited  in  the  journal  is  carried  to  the 
debit  or  credit  of  the  proper  account  in  the  Ledger,  placing  a  check  mark  (v)  with 
a  sharp  pencil  on  the  perpendicular  ruled  line  before  each  amount  in  the  Journal 
and  Ledger,  as  it  is  found  correct 

6.  If  the  error  is  not  found  by  one  of  the  above  methods,  make  a  "  Skeleton 
Ledger  "  of  the  work  as  directed  below.  Rule  the  head-line  and  the  vertical  line 
that  separates  the  debits  from  the  credits  in  each  account.  Rule  one  of  these  forms 
for  each  account  and  write  the  name  of  the  account  just  above  the  head-line  as 
shown  below ; 


CASH. 


MDSE. 


Post  the  amounts  (omitting  dates  and  pages)  from  the  Journal  to  this 
"  Skeleton  Ledger  "  being  careful  to  place  each  amount  in  the  proper  side  of  the 
right  account,  observing  all  the  time  that  the  debits  and  credits  are  equal.  When 
the  posting  has  been  completed  take  a  trial  balance  of  this  work  and  compare  it 
with  the  trial  balance  taken  from  the  ledger,  to  ascertain  in  what  account  the 
mistake  occurred.  If  the  "Skeleton  Ledger"  does  not  balance  make  another, 
post  again  and  continue  to  do  this  until  the  error  is  found,  when  it  should  be  cor- 
rected.  As  the  debits  and  credits  in  the  Journal  are  equal,  the  Ledger  mist  balance 
if  no  mistake  has  been  made  in  posting  or  adding. 

BALANCE  SHEET. 
.After  becoming  familiar  with  the  Trial  Balance,  taken  to  test  the  correctness 
of  the  Ledger,  we  next  extend  the  results  contained  in  a  Trial  Balance  into  a  Bal- 


r^^  ■^'^siB'- 


«nc«  Sheet,  in  order  to  determine  the  reaultx  of  our  huNinc««.  To  do  this  uc  mu»t 
rem«mber  what  resource*  and  liabilitie..  Mr*  ;  aUo,  what  ur*  loaiei.  and  icain..  We 
mu»t  «lw  remember  the  two  distinct  cla«»«»  of  account.,  and  be  able  to  decide  cor- 
rectly  whether  an  account  »how»i  a  reiwurce  or  liability,  a  lo«».  or  a  jfain. 

The  following  form  illuNtrateN  the  extennion  of  a  Trial  Balance  into  a  Balance 
Sheet,  and  should  be  very  carefully  Mudied  by  the  >tudent.  He  i.  recommended 
to  copy  it  carefully,  and  to  verify  all  the  extenii.vnH  into  the  different  column.,  and 
to  know  the  "  why  "  in  each  case. 

COLUMNAR  BALANCE  8HBBT. 


Namm. 


Proprietor 
fash 

Merchandise 
Kxpense 
J.  n.  Hcnson 
\V.  H.  Shaw 
l>.  hianna 
\.l>.  Bell  \  Co. 
Sherlock  & 

Small 
A.  O.  Miller 
Bills  Rcc. 
Bills  Pay. 


Po.     Debits    :  Ci^ita.  I  Resour 


I 

a 

3 
4 
5 
5 
b 
6 

7 

7 
8 

«> 


$  too t»  $4,000 
7,76500,    5,a4a 


H,ot.]|5() 
4>7i» 


OO'  I 

00;      $a,sa3oo 


100 
aso 
700 


00! 
00 

OO; 


5.47*150  I 

i    ! 

500  OO  j 

ioo|oo' 

'.'75 
46a 


600C 

aoooo! 
i,48a'sO| 


so; 


800 
S^sloo 


ilit»rrit«  ryi 

.).40i  88 


1^000 

I 
60000 

«*S7  50 


Llabilitica.    I..o»iict   Gains. 


250 OO  I    1 ,600001 

■  I     li 

iq^.oo!  I,,.877!ool       $y  6.^2  38 


$400  00 

47500; 
46J  50 1 


60000 
'  1 350  00 


I4I700 


$8()i  88 


$.V'**7SO 


$4 17  00  $861,88 


Total  Resources  $7,632  38 
"     Liabilities     3,287  50 

P.  Worth  $4,344  88 


SUMMARY. 

Total  Gains  $861  88 

"      Losses  417  00 

Net  Gain 


S444  88 


Net  Credit 
"     Gain 


$3,900  00 
444  tW 

$4,344  88 


HOW  THE  TRIAL  BALANCE  IS  EXTENDED    INTO  THE  BALANCE 

SHEET. 

1.  Proprietor's  Account.— This  shows  neither  Resource  nor  Liability,  Loss 
nor  Gain,  and  no  extension  is  made. 

2.  Cash  Account.  -  The  difference  between  the  two  sides  of  the  Cash  Account 
must  always  be  in  favor  of  the  debit  side,  and  shows  a  resource. 

3.  Merchandise  Account.  -  If  any  goods  are  on  hand  the  value  of  them  will  be 
.i  resource  to  the  business,  and  is  therefore  entered  in  the  Resource  Column 
($3,401.88).  In  finding  the  gain  we  add  the  Inventory  to  the  Credit  side  and  then 
subtract  the   Debit  side  from  the  total.     Thus.  ($S,47*-SO+3.4oi.88)  -  8,012.50- 

If  oO  1 ,  08, 

4.  Kxpense.  —  This  account  always  shows  a  loss. 


5.^ 

5-  Ptri  .al  Acauinu.  Show  either  h  rcniUtrcf  or  IJMhiltt).  \t  Ihc  (t«Nl  >itl«, 
which  ithow>i  the  vuhic  reiuivcd  from  u».  i<i  yrcater,  Ihen  the  hiiliuu*  iit  h  rewinirie, 
H»  in  the  ca%e  of  W.  H.  Shitw,  uiiU  Sherlock  itittl  Smtill.  If  the  creUil  side  m  ihe 
Ifrciiter  then  the  JifTerencc  in  extended  to  the  liMhiliiy  column. 

•).  KilU  Keceivahlc.  This.  Hccount,  like  the  cnoh,  mii>«t  show  m  bnlatice  in  favor 
ol  the  dehit  side.     Thin  hHlaitce  \%,  of  course,  a  reMUirce. 

7.  Hillt  Payable.  Thi*  account  Ih  juxt  the  opposite  ot  the  Canh  iiitd  the  HilU 
Receivable  account*.  Its  Kalance  is  always  in  favor  of  the  I'redit  nide  and  must  be 
extended  into  the   liability  Column. 

In  Ciencral.  -  When  the  exiension*  arc  all  made  the  columns  should  be  footed 
and  the  summary  made  out.  This  summary  shows  the  Present  Worth  as  obtained 
by  two  methods.  l-irst,  by  subtractinK  the  Liabiliili-.  from  the  Resources. 
Second,  by  addint,'  the  Net  Gain  to  the  Net  Credit,  or  difference  between  the  iwi. 
sides  of  the  Proprietor's  account.  If  the  two  methods  (jive  the  same  amoiuit  for 
the  Present  Worth,  it  is  taken  as  a  proof  of  the  correctness  of  the  work. 

CLOSING  THK    LKOGKR. 
.After  completinff  the  Balance  Sheet,  the  next  step  to  be  undertaken  is  to  close 
the  Ledger.     This  means  to  balance  all  accounlN  in   red  ink,  rule  them  off  neath , 
and  to  bring  down  the  balances  and  inventories  below  the  rulinKi  in  readiness  for 
continuing  the  business.     The  (ollowinK  order  is  recommended  : 
FiHHT     Knter  all  Inventories  in  proper  accounts  in  red  ink. 
Second— Close  all  Loss  and  Gain  .Accounts  by   writing  the  difference  on  smaller 

side  in  red  ink,  describing  it  as  "  Loss  and  Ciain." 
Third— Make  up  a  L«iss  and  Gain  Account  in   I..edger  by  carrying  all  Gains  into 

Credit  side  and  all  Losses  into  Debit  side,  using  black  ink. 
Fourth     Close  this  l^ss  and  Gain  Account  into  the  Proprietor's  .Account. 
Fifth— Close  Proprietor's  Account,  using  the  title  "  Present  Worth." 
Sixth -Close  all  Balance  .Accounts,  using  the  title  "  Balance." 
Seventh— Rule,  put  in  footings,  and  bring  down  Balances,  Inventories,  and  Prese   t 

Worth. 
Note— In  some  Ledgers  the  Balance  Accounts  are  supplied  with  Balance  columns. 

When  this  is  the  case  no  closing  entry  or  ruling  is  necessary. 

SET  NO.    I. 

.After    mastering  the    foregoing  work,  the   student   will    enter  the   following 
transactions  neatly  in  Journal  Day-Book,  post  to   Ledger,  take    Balance  sheet  and 
close  all  accounts  correctly.      From  this  time   forward  the  student  will  place  final 
work  in  regular  Books  of  Account. 
Jan.    I.   Began  business  with  Cash  on  hand,  $3,500. 

"     2.   Bought  25  bbls.  Flour,  for  Cash,  Si 23. 

"     3.   Sold  J.  O.  Dean,  for  Cash,  to  bbls.  Flour,  S6.50— S65. 

"     4-   Bought  from  Mills  &  Co.,  on  account,  15  bbls.  Potatoes,  S3   -S45. 

"     .«.  Sold  J.  W.  Best,  on  acct..  15  bbls.  Potatoes,  $4     S60. 

"     6.    Bought  House  and  Lot,  Huron  St.,  for  Cash,  Si. 600. 


Jiin.  8. 

** 

9- 

i« 

lo. 

*• 

II. 

•• 

ij. 

II 

«J- 

•• 

16. 

•' 

•7- 

II 

i8. 

•• 

M> 

1* 

iO 

'• 

it. 

It 

»J- 

■• 

'4- 

II 

*S- 

1* 

a6. 

II 

*;• 

•• 

28. 

II 

30. 

S4 

Paid  C'«»h  for  rtpuira  on  Moaa«  and  Lot,  HuriMi  St..  tjy.JS 

Pkid  Caah  lo  MUU  \  Co.,  on  acct.,  $4S 

R«c«iv«d  Ca»h  from  J.  VV.  H«at,  on  accl.,  $»$. 

Received  ta»h  from  ,\,  I).  Urtan.  for  rant  ol   Houaa  and   Lot,  Huron  Si.. 

tiS. 
Sold  Kinif  k  Co..  iMi  accl.,  ij  bbla.  Flour.  16.75,  •loi.jj. 
Houifhl  from  Allen  &  Co.,  on  accl.,  40  bbU.  Flour,  ts-fjoo. 
Sold  J.  Hanneil  &  Co  ,  for  Caah,  1$  bbl*.  Flour,  |6  -$yo. 
Received  C'aih  from  Kinif  &  Co.,  S50. 

BouKht  from  MilU  &  Co.,  on  accl.,  40  bbla.  Polatoea,  tj.50    tioo. 
Paid  Caah  to  Allen  &  Co.,  on  accl.,  tioo. 
Houtrht  for  Canh,  Lot,  Carleton  Place,  $65a 
Received  Caah  from  J.  W.  Heat,  on  accl.,  $35. 
Sold  Kinir  «t  Co.,  on  acct.,  J5  bbla.  Flour,  $6.50- ti6j.5a 
Paid  Caah  for  gradinir  Lol.  Carleton  Place,  $4.75. 
Paid  .Mills  &  Co.,  on  acct.,  $35. 
Sold  Lot,  Carleton  Place,  for  caah,  $7oa 
Sold  J.  VV.  Beat,  on  acct.,  ao  bbla.  Polatoea,  $4— SSa 
Received  Caah  from  Kin|f  &  Co.,  in  full  of  acct.,  $313.75. 
Paid  Caah  to  Allen  &  Co.,  in  full  of  accl.,  tioo. 


INVRNTORV. 

Merchandise,  20  bbla.  PoUtoea.  82.  so> $      10  00 

Houae  and  Lot,  Huron  St   .      . .  ,  g^j^, 

The  Journal  Day  Book,  Ledger,  and  Balance  Sheet  for  Set  1  are  ahown  here- 
with,  so  that  you  will  simply  make  a  copy  of  them.  Try  lo  gtt  such  a  grasp  of  the 
work  done,  that  you  will  be  able  to  work  out  the  succeedinir  sets  on  the  same  lines. 

NoTi.— Your  Journal  Day  Book  may  have  the  Entry  and  Explanation  columns 
in  different  order. 


Toronto,  January  i,  190a. 


Page  I  a. 


1903 

Jan.  I  I  Cash 

To  Proprietor 


I'Mdse. 
To  Cash 


jCash 
To  Mdse. 


4Mds«-. 


Began    business  with  cash 
on  hand  $3,500.00 


Bot.  for  cash 
35  bbis   flour 


$135.00 


J" 

Sold  J.  O.  Dean  for  cash 

10  bblK.  flour  at  $6.50  $65.00 

4- 
Bo't  from  Mills  &.  Co.  on  Acct. 
To  Mills  &  Co.      1 15  bbU.  potatoes  at  $3.       $45.00 


$3,500 


00| 


'as 


65 


45«*>^ 


00 


$3,500 


*'S 


65 


00 


00 


00 


I         4500 


.JB'C^ 


ss 


<r 


j«.. 


J.  W.  H«.t 
To  MdM. 


&Re«l  Eauit 
To  C«»h 


SRmI  E>UU 
[To  CM»h 


QMilU.vCo. 
Cuh 


n 


SolJ  J.  W.  BmI  on  nccl.  *» 

,  1 5  bMs.  (hkmIimi  m  t4.       |ao.aolii>         teoo, 


6a  ao 


Ho't  houic  nnd  lot  on  Huron  Si.    io 

For  cM»h  ti6oo  It)     i,Anr>an     i.Aaojao 


10 


Ca>h 

To  J.  WJBMt 


H. 
Paid  cash  for  r«p.  on  houM  io 

■     and  lot  on  Huron  St.        I'7'J5  ■<> 

I 

Paid  caih  to  MilU  &  Co  on  jo 

account  l45-<^  «> 


Rtc'd  cash  of  J .  W.  Best  on  119 

:    acct. $J5.ooao! 


'7U 


45 


00, 


tool 


»7J 


45  00 


»5|oo 


?■«•  I.V 


Jan. 


It 


»3 


16 


»7 


Cath 

To  R«al  E«uia 


KinKAcCo. 
To  MdM. 


MdM. 

To  Allen  Ac  Co. 


ChsH 
To  Mdae. 


Cash 

To  King  &  Co. 


iSMdse. 

To  Mills  &  Co. 


19  .Mien  &  Co. 
To  Cash 


Real  Estate 
To  cash 


jaCash 
JToJ.  W.  Best 


Rcc'd  cash  from  A.  D.  Green         '  19 
for  rent  of  house  and  lot, 
Huron  St.  8i8.c»  30 


I  a. 


Sold  Kin^  Si  Co.,  on  acct. 

15  bbU.  flour  at  $6.75         $101.15 


Bo't  from  Allen  &  Co.,  on  acct.       19 
40  bbl*.  flour  at  $5.  laoaoo  ao 

16.  I 

Sold  j.  Bennett  iS:  Co.,  for  cash       19 
5  bbls.  flour  at  $6.  Sgaoo  19 


«7- 
Rec'd  cash  from  Kin|f  &  Co.  $50. 


18. 

Bo't  from  Mills  &  Co.,  on  acct. 
40  bbls.  potatoes  at  $2.50    $100. 


19. 
Paid  cash  to  Allen  &  Co. , 


on  acct. 


$100. 


20. 


Bo't  for  cash,  lot,  Carleton 


Place 


$650.00 


22. 


jRec'd  cash  from  J.  W.  Best, 

I     on  account  $35- 00 


'9 


1 20 
'9 


«9 


18 


101 


00 


iS 


200  no 


ijnoo 


5000I 


100  00 


100 


650 


35 


1800 


loi'S 


aoo.To 


9000 


50:00 


lOOOO 


65000 


359° 


f»lf*4- 


Jrtti.  jj  Kinic  »t  i'w. 
i     To  MdM. 


"     i4  Riul  K»iiii«. 
To  cmh. 


••     15  MilU  \  Cu. 
I     To  t"«.h 


To  Kcul  KaiHle 


*7  I.  W.  H«»t 
To  MJm. 


aNCanh 

To  Kinjf  \  Co. 


.<8Arien.\,Co. 
To  CH»h 


M0IU  King  A  Co  ,  on  ueet.  to 

tH  MtU.  mnir  mi  V>.<(i»        f  ifu.jo  ii| 

i*aitl  t,-N»h  fttr  ifrittlinK  k>i  on  \ta 

j     CurWloit  l»liii»  t4.7sii> 


jP»W  MilU  \  Co.,  twncci.  f.is.ooli 


'•i 


j<>. 


Sold  J.  W    Rtfui  on  Htil. 

to  hhU,  poiNitf««  HI  $4.        9Nii.i»i|(|| 


aH. 


Rec'd  cHiih  from  Kin|{  \  Co. 


in  rull  of  avct 


••» 


$jij.75Jo 


,to> 


Pttid  ciiith  to  Alien  .V  Co.  in 
full  of  HCi.1.  $100.00 


>^|ai 


475 


.1»'"» 


I 


Sold  tot  Curl«ion  I'lut'*  foi  ;M>'       Tnonn; 

Ctt»h  $7<)ii,rKV  jti 


Nooo 


»».17.< 


loo'uo 


•r.'j"" 


IftiJO 

t 

4  7* 

.\S><" 

7<«»(iu 

•»'.»75 

lOOOO 

$7.i.lifio 


Invi.\tokv. 
Merchandise  :    jo  bbU.  poiatoeN  at  $j. $0^,^^0.00, 
HouRe  and  Lot,  Huron  St..  $1,600.00. 


Dr. 


1903 
Jan. 


3' 


PrcMcnt  worth  ([SJ): 


Propriktor. 


Pa}fe  It). 
Cr. 


$a.f>74l65 


.90, 

Jan. 


$a,674l6« 


T- 


I  M\  cash  ij    $2,50000 

JO  •'   LosN  and  (iain  '74*»5 


11.^  I 


I  (JO  J 

Janjj I  Present  worth 


$a.(>7465 
$2.67465 


S7 


I 

I 


Cmm. 

i«M>    ; 

IMIIIJ 

Jan.!  tic 

l*rtifiri«lor 

ij    Ij.yaKii 

Ji«ii,     i 

H>  MU<« 

$»i*«»» 

"     .\  " 

MJo* 

II           in  ft 

'•      It 

"  R«mI  «*liil« 

l.tamili) 

"     to   • 

1    \V.    lU.I 

U           Jjl 

tail 

"      H 

d.i 

'7  iS 



1  (           iNi»» 

"      •> 

"  Mill,  tk  I .. 

iS"> 

"   Ift  •• 

Mtl.« 

l|           lyijtai 

•'    Mr 

"  Allen  &  It) 

Imxai 

..  ,y  .. 

Kinu  Ik  C'«> 
J.  VV.  »W.i 

Ij            v*"*> 

"    j.> 

"    K«itl  «>litlV 

fi|^>iai 

..   ^J  .. 

M          ,».*<■» 

"    '4 

ik. 

4  7* 

"    i«»  •' 

M         7'»1 

•«> 

"    H 

"   Mill*  \  io 

,\S  »»» 

••  a»  " 

Kinic  \  C'u 

»4.        '•.» 

T!> 

"     V 

■■  Allsii  &  l  i). 

liatiai 

j^         t0m' 

f\ 

"    .»• 

"  Hrtltini'*  (Zt ) 

i  ''a             (It 

f.\.*'f< 

75 

i,iiiii|i>5 
l.».«"i«'7* 
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BALANCE  SHBBT. 


AccovN-n. 


Proprietor 
Cash 
Md»c. 
MilU  iV  Co. 
J.  VV.  Bent 
Renl  Efdte 
Kin^  &  Co. 
Allen  \-  Co. 


Po. 

'«J 

DtWti. 

CrwUlB. 

$2,50000 

"9 

$3.f>^7i 

i.hKj  10 

19 

470001 

55«i75 

to 

8000! 

"4S|«> 

10 

14000! 

6oioo{ 

ao 

i.iHi  10 

yiKool 

io 

*f\\7S 

*3 

75 

30 

300  OOl 

1 

300 

00 
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S7  t.\' 
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'  LiabilitiM. 

i 
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Gaina. 
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8000 
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i 
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75 
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00 

i 
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Toml  RM<Mifc«a  tijMAs    TiMaMmiIii*  i'JiH     M«i  i'r»ittl  |i.|iw.<»> 

Pr«*«nt  Wiwih     ti.^4  ft*       M«i  CJujm 


•  '71  ***     Pr»«»rti  W»>rth   fi.«V74.fn 


<D  TBIAL  BAlAMdi 


Cr«<Uu. 


PriAftrUutr 

Ca«H 

MilU  Af  i'o. 
J.  W  R««l 
RmI  ¥.nUU 


KINDS  OK  ik>OKH. 

A  Principal  l<tH>k  i»  on«  lo  which  or  from  which  «nlri««  art  p0«uJ. 

In  ih«  fi>r«|f(>ttig  mt  th«  Journai-Dtty  Hook  anil  l.«U|r«r  ar«  Principa 
Book*. 

An  AuKiliary  Hook  in  ant  which  ia  ui«<i  for  recording  facta,  but  from  which  no 
poating  ia  dona. 

A  Hook  of  Original  Knlry  la  on«  in  which  a  record  of  fact*  i»  Arti  mad«.  Th« 
Journal-Day  Book  aa  w«  hava  u»«d  il  i»  a  b»H>k  of  oriifinal  tnlry.  Ikntka  of  iht* 
kind  ara  tha  only  on«a  admiltad  »n  avidcnct  in  C'ouria  of  Law.  It  ia  very  imp<.>rtiint, 
tharafort,  that  thert  «hould  b«  no  araaura  in  them. 


CORRECTION  OK  KRRORS. 

M«thod<i  of  correctinK  errora  vary  according  to  the  nature  of  the  lHH»k»  in 
which  tha  errora  may  b«  found.  A  correction  in  a  Knik  of  origimil  entry  must  not 
be  made  in  n  way  which  Mill  oblit«rate  the  firat  entry  or  rai»e  any  doubt  aa  to  ita 
truthfulncni.  No  erasure,  or  change*  of  flgurca  or  word*  is  permiaxible  in  thetie 
book«.  In  any  other  btH>k,  however,  corrections  may  b*  made  in  any  way  which 
will  not  deatroy  the  neutneni  of  the  page. 

.\n  error  in  a  book  of  original  entry  may  be  corrected  by  making  the  entry 
"  void,"  "  corrected  page—"  or  we  may  draw  red  lines,  through  the  entry  and  then 
note  the  page  where  the  right  entry  will  be  found.  The  corrected  entry  should 
note  the  place  where  the  incorrect  entry  ia  to  be  found.  If  the  incorrect  entry  haa 
been  posted  it  n-  be  necessary  to  make  cross-entries  to  correct  the  effect  on  the 
I  -fdger. 
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SET  NO.  a. 

Sludi-nl  will  H<i<tiimc  PropriiMor<<hip  urnl  make  a  proper  rrcoril  of  the 
followii.j:  bu*itH-«  in  Journal  Dav-IUu^k.  I'omJ  to  l.tfjjfcr.  makt  Halanci- 
Sheet,  clow  all  aocountx  properly,  hrinj.'  down  bwlanc««  and  show  second  Trial 
Balance. 

TKANHAl'IIONS. 

K'h.   1.  (Student)  commenced  business  this  day  with  a  Cash  (.'apital  ol  $j,5i><>. 

J.  HouKht  of  W.  Hr.Kk  *  Co..  Toronto.  50  dojien  Men's  Linen  shirts 
at  Sio;  i(K>  do/.  Ladies'  Linen  Handkerchiefs,  at  Si.50;  j  cusex 
Taper  I'amhric.  4.<x»)  yds.,  at  ick-.  ;  j«x)  yds.  Bleached  Cotton, 
at  Kv.  tlave  in  payment  my  note  at  «i  days  for  $<»iu ;  cash  for 
balance. 

"  3.  HouK'ht  of  J.  \'.  Karewell  A  Co.,  on  acct.,  50  yds.  Irish  Linen  at  .|<>c.  ; 
UK)  yds.  sheelin^.  at  1  ic. 

4.  Sold  li>  \V.  O.   Thomas,  on  acct.,  10  doz.    Men's   Linen   ShirU.  at  $ij  ;  5 

yds.  Irish  Linen,  at  yic 

5.  Sold    to     Dinld    it     Hrovvn,    on  their    note,    at   30   days.    1    case   Paper 

Cambric.    i,inui  yds.   at    iic.  ;    10   do2.    Ladies'   Linen  Handkerchiefs, 
at  S3. 

7.  Boufjht  of  IL  B.  Claflin  iV  Co.,  on  my  note  at  30  days,  i.ocio  yds.  C.ing- 
ham.s,  at  i<v.  ;  55  >ds.   Black  Silk,   at  $2.75;   100  vds.    Broadcloth,  at 

9.  Sold  to  Ci.  B.  Kairchild,  on  acct.,  3oyd.s.  HIack  Silk,  at  $jj  15  yds.  Irish 
Linen,  at  55c. 

11.  Paid  \V.  Brock  \  Co.,  Cash  for  my  note  of  the  and  inst.,  $600,  and  Interest 
on  same,  $1.20. 

I  a.  Sold  Henry  Ruisell,  City,  50  yds.  sheetintr  at  lac.  ;  aoo  yds.  Ciinjrham,  at 
lac.  ;  10  doz.  Men's  Linen  Shirts,  at  Si  a.  Received  in  payment,  cash, 
$50  ;  balance  on  actt. 

15.  Sold  to  C.  A.  Warren,  for  Cash,  14  yds.  Broadcloth,  at  $4  ;  1  case  Paper 
Cambric,  a, 000  yds.  at  lac. 

"    IS-    Houffht  of  J.  B.  Clark,  Store  .ind  Lot.    No.    185   Kinjf  Street,   for  $4,000. 

(lave  in  payment,  Ca.sh,  $a,txx> ;  my  note,  at  ho  days,  for  $a,ooo. 
"    16.   Received  Cash  of  W.  O.  Thomas,  on  acct.,  $75. 

"  18.  Soldo.  B.  Fairchild,  on  acct.  100  yds.  Bleached  Cotton,  at  lac.  ;  ao  dozen 
Men's  Linen  .Shirts,  at  $ia.5o. 

"  ly.  Received  of  Henry  Russell  his  Note  at  30  days,  to  apply  on  account, 
Sioo. 

"  ao.  Sold  to  F.  K.  Arnold  ao  yds.  Irish  linen  at  50c.;  800  yds.  Gingham  at  lac; 
16  yds.  Broadcloth  at  $4.  Received  in  payment  J.  \'.  Farewell  iV  Co.'s 
order  on  me  for  $25 :  balance  due  on  account.  $145. 


6| 
K*b.  at.  Rccvivi-il  ol  ti.  H.  KairchilU,  on  acct.,  C"aNh,  Si  j.s  ;  his  doic  al  .10  days  for 

"  Jj.   Paid  lancH  DO  wiorc  and  lol,    1M5   Kiii^  Street,  lor  current  )i'ar,   in  C'aMli. 

"  J4.   Received  l"a<«h  of  W.  O.  Thomas,  on  accl.,  850. 

"  ty  Sold  io  llenrv  KiimhcII,  on  accl.,  51)  ydft.  Sheetini;,  at  i>-.:  51)  do/.  Ladiew' 

l.inen  llandlterchielM,  at  $,v 
"  »•>.    Received  l"a>h  of  K.  \'..  Arnold  on  hix  acct.,  $75. 
"   J<».    Paid  II.  H.  tlallin  \  lo.  fash,  on  my  note  ol  the  7th  inst.,  S4.S0. 

"  ij.  Sold  10  W.  O.  Thomas  10  do/.  Mens'  l.inen  Shirts,  at  Su.  Received 
in  payinent  hi>  note  at  10  dayn,  $511;  Cash,  $,v>;  balance  on 
HCCt.,  ifijo. 

"   iH.   Paid  C'a>h  10  Robert  Law  for  2  tons  coal  for  use  of  store.  Si.?. 

"  iH.  Received  of  I»odd  \  Krown,  Cash  on  their  note  of  the  5th  inst.. 
Si  50. 

"  iH.  Received  C'asti  of  the  following;  persons  on  account  :  ti.  H,  Kairchild,  Sjd  ; 
!•".  K.  .Arnold,  $40. 

"  iH.  Paid  I'ash  lor  the  followinj;  expenses:  C'lerk's  wa^es  to  date.  Six);  tias 
hill  for  the  month,  Sio.Ho;  Advertising;  in  the  Timrs,  Si.>. 

INVKNTORV    OK    I'KOrKRTV    t'NM01.l>. 


40  do/.  Ladies'  Linen  Handkerchiefs, 
lu  yds.  Irish  Linen, 
if,  yds.  Hlack  Silk, 
70  yds.  Kroadcloth, 
too  yds.  HIeached  Cotton, 
House  and  Lot,  1H5  Kin^  Street,  valued  at 
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at 
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at 

-•  75 

at 

.,  Ho 

at 

Id 

at 

4 

noo  oi> 

THK  rSK  OF  BILL  BOOKS. 


Where  a  number  of  notes  are  handled  in  the  course  of  business  it  is  advisable 
to  keep  a  systematic  record  of  them  in  a  special  Hill  Book.  O'i  course  if  we  turn 
to  the  Bills  Receivable  or  Bills  Payable  Account  in  the  Led>;er  \vc  can  always  lind 
ihe  amoint  of  notes  issued  or  received,  the  amount  of  notes  redeemed,  and  the 
balance  at  any  time  ;  but  there  are  other  points  about  noteii  that  it  is  often  desir- 
able to  f;lance  over.  The  Bill  Book  enables  us  to  do  so  with  a  minimum  amount  of 
trouble. 

We  append  the  Bill  Books  for  Set  No.  i  The  student  will  copy  the  same  in 
the  blank  hooks  supplied.  V'ou  will  note  that  as  thus  u.sed  the  Bill  Books  are 
Auxiliary  Books,  that  is,  they  supplement  the  record!^  found  in  the  Journal  and 
Ledger,  but  no  posting;  is  done  from  them. 
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BIUS 


1 
1 

^     When             Maker 
2  Received 

'             ! 

In  Favor 
of 

For  What 
Received 

Where 
Payable. 

Their  office 

It        •* 
(*        •« 

When  Accp'td 

Mo. 

D. 

year 

t                            ! 

1  Feb.     5    Dodd&  Brown 

»        "      U)     H.    RUSMII 

3     •'    22   G.  B.  FHl.-hild 
4I     "    ay   W.  0.  Thoma> 

Ourselve* 
** 

•  • 

Mdse. 
On  acct. 

t  ( 

MdM. 

— 

— 

— 

By  Whom 
When  Drawn 

Given        or  Made. 


Feb. 


2   Student 

7   Student 

15    Student 


In  Favor 
of. 


For  What 
Given. 


W.  Brock  &  Co.  Mdse. 
H.B.  Claflin  &  Co.  Mdse. 
J.  B.  Clark  Real  estate 


Where 
Payable. 


Our  office. 


When  Accp'td 


Mo.     D.   year 


100  bbls.  Mess  I'ork, 
,  1,000  bush.  Wheat, 


SET  NO.  3. 
Student  will  assume  position  of  Book-keeper  for  W.    H.  Shaw  as  proprietor,  and 
enter  following  in  Journal   Day-Book,  Post  to  Ledger,  make  balance  sheet, 
and  close  all  accounts,  etc. 

Mar.   I.  W.  H.  Shaw  invested  Cash  in  business,  $4,000. 
"     a.   Bought  from  James  Hope  for  Cash,  136  Yonge  St., 

"     3-  Bought  from  Henry  Smith  on  acct.,  47  Front  St.  E. 

90c.;  800  bush.  Oats.  35c.;  500  bush.  Corn,  40c. 
"    4.  Sold  H.  A.  Green  for  Cash  15  bbls.  Mess  Pork,  $10;  150  bush.  Corn,  4sc.; 

320  bush  Oats,  37c. 

5.  Sold  Wm.  Wright  on  account.  350  bush.   Wheat,  98c.;  60  bbls.  Mess 
Pork,  $9.85. 

"    6.  Bought  from  Wells  &  Wemp  for  Cash  900  lbs.  cheese,  gi^c;  75  bbls 
Flour,  $575. 

Paid  Cash  for  Set  of  Books  and  Stationery  purchased  on  commencing 
business,  $32.50. 
"     8.   Received  Cash  from  Wm.  Wright  to  apply  on  acct.,  $300. 

Sold  W.   Williams  on  acct..  420  Queen  W.;  225  bush.  Wheat,  $1.02; 
175  bush.  Oats,  39c.;  155  lbs.  cheese,  iic. 
9-  Paid  Cash  to  Henry  Smith  in  part  payment  of  bill  of  3rd  inst.,  $450 
"   10.  Bought  from  J.  A.  Baxter  &  Co.  on  acct.,    116  Colborne  St.,   2,000  lbs. 
Rio  Coffee,  13c.;  ao,ooo  lbs.  Sugar.  6«^c. 
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RECnVABLB. 


Time  to 
Run 


30  days. 

3°  •' 
30  •• 
10     " 


1903 
'903 
•903 


A.I 


if 


1*9 


ill 


I, 


i 

i 

T 

i 

Int. 

Amount 

(asaoo 

lOO.OO' 

am.  001 
50.ooi 

When  and  How 
DiMpovcd  of 


Feb.  a8-  cash,$>5o 


Time  to 
Run 

Year. 

a 

1 

< 

6  days. 

"J03 

«« 

30     " 

'903 

la 

60     " 

'903 

'9 

PAYABLB. 

▼knDiM 


II 


Int. 


Amount 


When  and  How- 
Redeemed. 


$600.00!  Feb.  1 1  -  Cash 
636.a5|j    "      a6—  "    $450 
a,ooo.ooii 


Mar 


.11. 


I  a. 
«3- 

'S- 


Sold  Chas.  P.  Wilson  on  acct.,  41a  King  St.  K. ;  35  bbls.  Mess  Pork,  S10.30; 

aoobush.  Wheat,  $1.03;  446  lbs.  Cheese,  lo'ic;  aobbls.  Flour,  S6. 10. 
Received  from  W.  Williams  to  apply  on  acct.,  $150. 
Sold  H.  B.  Small  on  acct.,  40  bbls.   Flour,  $6.08;  399  lbs.  Cheese,  iic; 

800  lbs.  Rio  Coffee,  14c. 
Paid  Cash  for  rent  of  building  for  current  month,  $50. 

16.  Bought  from  Jas.  Hope  on  acct.,  14,150  lbs.  S.  C.  Hams,  I3c. 

17.  Received  Cash  from  Wm.  Wright  in  part  payment  of  acct.,  $334. 
Bought  from  G.  B.  Dennis  &  Co.,  for  Cash,  50  bbls.  Refined  Petroleum,  $8.50. 
19.   Received  Cash  from  W.  Williams  to  apply  on  acct.,  $100. 

ao.  Sold  R.  A.  Hughes,  for  Cash,  80  bbls.  Sugar,  i6,aoo  lbs.,  6i^c. 
33.   Received  from  Chas.  P.  Wilson  his  Note  at  15  days,  to  apply  on  account. 
$a35.5o. 
Bought  from  James  Hope,  on  acct.,  373  lbs.   Butter,  3ac.  ;  300 doa.  eggs. 

35c.  ;  61a  lbs.  Cheese,  9c. 
Gave  J.  A.  Baxter  &  Co.,  our  note  at  10  days  to  apply  on  acct.  $500. 
Paid  Cash  to  James  Hope  in  full  Tor  bill  of  16th  inst. 
Sold  R.  A.  Hughes  on  acct.,  350  bush.  Com,  46c.  ;  340  doa.  Eggs,  a4c. 
Bought  from  J.  A.  Baxter  &  Co.,   for  Cash,    aoo  bush.  Wheat,   $1  ;  50 

bbls.  Refined  Petroleum,  $8.65. 
Sold  Dent  &  Co.,  on  acct.,  60  doa.   Kggs.  asc.  ;  61a  lbs.  Cheese,  io>^c.; 
373  lbs.  Butter,  36c.  ;  3,800  lbs.  Sugar,  6c.  ;  aoo  lbs.  Rio  Coffee,  lyAc. 
Paid  Henrj-  .Smith  cash,  on  acct,  $600. 


'3- 
34. 

36. 


ft4 
Mar  .!<•■   RtfcVivvd   (torn     II.    K.    Small,    his  Note  at   15  dNyit  lu  biilanc*   hcci., 

"   V'-  ^^'IJ  VVellK  Ik  NVemp,  on  acct.,  i.Jtoo  Ibit.   S.  C.  Hama.  15c.  ;  305  hush. 

OhU,  45c. 
•'  ji.  tiave  Jamen  llop«  our  Note  at  io  day%  in  full  of  bill  of  Mar.  Jj. 
Paid  for  janitor'H  M-rvicen,  $12.45.  ^^"'  ^'^"1  f^*''  office  uat*.  $<>.5o. 
Received  ca<th  from  Dent  He  Co.,  to  apply  on  acct.,  $200. 
Inventory,  March  31. $3,958.45 

THK  BANK  ACCOl'NT. 

Almost  every  husinciis  man  it  in  the  habit  of  opening  an  account  at  some  bank 
when  he  startN  busineiix.  How  he  does  thiw  has  been  explained  to  you.  IliH  object 
in  Join),'  so  is  very  easily  understood.  It  cstablisiies  hiM  credit,  givffn  him  a  place 
of  safc-kecpin|i;  for  his  money,  and  makes  payment  of  debts  easiy,  by  means  of 
checks. 

Now  a  man  may  open  an  account  at  a  bank  and  yet  not  keep  an  account  with 
thai  Hank  in  his  Ledger.  That  is,  he  may  view  the  Bank  simply  a<i  a  place  of 
deposit  for  his  money,  and  when  he  makes  a  deposit  he  considers  it  no  more  of  a 
business  transaction  than  the  placing  of  money  in  the  office  safe.  No  entry  is  made 
in  his  books  and  he  depends  on  his  pass  book  and  check  stub  to  keep  a  record  of 
these  .'.posits.  .Ml  checks  issued  under  such  a  system  are  viewed  simply  as  so 
much  Cash  paid  out.  At  any  time  the  Cash  account  is  balanced,  part  of  ihe 
amount  of  the  balance  will  be  found  in  the  Bank  and  part  in  the  office. 

I'nder  another  system,  the  bank  is  dealt  with  much  the  same  as  a  person 
would  be.  .Ml  deposits  are  debited  to  the  Hank  and  all  cheques  are  credited  to  it. 
By  this  system  the  balance  of  the  Bank  account  in  the  ledger  shows  the  amount  on 
deposit  while  the  balance  of  the  Cash  account  shows  what  is  on  hand. 

Both  systems  are  in  use  and  we  intend  during^  your  course  to  (five  illustrations 
of  both.      In  the  followin)i;  set  you  will  keep  a  Hank  Account. 

SET  NO.  4. 

Student  will  assume  that  he  had  been  conductin^r  business  in  partnership  with  W. 
II.  Shaw.     The  Balance  Sheet  July  31st  shows  the  following  results  : 
Cash  on  hand,  $1,998.43  ;  Mdse.  Inventory,  $313.61;  on   Deposit  in  Bank  of 
Montreal,  $8,839.50;  Balance  due  from  Kd.   Smith,  $2.29;  Due  from  VV.  Bell  & 
Co.,   S;4.5o  ;     Balance    owinjr    on    account   to  J.    Clark,    S91.11;    B.    Payable, 
81,425.07;   B.   Receivable,  $1,1X5.31;   Balance  due  from  A.    Hall,   $776,75;   Bal- 
ance due  to  P.  Howe,  $4.20;   Interest  accrued  on  B.    Receivable,   $2.01  ;  Amount 
due  from  VV.  H.  Brown,  S42  ;  OwinjjtoJ.  D.  Law,  $954.90;  Owin^ on  account  to 
A.  D.  Ball,  S109;  Due  from  C.  Frame,  $19.40  ;  Amount  due  to  H.  Hardy,  $107.51; 
Due  from  (1.  Snell,  $122.50;  B.itance  favor  K.  K.  Scott,  $138.90. 
Student's  interest  is  $5,174.80  ;  VV.  H.  Shaw's  is  the  balanc"" 
The  partnership  is  dissolved  by  mutual  consent.   VV.  H    Shaw  retires.  Student 
collects  all  debts  and  assumes  all   liabilities.     He  then   proceeds   to  wind  up  the 
business.     To  do  this  he  must  open  up  Ledger  showing  all  balances   brought  for- 


♦^5 


< 


WHrU  on  .\u|f.  i.     He  will  then  enler  th«  followint;  iran«>actionii  in  JournMl  l>a>- 
Boult,  poKt  to  Lcd^'cr,  mitke  Hulancc  Sheet  und  tliwte  mII  BicounU. 
(Jnierest.  ii  per  cent.  ;  jfij  days.) 

AuK'.   I.  Oave  \V.    (I.   Shaw  check  on   Rank  of  Montreal  for  hix  in'creat  In  the 

"     t.  Sold  {'..  Snell,  for  Cash.  500  lbs.  Cheese,  at    14c.  ;  171';   Ham,  at  16c.  ; 

40  bush.  Corn,  nt  751-.  ;   140  bush.  Rye,  at  75c. 
"     J.   Keveived  of  K.  Smith,  cash  in  full  of  acct. 
"     .V    Received  of  W.  Hell  &  Co.,  cash  in  full  of  ncct. 
"     4.  tJave  J.  Clark  a  Sijfht  Draft  on  .\.  Hall  in  full  of  his  .icct. 
"     4.  Ciave  A.  I).  Ball  a  si(;ht  draft  on  .\.  Hall,  in  full  of  his  acct. 
"     5.   Received  of  A.  Hall,  Cash,  in  full  of  his  acct. 
"     7.    Received  of  \V.  H.  Brown,  Cash,  in  full  of  acct. 
"     8.  Gave  J.  D.  Law  check  on  Bank  of  Montreal,  in  full  of  acct. 
"     8,  Gave   Check    on    Bank    of    Montreal    for     Firm"),    acceptance    of    14th 

June    last;   amount    of    acceptance,    $iao ;    Interest    to    date,     from 

July  17. 
"     H.  Gave    check    on    Bank    of    Montreal    for    Firm's    acceptance    of  June 

j^rd    Iam  ;    amount   of   acceptance,    $i(i6.,)o;    Interest    to   date    from 

July  a6. 
"     I).   Received  Cash  for  E.  Smith's  note  of  April  35th  last,  and  interest  to  date; 

amount  of  note,  $100;   Interest  to  date  from  June  a8th. 
"     9.   Received  Cash  for  G.  Snell's  acceptance  of  .May  6th  last,  and  interest  to 

date  ;  tmount  of  acceptance,  $385  ;   Interest  to  date,  from  July  8. 
"   10.    Received  of  E.    K.   Scott,  Cash   in   full  of   his  acceptance,   due   to-day, 

$317.46. 
"   13.    Received  of  L.  Conn  \'  Co.,  Cash  in  full  of  their  acceptance,  due  ti^ay 

$100. 
Gave  H.  Hardy  check  on  Bank  of  .Montreal,  in  full  of  acct. 
Received  of  G.  Snell,  Cash  in  full  of  acct. 
Gave  E.  K.  Scott  check  on  Bank  of  Montreal,  in  full  of  acct. 
Received   of  J.    Clark,    Cash,    in    full    of    hi.>    acceptance,    due    to-day 


13. 

'4- 
«5- 
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.171. 


15.   Received  of  James  Park,  Cash  in  full  of  his  note  of  July   17th  ;  amount  ol 
note,  $311.85  ;  Interest  to  date. 

17.  Prepaid  acceptance  of  July  8th  last,  tli      Sept.  9  ;  amount  of  acceptance, 

$357.55.     Gave  check  for  same,  less  ilis^.  'mt. 

18.  Prepaid  acceptance  of  July    i8th  last;  ami     it   of  acceptance,  $473.50  ; 

Discount  for  33  days  ;  gave  check  for  balaiu 

30.  Paid  acceptance  favor  G.  Snell,  per  check,  SiHj.i.i. 

36.   Paid  acceptance  favor  of  Hawley  Bros.,  per  check,  $306.10. 

38.   Paid  P.  Howe  Cash  in  full  of  acct. 

38.   Paid  the  following  expenses  in  Cash  :   Rent,  one  month,  $50. 

31.  Received  of  C.  Frame,  Cash  in  full  of  acct. 

ji.   Deposited  in  bank  the  amount  of  Cash  on  hand. 
5 
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SHII'MKNTS  ANI>  lONSUiNMKNTS. 

In  Hildilion  to  th«  NccounU  Hlrcwdy  met  with,  th«r»  art  two  other  accounu  in 
common  u»k,  f«p«ciMlly  in  u  CommlKnion  Ku>iin«4ii. 

When  un  ownvr  xhips  awiiy  •  quuntity  ol  ifiHxix  to  iin  iif^enl  lo  he  xold  on  lh« 
Recount  and  riwk  of  the  ownor  or  conii^nor,  nuch  );oodj<  are  recorded  in  Shipment 
Accounts  in  con<ti(;nor'ii  KH>kH  and  in  Conaitfnmcnt  Accounln  in  the  conNiifnee 
or  at^ent'ii  books,  i. »:,  the  person  who  »hip»  such  |riH>dit  calls  them  "  Shipment  to 
{itm.'iftirt't  name)  No.  i  "j  anu  the  person  who  receives  them  calls  them  "  (<-im»- 
ligHors  mimr)  Consignment  No.  i. 

As  the  term  "  shipment  "  applies  to  k'HhIs  we  send  to  other  markets  for  sale 
on  our  account,  and  on  which  we  wish  to  know  the  liain  or  Loss,  it  is  evident  that 
il  must  he  ireatod  in  a  manner  similar  to  .Merchandise  .Account. 

We  ship  500  bbls.  Klour,  which  cost  us  84  per  bbl..  to  0.  Haxtcr,  Halitax,  to 
sell  for  us,  and  we  pay  freijfht.  S75.  Baxter  sella  the  (foods  for  $j,4fi(>,  deducts 
his  charges  for  commission,  8i" ;  storage,  85,  and  reports  to  us  the  Net  proceed*, 
8i,4J5,  or  amount  due  lo  i<s  from  such  sale.  We  would  keep  the  account  a» 
follows  : 


Dr. 


SHIPMENT  TO  BAXTER.  No.  I. 


(a)   For  cost  of  ^oihIs  Sj.ooo  cx> 

tb)    •'    shippinif  expenses  paid         75  <» 


Total  cost 


SJ.075  00 


(a)  By    net   proceeds    from 

Hale*  $J<4<<5  00 


The  net  result  must  be  $.^50  profit  from  shipment. 

When  Baxter  received  the  above  consij^nment  he  would  pay  cartage  or  other 
charges,  nay  Sio,  and  would  keep  an  account  in  his  ledger  as  follows  : 


Dr. 


STUDENT'S  CONSIGNMENT.  No.  I. 


(a)  For  charffes  paid 

(b)  "  commission  earned 

(c)  "  storaj^e 

(d)  "  net  priKeeds 


$10 

00 

20 

00 

5 
^.4*5 

cw 
00 

$a,46o 

00 

(a)  For  Sales 


$2,460  00 


$3,460  00 


SHIPMENT  INVOICE. 

Toronto,  Ji:se  15,   1903 

Invoice  of  Shipment  of  Butter  sent  to  A.  W.   Lawrence,    Montreal,    to  be  sold 
on  my  account  and  risk. 

ROBT.    McOON.ALD. 


Tubs  Butter 
Cartage  paid 


(5,000  lbs.) 


18c. 


$900:00 

.^lool 


$903  !oo 


ACCOUNT  SALIS. 

TOUOXTO,   JlTXB   15,    li|iH, 

Account  ShIco  oI  411  httxe*  h'loritlu  Oriii)t;«>,    received  June   lolh,   from  Dcwiir 
ti  Cole,  Montreal,  fomitleon  iheir  account  anil  risk, 


June 


M 


10 
If, 
"S 


Sold  for  t'a»h  40  hoxtn  KloriUii  OraiiKea  $4.(10 

C'HAHt.KN. 

Paid  freight  and  cartas*  in  t'''i*h 

StornKe  char^ex 

I'ommiHNion  m  per  cent,  of  %»\«n 


Net  pr«H.-eedH  romilted  in  ca»h 

K,  \  O.  K. 

Robt.  .Mcr)onalil. 


ti6i^au 


COMMISSION  SKT  NO.   1. 

The  Student  will  enter  the  followinj;  transactions  in  Journal  I>ny-Bi>ok,  pant  same 
to  Ledger,  make  Balance  Sheet  and  close  all  accounts  properly  : 


MKMORANDA. 

June    I.  Student  be^fins  the  Shipping  and  Commission  busineitM  and  invests  Cash, 

$4, QUO. 

"      I.   Bou{{ht  for  Cash,  200  tubs   Butler  (in,(inolb'4. ),  at  18c.  ;  soo crates  V.ggH 

(6,cx»doz. ),  at  15c.  ;   100  boxes  Cheese   (>,uuo  lbs.),  at  lie. 
"     J.   Shipped  to  A.  VV.  I^wrence,  Montreal,  to  be  sold  on  my   acct.  and  risk, 

too  tubs  Butter    5.00U  lbs.  ,  invoiced  at  18c.      Paid  cartat^'o  in  cash,  S.;. 
Shipment  to  Lawrence  Dr..  $903  ;  To  Mdse.,  Styoo  ;  To  t    -^h,  $3. 
"     7.   Shipped  to  Manning  &  Sons,  Kingston,  to  be   sold  on   my  acct.   and  risk, 

100  crates  E(;i{s  (3,000  doz.),  invoiced  at    15c.      Paid  cartajje,   in   cash, 

$4. 
"   10.   Received  from  Dewar  &   Cole,   Montreal,  to  be  sold  on   their  acct.   and 

risk,  40  boxes   Florida   Oranges      Paid   freight  and  cartage,   in   cash, 

87.50. 
Dewar  &  Cole's  Con.  Dr.,  $7.50  ;  To  Cash,  S7.50. 
"   12.   Received  from  Simpson  &  Sons,    Halifax,  to   be   sold  on   their  acct.    and 

rink,  75  boxes  Lemons.      Paid  freight  and  cartage,  in  cash,  $15. 
"   13.   Received  from  A.  W.  Lawrence,  an  account   sales  of  the    Butter  shipped 
him,  5th  inst.     Our  net  proceeds  remitted  in  cash,  Si.ooM  50. 
Cash  Dr.,  $1,008.50  ;  To  Ship,  to  Lawrence,  $t,oo8  50. 
•'   14.   Sold  for  Cash,  40  boxes  Florida  Oranges,  belonging  to   Dewar  «:  Cole's 
Consignment  No.  1 ,  at  $4. 
Cash  Dr.,  S160  ;  To  Dewar  &  Cole's  Con.,  $160. 


6« 

JuM  15.  CluMil  DvwMf  ft  C«l»«  Con,  No.  1,  ami  r»n«i«r«d  lh»m  iin  mcount  »itlc». 
Hlorti|r«  ihurifc.  Si      CommlMion,  io%  on  mIw.  tiA.     Th»if  n«i  pro- 
c«««la  rvmilitU  in  cash,  ti^l-So. 
I>«war\  CoU".  ton    Dr..  »i54.jo:  To  Storatfc,   |j ;  To  CiHnmiii.ion. 
•  if> ;  Toi°a«h,  81J4.S0 
17.  Recaivetl  from  ii»o.  J.  lowan.  Toronto  to  b«  M>ld  on  hia  acci.    and  ri«k. 
ii«)  t)uni-h««  HananH*.     Paid  rr«i|rhl  and  c«rla|r«,  in  cash,  $10.50. 
"   18.  Shipped  flementi  9c  Co.,  Chatham,  to  t>«  sold  on  my  twct.   and  risk,  loo 

boaen  lh««f»e  ((t.tRm  |h,.),  invoiced  at  1  jc.     Paid  cartaifc,  in  canh.  $3. 

••  JO.  Sold,  for  taiih,  50  tulxi  Hutter  {1,000  lb«.).  at  J4C.  ;  jo  crattt  Eitifs  (1,500 

do<.),  at  iNc. 

Ji.  Received  from  .Manning  ft  Son*.  Kinyiton,  an  account  Malta  01  100  crntea 

EgKH,  ithipped  Ihem  7ih  inal.    M>  net  proceeds,  remitted  in  ca«h.  84J5.50, 

23.   HouKht  of  the  Avon   Dairy  Co..   Stratford,  on  acct.,  30  dayit,   50  tub* 

Butter  (i.5«)o  Ibw),  at  iH'jc. 
J4.  Soldforcawh.fromSimpHonft  Soni«,Con.  No.  i,75boxea  I.emon»,  at  »3.5o. 
J4.  Closed  Simpnon  \-  Son»  Con.  No.  1  and  rendered  them  an  account  a«le». 
Storajft"  char»:e»,  $3.50.     Commi«ion,  10%  on  aalen.     Their  net  pro. 
ceedn  remitted  in  ca»h. 
it,.  Shipped  Moore  Bro«.,  Hiirrie,  to  be  kold  on  my  account  and  riak.   50  tuba 
Huttcr  (J. 500  lb«.),  invoiced  at  iH'ic.     Paid  cartage,  in  casih.  $1.50, 
"  17.  Received  from  Clenicntx  \  Co.,  Chatham,   an  account  vale*  of  Cheeite, 
ahippcd  them  iHlh  insit.     Net  proceed*  due  in  30  day»,  placed  to  my 
credit,  SHy>.h». 
"  28.  Received  from  Dewar  \  Cole,  .Montreal.  Conaijcnment   No.  2,  to   be  nold 
on   their  account  and  rijik.  J5   bbU    (a.500)  Pinvapplen.     Paid  freight 
and  cartage  in  ca<»h,  !il8.Ho. 
"  ay.   Sold  D.  Duncan  \  Sonn.  ^4  Front  St.  K..  Toronto,  on  acct.  30  dayn,  from 
(J.  J.  Cowan'N  Con.  No.  1,  aoo  Huncheii  Rananaa,  at  8J.35;  from  Mdite. 
Acct.  50  crates  Eff^s*  ( i.500  doa.),  at  18c. 
"  ag.  Closed  (Jeo.  J.  Cowan's  Con.  No.  1,  and  rendered  him  an  account  sales. 
Storaifc  charges,  $j.     Commission,  10%  on  sales.      His  net   proceeds, 
due  in  30  days,  placed  to  his  credit. 
"  30.  Sold,  for  cash,  from  Dewar  \-  Cole's  Con.  No.   a,   10  bbls.  (1,000)  Pine- 
apples, at  8c. 

INVENTORY. 

50  tubs  Butler  (a.-v>j  lbs.),  1 8 vjc— $463.50.  Shipment  to  Moore  Bros.  Net 
cost.  $464. 

After  completing  thi-.  work  the  student  will  ask  for  the  Junior  Book-keeping 
Examination. 

After  writing  this  Examination  and  proving  thereby  a  thorough  knowledge  of 
'.he  principles  and  methods  of  Book-keeping  as  herein  stated,  the  student  will  pass 
to  the  work  of  the  Junior  Actual  Business  Practice. 

He  will  secure  the  necessary  Blanks  and  Forms  and  proceed  to  put  into 
practice  the  theory  already  learned. 


BILLS  OF  KXCHANUK. 

\  bill  i>f  oichitnKf  U  nn  uiii-onJitionwl  »»riJ#r  In  wriiiny,  iiiiilre«««ti  hy  on«  pcr> 
»on  lo  anuthar,  »i|{n«il  by  th«  p«r»on  |{ivin|f  it,  rei)uiriiiK  «h«  p«r»on  lo  Mhom  il  t» 
»Uiir«<tit«ti  lo  |wy,  on  UaniiinU  or  mI  a  fUvU  or  dcUrminnbl*  fulur*  lime,  a  aum 
cariain  in  monty  In  or  lo  lh«  ontei  of  a  upcciAad  person,  or  to  bearer  : 

An  inlanit  hill  i«  a  bill  whiih  i»,  or  on  Iht  face  ol  il  ptirport*  lo  b*.  in)  b»>lh 
drawn  antl  payahlt  wilhin  Canada  or  (S)  drawn  within  ('an:ida  upon  «it»me  p«riu>n 
rciideni  lh«rtin      Any  olher  bill  in  a  forciKn  bill  : 

rnl«»a  the  contrary  appeam  on  the  face  of  th«  bill,  the  holder  triHy  treat  il  h<« 
an  inland  bill. 

Such  in  the  dc»cription  of  a  bill  n'tvtn  in  the  Hill*  of  Hxchantfe  Act, 

An  examples  of  papent  which  come  wiihin  the  definition  we  aubmit  the  fol- 
lowing 

INLAND  BILL  COMMONLY  CALLED  A  DRAFT. 


I         I      $500  Due  Arc.  7*  No. 

iml  Toronto,  Nov.  21,  1903. 

*  «  *        ^'  month  after  tftte  p^y  to  the 

^  I  Order  of  John  Brown 

=  I  Five  Hundred  .;  DolUra 

S  ^  S  VMlue  recet)fed  *nd  charge  to  acd.  of 
1  **»  i  To  D.  Roberts  ] 

I      I  i  R.Smith. 


FORKIGN  BILL  OF  E.XCHANGE. 


£lOOO 


Toronto,  Nov.  25,  1902- 


Sixty  days  after  sight  of  this  first  of  Exchange  (second  and 
third  of  same  tenor  and  date  unpaid)  pay  to  the  Order  of 
H.  E.  Qark,    One  Thousand  Bounds  Sterling 
for  Tfatue  received,  and  charge  to  the  account  of 
To  Brown  &  Sampson,  | 

London,  Eng.  j  John  McDonald. 


TO 

A  kImih*  Ml  ih«  llr*i  pnfwr  will  ahttw  ihul  lh«  alKiwr  (R.  Nmilh)  yUv*  »»  un* 
trontliiltWiil  itriWr,  im  l>.  Robert*,  lo  p*^  n  *um  i;«ruin  (fjon),  lo  m  apviilWJ  p«fiui 
(John  Hrowni,  in  one  month  nflvr  lh«  «lt»t«  of  th«  pttper. 

lAwkinif  ov«r  ih«  ■VM'ful  |Mp«r  w«  And  thai  John  Mcl>oflatil  onl«r*  Brown  fc 
}iiimp«on  to  pny  H.  K    I'iMrk  ^^'i.otHt  in  vUty  d^y*  iifl«r  aiifht. 

Th«  only  prncitidl  differeni'e  in  lh«  form*  of  th«  pnf>«r<>,  tic*  inlH«  fnci  thnl  lh« 
Arst  i«  drawn  in  Can'tdw  nrnj  m>«dc  pi«yiiM«  in  I'Hnntlii.  whil«  lh«  «i  ond  i*  drnwrn  in 
('Mmidii  nnd  madr  p«>itht«  in  KnifUnd.  The  Ar«t  in  nn  liitHnd  Hill  nnd  the  Mvond 
i«  H  KofrtKit  Hilt. 

The  mnn  who  tign*  und  i*<>iie<i  the  paper  t«  the  drnwer.  K.  Nmtlh  in  No.  t,  nnd. 
John  Vli'l)on;ild  in  So.  J. 

The  perattn  i>n  whom  the  order  i«  drnwn  i«  the  dmwee,  D.  Robert*  in  No.  i, 
and  Hrown  \'  Sumpaon  in  No.  *.  The  pcr«on  in  whose  favor  the  paper  i«  drawn 
i*  the  payee,  Johfi  Hrown  in  No.  i,  itnd  H.  K.  Ct.irk  in  No.  i. 

The  tircumstances  which  give  ri«e  to  th«  nmue  of  the  draft  arc  Kcncratly  iheM. 
The  drawee  owe*  the  drawer  and  the  drawer  owe*  the  p»y**-  The  draft  make*  it 
po«*ihle  to  cancel  K«lh  debt*  with  one  exchanife  of  money.  Thu*  in  papi-r  No.  i, 
Robert*  owe*  Smith  and  Smith  owe*  Hrown,  but  invleud  ol'  Robert*  paying  Smith 
and  then  Smith  paying  Hrown  the  K«me  re*iiil  ia  arrived  at  by  Robert*  paying 
Brown,  a*  he  i»  ordered  to  do  by  the  drawer. 

The  cour»4«  of  the  paper  i*  from  the  drawer,  who  write*  it  up,  to  the  payee,  in 
whose  favor  it  i*  drawn,  and  from  the  payee  lo  the  drawee  for  acceptance,  which 
i*  deAned  by  the  Hill*  of  Kxchantfe  .\ct  a*  follow*. 

The  acceptance  of  a  bill  i*  the  aiifniAcation  by  the  drawee  of  hia  aaaenl  to  the 
order  of  the  drawer  : 

J.  .^n  acceptance  i»  invalid  unle»*  it  compile*  with  the  followin^f  condition*, 
namely  :  - 

(«)  it  mu*t  be  wriiten  on  the  bill  and  be  *it;ned  by  the  drawee.  The  mere 
tiii;niiiurc  of  the  dniwee  uithuut  additional  wordt  i*  sufficient. 

(A)  it  mu*t  noi  expre^*  thai  the  drawee  will  |>f;rform  hi*  promise  by  any  other 
mean*  thiin  the  pii<  ment  of  money  : 

3.  Where  in  a  hill  the  drawee  i*  wrongly  de*iKnat<»d  or  hi^  name  misspelt,  he 
may  accept  the  bill  a*  therein  described,  iuldini;  if  he  thinks  tit,  hi*  proper 
signature,  or  he  may  accept  by  his  proper  «i);nature. 

The  payee  by  tf«ttini;  the  luceptance  make*  sure  that  the  drawee  intend*  lo 
do  a*  he  is  ordered,  in  other  word*  he  want*  the  promise  of  the  drawee  to  pay  iht.- 
money.  Thi*  acceptance  is  placed  in  red  ink  across  the  paper  and  for  draft  ,N(i.  1 
it  would  read  a*  follow*. 

Accepted 
Nov.  22,  1902. 
Payable  at  my  office 
D.  Roberts. 

The  payee  then  retains  the  paper  till  its  due  date,  when  he  expects  on  presentation 
lo  jjet  the  money  Irom  the  acceptor.  Ot  course  he  could  it"  he  so  desired  sell  hi* 
right,  to  collect  the  money  at  maturity,  to  some  one  else.     This  he  would  do  by 


1* 

W«  Ittu*  •*•  Ih^l  lh«  hill  i»  nfiitiniilly  nn  »r«l«f  hbJ  U  ctm\«rl«J  inl»»  ■  |>»n«n»»# 
lo  p«i)  K  lK«  iut'«|tt.iiH«  \»  f.nt  •••tietl  |tiip«r  N»»  i  i»»hiIJ  h#  «pttk*ii  •>»  »• 
Hmiih*  jMfi  «»fi  Ktib«rl«,      Afltr   •>»•  HvccfUm*  »•  pl>u«J  lh#r»'.»ii.  ti  U  Imown  n* 

PfHli*  mrtv  h*  Uri««*n  wUh  r»«p*v-t  fi»  iim#  tn  «  Mwrnhtr  «il  wt»»».  «•  lh«f  f»'IU>«»  • 

\nH  IMllit*!)*  will  aht'W. 

A  hill  i*  fittyiiMv  »n  itomMnil  - 

(rt»  Whkh  U  t«|»f»»wU  U>  b«  |Wiy«M*  .w  dtmniid.  or  on  pr«»«niiiliott, 

(A»  In  whUh  no  liiti»  for  pnymvnl  i»  »'npr#»««-d. 

J.  When-  H  Nil  U  aitvplcd  or  MiUomvU  uhvn  it  in  owrduc.  il  »h«ll.  »•  r«({ttra» 
lh«*  «»c»pior.  who  »«»  iwctpl*,  iw  "iny  iml«»r««r  who  "O  inilor»««  il,  K-  JvemcU  n  Nil 
paVMhlv  on  dcmund. 

Our  prv* io«(»  illtioiralUMiii  hut.!  nhowii  un  ihm  th«  very  ftr»l  lin«  of  it  Nil  ttfler 
Ihi-  h«>wlinK  i«  pUt-cd.  imrU  fHii  with  m  in«nli<>n  i>f  lh»  lim«  ul  whith  th«  ititu>uni 
U  to  h«  piiid.  If  Ih*  Kill  r»ad»  "  On  dcmiind  p«>  lo,"  or  "  On  pri»«nt»lion  p.i> 
to."  or  if  lik*  a  hank  ,:hts\ut  il  -imply  »larl»  oul  "  Pay  lo."  lh*n  tn  miy  of  Ihtfw 
IHM*  w«  hav«  N  hill  payahU-  on  dvmand,  Ihal  i«..  ju»»  at  "hhw  a»  iu  pr«»«nUd  lo 
lh«  drawee. 

A  hill  i<i  payahle  .tl  a  dclerminahle  future  lime,  within  ihe  menniiiK  of  lhi»  avi, 
which  iii  cxpreniMrd  lo  he  pM>  nhlv 

(«)  .\t  •i({ht  or  at  n  fixed  period  »tter  date  or  »i>{hl, 

(A)  On  or  al  a  fixed  peri.nl  aller  Ihv  iKcurreme  of  a  «p«cified  event  which  in 
cerMin  to  happen,  though  the  lime  of  happening;  in  uncerlHiii. 

J.  .\n  intiirumeni  exprcoMd  to  he  payahle  on  a  contingency  i«  m>l  ii  Nil  and 
the  happeninif  of  Ihe  event  d»Mf>i  not  cure  Ihe  defect. 

If  Ihe  hill  !.tart»  out  •  Al  *ichl  pay  to."  or  "One  month  after  >.ight  pay  lo," 
or  "  One  month  after  date  pay  to,"  then  in  either  of  the»e  c«»e<«,  we  have  a  hill 
puyahle  f'  a  determinable  future  time. 

Where  a  bill  it  not  payable  on  demand,  the  day  on  which  il  faIN  due  is  deter- 
mined a»  folK>w»>  : 

(./)  Three  day*,  called  days  of  jfrace,  are,  in  every  case,  where  the  bill  il«.elf 
does  not  otherwise  provide,  added  to  the  timf  of  payment  a*  fixed  by  the  bill,  and 
the  bill  \*  due  and  payable  on  the  la^t  day  of  K^ace. 

Provided  that  ! 

(1)  Whenever  the  last  day  of  jfracc  falls  on  a  lejfal  holiday  or  non-juridical  day 
in  ihv  Province  where  any  such  bil'  payable,  then  the  day  nex.  following;,  not 
beinn  a  lejjal  holiday  or  non-juridic.  i  day  in  such  Province,  tthall  be  the  last  day  of 
grace. 

(3)  Where  a  bill  it  payable  at  sight,  or  at  a  fixed  period  after  date,  after  sitfht, 
or  ai'ter  the  happcninif  of  a  npecified  event,  the  time  of  payment  is  determined  by 
extludiiiif  the  day  fri-—  whith  the  time  is  -„7  bvifiri  to  fun  aivl  hy  ifKfiiding  the  day 
of  paynient. 
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(4»  Wh*t^  n  Mil  ••  (M^tiM*  at  9)kM  ,«f  »t  tk  R»«l  p«rki«J  •»«'  >%)ii,  ih«  linw 
tMirin«  It!  run  friHti  ih«  UnU  «)f  ih«  it<,v«|>iitt«««, 

(J)  Th*  Ufin  ••  M>mlh"  tn  «  Mil  m<«nii  iIm  »-at«iMl<ir  mmniiIi. 

<ft>  ¥\*ry  Nil  whUh  »•  mnj*  |MyitM«  mi  4  m^tnih  .»»  miHtih*  afttr  dai*  Iwrtimt* 
UiM  im  Iht  «••»•  numH«r«U  tiny  .rt  ih«  m.HiiH  in  whkh  il  U  mxlt  p«ykM#  «■  lb« 
J«y  n«  whUh  il  l«  ibiini  unltu  ih#rt  i«  no  •(H-h  tfay  in  ih#  nwnih  in  wHivii  it  i« 
maJ«  p«>ittil«,  III  wKivK  .iim  il  Ni'iMtM*  ilu*  i»  lH«  Inal  ttnr  «»f  iMl  nuwih  wilh 
lh«  mltliliim,  in  alt  «.«»••,  t«f  ih*  titty*  t>f  Kra«,-«, 

TIm*«  acctiitn*  ¥«ry  ckiarly  in<li«al«  lh«  m«lhtHl  of  Ktliintf  ih«  <Ju«  ilaia  ivf  a 
hill.  N%»«#  ihHl  ti«mNittl^ll<  »re  itlltiwvd  no  ilny*  of  grace.  Hi|fhl  Mlla,  lhit««  pay. 
ahl«  afur  ■•Khi.  aniHlioM  payaW.?  afur  dale,  all  havt  ,|  day*  ttT  «'•*'•■  In  all  WIU 
al  tiiKhl.  0f  afttf  tiirHi,  lh«  accvpiant.*  .h.nild  citniain  ih«  daU,  aa  it  ia  from  Ihi* 
dm*  ttf  aic«pitiiu«  wv  hv|{in  U«  ct.iini  ih.r  limr  In  Wlla  afltr  dale  ih«  dalt  of 
rtictptancfl  ia  not  taaantial,  aa  lh«  lima  h«|{in»  U»  run  from  iIm  daU  in  lh«  h«ad  lin«. 

BOOKKKKIMNti  (N  CONNK.CTION  WITH  DRAI-TS. 

ILLiaTMATIOM    NO.    1. 

Jan.  J.  if|ot..  John  M.  tKmald  *  Co..  of  Toronto,  mII  H.  Williama.  of  Hamil 
ion,  a  hill  ofgiiod*,  $iau,  on  one  monlh'a  time. 

F«h.  .».  — H.  William*  And*  Ihal  R.  Dunn,  of  TofiMilo,  ia  owing  him  tjno, 
and  ha  Ihartlora  draws  »»n  l>unn,  ard«rin|f  him  to  pay  McDonald  \-  Co.  a*  follows: 


I     I  $M0 


Dw  A*./ 


No.1 


Ai  sight 


Hamilton,  Feb.  J,  1903. 

p*9tothe 


«*  I  Order  of  John  McDonsU  9  Co., 

St 

^  I  Two  Hundred 

I  Tu/ur  received  tnd  charge  to  *cct.  of 

•-»  I  To  R.  Vunn,  \ 

I  Toronto,  Ont.  j 


^DolUrt 


H.  Willlamt. 


Acceptea  Feb.  4,   ignj. 


Feb.  4.     MclX)nuld  &  Co.,  on  receiving  the  draft  take  it  to  I>unn,  who  accepts 
il  HM  ahown.      rhi*  will  make  the  pap^r  fail  due   Feb.  7,  but  in  huainca*  the  paper 


'  To  no  In  nd  Ink  luruM far* of  itnfl. 


"w^s- 


m'  '  yJn.   '{'  £m.:\ 


>f>. 


w 


IS 

H.  WilliMm*'  Knlry. 

Jttlin  Milhmaltl  At  Ca  .  I>r.  tM*%  |fi>r  »nIu«  |{I*«ii). 


To  K    Ihinn 
John  MviKmiitil  Ai  i'i>.'t  Kniry. 

l'M»h  l>r. 

To  II.  Willbm. 
K.   Uunna'  Knirv. 

H.  WlllMin*  l>r. 

To  CmH 


Aiou  (for  tniu*  r«(;«iv«tl>. 

ijiiD  (for  v«lu«  ifWtn. ) 
ijrio  (K>f  iimouni  paid). 


IU.1  kTMATIOK    No,   J. 
J«>H  "'-  111',  Lit  lAMMlofl,   U  owiw|{  Surnu. '  Joiw*  of  T»>ro«lo,  fj«»  Ju«  in  fti» 
dajr*      ik>     •  i»  owin>    W;ili«m  Hrown  of  UimUm  •  •imiUr  HmtHtnt  Uu*  in  te  iky*. 
jMl«i«]r»M-  ttw   ftil!.»*'t>^    Irafk  on   Hmilb,  whrth  on  pr«««nlalton  mc«l«  with  m!- 


Too 

Toronto,  Jtn.  tO,  t903. 

.S«i  ^  .Ji^  \f*er  Jsi*  fity  to  the  Order  of  WillUm  Brown 
Ph,   'i.  ./'^/  ^,DolUr$ 

9*tae  received  *nd  cfurge  to  my  tccount. 


To  John  Smith,  Esq.,  \ 

London,  Ont.  j 


Samuel  Jon^s. 


Arct/>ttd  J>in,  ii,  i^j. 
Payabit  at 
Hank  oj  TtituHtiu 

JOHS  SMITH* 

Samuel  JoneV  Kntry, 

\Vm.  Brown  Dr. 

To  John  Smith. 
William  Brown's  Kntry. 

BitU  Receivable  Dr. 

To  Samuel  Jones. 
John  Smith'N  Kntry. 

Samuel  Jonen  Dr. 

To  BitlM  Payabit, 


$5un  ifbr  value  yiven). 
$500  (for  value  received). 

8500  (because  received). 
$5c>o  (for  value  received). 


85CX)  (for  value  ifiven'. 
*500  (because  jjiven  outl 


■  Tb  go  la  nal  lull  umm  l*r«  ol  Imlt 


.Y^.^x'imhi- 


VP^i 


^^MT^Tfi* 


V.tf^ 


74 

li.i.i'.<trMAnoN  No.  ,v 

SiippoM  ill  thin  IxHt  t.'ii>u-  Iha.  whilv  Smith  UiJ  itoi  i<w«  JoncM  unlit  iio  duy* 
after  ilHto  thul  Jon«NO««.*J  mi>n«y  to  Hrown  immviliiitcly  iiiiti  thiil  the  dran  wan  iii' 
li-oJfil  ;i»  part  Hvttlcmi'nl.  In  <(iu-h  cww,  the  pupt-r  would  not  bt  rccciNcd  by 
Hrown  ai  il<i  face  value,  in  other  wi>rd*t  it  wotild  he  taken  at  a  discount.  Five  p«r- 
cent  diteouni  on  !i»5<«i  for  ti.^  day<«  iw  l!l4..tJ.  The  eiiirie«i  would  K-  »%  follows  ; 
S.  Joiie«i'  Mnlr). 

Si4<>5.(>N  (lor  value  ^'iven). 
S4..)]  (allowed  to  him). 
lS5i«i       (for  vnlue  received. ) 


W.  Hrt>wii  l>i . 

DiHCOiinl  Dr. 

To  John  Smith 
W.  Krown'N  Kntry. 

KilU  Kec-eivahle  Dr. 

To  S,  J<>ni"». 

To  niNi'i>uiil. 
J.  Smith'M  l'!niry. 

S.  Jones  l>r. 

To  Kills  i'avahle. 


S.V«>       (paper  ret.-*ived). 
S4<)5.*iM  (value  received  from  him 
84. .{J  (allowed  1(1  us). 

S500       (fi>r  value  ti'ven). 
8.v><>       (K'cauwe  issued). 


ll.l.l'HTKATION    \o.    4. 

Sometimes  drafts  are  used  as  a  means  of  ^eilin^  per.sunally  the  amount  of  a 
deht.  Suppt»si-  that  on  Keb.  5,  Hr»Hk  ik  Co.,  of  Toronto,  sell  a  bill  of  ^'oihIn  to  j. 
l''er|;uson,  Stratford  The  amount,  $5111  >,  is  xubject  to  draft  at  (hi  dayii.  Just  a.s 
soon  as  the  k^^hIs  jjo  forward  thoy  draw  up  a  paper  aN  followN. 


Dim 


Ho. 


;j  $500 

m  I  Toronto,  Feb.  5,  1903. 

I  2 1         Sixty  diys  after  djtte  pay  to  the 

^  ^^Order  of  t\A   iM  Of  XtmXthX 

^  S  Five  Hundred  '•  DolUrs 

*  «,  I  v»lue  received  Jtnd  charge  to  acct.  of 
I  To  J,  Ferguson  ] 

Stratford,  Ont.  | 


I 


Brock  &  Co. 


This  they  take  to  the  Hank  of  Montreal  where  they  keep  their  account  and  jjet 
it  discounted      That  is  the  bank  buys  the  paper  from  them  and  their  account  at  the 
bank  is  credited  with  the  cash  value  of  the  paper. 
Hrock  tk  Co.'s  Kntry. 

Cash  or  Bank   Dr.  $41)5.(^18  (amount  received). 

Discount  Dr.  4.33  (allowed  to  others). 

To  J.  Ker^uHon  500.00  (value  received  from  him). 
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Hiink't  Kniry. 

HilN  Kcc«i*ahle  Dr.  S.vx.i'o  (bccHii»c  r»\i'i\i'ill 

Tn  Hroik  .V  lo  4<»5."K  (iUT«"«i«  iiuTiMseih. 

To  nUtvuiii  4..W  (iilli>»»fil  l.»  us 
The   pap«r  i»  iwiil   b>    ihi-  hank   «i>   il-   branch   in   Siraltord  and  prcscnivil  U> 
Fer|{u<»«Mi  fiT  ai'ivptancif. 
KiTHUMMi'!*  Kniry. 

Hrivk\l'o.  Dr.  Si.v»>.iii>  (value  (fivcn  lo  ihi-m). 

r«»  HilU  I'ayahltf  jim.i**  (bccau«v  issued). 

II  l.rwTHAIIt'N  MO.  5. 
Ip  l«>  lhi»  lime  »«  have  K-en  dealing'  with  what  iiiinht  he  ialle«l  pernonal 
dral'lH.  Some  time*,  however,  it  in  not  piissible  for  the  person  who  owes  money  10 
linil  Mime  other  person  on  whom  he  may  ilraw.  In  jiuih  a  i  ase  our  h.inks  scrxe 
ihe  purpose  ol  the  hiisiiiess  man.  by  selliii),'  what  are  known  as  Hank  Oralts. 
Suppose  lor  inNtAiiee  that  John  White,  of  \Vo.<dsto»k,  is  owin^'  \\  >UI,  lirassell  «: 
t'o.,  of  Toronto.  S.vv  for  i;oods  ht>U(,'hl.  lieiannot  tind  any  one  in  Toronto  who 
owes  him  money,  and  on  whom  he  lould  draw,  so  he  ^i^^>«*  to  the  Hank  ol  Com- 
merce in  WiHHistock,  the  head  oflice  of  which  is  situated  in  Toronln.  .iiul  depos  ts 
in  this  Woodstock  branch  Sjcii.jo.  The  bank  will  then  issue  him  an  order  or 
draft  directing;  the  Head  Otlice  in  Toronto  to  pay  Wyld,  lirassetl  \  Co.  >>.}«>«>. 
This  draft,  which  is  known  as  a  bank  draft,  While  encloses  in  a  letter  ti<  his 
creditor  in  Toronto.  The  Si.  jo  that  he  pays  is  the  banks  charjfe  for  exchanj;c 
White's  Kntry  on  buyinjf  the  draft. 

Wyld,  (irassett  ^  lo..  Dr.     $,iOi».iK>  (value  jjiven  to  them). 
Kxchan^e  Dr.  i.jw  (paid  to  hank). 

To  Cash  joi.jo  (paid  out). 

When  this  paper  reaches  Toront»>  it   can  K'  cashed  for  S_j<>«>  at  the  Canadian 
Bank  of  Commerce 

Wyld,  (irassett  &  Co.'s  Kntry. 

Cash  Dr.  S.V"  (received). 

To  J.  White  jou  (value  received  from  him). 

The  pMper  used  appears  as  follows  : 

tlH  £»m\M  BaNk  of  eommerce.  ' 

$300  No.  56. 

Woodstock,  May  28,  t903. 
Pay  to  John  White  or  Order 

Three  Hundred  ^l  Dollars 

and  charge  to  this  Bank. 
To  Canadian  'Bank  of  Commerce,]        J.  F.  Brown,  ntnmt^. 

Toronto,  Ont.  I  H.  F.  Somers,  Accountant. 


In  buying  thi»  draft  it  would  b«  ntcesxary  for  John  White  to  All  otjt  a  r«^ui■i. 
tlon  form  and  hand  It  lo  th«  teller  with  the  total  amount  of  money  rtnuired  and  in 
return  the  draft  ii  iwHued  to  him. 

RBQi-iitiTiOM  Form. 


Woodstock,  M»y  28,  t903. 
Rt<|iirC(l  4  Dnft  on  Toronto 

In  favour  of  Wylcf,  Grsssett  9  Co., 
For  the  sum  of  Three  Hundred  Dollars 

NO'  Pjw     $300  00 

Excfumgt  ont-qutHtr       ptre.  f    t  20 
Oueked  by 

Sf^'f  20 
Applicant— John  White.  '~ 


The  followinif  Set*  are  intended  to  exemplify  the  theory  and  use  of  drafts  from 
a  business  standpoint.  The  student  is  recommended  to  examine  .arefully  the 
business  relation  existing'  in  each  case  where  a  draft  is  used,  and  to  note  how  this 
relation  is  affected  through  the  nejjotiation  of  a  draft.  The  btwks  used  are  Journal 
and  Led|;er. 

MEMOR.ANIM  FOR  JANl'ARY  AXO  FEBRUARY. 

The  student  will  assume  sole  Proprietorship  and  conduct  a  Tea  and 
Coffee  Business,  mvestin^'  the  following  Resources  and  owing  the  following 
Liabilities  : 

KKSOURCBS. 

On  deposit  in  Molsons  Bank  (Debit  Cash),  no  Bank  .\cct.  in  Udger. ...  $3,500.00 

Store  and  Lot,  No.  186  Vonge  .St. ,  valued  at s.ooaoo 

Bennett  Bros.,  Hamilton,  owe  on  acct 500.00 

Geo.  II.  Crowe,  Uuelph,  owes  on  acct     680.50 

Perry  &  Small,  Brantford,  owe  on  acct 816.88 

Chas.  L.  Wood,  City,  oweson  a.ct 450.00 

LIABILITIES. 

Cole  \-  Pent.  Guelph,  due  them  on  acct $1,500.00 

G.  B.  .Merritt,  Hamilton,  due  them  on  acct «.675.a5 

Note. — Secure  price  list  from  teacher  before  commencing. 
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I.  HiHi^ht  of  l^nnin,  Dcni  \  Co.,  Montrenl.  on  itct-uunt,  al  f»«  day.,  th«  follow- 
in|{  invoicv  of  tfuoU*  r*c«iveU  this  day  by  C.  P.  R.  freight  line  :  n,  hf.  ch.. 
i,cioo  lb».,  Oolong;  Tch  ;  to  hf.  ch.,  i,4iiii  Ihx, ,  \  .  H.  Tfii  ;  ;o  hf.  ch..  1,150 
Ibii.,  Japan  Tea  ;  m  hf.  ch.,  <ii«i  Ibn.,  KnjrliHh  KrcukfuKt  Ten;  50 mats,  .1,750 
Ihn.,  Java  Coffee ;  10  hat;<i,  i,i>o  Ihii.,  .Maracaiho  Coffet.  ;  10  halen  i.vm> 
lb*.,  MiK-hu  Coffee  ;  15  b«|{«,  1,875  '•"•■■  R'*'  Coffee.  (Sec  Vrkt  List  at  end 
of  Set.      Rule  up  and  ithow  neat  and  correct  copy  of  invoice. ) 

3.  .Sold  Cieo.  Crowe,  (iuetph,  on  account,  at  15  dayn,  j  hf.  ch..  ^75  lb».,  Japan 
Tea;  5  hf.  ch.,  .150  lb«.,  V.  H.  Tea  ;  10  ma?!t,  750  lb»..  Java  i.\yf[e«  ;  5  bajf», 
625  IbM.,  Riu  Coffee.     (Show  invoice. ) 

••  Drew  a  "iKht  draft  on  Bennett  Bros.,  Hamilton,  and  remitted  luime  to  Ci.  K. 
Merriti,  to  apply  on  account,  $5cm.cx>. 

Write  up,  in  proper  form,  on  foolscap  paper,  the  draft  i:alled  for  above,  after 
which  make  th«  entrv  for  the  transaction  in  *our  Journa'  Write  up.  in  like  man- 
ner, all  of  the  draftM  where  directed  to  do  no,  and  after  complctmif  the  work  of  the 
month,  prevent  your  books,  together  with  the  draft*  and  other  forms,  to  the  teacher 
for  approval. 

5.  Received  cash  of  Chas.  I..  Wood,  to  apply  on  account,  Saoo.oo. 

6.  .Accepted,  payable  at  .Molsons  Bank- Cole -V  Pent'*  draft,  date^  Jan.   •{,  at    10 

day*'   sijfht,   favor  W.    S.    Harper,   S.156.8C..      (Write  the   draft,  including 

acceptance. ) 
f>.   Paid  W.  J.  Cia^e  iVCo.'s  bill  for  office  biH>kH.  furniithed  Jan.  ist,  in  ia«ih,  S35.00. 
H.   Sold  John  (iih<«on,  City,  for  cash,  a  hf.    ch.,    100  lbs.,    Oolonjf  Tea  ;    ;  hf.  ch.. 

70  lbs.,  Y.  H.  Tea  ;  j  bales,  300  lbs..  Mocha  Coffee. 
H.   Peposited  cash  in  Molsons  Hank,  $j(X).o(>. 
9.    Received  of  Perry  \  Small,  Krantford,  to  apply  on  account,  their  draft.  S>io.<ii), 

dated  Jan.  5.  at  60  days  from  date,  on  Rutherford  \  Marshall,   thin  city,  in 

my  favor,  which  the  drawees   have  this   u.iy   .iccepted,   payable  at    I'raders 

Bank.     (Write  the  draft,  includin);  acceptance.) 
10.    Bought  of  the  Thy  lor  Safe  Co.,  a  .^afe   for  office,  $150  00.      Paid   for  same  by 

check  on  Molsons  Bank. 
.1     Drew  a  draft,  at  jo  da)s  from  date,  on  Cieo.  H.  Crowe,  favor  of  Cole  \    Dent, 

Guelph,  for  $680.50,  and  remitte>J   it  to  them   to  apply  on  account,  less  33 

days'  discount. 

10.  Sold  Bennett  Bros.,  Hamilton,  on  account,   at  30  days,    10  hf.    ch.,   jtto  lbs.; 

V.  H.  Tea  ;    10  hf.  ch.,  750  lbs.,  Japan  Tea  ;  jo  mats,  1 ,500  lbs.,  Java  Coffee. 
5  ba^s,  625  lbs.,  Maracaibo  Coffee. 

..  Paid  G.  B.  Merrill's  sight  draft  on  me,  dated  Jan.  8,  in  favor  of  Tandy  &  Bell, 
by  check  on  .Molsons  Bank,  $150.00 

11.  Boujfht  of  Fennell  &  White,  City,  on  account,  at  30  days,  10  hf.  cb.,  1,400 lbs., 

V.   H.   Tea;    10  hf.   ch.,   600  lbs.,    K.  H.  Tea;   10  bales,  i,5c»tbs.,  Mocha 
Coffee;   10  ba^^s,  1,150  lbs.,  Maracaibo  Coffee.     (Show  invoice.) 
13.    Accepted     payable  at  Molsons   Bank— l^nnin.    Dent  iV  Co.'s  draft,   S475.50, 
dated  Jan.  10,  at  45  days'  sight,  in  favor  of  themselves,  and  transferred  bv 


•5- 


'5- 


iM, 


*i 


26. 


lull  (sntlnrsemeiU  10  \Vm.  H.  AnU»riH>n.      Write  lh«  Umlt,  incluUing  HCC«pt- 
.iiK-c  itnd  tfnUor»«tnenl. ) 
I'Hiil  J.  \  J.  D'MHlley'*  Kill  lor  office  furnilure,  hy  chieck  on  Molson'n   Hank. 

itjCK)  (HI. 

Sold    Hamilion  \    Hell,   l  ollifn{wo.Hl.  5  hf.  ih.,  ijo  lb«.,  Oolontf  T««  ;   10  hf. 
ch.,  750  lb*.,  Japan  IVa  ;    in  main,  7J0  lh>».,  Juvu  i«»lfif«. 
Rifi-.  ca»h  lur  i>iie-h«ll  of  ihi-  Invoiie  ;  baUiK-e  on  account,  yi  Jay». 

Drtw  Irom  the  bii»iiie»)»  for   private  use,  iiix>.uu,  by  check  iw  .Mt»l«onii  Hank, 

Hrew  a  draft  at  .v»  Jays  Irom  dale,  on  Hennett  Hros.,  Mamilton.  in  favor  of 
itiy»cir,  for  the  amount  of  the  invoice  -.old  them  i>n  the  loth  inst.  Dis- 
counted the  dr  ill  at  Mol<Kinit  Bank  and  received  credit  for  same,  le«t  a 
day*'  discount.      (Write  the  draft,  includint;  endorsement.) 

Prepaid  Laniiin,  Dent  \  to  s  dr.ift.  *5(»...«i,  dated  jan  15,  at  45  day*'  -ijchl. 
favor  ofj.  R.  (irccii,  I'ity,  lens  4H  days' discount  by  check  on  Molsons  Bank. 

S»»ld  IVrry  Ik  Small,  Hraiitford,  on  account,  al  lu  day*,  10  hf.  ch.  7ix>lbs.,  V. 
II.    IVa  ;   s  bajifs,  iny  lbs..  Rio  Coffee  ;    10  mats  750  lbs..  Java  Coffee. 

Kcveived  of  tieorjje  H.  frowe.  liuelph,  in  full  payment  ol  his  invoice  of  Jan. 
.?,  a  draft  drawn  by  the  Iraders  Bank,  of  tiuelph,  W.  \.  Beers,  Cashier,  on 
the  Traders  Hank,  of  Ti>ronlo,  in  my  favor.     (Write  the  draft.) 

My  acccplaiKc  of  f>lh  iiisi.,  due  to-day,  has  been  paid  by  Molsons  Bank,  and 
char^^ed  to  my  account. 

Dept»sit  'din  Molsons  Bank  the  draft  oti  Tiaders  Hank,  received  on  the  iHthinst. 

Rutherford  iV  Marshall  prepaid  their  acceptance  of  the  yth  inst.,  in  cash,  less 
discount  to  ma'.urity,  4M  days. 

Bought  of  Lannin.  Dent  .V  Co..  .Montreal,  on  account,  at  60  days,  the  follow- 
ing; invoice  of  jjoikIs,  received  this  dav  by  C  P  R.  freight  line  •  40  mats, 
.1,<x»  lbs.,  Java  Coffee;  jo  bags,  j,$ck>  lbs.,  Rio  Coffee;  10  bales,  1.5HO 
lbs.,  MiKha  Coffee  ;  10  hi.  ch.,  6i>o  Ibsi..  E.  B.  Tea  ;  jo  hf.  ch..  1.500  lbs.. 
Japan  Tea      (Show  invoice.) 

Received  of  Perry  &  Small,  for  credit,  their  draft  *5if>.«H.  in  my  favor,  dated 
Jan.  iJih,  at  »V)  days  from  date  on  Kenncll  \  White,  this  city.  Pa.ssed  the 
draft  to  Fenne'l  &  White  to  apply  on  account,  less  33  days'  discount. 

IHMtM.-TliIrl)  iU.»« 111  llwUiiw  OB  Uil» limit  •»»««■«  h)  tlw  llnw  on  f.  «  W.'ilnv<*-»  ol  Jin.  Ill 

Deposited  cash  in  Molsons   Hank,  $5<x>.«). 

Sold  Bennett  Bros..  Mamilton,  on  account,  at  30  days:,  10  matH,  750  lbs.,  Java 

Coffee  ;  5  bales.  750  lbs.,  Mocha  Coffee  ;  5  hf.  ch.,  375  lbs.,  Japan  Tea. 
Prepaid  my  acceptance  of  the  13th  inst..  favor  of  Wm.  B.  .\nderson,  by  check 

on  Molsons  Bank,  less  discount,  36  days. 
Received  of  Chas    H.  Wotnl,  cash  to  apply  on  account,  $100.00. 
Sold  to  lieo.  H.  Crowe,  (iuelph.  on  account,  at  3«»  days,  j  hf.  ch.  300  lbs.,  E. 

B.  Tea  ;  5  bajfs,  625  lbs,,  Rio  Coffee  ;   10  mats,  750  lbs.,  Java  Coffee. 
Drew  a  sijjht  draft  on  Perry  &  Small,  Brantford.  for  invoice  of  Jan.  18th,  in 

favor  of  m>  self,  and  deposited  same  in  Molsons  Hank,  receivinfj  credit,  less 

bank's  charges  for  collection.      I4  percent.     (Open  an  account  with  "Cn/- 

lection  ami  Exchange.") 


I 

■Hi 


iff,   I'aiU  t'.  I'.  K.'»  lr«igh(  billit  f«»f  ih«  motiih,  in  i-ii>»h,  $ii.»)5. 
>>.   Avcepu-J     pa>tihl«  at  Moliwni*  Hunk,  Cole  k  l>«fnr»  dritlt,  8,(4iu.«w,  ilauU  Jan. 
jfith,  at  III  dayo'  oight  in  tavor  of  M.  KincaJc,  city. 
I)ep«><iilvil  Lanh  in  .\lolson<«  Hank,  $iau.<)o. 
.{I-    Kec^ivtMi  III   Hamilton  ft   Rclt.  CollingwtHHl,  for  amouni  due  on  invoice  i>t>ltl 
Ihtftn  Jan.  15th,  their  draft  dated  Jan.  ijlh,  at  isdayo'  «itfhl,  in  our  favor, 
on  i).  H.  Kraner,  of  thiM  i'it\.  which  the  drawee  has  thi«  Jay  accefMed,  pay- 
able at  Merchant <«  Hank  of  Canada. 
The  valuation  placed  upv>n  the  Store  and   Lot,  the  isi  inst.,  being  $5110.01)  uh> 

hi^h,  h.ivc  made  an  entry  correcting  the  uime. 
Paid  employees'  %alarie«  for  the  month,  in  caxh,  $1^5.00. 

INVKNTORIKS,  J.ANl'.ARV  .p,   ic,.... 

MSKCIIAKIIIMK. 


■3>  nwu,  I.Vm  lU.,  .Iiiv,i  ditf..,.. 
I.'i  liHj^v,  l«*7.'»  H«>. ,  Miir;i»jiitN(  ri»HW'. 
£*  ImIi*.  :M.'i«i  Dm.,  M.xh.i  r.iiriv. 
Ji)  lintfii,  -iTt*!  tin..  Kin  ('ullw. 


i.1hf.  ih..  I.Vm  III.  .  Knuli.li   ltn«h(*il  Ti-«. 

•inhf.  ih  ,  I.Viill..  ,  .l.|wt,  T,.« 

1.1  hf.  I'll.,  iWili  lU..  HnliHiK  l'*» 

U  h(.  i-h.,  MM)  IIm.,  Vmiiiik  llvm  Ttw. 


KXPKNSK. -Office  Safe  $250.00;  Office  Hook <«,  8)5.00;  Office  Furniture,  $j(m.oo. 

Tolal,  S4H5.110. 
RE.AL  KST.VTK.     Store  and  \aM,  $4,5oo.<», 

Vou  will  now  p«iNt.  (iive  CaNh  if,  lines;  .VIm.,  ju  line*;  Bills  Payable,  10 
line<i ;  HilU  Receivable,  10  lines;  Discount,  11  lues;  and  to  all  other  accounts  ui 
lines  space  each.  After  completing  the  posting,  make  out  a  Balance  Sheet,  and 
close  the  accounU,  showing  lusiseii  and  gains,  preparatory  to  admitting  a  partner 
on  Feb.  1. 

After  completing  the  work,  as  instructed  aK>ve,  oresent  your  books  and  the 
formi*  called  for  in  the  Text  to  the  teacher,  for  approval.  Deliver  perfect  Balance 
Sheet,  and  also  Trial  Balance  of  your  bala  ices  as  brought  down  for  February  i»t, 
to  be  filed,  and  proceed  with  next  line  of  work. 

BUYING  PRICE  LISTS  FOR  JANUARY  AND  FBUIUARY. 


DISCRIPriON 


Tea. 

Japan   

Oolong 

Young   Hyson  . . . . 

Knglish  Breakfast . 


Rio    . 

Java 

Mocha 
.Maracaibo 


Coffee. 


SJL'ANTITV. 

No.   1. 

2. 

.V 

4- 

s- 

75  lb.  Hlf.   Ch.. 

2SC.   lb. 

.^" 

»7 

as 

ao 

30 •• 

45c.   lb. 

.SO 

4.S 

40 

45 

70 

3j '  ..c.  lb. 

^ys 

,^0 

jH 

'S 

60 

. . .  .?oc.   lb 

.\i 

jM 

as 

^4 

'^5  '•   Bag 

.         I2>..C.  lb. 

l6^i 

IS 

ia'4 

■4 

75  "  Mat 

.  .     joc.  fb 

»S 

to 

18 

iS 

150  "  Bale 

..  jsc.  lb. 

,1" 

iS 

2i 

2H 

lis  '•  Bag 

...  lOajc.  lb. 

«5 

•4 

*2'A 

16a 

siLUNo  pRid  urn  tor  January  and  pibruary. 


niMHIPTION. 


Ttu. 
J«p«n 

Oolong  " 

Vounit   Hyson .... 
Kntflinh  Hr«Hkf«Hl 


Rio  . 

iHva     . .    . 
lochM. . . . 
Maracaiho 


Coffee. 


gi'ANTITV 


I 


75  '»'• 
50  " 
70  •• 
60  " 


Hir.  Ch 


"5 

75 

«5" 

"5 


Hhk 
Mat 
Hale 


No.  I.       a.   {  J. 


joc.  lb. 
50c.  lb. 
40c.  lb. 
37'.»c.  lb. 


15c.  lb. 

\nc.  lb. 
■■\oc.  lb. 
jjoc.  lb. 


33  M    JO  I  M     J5 

55  50  50  I  55 
.17' J  J5  33''  .»" 
I  35   33'i   30     ^ 


»     iS    i6*^ 

I  30     '5     " 

133V'    3u     »5 


18 

33M 


JO  I  18  ii6*JI  x> 


MKMOR.\NI).\  OF  TRANSACTIONS  FOR  FEBRl'ARY, 


t.  P.  Mclntonh  ha«  thiit  day  been  admitted  a.H  an  equal  partner,  the  firm  name 
to  be  "  Student  "  iV  Mclntonh. 
P.  MclntoNh  invext!*  a  note  made  by  Harry  Powell,  in  hiN  favor,  Hecured  by 
the  endorsement  of  VVm.  (iordon,  dated  Feb.  1,  19  ,  at  20  days  with  in- 
tereHt,  and  transferred  by  the  payee  to  the  new  firm  by  a  full  endorsement, 
f,1,acxxcn.  (Write  this  note,  including  the  endorsement.)  Mclntosih  also 
invests  cash  for  the  biiliince  required  to  make  his  investment  equal  to  Student's 
present  worth. 

1.  Transferred    Student's   credit    in    Molsons    Hank  to   credit   of  "  Student  "  & 

Mcintosh  ;  also  deposited  cash,  $4000.00.     (Memorandum,  only.) 

2.  Sold  Perry  \-  Small,  Hrantford,  on  account,  at  15  days,  5  hf.  ch.  joolbs.,  K.  B. 

Tea  ;   10  hf.  ch.,  750  lbs.,   Japan  Tea;   10  mats,   750  lbs.,  Java   Coffee;  5 
bafjfs,  635  lbs. ,  Maracaibo  Cotfee  ;   10  bales,  1,500  lbs..  Mocha  CofTee. 

3.  Prepaid  Lannin,   Dent  \'  Co. 's  draft  on  us,  dated  Feb.  a,  atjodays'  si|fht,  favor 

of  Chas.  Edmunds,  by  check  on  Molsons  Hank,  less  ,^3  days'  discount,  for 
balance  due  them  on  invoice  of  Jan.  1. 
<>    Took  out  policies  of  Insurance  with    Lancashire  Insurance  Company,   Love  \' 
Hamilton,  agents,  $3,000.00  on  buildmg  and  $5,000.03  on  stock.      Paid  pre- 
mium by  check  on  Mol.«ons  Hank,  Siao.ix'). 

5.  Accepted— payable  at  Molsons  Bank — G.  B.  Merntt's  draft,  favor  Jas.  English, 

City,  dated  Jan.  39,  at    15  days'  siffht,  $300.00. 
'I     Received  cash  of  Chas.  H.  Wood,  in  full  of  account. 

6.  Sold  Hamilton  &  Hell,  Collingwood,  on  account  at  30  days,  10  hf.  ch.,  600 lbs., 

K.  H.  Tea;   10  hf.   ch.,    500  lbs..   Oolong  Tea;   lohf.  ch.,700  lbs.,   Y.  H. 

Tea  ;   15  bags,  1,875  lbs.,  Rio  Coffee  ;  5  hales,  750  lbs..  Mocha  CofTee. 
<•     Deposited  cash  in  Molsons  Hank,  $750.00. 
8.   BouKht  at  Molsons  Bank,  by  check  a  draft  on  Traders  Bank,  Guelph,  $165.78, 

at  ]{%  exchange,  and  remitted  same  to  Cole  &  Dent,  to  balance  account. 


Si 


<>  ^cc«pt««l  pityatit*  m  SMuont  Kunk  I.Hitniit,  l>«ni  A{  Co.  «  Uritfi  «m  u*. 
favor  Hunn  Kmiill,  il«l««l  K«b.  tt.  «t  40  day*'  »iK^'>  '"  f""  ^*'  )nvt«ii.-«  of 
Inn.  to. 
HI.  hou|{hl  i<r  (iordoii  ft  Hrowii,  Monlrcal,  on  account,  one-hnlf  «uhj«vi  li>  JrafI  in 
I)  day*,  balance  in  y"  d")*,  *^  followinif  inv(>«c«  of  ^xhI*  r«cirivcd  lhi»  day 
by  I'.  I'.  K.  Fa»l  l-reijfht  ;  40 hf.  ch.  ,f,aiiolb«.,  Inpuii  Wn  ;  50  hf.  ch.,  .t..V"> 
Ibn.,  V.  ti.  lea  ;  <o  bag*,  i,s>Ktlb«.,  MurMcaibtt  I  otTvv  :  iobui;«.  i,9S"  ""■■• 
Rio  C'olTec  ;  10  hf.  ch.,  5»h»  Ib^.,  Oolong  Tea;  40  m»lt,  .j.ihv  lh», ,  Java 
Coffee  ;  io  bMle<i,  .<.»«>«>  Ibn, ,  Mivha  I'otF**. 
It-  .Uceptamr  of  joih  uli..    in  favor  of  R.  Kincade,   City,  due  li>>dHy,  hax  been 

paid  rnd  chari;rd  in  al  Mo'iton*  Htink. 
13.   Sold  Samuel  Collin*,  ..f  Harrie,  on  aicounl.  M  60  day*,  *o  hi.  «h.  (i,4ih>  Ibii. ) 

V.  H.   lea  ;  to  miilo,  i,S«h»  lb».,  Java  I'offve. 
15.  (lave  Fennel  .V  \VhiU>  our  check  on  Molnon*  Hank  to  bal.»nc«  account 
17.    Received  of  Perry  \  Small,  to  piiy  invoice  of  Feb.  t,   thvir  draft   oiiHrown  »V 
Adamt,  of  thi»  city,  in  our  favor.  J. tied  Feb.  15,  al  <»>  day*'  "iK*"-  f*"  li*J*H».- 
iH«,  which  the  drawceit  have  thin  day  accepted  :  al^o  their  niKht  draft,   in  our 
favor,  on  The  I'obban  to.,    thin  cily,    which  ha*    hveii  paid  m   c;iih,  lor  the 
balance  of  the  invoice,   and  for  •>,!  d.»y»'  dit>count   on  the  druti  <mi   Hrown  ,V 
.AdamM. 
|H.    Received  ca'«h  for  I>.  H.  Fraser'"<  acceptance  of  Jan.  ji,  due  to-day. 

•     DepifKited  cash  in  MoImoiis  Hank,  $5oo.i»i. 
JO.   Sold  tieo.  M.  Crowe,  (tuelph,  on  account,  at  30  days.  10  hf.  ch.  750  lb»  ,  Japan 

Tea  ;  5  hf.  ch.,  150  lbs..  Oolong;  Tea  ;   Ji'  mat*.  1.5011  th«,,  Java  Coffee, 
ji,   Drew  a  Mi(;ht  draft  on  Hennctt  HroM.,  for  amount  of  invoice  Hold  them  Jan.  23, 

and  remitted  Name  to  ti.   K.  .Merrill,  on  account. 
i\.    Hamilton  vV  Hell,  having;  failed  in  bu>*incsN,  have  compromived  with  Ihcir  credit- 
ors at  fifty  cenl.s  on  a  d  liar.      Received   from    ihem  ca.sh,   on  thi*  bailie,  for 
invoice  ol  Feb.  6,  and  closed  ihcir  account. 
J4.    Received  cash  of  Harry  Powell,  in  full,  for  his  note  invested  by  Mclniooh,  l"eb. 
t,  due  to-day,  with  interest,  and  deposited  the  cash  so  received  in   Molsimst 
Hank. 
j6.    Drew  a  si^^ht  drafi  on  lieorjfe  H.  Crowe,  favor  of  ourselves,    for  amount   of  in- 
voice Nold  him  |an.  ty,  and  depoitited  same  in  Molsims  Hank,  to  our  credit, 
less  collection,  '^  '. 
j8.   Paid  Gordon  iV  Hrown's  si>»ht  draft    oi)  us,  favor  of  themselves,  for  one-half  of 

invoice  of  lolh  in.st..  by  check  on  Molsons  Hank. 
a8.   Sold  Miller  iV  Bend,  of  Oak ville,    account,  ai    v'^".*'*,    10  mat*   750  Ibn..  Java 
Coffee  ;   15  ba|fs,  1,875  "'*'••    '*'"  (-"off'se  !  **  h(".   ch.,  400  lbs.,  Oolonif  Tea  ; 
io  hf.  ch.,  600  lbs.,  E.  B.  Tea. 
tS.   Drew  a  draft   on  Samuel  Collins,  Barrie,    favor  of  ourselves,  at   45  days  from 
uate,  for  invoice  sold  him  ijth  inst.     Deposited  the  Jralt  in  Mol<M)ns   Bank, 
to  our  credit,  le.ss  48  days'  discount. 
iH.    Paid  Employees'  salaries  for  the  month,  in  cash,  $150.00. 
^8.   Deposited  cash  in  Molson's  Bank.  $500.00. 
ti 


N« 
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MSRl  NANDIM. 


¥>  hi.  ih.,  a.l«M  Urn.,  J«M«  Tw. 

»4M  .ii..ii,»»i»*.  vTrr-T 


aou»,s.7.ioiiM..  Nmm«ii>.  Cttflu, 


EXPKNSK.     S./,.  0«..  Ikiok.  .nd  OIHc.  FurnJiur..  v.liwd  .i  ,a%  Wm  ihanco.! 

»4^J«'.     In»un»nve.— l'n#«rn«dpr»inJum.  fi  10.00.     7  <M«|,  $546.50. 
RKAI.  HSTATE.     Su>r«  and  U>i,  •4,5oit  00. 

Vou  will  now  fKH.1.  m.1..  out  •  li.l.m,  Shwi.  .nd  cIom  Ih.  U4gtr  compl.Uly. 
H  IhiN  work  hM  no  ionncciion  with  whm  follow*. 


CASH  BOOK  AND  BILL  BOOK. 

The  April  .nJ  M«)  wu  «r.  inUniM  to  illu.lr.l.  lh«  um  oI  lh«  Ch  Book  .nd 
th.  Hill  Ho..k.  ..  b.H>k.  of  origin.!  .niry.  H.r.lofor..  w.  have  u^d  •  Journul 
only  for  our  •niri,,.  Now  w,  inl.nd  to  divid.  ih«  work  of  recording  th«  .ntri.. 
»mon,f  the  thr««  boi,k».  Thi.  of  courw  mMn.  th.1  tom.  of  th«  tntri*.  w.  have 
heretofore  kept  in  the  Journal  will  di«ipp«ar  from  it.  wm.  of  them  going  to  the 
taah  Htwk  Mkid  tome  lo  the  Hill  Hook. 

A.  an  illu.lrali.>n  of  the  form  of  ihe>e  book*  we  have,  in  p.rt.  arranged  the 
entne-  for  April.     The  .tudent  will  u„  iheM  form,  for  model,  and.  a.  u.ual.  make 


CASH  BOOK  Ricnm 


19 

i 

\pr. 

,      1 

•  I 

'      I 

•  • 

\6 

i* 

ja 

•  • 

18 

•  « 

;jo> 

•  * 

** 

•  1 

'»» 

«• 

!»7 

*9 

Shaw'x  inve.tment 

Student'*      " 

On  account 

On  account 

iC'a.h  xalcx 

|On  account 

On  account  1.  Irwin  &  .Son 

J.  &  J.  O  .Malley'*   note  Bill*  Rec. 

:On  account  J.  &  J.  O'Malley. 

iPotter'.  note  Bill.  Rec. 

ilnterest  on  above  Int.  and  Di*c. 


W.  M.  Shaw 

Student 

J.  \  J.  OMalley 

J.  R    Brown 

Md*e. 

J.  R.  Brown. 


B.  B. 
jB.  B. 


94.73$  85 


■  draft  .,r  ih«  }ourn»\.  C.h  H.H.h  .ml  Hill  lkK>h.  with  pr.»p«r  .nirio.  in  wr.hhi«r 
for  chwkintr.     TiM  wwli  wilt  ih«n  b«  tr.ii.crih«U  into  ih.  pf,>p«r  bUnks. 

Th«  ptMiinK  of  IH«  KHik.  will  b«  ih.  n«iii  work  and  i<  d.>n«  i..  ib«  folk»wli.|f 
maniMr  :  Suning  with  ik«  JourrwI.  post  ••  you  hav«  Hmh  in  th«  haMi  of  U«»in|{ 
Th«n  Ink*  Ih*  Cii»h  H,H>k  in  hand.  Carry  ih*  M„i  amount  .rf  ca.h  r«c«iv«d  to  ih« 
Dr.  >id«  of  llM  .-.n.h  «:co«nl  in  lh«  l^ff.r  To  b«l.nc«  ihi.  Jl„ur#.  .r«Jii  ..vh 
Kcouni  ^p^Myrx^  on  ik«  l«rt  .iO.  of  tht  Ca.h  Hook,  with  ih«  ft,fur,  ^  »vpt,.it. 
it.  N««t  carr,  lh«  A>/.  /  amommt  of  ca.h  paid,  to  lh«  cradil  .id«  of  ih«  caah  accinint 
in  lh«  I.Ml|r«r.  Than  balan.^  ihi.  flyur*  by  daNtiny  tach  a^ci>t.ni  apfearinK  tw  tha 
righl  aida  im  tha  Cash  BtH>k  with  Iha  fl|fura  mi  oppoaita  it. 

The  Hill.  Keccivahia  Ifcwk  will  b«  na«t.  Carry  tha  footinK  oi  the  lafl  Md*  of 
tht  book  lo  Iha  Dr.  .id.  of  Hill.  Kavaivabla  account  in  tha  Ud|far.  and  tha  fiWtinK 
of  tha  riifhl  .ida  of  tha  boi>k  to  tha  Cr.  >ida  of  tha  Hill.  Kacaivahl.  account.  Com- 
plata  Iha  poaiini;  of  thi.  Kwk  cradilintf  aach  acciuint  appearing  on  iha  laft  »idi- 
wiih  the  Aifura  appaariny  oppinita  it.  In  Iha  Hill.  Payabla  H«H)k  thi«  operation  i, 
revarMd.  Carry  tha  fo..tin|f  of  Iha  lafl  .ida  of  the  Kn.k  lo  tha  Cr.  »iUa  of  Hill. 
Paynbla  account.  Than  labil  aach  account  appaariny  on  the  left  .ida  of  tha  btH>k 
for  Iha  amount  vat  oppoaita  it. 

NoTB.  Whan,  in  po«tin|r  Iha  Mparale  account,  from  any  of  tha«a  bot>k».  we 
rima  acroha  an  itam  that  i.  checked  in  the  folio  column  with  \\\<  initial,  of  another 
book,  wa  omit  the  po.tinir  of  that  item.  Study  out  the  raaM>n.  for  each  Map  a. 
above  outlined. 


CASH  BOOK    PAYMENTS. 


Dati. 


•9 

Apr. 


4 

lO 

'5 
•5 
>7 
'4 


MiMoaANn.v. 


Dbbit  ActTB.    ,Ch«.k 


■On  account  iMcDonuld  .V  Co. 

jOfRce  Book.  Kxpen.tf 

:On  account  |>er  B,  Dft   D.  Mcljiren 
lExchanKc  )%V  on  above  Coll.  \-  Ki«chanife 
Withdrawal  W.  H.  Shaw 

jCoal  KxpeoKe 

Acceptance  due  t<Mlay   Bill.  Piiv 
On  account  J.    McDonald 

Salary  iKxpcnM 

Balance 


SL'MDRIBM.  '    TOTAtM. 


as  -» 
xw  ooi 


H.  U. 


50  00 

15  00 

500  00 

100  ou 

•».5yu  5" 

».'45  35 

84.7.1s  85 


>/i  a'  I  i/> 


i 


dii 


I  'I! 


w^ 


zS  K 


s  ^ 

I  I 

^  t 

1 

i  < 

1 

\  J 

L. 

2    1 

'•*• 

,    I 

I 


s 


1    s 


3 . « 


lAl 


j 

|k  - 


"*!?? 


■ar- 


^1     > 


.»Ef:-sr.¥i-:r  'jt 


*. .  v>*af/w 


MKtOCOrv   mOWTION   TKT   CNAIT 

lANSI  onJ  IVJ  TtST  CMAtT  He    7) 


^    APPLIED  IM^GE    Inc 

^^         '653  £a»t   Mam  St'eet 

»t>ch«il«f.    Ham    York         '4609        USA 
(716)   *83  -  0300  -  P^o"• 
(7t6)  28a-  5909  -  Foi 
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PARTNERSHIP-NO.   i. 

In  those  Sets  the  Cash  Hook  and  Bill  Books  are  to  be  kept  with  the  Journal 
Day-Book  as  books  of  orijfinal  entry.  The  posting  is  to  be  done  at  the  end  of  each 
month,  and  a  complete  Balance  sheet  made  in  each  case.  No  bank  account  kept 
in  Ledger. 


MEMORANDUM    FOR    APRIL   AND   MAY. 


Apri 


4- 
5- 


I  I.  Student  and  W.  H.  Shaw  form  a  partnership  to  conduct  a  Carpet  busi- 
ness.    They   invest  equal  amounts  and  share  gains  and  losses  equally. 
Student  is  to  receive  Siooper  month  as  salary  for  extra  services.  (Memo, 
in  Day-Book. 
The  Cash  investment  of  each  partner  is  Si. 500.     The  amount  is  paid 
in,  and  Articles  of  Partnership  executed  this  day. 

(Memo,  for  this  and  every  transaction  in  Day-Book,  but  Journaliied, 
this  item  is  entered  in  C.B.) 

[Note  to  Student.— In  opening  your  Cash-Book,  leave  the  first  page  blank 
and  commence  on  the  second  page,  so  that  the  receipts  and  disbursements 
will  appear  on  opposite  pages.] 

a.  Bought  of  J.  McDonald  &  Co.,  Toronto,  on  account,  soo  yds.  Mo- 
quette;  500yds.  Body  Brussels;  1,000  yds.  Ingram;  i.oooyds.  Mat- 
ting ;  2,oco  yds.  Lining. 

3.  Sold  J.  \-  J.   O'Malley,   on  account,  200  yds.   Body   Brussels ;  100  yds. 
Moquette  ;  400  yds.  Lining. 
Paid  I.  McDonald  &  Co.,  cash,  to  apply  on  account,  $500.00. 
Bought  of  D.  McLaren  &  Co.,  Montreal,  on  account,  500  yds.  Tapestry 
Brussels  ;  400  yds.   Axminster  ;  300  yds.  Wilton  ;  500  yds.  Oil  Cloth  ; 
500  yds.  Linoleum. 

6.   Received  cash  of  J.  &  J.  O'Malley,  on  account,  $300.00. 

8.  Sold  Jas.  R.  Brown,  City,  on  account,  200  yds.  Tapestry  Brussels  ;  100 
yds.  Axminster  ;   100  yds.  Wilton  ;  200  yds.  Oil  Cloth. 

9-  Received  of  J.  &  J.  O'Malley,  on  account,  their  note  at  10  days,  payable 
Traders  Bank,  City,  $200.00.  (Memo,  in  D.  B.  Enter  in  Bill  Book  for 
posting.) 

10.  Paid  Brown  Bros.'  bill  tor  Office  Books,  in  cash,  $25.00. 

11.  Gave  J.  McDonald  &  Co.  our  Note,  at  20  days,  payable  at  our  office,  to 

apply  on  account,  $500.00.     (Enter  in  B.  B.,  for  posting.     Memo   in  D 

Book.) 
Received  cash  of  J.  R.  Brown,  on  account,  $200.00. 
Sold  Adams  &  Co.,   City,   on  account,   100  yds.    Moquette;  200    yds. 

Matting  ;   100  yds.  Tapestry  Brussels  ;  100  yds.  Linoleum. 

15.  Remitted  D.  McLaren  &  Co.,    Montreal,   cash,   on  account,  $200.00,  by 

Bank  Draft.     Exchange,  ^%. 

16.  Sold  R.  Potter,  on  his  note,  at  10  days,  payable  at  Molsons   Bank,  with 

interest,  100  yds.  Axminster;  100 yds.  Body  Brussels;  100 yds.  Tapestry 


13. 

'3- 


BrusMN.      (Note.  -Charge  Potter  in  Journal  with  ;he  Md«e.  sold  and 

credit  him  in  the  Bill  Book.) 
April  17.   W.  H.  Shaw  drew  cash  from  the  buNinots,  for  private  use,  S50.00. 
"     18.   Sold  for  cash,  100  yds.  Malting  ;  50  yds.  Oil  Cloth. 
"     19.   Accepted  D.  McLaren  \-  Co.'s  draft  on  us,  favor  Bank  of  Montreal,  at  3 

days'   sight,    payable   at  our  office,   to  apply  on    account,    $1,200.00. 

(Enter  in  H.  B.  for  posting.) 
"    to.  Received  cash  of  Jas.  R.  Brown,  on  account,  $100,00. 
"      *'    Sold  John  Irwin  &  Son,  100  yds.  Tapestry  Brussels  ;  300  yds.   Matting  ; 

300 yds.  Linoleum.    Received  cash,  $75.00.   balance  on  account.   Note.— 

Enter  the  whole  bill  it.   [ournal,  debiting  Irwin,  then  credit  him  in  the 

Cash  Book. 
"    22.   Received  cash  of  J.  &  J.  O'Malley,  for  their  note  of  9th  inst.,  due  to-day> 

$300.00.     (Enter  in  C.  B.  and  B.  B.  for  posting.     Check.) 

23.  Bought  of  J,  McDonald  &  Son,  City,  on  account,  400  yds.  Body  Brussels; 

300  yds.  Moquette  :  200  yds.  Velvet ;  300  yds.   Wilton  ;   200  yds.  Ax- 
minster. 
Paid  cash  for  Coal  for  use  of  stove,  $15.00. 

24.  Sold  J.  R.   Brown,  on   account,   300  yds.    Ingrain  ;  200  yds.  Moquette  ; 

100  yds.  Wilton. 
"    25.   Paid  our  acceptance  of  19th  inst.,  favor  Bank  of  Montre.-^i,  due  to-day,  in 

cash.     (Enter  in  C.  B.  and  B.  B.,  for  posting.     Check.) 
"    26.   Received  of  .Adams  &  Co.,  City,  their  note,  at  60  days,  endorsed  by  John 
Bell,  payable  at  Bank  of  Toronto,  City,  in  full,  for  invoice  of  the  13th  inst. 
"    27.   PaidJ.  McDonald  it  Co.,  cash  on  account,  $500.00. 
"      "  Sold  J.  &  J.  O'Malley,  400  yds.    Moquette;  200  yds.  Body   Brussels;  200 

yds.  Linoleum.      Received  cash,  S400.00.      Balance  on  account. 
"    29.   Received  cash  of  R.  Potter,  for  his  note  of  i6th  inst.,  due  to-day,  and  13 

days' interest  on  the  same.  (Enter  in  C.  B.  and  B.  B.,  for  posting.  Check.) 
"    30.   Remitted    D.    McLaren    &    Co.,    Montreal,    our   note    at   15  days,  with 

interest,  payable  at  our  office,  to  apply  on  account,  $300.00. 
"      "    Student   drew    his   salary,   for   extra  services  for  the  month,   in    cash, 

$100.00. 


PRICE    LIST  FOR  APRIL  AND  MAY. 

Sellinir  Price. 

Axminster $2  50  yd. 

Body  Brussels i  35  m 

Ingrain o  75  n 

Lining 010  >i 


Buying  Price. 
$2  00     yd    ...  , 
I    10        II    ...  . 

o  57^  "  

o  06      11  . 

0  67J4  ' Linoleum o  90 

1  25      ' Moquette i   50 

o  47^  11 Matting  (Cocoa)   o  60 

o  33^3 Oil   Cloth o  50 

0  65      II Tapestry  Brus o  90 

1  12}4 Velvet .    I   371^ 

2  10 Wilton 2  65 


HH 


INVKXTORIKS.   APRII.  y,,  „j. 

KKSOI  RlK. 

I     400  >*!'«•  A xmiiiiitcr,  400  yds    MaltiiiK. 

MKRCHANDISK  '     "*""     '      '*^'^>  BnisMiN 


liiKTain, 


4(X> 


Oil  Cloth, 

Velvet. 

Wilton. 


i.iAiiii.irv. 
i;.\ri:\Si;.      Rent  unpaid  for  nionlli  of  April,  |kx).oo. 

you  uill  now  b.Hlance  your  Cash  Book  and  post  the  Journal.  Cash   Hook,  and 
Hill  Hooks. 

After  completing  the  posting,  make  a  Balance  Sheet   and  close   the  accounts, 
showing'  losses  and  j,'ains. 


Mil 


10. 
1 1. 

14. 

'5- 
16. 

'7- 


NO.  2. 
.  Partnership  is  dissolved  by  mutual  consent,  \V.  II.  Shaw  retires,  accepting 
in  payment  Student's  note,  endorsed  hy  I'.  Mcintosh  and  Jonn  Kav  \ 
Son,  drawn  at  2  mos.,  for  the  exact  amount  of  his  present  worth,' as 
shoHn  by  Led^'er  Account.  (.Memo,  in  IXiy-Book  and  entry  in  B.  Book, 
lor  post  in  J,'.) 

Student  continues  business,  as  sole  proprietor,  and  sells  to  John  Kay  \- 
Son.  on  their  note,  at  .0  days,  .vith  interest,  payable  at  Merchants  Bank, 
.'u.yds.  Body  Brussels;  100  yds.  Axminster  ;  .00  yds.  Velvet;  500  vds. 
Liriinjf. 

Received  cash  of  J.  \  J.  O'.Malley.  on  account,  $300. 

Paid  note,  favor  J.  McDonald  \-  Co..  due  to-dav.'in  cash.    C.  B.  and  B    B  ) 

BouKht  of  D.  .McLaren  \  Co.,  400  yds.  Tapestry  ;  300  yds.  Moquette  ;  400 

yds.  [.moleum.     Paid  cash  on  above,  $.?oo.oo.     Balance  on  account, 
(.ave  J.  McDonald  \-  Son  note,  at  45  days,  to  apply  on  account.  $500.00. 
Sold  J.  &  J.  O'Malley.  on  account.  100  yd.s.  Moquette  ;  300  vds.   Ingrain  ; 

500  yds.  Lininjf, 

Adams  \-  Co.,  prepaid  their  note  of  26th  ult.,  in  cash,  less  discount  to 
maturity,  51  days. 

Received  of  James   R.   Brown,   his   note  at  60  days,    payable  at    Imperial 

Bank,  in  full  of  account. 
Took  out  a  Policy  of  Insurance  on   Stock,  $2,500.00.     Paid  premium  on 

.same,  in  cash.  $50.00. 
Received  cash  of  John  Irwin  \-  Son.  on  account,  $200.00. 
Sold   Adams  \-   Co.,   on   account,   200  yds.    Tapestry    Brussels;   100  yds. 

.Xxminster  ;   200  yds.  Wilton  ;    150  vds  Oil  Cloth. 
Bought  of  R.  Darlinj;  &  Co.,  Toronto,  on   account,    300  yds.    Velvet;  600 

yds.  Body  Brussels. 
Received  cash  of  John  Kay  .V  Son.  for  their  note  and  interest,  due  to-day. 
Paid  McDonald  \-  Co..  cash,  on  account.  $800.00. 
Received  of  J.  \J.  O'Malley  their  note,   at    .0  days,    payable  at   Traders 

Bank,  to  apply  on  account,  S300.00. 


* 


May  iH.   Paid  my  note,  f.vor  of  n.  Mcl.iircn  \-   Co.,   J.u.   lo-Jav.   and  iiiicr.M   on 
>.amc.  in  cash,  ivhen  predcnli-d  lor  •.cttlcnu-nt  hv  Hank  ol    Monlrcal,  lure. 
"     '"     Paid  r«nt  of  nUnx  for  April  and  Ma),  in  casli,  $j., ).<,,, 

JO.   .\iccpicd  i).  McLaren  Ac  Co.'h  draft,  at  .1  days'  isi^fht,  f.ivur   Hank  of  Mon- 

treat,  to  apply  on  account,  S,st«).«x). 
.M.    Sold  J.    M.    Stnithors,   on   account,  yu,  yds.  Body  Hrus-cK  ;   .-..i  yds.  in- 
grain ;   joo  yds.  .Mattinjf. 
J3.    Received  cash  of  John  Irwin  \-  Son,  on  account,  Sii«i.i«j. 
'•  J4.  James  R.  Broun  prepaid  his  note  of  .,th  inst..  in  cash,  less  discount, 
"     ••     Sold  fi>r  ca<h,  nx)  yds.  Body  Brussels. 

-•5-    Bou^fht  <^(  D.  McLaren  \-  to.,  on  account,  jcx.  vds.    Axminster  ;  joo  yds. 
Tapestry  Brussels. 
"   3h.    Paid  acceptance,  favor  Bank  of  .Montreal,  due  to-day,  in  c.ish. 

.'S.    Received  of  J.  M.  Struthers,  to  appK  on  account,  his  draft,  in  in\  lavor,  at 
.todays'  sit,'ht,  on  J.  Bastedo,  which  he  has  ac.\pted,  payable  ai    Inion 
Bank,  City,  $;t)o.(Ki. 
"  Jy.   Sold  J.    Irwin   \    Son,  on  acco  nit,  150  yds.  \elvct  ;   nx.  yds.  U  llion  ;  50 
yds.    Matting. 
'•     I'aid  R.  Darlinj;  \  lo.,  cash  on  account,  $<k)o.oo. 
"  30.    Prepaid  my  note  of  ()th  inst.,   favor  of  J.    .McHonald   \-   to.,    in  cash,   less 
discount. 
May  ,?o  Received  cash  of  J.  &  J.  O'Malley,  for  their  note,  due  to-day. 
"  31.    P.iid  Kmplo\ees'  salaries,  in  cash,  Skxi.od. 

"     Store  and  contents  were    last    ni(,'ht    entirelx    destroyed    hy    (ire.      Received 
cash    from    the    Lancashire    Fire    Insurance  fo.,   for  the   full   .imount   i}f 
insurance  on  slock,  S2,,Sfx).cx>. 
^■ou  will  now  b.ilance  \our  Cash  Book  and  post. 

After  completinj;  the  postinj;,    make  ;t    Balance    Sheet    and    close    all  the 
accounts  in  the  Ledjfer, 
After  completin),'  the  work  of  completely  closinj:  the  Led>,aT,  hand  your  hooks 
to  the  teacher  for  approval 


ii 


MAKDWARK    HISINKSS. 

In  the  work  »or  .he  .«o  Mucccdi..«  month,  you  uill  „,«  ,he  c«.h  B,H,k.  Hilt 

■^^'i!ml"^.!!.7v  '"^'''^'^'''^  ''"'^»'^'^^-  Hook  and  Journal  D«y.H,H>k  «»  book- of 

The  S.lcs  Ho  ,k  i,  u.cd  to  contain  all  Sale,  of  Mds*.     The  total,  are  nontcd  to 

h     n  V'.'  T?"     ''"''''''•  "*'"'  '''""'""  '^  ■""'^-  ''"  ^""">'"*f  'h«-'  -Parutc  item,  to 
the  Dihit  of  their  respective  accounts. 
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SALES  BOOK. 


Date. 


Memoranda. 


Debit  .\ccount>i.    ;  J  Sundrle*. 


June 


I  Sold  K.    Lainj,'.  Shakespeare  E.  Lalnif 
I     on  acct.,  lo  days  :  j 

ado/.  W.  Wrenches  fa  814.75!' 
3do/.  A.K.  fJam"ers(,i      5.75 

4  '•  C.  Kreezers  (a  y,xy 
iJdoz.  C.  S.  Axes  («  ij.toli 
jjoolbs.  H.   .Metal      («      0.15! 

a  Sold  Barber  &  Small  on  acct.,  Barber  \  Small 
I     10  days  : 
it   doz.    Hand  Saws  f«    SiH.cm 

5  doz.     Knives  and  li 


Total*. 


'"  75 


Forks  fa 

5  doz.  P.  Knobs  (a 

I  doz.  Steelvards  (« 

jicxijbs.  B.  Slotil  („ 

4  U.  C.  Wrinjfers  («. 


H.  50;  I 
0.15 
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INVOICE  BOOK, 


Date. 


June 


.VIemoranda. 


Credit  Accfs. 


10 


1  Bot.  of  Rice  Lewis  on  acct., 
60  days,  J  10  da vs,  (foods 
per  invoice  \o.  i.' 

Bot.  of  Hart,  Dewar  \-  Co., 
90  days,  2%  ^o  days,  goods 
per  invoice  No.  j. 

Bot.  of  Canada  Nail  Co.,  10 
days,  per  invoice  \o.  _v 

Bot.  of  Hart,   Dewar  vV  Co.,  Hart,  Dewar  \-  Jo. 
()0  days,    2/   30  days,    3% 
10  days,  per  invoice  No.  4J 


Rice  Lewis 


Hart,  Dewar 


Canada  Nail  Co. 


Sundrie.s. 


Totals. 
$71600 

46875 

I 
62500 

i 
738  7.S 


pa»:e,  and  include  the  amount  carried  forwardt  the" 'addhion'olyou';  sec'oS  pa^^e.^ 


9> 

The  Iinoiii.'  Hitok  is  used  fur  rccorilini,'  ii!l  Purchases  m  Mdsc.  The  totals  .»( 
each  pa^rc  should  he  carr'ed  toruard  and  p.»sie4l  at  the  end  of  each  week  tir  ttioiilh 
«M  may  K-  selected,  while  the  -.epanite  items  should  K-  posted  to  their  respecti\e 
accounts  e.ich  day 

The  lash  Ho><k  and  Kill  Hin.ks  have  been  explained  and  used  in  the  precedititf 
work,  and  should  be  continued  throu^fhout  this  business,  free  from  err»»rs. 
The  following  prices  are  to  be  used  for  all  purchases  and  sales  : 


Bl'VINO. 


S4-75 
5.00 

.  li 

I  o.  rx ) 

4- 5" 
1.5.) 
15.00 
4.00 
5.00 
4.00 


10.  IX) 

6. 50 
,Vo.) 
6. 50 

4.cx> 

1 1 .  50 

.of) 


doz. 
each 
'..lb. 
pr. 
'1  lb. 

do/. 

do/. 

each 

each 

doz. 

each 

doz. 

do/. 

doz. 

doz 

doz. 

doz. 

doz. 

doz. 

doz. 

do/. 

each 

doz. 

lb. 


pr. 


Aktici-en. 


Adze  Kye  Hammers 

Blacksmiths'  Drills 

Babbit   .Metal 

Barn  l>oor  Man^'ers 

Cut  N'ailv    Sd.,   i<)o  lb.  ke(^' 

Cast  Steel  Axes 

Carpet  Stretchers 

Copyinjif  IVesseM 

(irindstones 

Hand  Saws,  j<>  in 

Ice  CrcaiTi  Freezers 

Jack  Planes 

Knives  and   Forks 

.Mortise  Locks 

Porcelain    Knobs 

Plain  (iaivd  Coal  Hods 

Ratchet  Braces 

Rail  Road  Picks,  H  lb. 

Strap  Hin^fes,  8  in. 

Steelyards 

Try  Squares,  8  in. 

I'niversal  Clothes  VVrinners 

Wroujfht  Wrenches 

Washers  '..   in. 


SKI.l.lMi. 


85.75  ''»''■ 

♦).i)i)  each. 

•15  lb. 

J.51)  pr. 

.04  lb. 

I  J.50  di)/. 

,?.<«>  do/. 

5..S0  each 

-'.  -'5  each 
l8.i)c)  div. 

5.(K)  each 

•  >.<»>  do/. 

5.<>(>  do/. 

.?.<)C)  doz. 

I.  J5  doz. 
I  •'.  5<  >  do/. 
ID. 75  do/, 

(J.IK)  do/. 

4.50  do/,  pr. 

8.50  doz. 

4.75  doz. 

5.50  e;ich. 
14.75  «Jo/. 
.(>7'.-  lb. 


THE  MERCHANDISK  .\CCOL'NT. 

Commencintf  with  this  set  and  contiiuiinj,'  throujjhout  the  vst  of  your  work  we 
would  like  you  to  follow  a  ditTerent  plan  of  keepin>;  the  Merchandise  Account  in 
the  I.edjfer. 

Inste.id  of  keeping  but  one  account  we  will  open  three  :  Merchandise  Accour.t, 
Merchandise  Purchases  Account,  and  Merchandise  Sales  Account.  .\t  the  be^finnii  J 
of  the  year  we  will  debit  Merchandise  with  the  amount  of  the  Inventory,  if  any,  just  a"^ 
we  have  been  in  the  habit  of  doinf,^.  |)urin>,'  the  year  we  will  debit  Merchandise 
Purchases  Account  for  all  jjoods  boujfht,  and  credit  it  for  all  jjoods  returned,  also 
for  allowances  for  overchartre,  and  for  all  discounts  for  immediate  cash  pavment. 
The  Merch.mdise  Sales  Account  will  be  credited  for  all  sales,  and  debited  for  all 
K'oods  returned  by  customers,  for  all  .illowances  for  overchar^re,  and  for  all  discounts 
for  immediate  cash  payment. 
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.he  .uua    nw  pur.ha..,  and  „.,  ..I.,.      .ho  M.nh..ndi,c  ,ucoun,  ....  h..  cK.ed  " 

:; :: :  ^"'''^""••^ •"  '"^ ^'^ ••  ^^"^ -  '^•■"■•^"'•^  '^^  -  ^^^ -'« 

:::,t;;::;;:;::  ^"'  ^ '■  -  -'-  -''">  "•  -« -  -r-r...,.  .„....„ 

MKKIMANOISK  OlSiOlNT    UVOrM. 

Wry  K^ncrallv  k Id  h>  a  wholc.dc  hou.c  ,o  „  rCaik-r  arc  marked  vu.h 

Urms,  ot  « l„a,  .Ik.  ...Mowing,  « ill  ,vrv.  „.  an  example  : 

"  5-.V>.   .^-f"*.  .?  months  net." 
This  .neans  ,|,a,   ,|..  „i||   i,  ,„  k-  paid  in  ,  months  a,   the  outside,  hu,   if  the 
h">.rpa>s,„,..,,,.,u,...s.s     .,„.      IMK.pa>sin.«,da^she«e.s,    . 

.^J^,:;:; ":'!'"■  """^  ''^' ••'^'''  "•"'-  --►'' "  ^y"'--'  -^  '-und  to 

J  '"    '  '  ; r':'^'^^:' ^^^'  "f^--  •••  >'-vhandise  Discount  A.a.unt.     This  will  he 

f  r     I   d.s.ou,.,s  alloued  us.  on  exactly  the  same  plan  that   ue  handle  the  Interest 
«..d   l),s.oun,  Account.      In  c.osin,.  the  ..ed^.-r  this  .Merchandise  Discount  .Vcco.  n 
IS  closed  u,l.>  Merchandise  Account. 

MKMORAND.V  OF  TRANSACTIONS  FOR  JL'NE. 
.-    Student  and  Ceo.  I).  White  have  this  day  formed  a  co-partnership,  under  ,he 
hrm  name  o.  Student  .V  Co..  and  have  leased  of  J.  H.  Mcl.achlan  the  store 
No.  ,4f.  KmK'  street,  at  S,..oo  per  year,  rent  payable  monthly  in  advance 
tor  the  purpose  of  carryinj,-  on  the  Hardxearc  business 
Ar..cles  of  co-partnership  made   and  executed  this  day  provide  u«  follows  :- 
The  capaal  of  the   firm   shall  be  $,o.ooo.  of  which  amount   each   partner 
l^hall  nnes,   o.,e-half.       Kach   partner   shall  devote   his  entire  time    to    the 
husntes.       Neither    partner   shall    withdraw   from   the   busines.  to  exceed 
hfleen  dollars  per  week.     The  Kain,  and   los.c.  of  the   bu.ine.s.s  .shall   be 
shared  equally. 
The  firm's  resources  .md  liabilities  are  as  follow.s  : 


RE.SOlRlES. 

C.tsh  paid  in 

*■";.:'■  '*"•  "'"'"•  '; ^■"'•'  »•"'''•  ■"•••  --'i'  ™<"'."  partner  for  ■..■.K.-haUthV.mou"„, 

(  heck  Kan...  „.  .,„ur„al  „„,.  incl,,.!.  the  .a^h  item  in  v„„r  „p..nin«  entrv. 

Geo.  B.  Allan.  City,  on  account 

Collins  .V  Ward.  H.imilton.  Ont..  on  account ........ 

A.  G.  Steele.  City,  on  account 

Sam.son  iV  Coll.  Barrie,  on  account 

VV.  H.  Bell,  City,  on  account 

Brown  \-  French,  Oakville.  on  account 

The  Moffat  Man.  Co..  Weston.  Ont.,  on  account  ....    .    


$4000. 00 


1600.CX) 
2500.00 

954-5° 
•050-75 

800.00 

.^75-25 
1625.60 


«J 


iitHiiiriiw. 

Smiill,  i:ilioie  .V  CV.  liry,  .»r.  iucounl     gj,    ^ 

■\.  I«.  SmiJIcy,  l'cl«frK)rn',  on  Mici'unl 

WclU  \  Hftll.  lily,  .III  iifcounl [ 

I>.  H.  Friwer  K  l\., ,  .Mo„trf«l.  on  mcount '.".'.....    mV«m« 

Open  un  (ucounl  wi.h  luimdian  Hhi.I.  of  Commmc  and  Jcp.wit  cn.h.  «,h».h 
(Memo.  only.      No  Munk  Acit.  in  I.fJjf,T.) 

Huv  ol  Ri>#  |.vwi,  .V  lo..  I  ily.  on  lucounl,  .«.  Jay,.  .,  ,„  U.„,.  j..  j.,..  c. 
S.  \xtni  ,,,«»,  Ih,,  H.  .Metal;  4  Jo/.  HanJ  .Sa««;  5  Jo/.  \V.  Wrcwlu,  ; 
to  I.  C.  l-rcc/cr,  ;  ..  Jo/  .Steely ar J.  ;  .(..  Jo/.  I'on-.  KnoK  ;  j.,  Jo/' 
K.Mvc.anJ  l-orkn  ;  ,„  U.  C.  WrinKeri ;  ..„  lb,.  WaOur,  ;  ...Jo/,  \J/e 
l-.ye  HamnuTH.     (Kntor  mem...  in  J0urn.1l  P.  M.  anj  entry  in  I    H. , 

Pay  J.  H.  Mv  I.H.I,lan  .me  month  x  rent  of  More,  in  aJvance.  by  cheque  on  xour 
M.iiik. 

.Sell  i;.  l.iiiiK',  Shakespeare,  .ui  HC.ount.  i.i  Jay».  .•  J.v.  W.  Wreiuhe*  ;    \  Jo/. 
.\.  K.  Ilammer>;   4   |,  f.  Free/ers  ;   .,  J.,/.    C.  .S.  Axe,;   j...  lb,.   H.  Me,.,| 
.M  ik.    M.  nin    II,  .1    It.  11,  „„|  ,,„,,,  („  ^„|,.,  n,,,j 

i-    Sell   Marber  .t   Small,  (ieortrelown.  on  aec.nint,  ii.Jay,.  ,  Jo/.,  H.in.l  Saw,  ; 

.S  do/.    Knive,    inJ  Fork,;    5    J.,/.   IWe.   Knob,;  '.   Jo/.   Sieeluird,;   i,»i 

lb,.  H.  .Metal;    ,  T    C.  Wrin^fcr,. 
Sell   I..   H    Ma,on,  C.ty.  on  aeeount,  in  Jay,,  j  J.v    A.  K.  Hammer,  ;  j  Jo/. 

C.  S.  .\xes;    I  I.  C.  Frce/er,  ;   .v»  lbs.  Wishers. 
Buy  ol  Tayl.ir  .V  Son.  lialt.  Oflice  .Sale.  anJ  pay   h>  cheque  on  Hank  of  torn- 

meree.  liJ.s. 
Order  by  lelejfraph  of  Canada  Nail  Co..  Montreal,  -hh.  kej;,  M.  Cut  .Nail,,  to 

he  shippeJ  immediately  by  fa,t  freiRhl.  C.  P.  R.     (MemoranJum.) 
line  Well,  \  Hall  chei)ue  to  apply  on  aecount.  SjJv^^. 
Receive  of  VVm.  H.  Hell   hi,  cheque  on  TraJer,   Hank  to  apply  on   account. 

Deposit  Bell's  cheque  with  S.sixi  currency. 
.;.   Receive  by  G.  T.  R.  freight  from   Hart.  Dewar  &  Co..  Montreal.  ^.'ooJ,  as  per 

mvoice  dated  June   1.     Terms,  .jo  day,.  2'/.  .,0  days.  ,,,/    i,,  days,   j.,  do/. 

Carpet  Stretchers  ;    15  do/.  Jack  Planes  ;    10  do/.  R.  R.  Pick,  ;    i„  Jo/.  Try 

Squares;    .5   do/.    Mortise    Locks;     ,5   Copyinjf   Presses;  5    lo/.    Ratchet 

Braces  ;   10  pr.  B.  D.  Han«:ers  ;  5  doz.  P.  11.  Coal  Hods. 
Sell  Brown  &  French.  Oakville.  im  .iccmnit.  lo  days,  2  pr.  H.  D.  Hantfers  ;   - 

Copying'  Presses  ;   2  do/.  Jack  Planes  ;  5  do/.  Mortice  I..,cks  ;  ..  do/.  R.  R. 

Picks  ;  .}   loz.  Try  Squares  ;   200  lbs.  B.  Metal. 
Pay  Blifjht  Hros.'  bill  for  stationery  supplied  for  office  use.  in  cash.  Si^.50. 
Accept,  payable  at  Bank  of  Commerce,  D.  B.  Fraser  .V  Co.-s  draft,  daied  June 

2,  at  .i  days'  sight,  favor  Charles  Elliott.  $4<x). 
Receive    of   G.   B.  Allan,  on    account,  his    cheque    on    Merchants    Bank    of 

Canada,  Sfxx). 

Sell    E.  LainK'.    10  days,  2  doz.  Ratchet  Braces  ;  5  do/.  Carpet   Stretchers  ;  3 
diu.  R.  R.  Picks  ;  2  Joz.  Try  Squares  ;  3  Copying;  Presses. 


>*•»  I..  H.  M«rrili.  ,.,  j«y,.  ,  j„,    „         s«h,  •  ,  i    „  „ 

Hul,  .,„! ,...  ,K.  ^^  „.^  .,  ,^  ^^,^^ 

?:,;?"  '"''  "^  "'•"^•'  *  ^-'•".  i"  full  or  in.oic*.  ,„U  in., 
K.u>h,  ;  5  d.„.  Knivo.  ,u.d  Fork,      ,   ,V.  v      "'*'''''  '  »  ''"'•  ^^''^ 

*"»'•  K'^»'.  l-.«i<  >V  to.  «  .henu.  in  r«ll  or  invoice.  ,m  in,,     ,.„  .v 
«.    Re.v.vc  Ih*.  nails  onKrcd  of  lanMU.,   N«i|  r  ,  .  ;'  '^^ 

^"J.     Tern,.  c,.,h.  in  ,o  dny.  """'  "'"•'      '"*•''"  '^'^'"^  J""v 

Rmiw  cH.h  or  K.  |.;,injf.  on  «,.,.ouni.  S,o 
nrauon  Collin.  *  Ward.  H„n,i|,on.  ,a\,^h,    ,  „  u 

-'  — '.  ""^  loavc  .h.  draft  «,  B     ^  f,    '  '"V  '""'  "'  "'''"> 

S«ll  W.  [)anioN  Ac  Co     f..  ,  ,  »mmerce  ror  collection. 

uo.  Jack  na.ivv  r^s  zrn  '"r-:  -^  ''^•^"  ^"'  ^-"^  ^  ^ 

Metal.  -^  ^'  ^""^  •  f'  '''"•  •'"''"'''*    I'Ock-  ;  ,.H,  lb,.  B. 

')■    ^'""f '"^tvptarue  or  jrd  inst..  due  to.d«v    k.    »^ 

Receive  bv  (l.T.  R.  rrom  Hart.  Dcwar  *■  r  , 

Prc.e.s  ;   .o  do.  W.  W^-kH '' ;  "'d  7  r^^.^B  "'  '"^'  '   "  '''''^^ 
and  Forks  ;   .o  ,.  C.  Free.ers  ;  .opr    B    D    H  """  '  "'  '"'■   ''•"^*- 

5  do/.  C.S.  Axes.  ^  "   """'f""  '  '«  '«'«•  Stcelvard.  ; 

Receive  or  Moffaff  Mfe.  Co     VV^«.  ,„    . 
S..ooo.da.edJune8.at   .,"dal,    "h,    '  T  •..•""  """""*•   '""'^  "^"f'  ^- 
they  have  accepted  t^is  da    tavlb        ,'  u   .         '"  *   ^"''  *'''"'  '">'  ^^ich 
acceptance,  and'  leave  it     t'  C'  cl^l     "^  "''':''  ^">-     ^""-^  "'^■ 
-.    Buy  at  Bank  or  Commerce  bv  che're   aT         !  ^        "'"'■ 

and  remit  the  same  to  Har't.  Dewa.' *  r  ","*^''  "  ''^"f'  ""  Montreal. 

3rd  inst..  less  .,  7.  "'^'♦'  *  ^°-  '"  '^""  ^f  invoice  Mdse..  received 

13.    Receive  or  Brown  &   Fr^n.-k    .u  •       •_ 

invoice.  3rd  inl  '  ^'"'  '^'^'^"''  ''"   '^-''-=*   ««"•*  ^r  Oakville  ,or 


10. 


K».»n«  .^  I..  H.  M*r,.ii.  hi,  .h.^..*  ..,,  Tr^Uvr.  H  ...i.  . 

»« H.  H,  «„. :2 ,;;;l?;;.^';7 •- '*^--'"'  "♦  •^>-  '^-.rK.. ,:, ..» 

'5-    P«y  J.  B   SniU^r'.  hil.  r.,  om.v  U.,k.  b>  .h.^.u..  »,...., 
Kvc»..»^  Ihe  K.HHi.  ....     *U  .„  I),  B.  ^•,.,^r  *  i"  ,     .,k 

Pr  S.rap  H,„«..  ;   ,  j.,  ,.«.  C..«l  H.hI,  ;  5.  ,h.    w 'l, ,,,  '  '  ''*" 

=:;;:;:;r ""' "" "- --... »..: ;.... ...  ,.„ ,.. 

r  :.:::t:^:t;:;;^;r  *'"  ^' ^  ^^■"-  -  -  -- -  - 

•«     Huv  a  Ur«r,  .,„  M.m.rcul  ,u  BanC  of  fommcrcc.  hv  cJu-ck  «,  . 

rem..  ..  u,  Canada  Nail  Co..  in  full  of  involcj  .   ^a^'     ,  I  j:   "'"'"  ""' 

invoic.  8.h  i„„  ''■   •'"'   ^''•'»"^-  ""   l"'-   """»«.  «"f«r ,... 

•Sell   BarfHT  X    Small,   for  cH,h.   30  kc,fs   Cu.    VaiU        ,  » 
-COU.U  .i,h  ,h.  nnn.  uc  chafKc  .hi,  h      ^    ^s    B     ",     1  T  '''"" 
in  C.  B.)  "''  '"  ''•  '*•  «"''  credit  for  cash 

.o.hi„... Which,..':;;  :':H!;r^t::  "''t "  ^""'''  ''-'^" 

".    Disc.,  a.  Bank  of  Commerce.   A.   «    s'  de   V  ^    '"'"•  ^'  ' 

Receive  credi.  for  .he  proceed,  '  '  '  """'•   ""''""^  ''"'  "'^'• 

aj.    Pay  Well,  &  Ball  c«,h  in  full  of  accoun. 

Sell  Brown  .V  French  on  accoun..    ,0  dav,    ,  B    S    I^ril. 
do/.    Pore.    Knob.;    ,  do*    W    VVrel  h'  ^  '   '"  ^•"•"'•'•"•"'•' :  5 

Meal:   ,do.    V    F    Hamm  ^Y:'"'*"''*'"^^^-  .•  S.  Axe,;   .o«  lh,.   B. 

.■»  uoi.  .\.  li.  Hammer,  ;  4  Copvini,'  I'rcvs 
as-    Accep.,  payable  a.  your  Ba.ik,  D.  B.  Fr  .',ct  v  r  .  •     i    r     . 

days-  si^h..  favor  Charles  Ellio.e   iC  ^         ''  '•"*'  "'""^  "'  '"  •' 

a6.    Student  .akes  from  the  stock  for  his  individual  use    , ,  h       k  . 

CO...  .  I.  C.  Freezer;  .  do.  Knives  and    ork,       C  C  W  'J"  '""  "' 

as.    Receive  cash  of  A.  G.  Steeled  Co    ,0  h  .      '•*'•"■•*"•  ^^^"'*f--  <»•-"'- -'^•B.) 
Deposit  cash.  S400;  also      cle  c  ed  .  rtr"""'' 
left  the  .oth  in«.  for  collec  il       Nolh      "^"^•"'"•'»"-  "^  '^«""-  '^  Bell. 
«.oiiecuon.     (Nocharjfes  f..^rco!!fcfior,.      Whv .-; 


^  I'll    «ill    IIDM     KllillUt'    Ih..    ('...I      II         L  1 

" '""> -  :^c  ,:;:t::'.;  :r;::,::  !,t  "-*  *"^'"- 

MKMOK  IM.A  OK  TK  >\»U  TIOXS  H.K  Jl  I  V 

Jk'll  \V.   I>.|||K'U  ,V  Itt.  .,1    I.I  il.i»,     c  .1...    ti,      I 

KcciH^  o.»h  ,.f  I..  H.  M.,,.,...  in  r.iii  .,1  .ua. 

'":;:;;,!;;.' " "■'■  ■■• " ' -  '->.  .^.h  iw.  ,„ 

h  •iini  II   HIM  rtvvtvt/   prtnnnt   alli'iii  .<••  •  ii... 
rivrvt  that  thi>  I  ..il    II  >i  "I  '   ••'umii'ii  ,  ihi>>  cnprt,» 

.". 1' :; ,  't,  x:;:  .:::*"••■> -  ;■"•"■"  > 

-.  i.,  .„„ ,.,  ,h,. ,     ,  "  t; '"""  T "  ""•"■  '■■""'"•■  »• 

(►:n.rv  i„  J u  I..  1..,  ■  ''  "" "•■'   "''''  •■■'  *)•■  '"'".-• 

"'Zz:':.";  7  iTr :  '''■*'-  "•'■'•  "■  ^ -  - ■ 

'  v.to.    n.    .\||.,„   h,s  chc^uu    ..n    Merchants'    Hank     to     mnlv    , 
Hccounl,  $ioo,  ".iiiK.    lo    .ipply    on 


S400, 
FX'posit  the  choqiios  rv 
(Jive  Small,  Elliott  .V  C 
Kec< 


teivecl  of  VV.  H.  IK-II  and  ( 
our  cheque  to  apply 


iii>.  B.  .\ll, 


o.  \ 


iin. 


ve  eaxh  of  Brown  Ik  French  in  full  of  i 


on  account,  $soo, 


nvoice,  Ju'ie  jj. 


.^M,  r., ,  ,..„. ~-;v  ,::;: '  ••  ■  -■•■•  •■  ►•  -  • 

r::;:;:.:.:>::::, --•- -^...v 

Ken-jvt  (•»  W.  Our  id.  &  i    ,    ik         ■ 

Hc. .,. ,.;«;:       ^"'  ■"•  •  • •"'^-  •••«--". •< ... 

Kec«iv«  lanh  of  I..  H.  Merrill    ...  i„ii   .. 
^<^    Vour  «cc«pi4ini-e  fnviT  I    II    ii- ..."       . 

,  > ^^'•". ...  T^:  i«:i  .":::^r  :::•  "*"  ^^  '""^  -'' «-  "• 

NV.  Wrench.,;  ,  U...     '  ^  W,    ',       f  ■\. ':' ''''     """'  "'•"^'  '"  ^- 

ij.    Hraw  on  follinf.  &  Ward  at  Mifhi    f.,r  «• 

for  colUv.ion.  *  *^-^'"""  >''"^  '^""^-  ""^  ''•^'^^-  "'^  'Ir.t 

J4-    Ois^ount  at    Hank   Samson  &  I  ollV  not..   ,„  •  . 

'—  r'^--  ■•■ ;: , :  cr. "'"'::;;: ;■;"'  ""-r 

lion  to  the  diNcount.  *    ,  ^"llovii.-.i   „.  addi- 

«V  Canada  .Na.l  Co/,  .i^ht  draft  on  you  for  invoi  e  r  •    -i.     l         ■ 
cheque  on  xour  Hank.  '"'"^   ""'  "'^'^"".  b) 

^...    Pay  freight  bill,  for  the  month.  i„  cash.  S.m... 


»7-    •*<''ll  K.  Lainjf.  ai  lo  iliiv<.    i  J.w    r.,    c    u- 

"•;;;"";:::^~:r::*^:;; '"'»■'' "''•"•-' <^..-,. 

u  . .  •       ^.  ^'   .     '••'■^  ''^r  'he  month,  in  cash.  $,oi> 


IXVK.VrORlKs.Jli.v  ,,.  ...... 


«  J'V-  -A.  1:.  Hamnurs 
,;.'  B.  nrills 
".so  lb>.  H.  Metal 
'"  pr-  H.  D.  Hanj^ers 

">5  !<«■•'■  "•'..SiHJ  lbs.)  Cut  Nails 
II  doA  f.  S.  .Axes 

5  doz.  Ca.pet  Stretchers 

.?  Copyinj;  Presses 

.S  doz.  R.    R.  pjck^ 
10  doz.  Steel vards 


7"  lirindstones 
.'7  do2.  Hand  Saws 
<t  I.  C".  Freezers 
-M  doz.  Knives  and  Forks. 
'.S  doz.  .M.  |,otks 
.S  doz.  P.  Knobs 
')  doz.  P.  CJ.  Coal  Hods 
.S  doz.  R.  Braces 
.S  do«.  pr.  Strap  Hintjes 
H  doz.  Trv  Stjuares 
I J  doz.  VV.  Wrenches 


«  I'-  f.  Wrin>r,.rs 
50  Ihs.  Washers 

>tlStKLI..A.M.;oLS   gUESTIO.VS. 

'From  what  does  Douhle-Fntrv   lt,,i,  u-        • 
enabled  to  decide  to  which  o,  the  \^t^2  '^'^ T"  "''""'  '     ""''^'  ^^  >- 
entrv  any  particular  account   belon.^s  ^      nVh  ..  t  7'        "''"""'''  "'^"'^ '"  '»""'"* 
proprietor's  nan,e  ;^     '.Mention  three  uccoun,       I  """•'  ''^  "'"'  '""•^^'^  "^  '^e 

^hould  be  greater,  if  there  is  anv  «CZ^"  .^^r  "^^^  '""  ^'"^^'^  ^^"  -'"='  '^''^^ 
o.  accounts  does  a  Personal  account  ^H^:,  .  'j^';''''  '"'^  ^^^  »^-"«'  Masses 
place   it   in   the  other  class  .^     ^Whv  is  i,  circumstance  miff ht  arise  to 

^^hy   ,s  ,t   necessary   that   Bills  Payable  and  Bills 


'*r*'-  »iF"->ii'»ts»5 


::::":;";:;it;:;  :;^:::i:::  r  ^^ ;  -^  't  - ^  ^  •--. 

Trial  Halancv  d.n.  „o,  prove     '    '   t     I       ''"       "   "'   "'^"   '•^•'^''■^-       '"  —  '"c 
•-  -a.ni„o  „K.  pos,in,.     .AVhc      h    .^     r'/^"^'^  l"  '^'  '"'"'•'  '^••"-  nr...-c«di„,, 

;-  wa>.  o,  fi.„,„  .h;xi^ ;'  crrT;:'""'"^  -  ""'""^- '"'-  "^^ 

'"-'v-,cy>     "What  is  ,h.  objcc   of  "  ""*"••     "''"'"    '^   ■"-""    "v 

"H-an,  h,  ,ho  a.ccp,a.Kv  o»a  dr.,    >  •'       u  "''*"'"'  '"'"  '''^^•^''■^  '     '  ^^ha.  is 

-hen   drawn    on    account.       -Whu    io  '  nV     'r''""''  "'^" '''■■  J'''"""'''"'»<-'-''"< 
comnu-ncos  husincss  wi.h  both  R.     J  ;■"    •     "    """'''   "•''^•"    "'^'   P-l-io.or 

i-ven.or,    h.,oro   i,   can    b;  dos^,  ^  V^r^    '"  "'''''"  "^  ''^^"""*   ^^'•"   "^^ 
'"">t    ,1,0   inventory   bo   carriod    hoUnv   ,h  r     "   "'"'"'"    '"'^    '^^■"'  ^■'"''-'-    "''^ 

■•-   -rriod   bolow'tho   ru,n^ ^t^,^  ^'^  ^     ,'''"'   ''   '''   '"^   ^   -''"' 

'"-error,  in  journalizing,  afR.c,  .ho  III,  ■/:'"?'      "''"""""^   '""^'">    ^l ^' ^^ 

"htainod  by  u.inj;  the  Cash  Bo  1  '  '"''♦'''''     "^^■•'•"  •■-'v«">a,'c  is 

Sales  Boole  as  a  principal  book  :^  •'how  a"  .■""'""  '"  """""  '>  "^'•"^'  "^^• 
when  no  bank  account  i    kept  in    h-  ,  '^""^"^''o-o  uith  tho  bank  troa.od 

transactions  >  ''^*  '"  "'^  '-^•''♦•'^■^-  ""^  ^ow  aro  tho  ontrios  n,ado  tor  ,uch 

Review  tho  above  questions  carofullv    uul  h  . 

•Aftor  con^plotin,.  the  fore^^oin.  vork  ih  .  ]  '"!  "'"  ""'"^"'  '"'''>  -'- 
Hlank.s  and  stationery  used  in  th"  ""  ^^'"  "'''">  '"'^^  "^^'  "— -O" 


''E*^^^"    Bl  SINESS    PHAlTllK. 

is  -p-ed;irtr^;:^;*urn:i;;;:vr'"'^'r."''  '"'^  ^'"'"'^^  ^'«'--  *« 

^'anual  the  basis  of  his  home     tuT-.  Us'f  "^"  ''' ''^'  '''''"'''■  -'"•--'«  '"  '"e 
Theory  and  the  Practice  of  the  re.u^r'Busr:;:^:!^'^  "  '^^""'^'"'"^  ^''"^  ''^ 

SIXGLK    KXTRV. 

A  business  transaction  is  an  oxchm.r .   ,f-      i 
thin,,  received.     Double  Entrv   Bo.  k  k  "i     '''"'"' -""^^'^'"^  '>  .-  en  and  somo- 
this  and  requires,  that  in  Journa.l^^^  :^:^  l:.::7';f ''  '''''"^  '  ^^-'-^ 
be  affected.      It  debits  the  account  renros -n.         .  "''   '"''  ''''^'""'^  "'"^t 

.he  account   representing  .ha.   .^^r^r:^  ^  ;h'  '  ^^7'^^^'    '""' -^'''- 
s.vstem.  .t  looks  after  both  sides  of  the  tr-.ns-  V  '"'  "^"■^''    '"  '"  "  ^""'P'*-'.'-- 

Single  Entrv.  inste-.d  of    u  .„    ,      "^•;"''"*--.'«".  '.  records  all  accounts. 

.hat  of  recording  the  1^^:!;  Zlllltr^'^'^  ''"'''''  '^  ^^  ''  ^'"^'^  '«'- 
dealing  with  all  accounts  as  in  Poub^  F  r  ".  ,  7  ""'I  "  ^""■"  '^'  ""^"  '■'^'- 
just  tho  Personal  Accounts.  There  iro^llv  ."'"''  ''"  "'"'  '''" ''^^^'^'■"»''  =".- 
suggest  this  easy  plan  of  getting  to  on  H  7  7  "'"  '"-  •"'"  '^^  '-"-"'  -'d  "e 
"  ork  in  your  practice  boi  as  ^1'::;^   'Z^XH^'"'  -''  ■  J""-"-  '^^ 

L.......   hn„,_  supposing  the  Journal 


•  on 


ucrc  the  only  hoi>k  nf  aii.i>uiit  ymi  were  kccpini;,  outride  of  the  lA-djfor.  Next  jfo 
over  thi*  work  and  draw  your  pencil  throujfh  all  aivounts  that  cannot  be  clastwd  a> 
Per.Honal.  Ilie  eiilrio  you  have  left  will  be  the  entries  lor  the  Met  as  journalized  by 
Sinjfle  Entry,  and  may  be  arran^'ed  in  the  Journal  as  shown. 

This  Journal  will  be  the  only  book  fri>m  which  we  can  post  to  the  Ledi^er. 
Other  b»>oks  may  be  kept,  hut  at  the  best  they  can  only  be  auxiliary  ;  no  postint; 
can  be  done  from  them.  As  an  illustration  of  these  you  mijfht  in  addition  to  the 
Journal  draw  up  a  Cash  Book  and  a  Bill  Book  for  the  set. 


SINGLE  ENTRY  CASH  BCX)K. 


Datv 


Kxplanation 


icjoj 

Oct. 

1 

1  •' 

1  5 

5 

• 

1  fa 

6 

^ 

/ 

9 

lO 

'  '  1 

'*[ 

•*! 

'X 

•4 

»4 

'5i 

i.sl 

'• 

i<> 

i61 

Investment 

Cash  sales,  per  cash  drawer 

From  A.  Itallantyne  on  account 

Clerk's  salary. 

Cash  sales,  per  cash  drawer 

From  \V.  Bennett  on  account 

From  Jas.  Jamieson  on  account 

Cash  sales,  per  cash  drawer 

One  ton  coal  for  iitWce 

Paid  Smith  &  Brown  on  account 

From  .\.  Ballantyne  on  account 

Clerk's  salary 

From  .Mrs   J  no.  .Adams  on  account 

To  Smith  &  Brown  on  account 

For  .A.  Ballantyne's  note 

Sales  per  cash  drawer 

G.  F.  Dennis'  sijjht  draft 

Book-keeper's  salary 

Note  favor  of  Smith  &  Brown 

Balance  or\  hand  {',',,| ) 


Receipt.s.     Pay'tH, 


iSoooo 


^46  75 

500 
12764! 


5  00 


650 
too  00 


1000 

1          'SO 

5000 

1        3500 

i 

35»!4o 

1 

2500 

2500 

30000 

67 

961  17 

».48a 

1.48267 

OCTOBER  1,  K,.... 

Oct.  I,  190—,  Student  commences  business  with  the  followinjf  resources;  Store 
and  Lot  valued  at  Si, 500  ;  Horse  and  \Va>,'on  valued  at  S22.S  ;  Cash,  $500.  (For 
proper  form  of  entry  see  preceding-  pajfes. ) 

Buy  of  Smith,  Brown  tV  Co.,  City,  onacct.,  at  15  days,  lobbls.  .A  Sugar,  1,250 
lbs.,  at  loc;  10  ch.  J.ipaii  Tea.  350  lbs.,  at  60c.;  10  ch.  Bl.-ick  Tea,  350  lbs.,  at  45c.; 
5  half  bbls.  Mackerel,  at  S4  ;    10  mats  Java  Coffee.  1.250  lbs.,  at  22c. 

Note.— It  i»  miiioceisarv  to  inti-i-  the  items  in  the  .rournal,  the  Invoice  itielf  being  plaeeil  on  file 
for  reference. 


Sell  A.  Ballantyne,  Stratford,  on  acct.,  2   ch.  }.  Tea,  70  lbs.,  at  70c.;  2  ch.  B. 
Tea.  70  lbs.,  at  50c. 


Cash  sales  per  faxh  PrawiT,  Si 75.^8. 

J 
Seir  Mm.  John  Adams,  54  farltun  St.,  on  aivt.,  10  lbs.  .\  Sii^ar  at  1  u.;   1  lb.  J. 
Tea  at  85c.;  i  lbs  |.  toffee  at  jik:     (J.) 

FORM  OF  SINGLE  ENTRY  JOURNAL. 

^ TOKONTO,    Ol  roHKK    I.     Kj.... 


Date. 


K\riiv. 


Oct. 


Student.  Cr. 

Commence.s  businessinvestin);  as  follows 
Store  and  Lot  xalued  at 
Horse  and  Wagon  valued  at 
Cash  per  C  H. 


Smith  &  Brown.  Cr- 

Bot.  ofthemon    acct.,    15  days,    jfoods 
per  inv.  No,  1. 


•A.  Ballantyne.  Dr. 

Sold  him  on  acct.  : 

2  eh.  J.  Tea,  70  lbs.  at  70c. 
2  ch   B.     '*     60  lbs.  at  50c. 


Mrs.  J.  .\dams.  Dr. 

Sold  her  on  acct.  : 

10  lbs.  .A.  Sugar  at  i  ic. 

1  "    J    Tea  at  85c. 

2  "    J.  Coffee  at  28c. 


Smith,  Brown  &  Co.  Cr. 

Bot.  on  acct.  goods  per  inv.  N'o.  2. 


Ko.    !  SiNOKiEH.  \     Total. 


i!Sj,5(x>oo, 
5m)  00' 


MOO 


I  10 
56 


/^7  .so 

I 

84  IVJ 

! 
■«ls« 

•25*'  50 


2. 


Buy  of  Smith  Brown  iV  Co.,  on  acct.,  10  bbls.    Hrown  Sugar,  1.2^0  lbs.,   at  c>c.; 
10  sacks  Rio  Coffee,  800  lbs.,  at  i8c. 

Sell  Wm.  Bennett,  144  Ontario  St.,  on  acct.,  4'..   lbs.  .Mackerel  at   uc;   1  lb. 
B.  Tea,  55c. ;  2  lbs.  Rio  CofTee,  at  24c. 

3- 
Give  Smith,  Brown  &  Co.,  your  note  at   10  days,  payable  at  College  Bank,  to 
apply  on  acct.,  $300. 


Received  cash  of  .A.  Ballantyne,  on  acct..  Si 5. 


I<M 


Buy  of  Smith.  Bnmn  \  to.,  on  hcci..  ij  do/.  Hroom*  ai  $1.^5  ;  4  doz.  Wood 
I'uiU.  Ht  $j 

Sell  Jame>  Jcnison.  iWi  (.olleKc  St..  on  acct.,  J5  lb*.  A  SuK'ar  nt  i.k.;  4  lb>. 
J    Tea,  at  MiK,-.;  ..  Ihd,  Rio  Coffee,  at  J4C. 


8INGLB  ENTRY  STATEMENT 


Personal  . Veils,  per  l.edt;er 
fash  on  hand  per  C'.  H. 
.Mdse.  inventory 
Ri'al  Kstale  inventory 
Horse  ."fnd  Wajjon  valued  at 
.Notes  on  hand  per  H,  M 
Notes  outstanding 


Total  Resources 
"     Liabilities 

Present  Worth 

Present  Worth 
Net  Investment 

Net  (iain 


3, Hi,  00 


Entries  necessary  to  chanjfe  I.edjfer  to 
Double  Kntry  form'  : 

Cash  Dr. 

Mdse  Dr. 

Real  Kstate  Dr. 

Expense  Dr 

Bills  Rec.  Dr 

Bills  Pay  Cr. 

Proprietor  (_>. 


RksOI'RCEH    LlARILITIEM 


'707J 


iif,oo 


'S4.«A1 


.W 


Si 65  5» 

$7.^^  00 

I 
I 


961  17 
27072 
2,50000 
32500 
119  50 
"6550 
13632 


Pay  clerk  cash,  to  apply  on  salary,  $5. 

Cash  sales  per  Cash  Drawer,  $246.75. 

h. 
Sell  Mrs.  John  .Adams,  on  acct.,  10  lbs.  B.  Sujfar,  at  loc.;  4'^   lbs.   Mackerel, 
at  I2C.;  2  Wood  Pails,  ac  25c. 


Received  cash  of  Wm.  Bennett,  Sj,  and  of  James  Jennison,  S5.  on  acct. 


"M 


Buy  of  \Vm.  Gordon,  lifj.  on  voiir  note  at  m,  d»y>.  paviiHe  at  MoUon*  Hunk. 
1  bbl».  ,\  Su^Hr,  J50  lb».,  at  iik-.;  j  hhln  Hrowii  SuK'ar.  J5..  Ihn  .  at  H'^c;  1  ch 
Japan  Tea.  .15  Iba.,  «l  55c.     (Se«  note  b«low.) 

X<>Ti:  X..  fiiln  i>  t..  In.  i„n,|e  m  ihr  .liniriinl.  l»-..iii«.-  s.,ur  iii<li't.t»lii.-wi  i.  „..i  1..  \Vii> 
ii,mi,m  p«i».i«llv.  I,ui  Ml  (hi-  Jurni  ..«  HilU  l\v«l.l»,  <in<l  i.  .Ii..«n  I,,  t|,.  |<,||  ||,.,k 

Sell  Mr*.  John  AJam«,  on  acct,.  2  Wood  PaiU,  at  jjc;  t  Uroom,  jsc;  1  lb 
Rio  Coffee,  ^4^. 

f» 
Cash  Males  for  the  day.  a-»  per  C'nsih  Drawer.  SiJ7.f.4. 

H. 
Received  of  Alex    Ballantyne.  h\s  note  at  .;  days,  payable  at  Traders  Hank,  to 
apply  on  acct.,  Sij.     (J.  and  H,  B.) 

Sell  \Vm.  Bennett,  on  acct.,  50  lbs.  H.  Su^ar.  at  .,i,c  ;  .  Broom,  j^c  :  ^  lbs. 
Rio  Coffee,  at  a4e.;  2  Wood  Pails,  at  ijc. 

Pay  cash  for  ton  of  Coal  for  office  use.  I^.^o. 

10. 
Pay  Smith,  Brown  \-  Co..  cash  to  apply  on  acct.,  Sioo. 

Buy  of  Geo.  I'.  Dennis,  Ginlerich,  on  acct.,  at  10  days,  j.s  bbls.  Salt,  at  S1.J5. 

Wm.  Bennett  returns  for  credic.  4  lbs.  of  the  Rio  Coffee  bou^'ht  .,th  inst.,  the 
quality  not  beinp  satisfactory. 

Sell  A.  Ballantyne,  10  bbls.  Salt,  at  S1.40  ;  2  ch.  J.  Tea.  70  lbs.,  at  7(k-.:  ,?  bbls. 
B.  Sugar,  375  lbs.,  at  loc.     Receive  in  payment,  cash.  S3;.     Balance  on  acct. 
,        ^,"T*;~'°  traniaotiorn  like  the  al«>ve  in  Hingle  entry,  it  ii  c  lutonmiv  t.i  nmke  uii  entry  in  th.- 

.ZT  ''l'''''^  ''"'  P""","  ""'  ""^  *'"•'•  *■"'  P""h««^f.  «"<1  then  m«ke  »  „:,md  entr    gi7in«  I  im 
cre<lit  for  the  amount  paid.  •  •       * 


Pay  clerk  cash  to  apply  on  salary,  $10. 

tt 

Receive  cash  of  Mrs.  John  Adams,  to  apply  on  acct..  $1.50. 

I.? 
Pay  Smith,  Brown  &  Co.,  to  apply   on   acct.,  cash,  S5a  and  your   note  at 
days,  payable  at  College  Bank,  $ioo. 

Sell  Wm.  Bennett,  on  acct.,  10  lbs.  A   Sugar,  at    10c.;  2  lbs.  J.  Tea.  at  85c.;   5 
lbs.  Rio  Coffee,  at  22c. 

•4 
Buy  of  Geo.  F.  Dennis,  on  acct.,  at  10  days,  25  bbls.  Salt,  at  Si. 35. 

ti 
Receive  of  A.  Ballantyne,  for  his  note  of  8th  inst..  due  to-day,  S25. 


M 
I  iiih  »aleii,  MM  per  I  »sih  Drnw^r,  lii,{5H.40. 

•5- 
I'h)  t;«ii   F.  Ocnniit'  ^ijfhl  Urufl  on  you  to  Hpply  on  Hcct.,  in  c»»h,  ity 

Pay  Kn>k-k««p«r  canh.  to  apply  on  »al«ry,  815. 

Receive  ot   A.  Hallantyne,  hi»   note  »l    10  a»y;  payable  at   TraUers   Hank,  to 
balance  acct..  $1 10.50, 

n 

Sell  Jamil  Jennision.  on  acct.,  10  lbs.  B.  Sitjfar.  a    «>'..c.;  i  lb».  J,  Tea,  «t  tkn:.; 
5  lb«i.  Kii>  loffce.  iit   J4C. 

\h. 
I'ay  your  note  of  ^rd  inst.,  fjuor  ol  Smith.  Hrown  8t  I'o.,  in  cash,  Sjw. 

INVKMORV.  OC  TOHKR   i»..    u, 

Mdsc.  on  hiind,  per  Inventory   Hook    (  j-^,  -, 

Horse  and  wajjon,  v  allied  at    ^ ^ .   j,„ 

Store  and  lot,  "         •• ,,J.    ., 

>t5o*>  00 

ruxrv.""'"'^""   "'"■    '"''*    ""'   "'"'*'   '"**"""'0    '"  y""-  ■'""""•I  in.m«li«li-l.v  following  tlw  U.I 

Entrj    «(  er  lou  Imve  ...m|.let«l  tlir  |Kwtii.g.  fufl  iii.eriicl,.,i..  f.,r  which   are  given  ..n  thi.  paae 
Smy  ,h.,ul.l  -tu.ly  thr«.  ,n..ru.tl..„.  verv  ,Hr..f„lly,  «„,|  ,H.rf,.rn.  thr  work  pr,o«%  ..  they  d'r^ 

TO   IHANCE    HOOKS    KHOM    SIM.1.E    TO    DO!  HIK    EVTRV    I  HE    FOLLOWINli   STEPS   SHOULD 

HE    TAKEN    : 

I.  Collect    all    Resources    and   labilities    from  Ledger,   Day    Book,  Cash  Book, 

Bill  Books,  and  Inventories  and  make  a  neat  statement. 
11.   From  this  statement  tind  the  Present  Worth  and  the  Net  Gain  or  Loss. 
III.   Make  nece        y  Journal  entries  in  Sinjfle  Kntry  form  to  carry  the  Net  Gain  or 
Loss  and  all  Resources  and  Liabilities  into  the  Ledger. 

'' 'inv.ntorvj '"*'"^"'    ""''    '"""'"'   '"'"""'   '"   '''"'"'*'    '**y^'k    inimedi.tel,  following 
l\'.    Post  these  entries  to  Ledjjer  and  take  Trial   Balance.     (Be  sure  to  take  Trial 
Balance  to  prove  yo>    have  a  Double  Entry  Ledger.) 
The  Student  will  follow  atH>ve  directions  very  closely  and  show  Statement  and 
Entries  in  Day  Book,  also  Trial  Balance  from  Ledger. 

The  business  for  the  balance  of  the  month  will  now  be  recorded  in  Double 
Entry  form,  using  Journal  Day  Book,  Cash  Book.  Invoice  Book  and  Sales  Book  for 
original  entry,  with  Bill  Books  continued  as  .Auxiliary  Books. 

Oct.  17,  Buy  c(  \Vm.  Ciordon,  City,  on  acct.,  10  bbls.  B.  Sugar,  1  210  lbs  at 
«c.     (I.   B.)  3       ••- 

Cash  sales,  per  Cash  Drawer,  $75.25.     C.  B.  and  S.  B.) 

18. 
Sell  Wm.  Bennett,  on  acct.,  2  lbs  J.  Tea,  at  80c.;  3  lbs.  Rio  CoflFee,  at  250.;  30 
lbs.  .\.  Sugar,  at  i  ic.     (S.  B.) 


i«5 

IH. 
Svll  W    I"   t  hnpntrtii,  mi  liio  m»iv  .U  15  day*.  p»i>Hblf  al  Triidsr*  H.iiik,  5  hW». 
,\  Su|{Hf.  »U5  lh»..  Ht  10 '..»,•.;   10  hhU,  B,  Su|{«r.  i.j.V)  Ih*.,  .it  'k  ;  .«  ^h  .  J    Tv.i.  105 
lh«.,  ill  6jc, 

lc». 
Ret,viv«  cH»h  ol'  Mr»  John  AJums,  1 1  huliini'v  ticci, 

Hiiy  ii»  NVm   OorUon,  on  iuci  .  15  bbU   A  Sll^'ar,  i.H;:^  lb«  .  at  <i'4i- 

JO. 

Sell  James  Jtfiinisoii,  011  mi  jo  lbs.  .\.  Su^.ir,  at  lu.;  5  lbs  Rio  t'offn-,  at 
Hi:.;  J  bbls.  Salt,  at  Si. 50. 

i» 
Cash  sales,  per  I'ash  Drawer,  81 15.05. 

ji. 
(ii\e  (ieo.   I     Dennis  your  note  at   jo  days,   payable  at   Merchant's   HHilk,  to 
balance  acct. 

Buy  of  Wtn.  (iordon,  on  acct,.  5  ch.  J.  Tea,  175  lbs.,  at  »h>c. 

2J. 

Sell  A.  Ballantyiie.  10  bbls.  Salt,  at  Si  40  ;  j  ch.  J.  Tea,  70  lbs.,  at  70c.;  2  ch. 
B.  Tea.  70  lbs.,  at  55c.  Receive  cash  S50.  Balance  on  acct.  (Charge  lull  amt.  o» 
hill  in  S.  B.  and  credit  for  fash  in  C.  H  ) 

Pay  Smith.  Brown  \  Co.,  cash  on  acct.,  Si 00. 

Cash  sales,  per  Cash  Drawer.  S<>8.,14. 

Sell  Frank  C.  Beecrolt,  Sarnia,  5  ch.  B.  Tea.  175  lbs.,  at  55c.;  j  do/.  W.  Pails, 
at  Si.50  ;  4  doi.  brooms,  at  Sj.hj  ;  j  half  bbls.  Mackerel,  at  S4.75  ;  5  bbls.  .V  Sujfar, 
6i5  lbs.,  at  lo'jc.  Receive  his  note  at  10  days,  payable  at  Imperial  Bank.  $io«. 
Balance  on  acct. 

Receive  cash  of  Wm.  Bennett  on  acct..  S5. 

Buy  of  Geo.  F.  Dennis,  on  your  note  at  20  days,  50  bbls.  Salt,  at  Si. 25. 

Cash  sales,  per  Cash  Drawer,  $138.40. 

Pav  cash  for  permanent  improvements  on  store.  Sioo.     (Debit  Real  Estate). 
Pay  Gas  bill  in  cash,  $1 1.75. 

Sell  Wm.  Bennett,  on  acct.,  5  !bs.  J.  Tea.  at  80c  ;  50  lbs.  B.  Sujfar,  at  y'jc; 
10  lbs.  Rio  Coffee,  at  25c. 

26. 
Receive  cash  of  James  Jennison,  to  balance  acct.,  $ii..l3. 


:     'uti  - 1' "•'liii'iM^riWlr?.M?..faii 


I(* 


Pn.v  your  m«t«  •.f  i.tlh  i««..  (1,^  i,>hIi»>.  in  cMh. 

'7- 
Buy  ..f  Smith.  Hrown  ft  l ,  bbl»,  ,\.  .Su»,r.  ,..50  lb,..  „   uv. .  ,0  bbl.. 

1    r/'  'T;  V  '^  '  '  ^^   ^   ■^•"'  "»  "^•'  ••  '^-  ■'  "'  •"••'  J-  ^•-•'••-  '.'5- 
IB...  Ill  iic.     t.ivc  .hem  ym.r  note  .t  10  di,y,.  t>H..     B«l.nc,  on  lUvounl. 

P»y  Mm.  (iordiMi,  c»%h  011  aixt..  S17N.44. 

" 
Receive  cn.h  of  A.  H«ll«„.yn,,  (or  hi,  ,u«e  of  .5th  in....  dut  tiMl.y. 

C«i.h  Sulci.,  per  I'liRh  r>riiuer.  «jir).4,^ 
Sell  the  Hor»c  and  Wajfon  for  c«»h.  8JJ5, 

fay  you  ito.e  of  7.h  int. ,  due  .onlay,  in  cash. 

.1' 
r«y  Book.|«eepor  Sj.,.  and  Clerk  8.5.  c«»h  in  full  for  service,  to  d«t«. 

INVK.NTORIK.S.  OfTOHKR  31,  iq 

MDSE..  «»p«r  S.ockShee.    $43648 

RKAI.  KSTATK     More  and  Lot.  valued  a.    . ... .  . ..'.'.'.  .....".'".'.".'.",'..      a7ot>  00 

You  may  now  poM  and  make  a  Balance  Sheet.  After  you  h.ve  completed  the 
Balance  Shecl.  close  the  I.t-d^^er  and  brin^  down  .he  resources  and  liabilities,  and 
prove  them  upon  a  separate  sheet  of  pnp«r.  a,.d  pr«,ent  the  proof,  together  with 
y^jur  UdKer.  to  the  teacher  for  inspection  and  approval. 

SINGI.K  KNTRV  No  3. 

Student  will  write  up  carefully  the  followin,?  business  m  Single  Entry  Journal 
UMng  Caxh  Book  and  Bill  Books  only  as  Auxiliary  B.x^ks.  After  poslinj.  the 
Boc  are  to  be  closed  with  a  view  .0  chan^in^  them  to  Double  Entry.  (Keep 
Bank  Acct.  running  throujfh  Journal  just  the  same  as  other  Personal  accounts). 

PHOVISION    I  .  SINESS. 

November  1,   ig 

Commences  business  this  day  with  the  following'  resources  and  liabilities  :-- 
Rksoi HIES  :  Cash  on  hand.  S3.000  ;  on  deposit  in  Ontario  Bank.  $4,000  ;   100 
bbls.  Floar,  at  $8  ;  A.  D.  Green's  note,  dated  Oct.  3rd  last,  at  jo  days,  $300; 
A.  H.  King  owes  on  account  S500. 
Liabilities  :  Vour  note  in  favor  of  (ieo.  White,  dated  Aug.  13,  last,  at  gc  days, 
payable  at  Imperial  Bank,  with  accrued  interest,  $500.     Due  Hunter  &  Co., 
on  account.  $375. 
a.    Buy  of  White  Bros.,  on  account,  50  bbls.  Pork,  at  Si  5  ;  25  bbls.  Beef,  at  S.7.25. 
3.    Give  Hunter  &  Co.  your  check  on  Ontario  Bank,  to  apply  on  account.  $100.  (J.) 
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S«ll   O    W    O»horn«,   oti    ntrciMini,    15   bM>     Klour,    i«l  9<i :     i)   hhU    I'ofk, 

Ml   9 1 1)  5.) 
Dtfponil  Ciivh  ill  Oiitiirio  Hunk.  W.Vhv 
Sell  for  iitith  15  hhU   H««f.  til  OiM  7) 
Huy    («f    J.     J      IWdlord,    on    y«iur    iuH«    iil     ij     Umv*,     50    KhU     H««f.     Mi 

•  17  iS 
R«%'«iv0  v'Hdh  for  •«  not*  «iu«  ii>-«ln) 
I'iiy  While  Hro* .  cii«h  on  iui'ouiit.  t^oo. 
Sell  K  J    Humiltoii.  JO  hhl».  IWef.  itt  $18.50;  45  hhU    h'lour.  iti  ti*>.     Krceive 

CHuh,  SjtH'      ItttlMnc*  on  ,K\'ounl 
I'iiy  CHth  tor  net  of  Office  ItiHiks  hiiU  Slatio-iery,  8^5. 
Receive  cmkH  of  O.  W.  OiiK«riie.  on  Mccotinl.  8i5o. 
Depitiiil  >.a«h  in  Ontario  Hank,  8i,i<oi>. 

Sell  H    A    I'atternon,  on  hi^  note  at  »h»  Jt»y».  J5  bbl».  Pork,  at  816.15. 
Buy   H   Snt'e   for  office   iihc,   and  pay   for  aMmc  hv  chvi{ui.'  on  Ontario  Hank, 

Receive  caih  A.  H.  Kin^;,  on  account  8jih*. 

Huy  for  cHsh.  jj  bbU,  Pork,  at  815. 

Sell  O.    W.   Onborne,    15  bhU.   Beet,  at    81H.50:    3%  bbN.   Flour,  at    *i*.i5. 

Receive  hi<«  note  at  10  ilay*,  with  interest,  puyubic  at    rraUer<>'  Hank,  85ih«. 

Balance  on  account. 
Vournolennd  the  interest  up««n  it,  dueti^-day,  hn<>  been  chHr((ed  to  yoiiraccou 

Nt  Ontario  Bank. 
Sell  for  cash,  10  bbU.  Pork,  at  81^.50. 
r>i.iw  cash  from  the  bu<iine»  lor  private  ii>ic,  850. 
Sell    B.    C.     Kent,     15    bbis    beef,    at    8i«.5o  ;    10    bbls.   Pork,    at  S16.J5. 

Receive  cai^h.  Si 50,  and  hiw  note  at  tw  days,  payable   at  Traders'    Bank, 

for  balance. 
Give   White    Bros,    your   cheque   on   Ontario    Hank,    to   apply    on    account, 

83iH>. 
Sell  for  cash,  10  bbls.  Flour,  ;>t  S<).35  ;  5  bbls.  Pork,  at  Sifi.ij. 
Buy  of  White  Bro*.,  on  account,  2$  bbN.  Beef,  at  S17.  JJ. 
Receive  cash  of  A.  H.  Kin^,  to  balance  account,  8300. 
Buy  of  J.  J.  Bedford,  on  your  note  at  35  Jay*,  payable  at  Ontario  Bank,   50 

bblN.  Pork,  at  8 15. 
R.  J.  Hamilton  ha.s  compromised  with  his  creditors  at  35%.     Settle  his  account 

on  that  basis,  receivin^f  cash. 
'Pay  your  note  due  to-day  in  cash. 
Receive  cash  of  O.  W.  Osborne,  on  account,  8233.50. 
Get  H.  A.  Patterson's  note,  received  nth  inst.,  discounted  at  The  Ontario 

Bank  and  receive  cash  for  the  proceeds. 
Sell    D.    M.    Samson,  on  account,    30   bbls.    Pork,   $16.35  •    "^    ''''''*•    Beef, 

at  $18.50. 
Receive  cash  for  a  note,  with  interest,  due  to-day. 
Pay  Salaries,  $50,  and  Rent  of  Store,  $50,  in  cash. 


INVKNTORIKS,  NOV  KMHKK  >..   ..^ 

OdUv  Siif#,  tiitiifii  .If  j,^( 

i»JiH»f  with  t)*c*mb»r,  "  '  *^"'""**  '^'""  »*"■ 


SPKllAI,   lOl.l  MN    JOl  RWI. 
In    lh«    M,ccMdi„«    „u.n.h    un.    ar*   a,k»U    .0  record   .h,    .r«n.«c.U««.    in   . 

•^  noi.U    m    ,h.    po.„KK,    of  ,h.    Journal    Kn.ri.,    uhich    Mr«    pl,c.d    in    ,hl 

•;;•;' '" '" '-'-  '^ ^'•'" '»«--  • -.  --^u  .h.  cr^uif;;!';  i 

InTh  hv     •    ^  "        M.rch«ndi,.    i„m,    ar.  po,ud   «,    ,h,   ,„d   of  .h« 

month  by  ..mply   carrying   .h*   ,o„.i„^»   of  .h.,.   column.   .0  ,h.    Udl      AH 

Th.  number  of  «p«ci«l  column,  in  a  K.ok   of  account  i,  not  limited      Uv 
accoun,.  ,„  which  entries  occ.r  with  .ufTuien.  frequency  to  w.rr.„n      m.v  Z 

oth.r';::k.^;::;- :':^  ::z::: '  --'-' '-  '^"  ^-^^  ••  -  •«-  •^• 

true    „  :        '"  '"^•"''"-     ■'''•  """''"•    *'"   »»-  '"  -inl  «h-«  .hi.    . 

ue    n  a   .cnse  only.     All  Cash  Hook,  .re  alike  in  ,h.  ..„«e  .h-t   the      Ld 
rece,p..  «  u  payment,  of  Cash.     The  mere  fac,  ,hat  a  certain  Ca.,h  Book  ma.Z' 
m.ead  of  one  money  column  on  each  .ide.  a  do.en.  d...  not  make"   . Tiffertn 
Cash  Book  .n  pnncple.     Whoever  ha.  .horouKhly  mastered  the  Cash  B.H,k  in  it 
Mmple  .orm  necU  no,    have  any  fear  of  mas.erin,.  ,he  more  complex  form      Th. 
d..ference.Kenera..y  a  matter  of  simply  ua.chinK  -refully  where  you  pTaceTh. 

of  the  C  ash  Book.      I  he  t.tle  you  have  jus,  written  is  ••  Bills  Receivable  •     I  ookinJ 
aionjj  the  d.fferent  column,  you  find  one  entitled  ■•  Bills  Receivable  -The  Z^! 
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roWM  or  OOLUMNAR  KXPNAL. 

I •»■«>% It).  t%t%    I,  I., 


Mil*.-. 


1 


(itvh.  MunJrU*.  "i 


9l.i(10IM> 


1,50001) 


•JN75 


I  a.ooi^  on 


Kwlf).  lj    »MIHlf»#«.        l,„h 


M>l*v 


UmiiitJ  (.  II.  Whii* 
and  NV  I)  H«ll  a. 
^imI  ^t«rtiwr». 

\Vhti«i«tt«i»  Harptr* 
n%yt*  HI  im  ili*  ,  wtlh 
tnleroi  '    •i.i.j., 

Int.  t«n  «i«m« 

iiiJ  cimh  lo  mHli«  hi* 
inwftimiriii  ti|iint  10 
Hltitl«iti'.  Pr«ii.  \\\»rlh 

i'«»h  I)r. 

Iiil.  Mnd  l>i«c.    .  .      t>r. 

HIIN  Rvc I),. 

To  i,.  II.  VVhiitf   . 

B  II  in\««uuiu>i«  mitU« 

•)  Hliiir  <k  iitHHlion  Qi 

•loU4>»     .  Si.joo 

DtMinint  tomttluriit 
and  ca<>h  to  make  bin 
inv««tm«nt    equal    10 
SluJcnlK  Pre«.  Worth 

HilU  Rev  .      .  .  ,        Dr 

i«»h  Or. 

To  Int.  and  I>i»t    .  .  . 
"  B«ll    


t'ash  Sal«» 
fash  Or   . . 
To  .Md»* 


«'.»«•  75 


IK'pitiited 
Rank    .    . 

Hank  Dr., 
To  fash . 


in    Ontiirio 
.    $r,joo.ou 


NoTR.— Be  sure  to  rule 
and  loot  at  ba»«  of 
each  pajfe  and  carry 
amotintx  forward. 
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MKMOR.Wn.V    FOR   Dl-t  K.MUKR. 

The  student  will  continue  the  business  of  the  preceding  month  after  admitting 
Geo.  H.  White  and  W.  D.  Boll  as  equal  partnorv  Instead  of  usin^..  ,hc  ordinarv 
Journal  and  Cash  Book,  the  «ork  will  be  recorded  in  a  Columnar  Journal,  which 
will  be  found  amon^f  the  bl»«ik.  supplied. 

This  Journal  combines  in  it  the  offices  oi  the  Invoice  Hook.  Cash  Book  and 
bales   Book,  and  the  particular  advantage    it    affords    is    i„    postinK    the    results 


m-^i^  --«=  t-L^jT 


vvitr"  i' *'".'•  "'"*""" '"  •**""""'  "^'  -»**  '-'•'  •"  •^»-'-*  P"^ 

^.    H..,  .^  i  „mm.„K.  *  I-.,.  .,*.  hhU.  IW.f.  i.y,,,  .   ,„  HW,.  P.,rh.  .,  •,,,    |i,v* 
pf»wiMm  Ml  I' J-;  »|,i«,h.  ' 

»>.    tn-ptxii  iH»h  iti  the  Oiienri.i  riHnk,  $v» 

Huy  ..f  M  A  FvrK„,.,„.  Mou»c  «.,J  l.ui.  ,,.«.  Huron  Si .  r.,r  i6.,»«.  A«um« 
II  mor.K«Ke  on  s»m..  of  *,..«,.  wi.h  i,H.r».i  «ccrM*d  from  Oci  418  l«»i  r„ 
days.  4nd  pa>  l.m,  ,h».  h«la,Kv  h>  .hv^.H.  on  OnlHrio  H<.nh 

Buy  .vx.  hhls    Flour,  a.  $H.  «nd  pay  Tor  ,«m*  h>  ch*M«..  on  vour  H<.nk 

tk    P«y  UT,.,^  Hro.  .  ,0  *pp|y  on  »coH.ni.    H    I     K^ni-  „o.c  rrceiwd    iTih  ..it 
w»»  dUcouiit  to  inuturil).  ' 

A»..».p«  »  JrHM  a.  iod«,s   ,i,jh..  drnu,,    on    W     |>.    IM|   hy    W    r>m,fm„„    f.,, 
h.«  pnvttie  atcouni,  ttioii. 
10     Pay  irt»h  for  Coal  for  office  use,  $n.Ho. 

Rccmc  of  r    .M.  Samnon.  .0  apply  „„  „cco.,„i.  hi,  ch^u^  on  Mcrchanl.'  Bank 
of  Canada,  8jio. 

...    SellcrVVO.bornc.on«cco..n,.,.H.bbN         ur.  a.  8.,  .5:  uH,bhk  B..,f.  i,«.,., 
A,  I     Harpvr.  who..-  note    While   invcsud   ..nd  K'uaran.eed  iu   pM,m..nl.    ha, 
comprom,,vd  ui.h  hi,  .rodi.or>  «,  .^o,  .      Receive  ca.h  and  charge-   ,h.  defic- 
iency 10  White's  account. 
Deposit  in  Bank.SumsoMscheHue.  received  lolh  inst. 
Pay  Hunter  iV  to  cash  to  balance  account. 
Receive  cash  of  O.  W.  OsK>rne,  on  account,  $.5.54.V75. 
I.r     Buy  of  Seymour  \  Scott    .)n  account,  j^o  hbis"  Pork,  at  $1^ 

Kxchan^e  cheques   with    W.    K.  Small   lor   his   accommodalion.    Sj.h,,       Hi, 
cfieque  is  dated  if>th  in<tt. 


ti 


•  '  ■     ■    lor   .Hit    ♦*,„ 
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III 

:^:j    >-  M. 0.,,  ...H ^,^, ,,  ,,^^;f^^ 

XV    '*"""'*'"'"-'"'*•"••   '»'"'^''    ''""...Mi..,.,;    ..H.HhN    K .„ 

In.Mf*  ih«  M.H,^.  M.,   ^H.  Hum  Hi .  r.w  g^..HH,.  «, 

-     Hn«..  o<  O  H-  c>,K.r.,v.  ...  K.U„...  .,.,..„,  h. .„  „.  ^        ,,,,         ^ 

Hjinh.  I.,  apply  „„  i.4»,>tn»i.  (li..HH.  »^""4fm 

Pay  an  itat,'«pi«iHv  itu«  i.^Un)  itt  m»h 

...     H.„a,„,  ,.,u  , UhiU  a.n.h,.„K   .h..   r.,p. K„.„    ..,  O  "Co  K 

''^xr  *"""'"' "'^""''^'"'''"'■'^'"' • '■•  •'^•'  •- »'— 

J«.    iktl  Ratmontl   Hnm .    j,u.   hhl,    |.|„„r, 
R«teiv«  th«ir  not*  m  ,»,  j.,>..  f  j,ihh> 
J>rp.»»ii  caiih  in  Ihv  Ont«ri.>  Hi.nk.  »,,,hh. 
fumminif*  A,  fo  .  uho  holU  u>iir  m>t»-  f..r  «-...     ,.         .u 

'zr'^ " '"'  '"-^"^ '-  "^ --  •"> '-... . , 

Sell  the  iUms,  ami  |..„.  N„    ,.,„  „.„„„  ^      ,,,  j 

mc„.,  paid  for  ,hc  .r«h    i„M..  a.ul    aUo  «-..";        """  ""''  ""'""*'- 

upon  ,hc  proper.)  for  the  bal«L.  '  '*•   •""'  ■'  '^''''*"^^' 

Riieive  cu%h  tor  a  nolo  due  to-day 
ii.     Receive  cash  of  I),  M    Sain«.in    t.K.i 

I  ay  Salaries  and  Rent  of  Store  in  a.,h.  8,00 
Dep.,Hi!  .«.h  i„  OfitaruT  Hanh.  ^^..^hv 


1 

.«;    <     ^    hhU      Cork    ,.|   «,»ij,, 
'IK'    on  net'iii.n.. 
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IWKNTORIES,   DKCKMHKR   ji,  u,  ... 

Mdsv.      150  bbU.  Klour,  at  SH  ;    140  hhlv  Hecf.  at  817.25. 

Expense.     Insurance  uncarnod.  S1.17.so;  0»Kce  Safe,  valued  a(  5     Mow  cost. 

Posi  and  make  out  a  Halance  Sheet.  Close  the  Ledger  and  prove  the  balances 
a*  heretofore  instructed.  Present  >our  books  and  proof  ».f  the  balanceH  to  the 
teacher  before  pri>ceedinjf  with  the  next  work. 

STIDV  THKSK  ^HKSTIO.V.S  l-OR  RKVIKVV  lAREFlT.I.V. 

'What  is  the  disiinjfuishin^^  feature  of  Single  Kntrv  Hook-keepinjr  >  -To  what 
extent  is  it  necessary  to  record  business  transactions  in  Sin>,'le  Entry?  HVhat 
biHiks  are  jfenerdly  used  i'  'What  additional  books  are  sometimes  employed  ?  In 
Sin,  le  Entry,  why  can  you  not  show  in  detail  your  j;ains  and  kw.ses?  "How  do 
you  determin.  your  Net  liaiii  or  Net  Loss?  When  will  the  results  exhibit  a  Net 
Loss  ? 

"What  is  the  first  step  preparatory  to  chan^finjf  books  from  Single  to  Double 
Entry  ?  The  second  step  :■-  'Why  must  the  Present  Worth  be  found  before  the 
Net  Ciain  or  Net  Loss  can  ho  determined?  'What  additional  accounts  is  it 
necessary  to  open  to  change  the  l.ed^jer  to  Double  Entry?  ''What  is  the  final  step 
to  place  th-  Led^'er  in  halance?     "Why  is  the  Led^'er  then  in  balance? 

Miscellaneous.  From  what  source  do  xou  Hi.-t  the  information  necessarv  to 
make  out  a  statem-nt  of  the  Resources  and  Liabilities?  Could  you  finu  your  Net 
Gain  or  Net  Loss  if  yi>u  did  not  know  uhat  you  were  worth  at  commencin^r  ?  Could 
you  find  your  Present  Worth?  If  in  maki.i,.'  out  the  statement  preparator>  to 
chan«:inn  to  Double  Enlr>.  a  resource  should  be  omitted,  how  would  it  affect  the 
Net  tiain  ?  What  entry  would  he  made  in  the  Double  Entry  books  to  correct  such 
an  omission  ? 


-v~- 


FARMKRS'  SKI. 

October  ,.  ,.^,     .  Student  has  thi.  da>  Iva.cd  the  tarn,  of  Farmer   Doh»on  lor 

«  term  o.  hve  year»  ;  said  farm  bein^  1.,,  No i„  ,he  Concession  of  . .    . 

^....   .Tou^ship   of   m   the   Count,  of i„  ,he 

frovince  i.f  Onti.rio.  and  containinK'  One  Hundred  Acrev  more  or  les«. 

Student  ajfrees  to  pay  therefor  an  annual  rental  of  Two  Hiu.dred  and  Fiftv 
Dollar,  o.  lawful  mone,  of  Canada,  payable  yearly  on  the  first  dav  of  OctoK-r  in 
each  and  eNery  year  during'  «aid  term,  the  first  paj  men!  to  become  due  on  the  firs, 
ua>  »>(  C>ctober,  190—. 

Student  further  agrees  to  put  on  .he  Cam,  each  year,  permanent  improxement. 
to  the  value  of  Fifty  Dollars  and  to  pa,  all  taxes  and  to  perform  Statute  Labor  • 
to  keep  fences  and  buildi.ij;  in  repair  :  and  to  cut  no  timber  without  lessor's  permis- 
sion.  except  what  he  may  need  for  fire-wood  or  threshing:  purposes  on  the  farm. 

Student  also  ajfrees  to  summer-fallow  and  suUicienllx  manure  each  vearat  least 
MIX  acres,  sowin^r  name  with  Fall  Wheat  and  seedit.^r  down  with  ^.ood.  clean  Timothv 
and  Clover,  the  Timothy  bein»r. sown  in  the  fall  and  the  Clover  in  the  spring,  and 
w.ll  leaxe  nine  acres  of  Fall  Wheat  on  the  farm  well  put  in  on  fallow  land  a.  the 
expiration  of  the  lease,  beinjr  in  consideration  of  ^cUu^k  from  the  lessor,  uith  de- 
mised premises,  nine  acres  of  Fall  Wheat  on  fallow  land. 

Student  or  lessee  also  a^-rees  not  to  have  more  than  fortx  acres  of  j^rain  in  anv 
one  year  and  to  sell  no  hay  or  straw,  and  at  expiration  of  lease  to  leave  str.-.w  the;, 
on  hand  for  lessor's  benefit,  said  lessee  hax  m^r  received  straw  on  hand  when  taking 
possession  of  said  premises. 

(Copy  above  in  Day  Book.) 

Student  will  open  up  books  in  Double  Entry  usin^^  Journal  Day  Hook  and 
Ledger  only.  He  may  keep  Sin^'le  Entry  form  .^f  Cash  Book  for  first  part  ..f 
the  set.  ' 

Oct.  i     tudent  invests  resources  as  follows  : 
Six  stock  steers  valued  at  $,^5  e.ich. 
Four  cows  valued  at  S35  each. 
Four  calves  valued  at  Sio  each. 
,    One  team  workin^f  hor.ses  valued  at  Sjoo. 
Fifty  white  fowls  valued  at  20  cents  each. 
Tools  and  Implements  valued  at  Sioo. 
Cash  on  hand,  $400. 

(Open  accounts  for  Cattle.  Horses,  Poultry,  Tools  and  Implements.) 
.V     Bought  from  former  tenant  for  cash  :  .0  tons  Hay  in  barn  at  S6  per  ton  ;  300 
bush.  Oats  at  30c  ;  50  bush.  Peas  at  60c. 

(Open  accounts  for  Hay,  Oats  and  Peas.) 
14-     Finished  plowing  10  acres  intended  for  Pea  land  next  summer.     Seven  davs  for 
horses,  $i  ;  seven  days  for  man,  Si. 

(Debit  Pea  account  to  Horse  and  l.;ibor  accounts.) 
15.    Withdraw  for  runninjf  expenses,  cash  $12. 


——I 
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21. 

Dec 

"5 
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Jan. 
Feb. 


'5- 


H^-Kl.. ;..  Ja.  Martin's  auc.i.n  .alo.  .  pr   Boh-.loiKh,,  S.r.  ;    .  „«,  Rack.  ^4. 
I  rtiil  tor  same  in  cash,  rcceix  in^'  5%  di«couni. 

(I>i'  not  opvn  Interest  or  Dincount  account*  here.) 
..   Finished  plowing  ,8  acre,  intended  for  Oat  crop.     Ten  davs  for  man  and 

ItMfTI. 

Insured  contents  .,  buildiuK  i"  .he  Perth  Mutual   Fire  Insurance  Co.  .or  8740 

for  I  year  at   ',      premium.      Paid  a>rent\  fee  Si 
Sold  »H,  lbs.  of  Butter  at  .7.-.  taking'  K'nKeries  for  the  same. 
I  aid  premium  *>n  Life  Insurance  Policy,  $29 
Hot  50  bush^  Oats  crushed  for  hor.es.  allowing  miller  to  take  toll.     Oat.  valued 

at  joc      (Debit  Hor.se  account.) 
Finished  plowing  six  acre,  intended  for  summer-fallow.     Four  day.  for  man 

and  team.     (Deb  t  wheat  account.) 

Bou,.h,  for  cash  ,0  bush.  Manitoba  Fro.en  Wheat  a,  500  per  bush,  to  be  used 
iUi  Chicken  feed. 

Hauled  stones.  ,0  repair  yard,  for  half  day  with  man  and  team.    Bought  lumber 

for  new  pump  platform.  Si.     ( Debit  Jas.  Dohson. ) 
Withdr.m  for  runninjf  expenses,  $h 

Brought  home  SleiKhs  and  VVaKon   Rack  boti^fht  at  Martins  sale.     Half  day 
(or  man  and  team.  ' 

Repaired  fence  around  Wheat  field,  one  day  for  man 

..      Bought  from  Jas.  Dobson  for  $50  the   timber  on  two  acres  of  Bush  land, 
payable  May  1.  * 

BouK^ht  at  Oatmeal  mill   two   tons  of  Oat   seeds  at  $6  per  ton,  to  be  ui«d  for 

catt  e  teed,  paying  cash.     Hauling,  above  one  dav  for  man  and  team. 
Withdraw  lor  runninj,'  expenses,  S13. 
Have  fed  up  to  date  3  tons  of  Hay  to  Horses  and  two  tons  to  Cattle  at  $6  per 

Paid  Jones  K  .Smith  for  cutting.  40  cords  of  lon^  wood  at  70c.,  ,0  cords  of  short 
K^s  at  , '.'V    '"  '"''  ""  """  ""'*  '"■■  ''*"'""*''  "'  ^  •  ^"'^  ^^  ^'•"  =*«- 

3     Received  from  Secretary  of  School  Board  payment  for  accords  short  wood 

at  >a.      1  cam  and  man  4  days  hauling  the  same 
Received  from  Alex.  Mustard,  saw  miller,  payment  for  ..  M.  Soft  Elm  lo^  at 

dav  "h   T",  ""  ""'  *""■  "'""'"'^  '^''•"^"^•''*-     **»"  -««   '««-   «-e  8 

days  haulinj,'-  lo^rs. 

4.  Paid  r.eor,.c  White  cash  for  half  day  for  crushinjf  ^rain.   $,.     One  half  of 
-neal  tor  cattle  and  other  half  for  horses.     .Vs  nearly  as  we  can  estimate  her 
were  .00  bush,  of  Oa.s  crushed.     (Char,,  to  Horses  and  Cattle  accoui.  s 

Received  payment  tor    10   cords    Heading,   delivered  at  Salt   Works   at   $.0 
Man  and  team  were  three  davs  haulinj,^  same  '     ' 

Civvt  50  hush.  Peas  crushed  a.  mill  to,-  Oittle.  paying  ;c.   per  cwt.  a.  crushing. 
I  eas  aic  now  \v orth  h^c.  per  hush.  '^ 

Received  payment  from  John  Hamilton  for  .0  cords  hard  wood  delivered  at  S, 
i-netla\s  hauliiij;,  man  .md  team. 
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'15 

iH.    BouK'h.  K,r.a.h.  ,  hbl.  Sail  (or  la„lc  at   8.  ..5  ;  also  KuikIU  a    Dais,  i  hum. 
4»5      I'iiiUJas    McDonald,  bhuk«miih.   lor  horncsh.H-inn  up  10  datv,  S4  jj- 
I'aid  Dr   Hrowi,  his  hill.  S;.      Wilhdrvv*  lor  running-  oxpt-nscs.  S14. 
■Mar.  .,    K.icivod   pa.Miui.t   lor   io  cords   wotnl  dclivt-rcd  al   Salt    Hlock   at  Si  per 

cord.      I'i\c  dit\s  haiiliti)^: 
4.    Paid  (Jco.  White  hall"da>  cultin^f  straw   lor  cattle.  Sj. 
I -,.    Finished  pruning;  orchard  ;    .0  days'  work  tor  man  at   S...5.  James   Dobson  to 

pa>  halt  countitiK  it  as  permanent  improvement,   (Open  Orchard  account.) 
i*>.    Houjfht  (or  cash  one  Ion  x'lf  Bran  lor  cattle.  Sij. 
io.    fJauled  lorjas.  I>obson,  i.sofedar  I'osts  ,it   > 

l.ahor  account  e.ich  tor  one-h.ilf. ) 
ii      f'liidPeter  Schmidt  lor  two  months  work.  Sj5 
(Post  up  books  and  take  Trial  Balance.) 
(Student  will  now  use  Double  Kntry  fash  Bo,>k.) 
Apr,  ,.   BouKht  ol  Robert  Scott.  Seed  .Merchant,  for  cash     ,f,  bush.   Mummv  Peas 
at  (..sc.  ;  40  bush.  Banner  Oats  at  40c.  ;    ,  bush  Closer  seed  at  $7 
..    Bou^^ht  01  H^rent  of  Massey.  Harris  .V  lo..  on  m>    note  at  5  mos..  one  Winner 

Seed  I)rill  combined,  S<>5. 
J.   Clot  50  bush  of  Oats  remaining'  in  ^ranars  crushed  for  horses,   allowing  miller 

to  take  loll.      Oats  for  feeding'  purpv>ses  are  now  worth  ,5c 
.0.    Finish  .sowinjfH  acres  of  Peas  on   land   plowed   last    fall.     Three  davs  for  one 
man  and  team. 

ic,.  Finished  sowing  .0  acres  Oat..  Seven  days  for  man  1  team.  (Two  acres  of 
th.s  land  were  plowed  for  Peas  last  fall,  therefore  debit  Oat  account  for  plow- 
in>j  .same  at  $j  per  acre.) 

!<>  Cleared  land  on  farm  for  thi.s  season  is  divided  as  follows:  Wheat  y  acres  • 
Peas.  8  acres;  Oats,  .-o  .-.cres;  Summer  Fallow,  »,  acres;  Hav,  .0  acres' 
I  HSture,  27  acres.  (.\s  the  rent,  includi.i^r  improvements,  amounts  to  $,ot. 
the  .student  will  now  debit  Orchard  account  w^th  S.,o  and  each  kind  of  crop 
with  Its  share  of  balance,  char^in^f  land  unde.  fallow  to  Wheat  account 

20.    Bought  for  cash.  10  bush.  Manitoba  Wheat  at  ..oc.  for  chicken  feed. 

2y   Withdrew  for  running  expenses.  Sii. 

.9.    Boarded  H.  Ciood  for  .4  meals  at  rjc.  per  meal  while  working  for    las.  Dobson 

(Credit  hxpense.) 
.May  I.   Paid  Ja.s.  Dobson  S50  due  to-day  to.  timber  as  agreed. 
2.    Finished  buildi.,g  forjas.  Dobson  .00  rods  ■  Averv"  Patent  Fence  at  isc  per  rod 
4.   Sold  for  cash  ,0  T.  Ballantyne  .V  Co..  .  fat  Steers  weighing  .,r,8o   Ib^.  at   ,.,c 
per  lb.,  and  a  fat  Cow  weighing    ,,..0  lbs.   at   4'.c.     Withdraw  S.7  of  the 
money   received  for  running  expenses.     ,In  all  cattle  transactions  credit  labor 
6.  per  head  for  delivering  and  the  sanietV.  buying,  if  not  otherwise  stated  ) 
••      Bought  two  cows  for  cash  at  .S40  each. 
.0.    Finished  picking  stones  olf  Hay  land.     Two  days  for  team  and  lour  dav  ■  for  man 
.-.,.     I  urned  C  attle  out  to  grass  to-day.      Have  fed  them  since  New   Year's  i^  tons  of 
Hay  at   S6,     (Debit    Horses    with    remaining  7    ,ons,   including   bah.nco   on 
liaiu!  ) 


I  Ml 

.»..    r>.bi.l«„lo.o  p-Murcfor  ,.,  h.«d  for  H  d«j .  „,  ,c.  per  head  c«ch   per  da, 
Ju-u.  ..    BouKh.  rron,  Ja.e.  S.«r.  5  S..H.C  S.ec.  .  ,,0  pT.  Head.  p«  tl,,  1. 

..V    Took  from  hor,c  bin  5  bu.h.  crushed  Oa,.  ,0  feed  poul.rv,  Meal  uor.h  u.  per 

.0.    Received  from  creamer,  for  cream  .en,  during,  May.  8,,.,  and  retained  ..me  for 
runnm^  expense*. 

...       .n,.hed  haunn,.  manure  on  fallow.     Team  ,  day.  a,  S,.  labor  U  dav»  «.$,.„. 
>v    .  lowmK  and  harrown.^  fallow  .0  da.e.      Team  4  da, .,  a,  *,.  labor  4  day.  a. 

.W     Pastured  ,H  head  of  lattlefor  month  of  June  at  8,50  p..  month,  also  team  of 

Morses,  for  15  days  at  »i  per  month  each 
July  ..   Withdrew  for  holiday  expen»..s,  $,0. 
.0.    Received  payment  from  creamery  for  ..,0  inches  Cream  ,ent  during-  June   test- 

."K'   ..o.     Butter  for  month   was  sold  at   ,H.,c.  per  lb.  and   proprietors  of 

creaniery  received  V.c.  per  lb.  for  manufaclurinjf.     (When  Cream  t  st.  100 

It  makes  one  pound  of  Butter). 

.0.   .Sold  to  T.  Ballantyne  &  Co..  for  ca.h.  ,  fat  steers  avera^inj,  ..,00  each.  ar,c. 
per  lb.,  buyer  taUmj;  away  Cattle  in  this  case. 
Paid  .Schmidt  S25  on  his  wajjes. 
.-..     Finished  Haying.     Horse.  10  days  at  «i  ;  Labor,  ij  days  at  $,.25. 
^4.  Sold  $3.2^  worth  of  Cherries  and  bought  lir.Keries  with  the  same 
2H.   Fmished    jrang   ploughinK:   and    harrowing   fallow.      Team,    aj,    days  at   «. 

Labor,  2'.,  days  at  $1.50. 
.y.     Pastured  ,5  head  of  Cattle  for  ,  month  and  3  head  for  »,  of  month  at  $i.,o 
Auk.  5.   Finished  Wheat   Harvest.      Time  spent.  Horses.  4  davs  at  S.  ;   Labor.  ,. 
days  at  $1.50. 

..>     Finished    Pea'  Harvest.      ,  -,   days  for  Horses  at  «.  ;    ..  davs  Labor,  pulling,' 
haulmg,  etc..  at  $i.i^o.  ' 

-'.,     Received    from    Creamery    for  July.   $.g..,o,  and    retained   same   for  running 
expenses.  " 

.-'.     Sold  .0  bbls.  Summer  .\pples  at  75c.  per  bbl.      Labor.  .5c.  per  bbl.  for  picking; 

Horses,  loc.  per  bbl.  for  hauling. 
2t.    Finished  Oat  Harvest.     ....  days  for  Horses  at  $.  ;  H  davs  Labor  at  $.  50 
••    Fa.d  R^  Henderson  for  cutting  9  acres  Wheat  and  twenty  acres  Oats  with  binder 

at  Si  per  acre. 
Jl.     Pastured  15  head  of  Cattle  for  .  month  at  $1.50. 
Sept.  4.    Paid  Notes  due  to-da>.  S165. 
.S.     Paid  for  threshing  sca.son's  crop.  815  ;  proportioned  as  follows  : 

Whe^U.  S5  :  Oats.  S7  :  Peas,  $3  ;  also  ,5  days  Labor  at  $,.50  to  be  repaid  ,0 
neighbors.     (Divide  among  ditfercnt  grains  in  the  same  proportions  as  cash 
paid  for  threshing). 
Bought  for  cash.  1  bush.  Timothy  Seed  at  S3.50. 


1 1 
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Kini.h.J  «.,winK  9  acr.,  K„||  Wheal.  Total  tin,.  ,p..„i  h..|i„>;  „,„„„,.  p,.,«.. 
...K.  harro«,M»f  and  .ouin^.  I.n  Ja>s  lor  team  at  8j  ;  t«..|w  Jhn  .  tor  man  at 
$1.^5. 

Sold  lor  .a.h  to  Ballantync  &  Co.. .,  lat  Sic.r.  avcraK'in>f  ,,,«.,  |b».  at  4.,,   |h 
Sold  HI  ham  for  seed,  receivinjf  .anh  lor  »«me,  i.h>  b.,«h    Red  llaw«on  Wheat 

at  851-,  and  50  biinh.  SnrprUe  at  8tK-. 
Sold  on  ireM  lor  eaxh.  16  bbl.H.  Kail  .\pp|e«  at  S1.J5  p^r  bbl. 
Finished  some  dit.hinK'  for  Jame«  l>ob.on  to  make'  up  balance  due  for  p^-rma- 

nent  improvements,  $18.15. 
Received  cash  from  creamery  for  .\iijfu»t.  Si8.'o. 
Settled  K'rocer's  bill.  !S.,.>  7.S.  havinjf  received  credit  for  ckj;-  »old  during'  sum- 

■ner.    S.,...,,  ;    p„ij   balance   in   cash.      (HaNe   allowed  e^f^-   t'^cd   in   house 

durniK'  summer  to  pay  for  labor  in  connection  «ith  poultry) 
I'aid  blacksmith's  bill.  horse-shoeinK.  S..  .0.      Rep..irs  to  tools  and  implement.. 

Paid  taxes,  Sjb.;,,.      Insurance  premium  in  Perth  .Mutual,  !Sv7o. 
Paid  .Schmidt  his  wa^-es  up  to  date.  $..5.      Received  from  crJamerx  for  Septein- 
ber.  Si  J. 95. 

Have  fed  to  horses  since  haying-  .•■,  tons  Hay  at  So.  .Sold  for  cash  .\pples 
rema.nmK'  in  orchard.  S45.  Pastured  during  September  9  cattle  for  1  month, 
and  6  cattle  tor  ',  month  at  Si. .so  each  per  month  Paid  |ames  Dobson  one 
jear's  rent,  8*50. 


INVK.NTORY.  SKPTK.MHKR  >>,   „, 

Horses     One  Team  valued  at    

Cattle—  FivH  Cows  at  S35  each 

Four  Vearlin^fs  at  $ji    

Five  Calves  at  810 

Hay  —35  tons  at  $6  per  ton 

Wheat-    140  bush,  at  Hoc   

Oats  —  1 ,000  bush,  at  30c   

Peas— 250  bush  at  60c     

Pasture  remaining'  useful,  worth 

Tools  and   Implements  valued  at .."^ 

Poultry  -  70  l.e^jhom  Ko\\  is  at  icn:  each 


Sjoo.oo 

i75.iH> 

88.00 

50.00 

J 1 0.00 

1 1.2.00 

300.00 

150.00 


J  50. 00 
14.00 


B^it^iH^^' 
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RKT.XII,  PROVISION  HirsiNKSS. 

The  rciordn  ..(  thii.  hii»iiu»»  ulll  K-  kipi  in  the  JournMl-l>«>  B.»..k.  hiiJ  ChxH 
IWk  as  priiuipal  book*  aiul  IVrson.il  IaiIkit  ii»  an  aiixilian  KH»k  ,\»  inili.aliil  in 
the  name.  lhi»  l,ivlj{cr  w  ill  ixn-aiii  pvrM.nal  ai.A.uiil,  ..I  retail  v  iislnmcrs  onl>  The 
UMial  plan  i*  t,.  |v.h|  all  KnUrs  unpaiti,  Jireit  Intm  ihe  Order  Btvk  or  Chiek  Slip 
on  v»hieh  ilenii.  are  jotleil  ilxwn  a«  named  h\  ciist,.mer.  into  this  l.edjfer  and  thi* 
is  the  onl>  entrx  made  lor  relail  sales  \||  cash  items  received  on  Heeount  arc  also 
larried  into  this  Kiok.  S.ieh  iasi,  i,  placed  i  .  lash  Drawer  with  all  simdry  reeeipls. 
H.id  is  carried  into  (iv.ur,,!  lash  llo.-k  to  the  credit  of  Mer.handi»v  .Vcauinl  H> 
I  ash  Sales 

This  plan  reiuK  IS  it  necessary  to  Ci>nsider  the  balances  due  from  cuttomers  asi 
shown  b>  the  Personal  l.ed^fer  as  a  Merchandise  inventor)  in  closing'  the  books. 
This  is  based  on  the  presumption  that  j^oods  are  not  considered  sold  until  paid  lor. 
/.  r,  no  credits  are  ^.'l^en  to   Mdse     Xcil    until  these  personal  debits  are  paid. 


MI;M0R.\M).\  OI    TK.VNSAITIONS.   NOMIMBKR    ..   m,^. 


W-' 


Student  «ill  .omnuneea  Retail  lirocer>  and  I'rovi.sion  BuxincHs  this  dav.  in 
the  store  No,  iHH  Non^je  Street,  leased  of  J.  .A.  Hanninjf  for  five  years  at.  at  S«h.o 
per  year. 

NO  B.WK  .VtVOINT  IN   I.KDGKR. 

Investment  of  Sj  500  cash  which  is  deposited  in  Bank  of  Montreal.      (C.  B.). 

.\t  the  close  of  the  first  da>  s  business  memoranda  of  business  traniacted  as 
follows  are  found  on  the  desk  : 

Receipted  bills  for  an  Iron  Safe.  $100  ;  Horse.  S1J5  ;  Harness.  Si  j;  Waj,'on. 
1S<K>:  Platform  Scales.  S35  ;  Counter  Scales.  Sit.  ;  and  Office  Books.  $7  ;  purchased 
by  cheque.      (I".  B  ) 

An  invoice  of  tlroceries.  Wooden  Ware,  etc.,  purchased  of  Perkins.  Ince  iV  Co  . 
I'ilx,  .imoiititin^-  to  S725.H0.  The  terms  of  purchase  are  6  months,  or  5  and  2',  off 
for  cash.      Paid  by  cheque.     (I.  B.) 

An  invoice  of  Groceries.  Provisii>ns.  Caimed  jfoods,  etc..  purchased  of  H.  P. 
Kekhardt  \  lo..  City,  amountinj,'  to  Si. 087.50     Terms  10  days.     (J.) 

X0TK.--I..  ,.  l„Hi.„.„  ,,f  ,|,i.  ,  Imr/ulvi  ,  M,i»i.k.r.il.le  .\lmhaii.li«e  in  the  fomi  nf  fniit,  vea^uWr. 
Kr.,  ,H  .Uily  »„r,  l.,,«..l  o  khmIi...,,.  „n.l  p.u,|  f,„  .mt  »f  thf  ca-l.  .Inwer.  In  .ucl,  owe  u,rentrv  in 
n.-,,.«».ry.  an  tlir  ,»,;.  Ii.ui.li,,-  |,iir,l,a>id  r-plaxs  „tl,er  k.«.I»  «,|.I.  f„r  which  this  c««h  wai.  rroei^e.!. 

An  .'xchangf  of  kch^I,  from  the  -t...-  f„r  fruit,  v.-«..tal.le.,  ct,  ..a  Ulanei-  Uiuu  par.l  cr  received  in 

ca»h,  i»  aim.  a  ■■.,mni..n  tran»a<  t...n,  an<l  re.,nii.» ntrv.  for  the  reason  imlie»te.l  ahove      A  UUn.e 

r.«,v,^  woul.    u,.rca»..  the  .lm»..|  , ««|,  an,l  I* ..„t,Tc,|  a»  „  nah-  at  Ihe en.l  of  the  ,lav.  and  a  Ulan,  e 
|MI.|  would  redu.e  the  an..,unt  <.f  drawer  «ah«.  in  cHe,  t  showing  a  purch.lw  of  ((.mkIs." 

The  following,'  char|,'es  are  found  on  the  Order  Book.  (P.I..;  :  W.  H.  Billinjfs. 
40  St.  Georjfe  Street,  1  lb.  Japan  Tea.  50c.  ;  10  lbs.  Gran.  Suj^ar.  at  10',  c.  ;  1  jfal. 
Molasses.  40c.  W.  S.  Wood,  25  Anne  St..  ,5  doz  Ej^'^s.  at  20c.  ;  10  lbs.  B.  Su^ar. 
at  (K.;  5  hush.  K.  R.  Potatoes  at  6tv  ;  2.  W.  Pails,  at  20c.  John.  Wilson.  248  Church 
St.,  10  lbs.  .\.  C.  Sujjar,  at  9>  ,c.;  4',  lbs.  C.  Kish.  rt  «c.:  2  lbs..  Java  Coffee,  at  35c.; 
5  Kals.  K.  Oil.  at  15c.  .\.  C.  Davis.  24  Maitland  St..  15  lbs.  Gran.  Su^'ar.  10 '.Cc; 
lo  !bs.  B.  Su},-.ir.  at  ye. ;  5  in'^h.  Potatoes,  at   (h>c.;  5  lbs  I..  Raisins,  at  13c.     A.  B. 


'i/n^'i- 


.  L  iAl*..  "    ^  ..•!..  fll■^ 


IK) 


Hnrtly.  51  i'owmi  Aw  .  1  Ih.  V.  H  Ten.  4M1  ;  15  lh»  \  i  SM,{Hr,  ui  <»'  v  j  ll»« 
I".  Finh,  Hi  He  ;  1  (fHl  S  H  S>rup.  •»«».•  K  (i  \V«lk*r,  54t«  Jurxi*  St  .  i.>  Ih*  \  I', 
Sujfar.  Hi  <»' ,  ;  5  bu»h    Polad^k.  iii  uv  ;   1  Ih.  Jh^mh  T«h.  51V  :  j  lh»    |h\ji  loiTve, 


•  iivv  ntih  «i'i'i)uiii  in  llir  IVranial  l,mlKvr  ikh'  htlf  |mkv 
I'anh  »ale«.  shou  n  h\  ciuh  in  draucr.  !!)jM.45 


(I     Hi 


KOVIMMN    i. 

\i  (hci'loicol  Ihi-*  da\'<i  hiiolness  I  liiul  tlu-  follow in^r  incnuuiiiula  upon  tlie  desk: 

inxoue  ol  Provislinj'.  Wiu<d«ii  Ware.  etc.  hoin;ht  ot  |)a\i'>tMi  .V  lla\,  ill  |t» 
(Invii.  amotintinif  to  9.|i7.5i< 

I  aUo  tiiid  up*>n  th*  Order  HiH'k  ihc  lullowinj;:  W.  S  WihhU.  10  IK  Hiilicr. 
Hi  i5c  ;  5  lb),  thick*.),  at  u.  ;  i.>  lb»  .\  I  Sujfar.  at  ij'rc  W  M  Hilliii^'H, 
5  bu»h  Potalt>«s  at  «hh  ;  ;  d'"  ^'^.'^.'•'•  "•  '*•*  :  5  IHx  Butler,  at  jjc  I)  I  ummin>{», 
to  lbs  H  Siijfar.  at  i^.;  5  bu  h  Potatocv  at  (ka  ;  i.<  Ibn  Butter,  at  ii,.  .\.  C  l>avi<i, 
H'  lbs.  Butter,  at  jjv  ;   in  jbo  .\   I    Su>;ar.  at  <»'  .  ;  1  lb  japan  Tea,  v'^" 

I'anh  <iHles  (or  the  daj.  Si  J  7  00 

NOVEMHKK    y 

\t  the  close  of  busincsw  this  da>  I  tind  ilic  tiillouin^'  inenioranda  upi>n  the  desk: 

Slip  on  a  spindle  showing'  that  I  ha\e  purchased  W'Ketables,  Poultr\.  Hulter, 
etc.,  ol'  a  I'armcr.  by  cheque,  to  the  amount  ot  >i.i«».H4, 

The  followinj;  orders*  are  found  upon  the  Onler  Hoi>k  :  K  li  Walker.  10  lbs. 
Hulter.  at  asc;  5  lbs  Chicken,  at  lac  ;  1  ^;al  i\  Oil,  15c.  \V.  H  Biiliii),'.  40 
Si.  Geor^'e  St..  5'..  Ib.s,  thicken  at  lic;  10  lbs.  H  Sujjar.  at  ijc  ;  5  lbs.  Mackerel, 
at  8c.  I),  fumminjfs.  o  lbs.  thicken,  at  1  ic  ;  5  do/.  Kjrjfs,  al  iHc.;  2  Brooms,  at 
asc;  I  \V.  Pails,  at  asc.  A.  B.  Mard\,  1  Broom,  jjc;  t>  lbs,  thicken,  al  lac;  10 
lbs,  tt.  Su|far,  at  in'^c. 

The  cash  sales  for  the  day  have  been  848,1*'.  which  inc  udes  amounts  paid  in 
on  account  by  VV.  H.  Bitlin^^s.  S5;  John  Wilson,  to  balance  iiccount.  !i»a.7(» ;  and 
A.  C.  Davis.  $5 

StudenI  appropriates  Sio  cash,  and  jfivds  from  the  store  aniouiitin>f  to  S6.50, 
for  private  use.     (C.  B.  and  J.) 

.VOVEMIieK    4. 

The  followinjf  memoranda  was  found  upon  the  desk  .11  the  close  i-il  this  dav.  A 
slip  showinff  that  I  purchased  \'e>,'etibles.  Poultry.  Butter,  etc..  of  farmers,  by 
cheques,  amountinjr  to  $36.^4.  An  inxoice  of  trackers  from  Christie,  Brown  \ 
Co,.  838,9^:  P«'d  by  cheque,  A  bill  of  828,75  f..r  Hay.  Oats  and  ..raw,  for  horses  ; 
paid  by  cheque. 

I  find  the  follow  in>j  upon  the  Order  Hook  :  W,  S,  Woods,  10  Ihs.  11.  Su^jar,  at 
'o^t  ;  5  K'a'"'  K.  Oil,  at  15c.;  5  lbs.  C.  Fish,  at  8c.;  .?  lbs.  Crackers,  at  loc.  John 
Wilson,  4  lbs.  Crackers,  at  loc.;  4  bush.  Potatoes,  at  60c.;  1  haj,'  Salt,  10  lbs.,  20c.; 
3  lbs.  Raisins,  at  12c.     .\.  C.  Davis.  1  box  Pepper,  23c.:  1  Lemon  Kxt.,  20c.;  5  jfals. 


-  •"-»'»  an. 


^^  "^m     .  ..  j*«s^'  :mf' 


,rk  - 


lio 

K»c„v,d  p«ym.„u  from  ,h.  follo^in^  cuMom.r,  .>„  .ccoun..  .howH  by  .lip. 

MOVIMHRR    ^. 

A.  .h.  cU^.  o.  |hi.  day  ,  fl„u  .h.  .ollo.i„K  m.mor«nd.  on  ,h.  dv.k  :  Invoic, 
or  (.HKcr...  from  W«rr,„  Bro.  .V  to,  4O  Fron.  S,  E..  Ci.y.  fny^o  ,  ,.rm.  Z 
dA>»      Invoice  o(  (Jr.Heric.  from    M    f   Kckhardi  \  t  o    <#,..«•  ,  ^    '** 

V    P.,11,..     .1-1  r-iKnarai  A  lo,  f#i_viHi  term*,  10  d«y». 

\  Poluy  of  luurnnc.  on  .Uvk  -nd  fixture,  of  Si.j.h.;  Premium.  ,7.  p«id  by 
cheque      Ri-ieip.e,|  hill  for  Sh.^eint:   Mor,c,  $i  50  "/..   P»iu  Dy 

.oc  ''il;!' F^*" '" ' r ":, ''''"'  """"^  ^ "  «"""•'"•  •  ••-  ^>-'""- «« 

.coffee,  a,  ,.,c  ;  5  Ihv  Butter,  «,  ..,c      F,  «.  Walker.  ,  pk^f,  Peppr,  ,,c.;   ,0  lb, 
(.ran.  SuKar.  ...  .o...c.;  ,  Broom.,  a.  ,,c,  .   'A'.    PaiN.  a,   .oc.     R    R,"  ji^vi,    „ 
y.ctor.a  .Ave  .  .  |b  Japan  IVa,  ,..,   .o-.,  lb,.  (.  Su.ar.  a,  uk-.;  .  ,al.  K.  O      .  J. 
5  lh«   I  rackerx,  at  loc  ;  5  bu,h    Potato*,,  at  (x>c. 

W.HHl..$,o      la.h   sale,,  per  drawer.  $77,5.   with  paymenU  on  account  added 
make  entire  credit  to  Md,e   SS.JJ  ^5. 

NOVKMHtM    «>, 

The  following  memoranda  i,  found  upon  the  de,k  at  the  clo.e  of  this  u«y, 
ot  f  ,i(>.5o  ;  paid  by  cheque.  ' 

Slipv  in  ,he  ca.,h  drawer  showing  that  I  have  appropriated  $.5  ca.h  and  $<,8o 
.n  ^ood,  from  the  «ore.  «rd  that  I  have  paid  J.  Dunn  and  A.  H.  Kin,f.  clerkX 
and  $12  respectively,  for  salaries  for  the  week.  e  h«,  ,10 

Cash  sales,  shown  by  cash  and  slips  in  drawer.  #105  .,5 

I  find  the  following  unpaid  orders  upon  the  Order  Bo^k  :  John  WiUon.    ,    box 
Starch.  6  lbs.,  40c.:  .  c^ns  0>  sters.  a.  ,oc.;  .  bbl.  Applet.  $.  ;  ,  cake  Chocolate.  35c 
n.  Cumm.n»,s.   ...  ,b.  Pepper,  a,  ,oc..  ..,c.;   1  pk.  Swee,   Potatoes.  50c.:  5^   lb      C 
F..h.  at  8c.;   .  I.em.  Kxt..  .oc;   .   lo-lb.  ba^  Salt.  ...      .V   L.    Brav.    .^'.Markham 

t^s  ri    tr^r"'  "■' '""""  '"'•  -'  "^"'■"'*- »'  '^'='  -'  ^-»'-  p^''«- 

..^.s,H,  60c.;  5.,  lbs.  Chicken,  a,  ..c;  4  lbs.  Crackers,  a.  ,oc.;   .  bbl.  Apple.   $, 
on..f!;;;trof\74:'l;:;:.'''''"*''''^''*''''  »•-''«•  l-- «..••. «We  a  rrU,   B,l.ne..     .»..„  e.ch  account 

.NOVEMBER    8. 

The  following,  memoranda  appear  upon  the  desk  at  the  close  of  this  day  • 
Receipted  bill  for  a  ton  of  Coal  for  use  of  store.  $5.75  ;  paid  by  cheque.  Bill  of 
Wm    Ball  for  Stove,  (V.l  Hod.  etc.,  b„.^ht  on  account.  S4...S0     Invoice  of  ^ood. 


lit 

hnuifhi  irf  H   P,  KchhrtfUi  .\  lo.,  ut  lo  »i»y».  amoimiiinf  lo  fit;  j..    Hi«f»«  K>u«hl 
lor  UM  .rf  Kiora,  by  ch»qu«,  tHy 

rh#  rotlowinir  npf»«iir  urH>r»  ih«  OrU«r  KtH«li  :  \V  M  HtllinK*.  i  pk  !*  PoiHiti««, 
50c.;  I  lii-lh  h«K  Salt,  ioc  ;  I  W  luh,  M.)v  i  I  hhl  Appltn.  »j  \V  S  WihhI*.  i 
hot  Sowp.  «4.i)  ;  I  pli  S  Poliiii>««.  50c.;  .»  di>«.  K|r|{ii.  HI  iiH-  A  H  MurtJ),  j  lb*. 
I,.  RuUin*,  HI  i.K  :  I  bhi  Apple*,  •j  ;  1  lb  Jnpnii  Tt«.  jih  ;  1  Urn  Kki  ,  j.h  A. 
l*.  iy»\\*,  I  W  Tub,  H»H-  ;  10  Ibii  A.  I'  Sug^r,  hI  uhv 

The  followinif  iiminini*  were  pttitl  on  mcouni  :  \V  H  Hilling*  in  lull.  «4.4i|i 
John  WiUon,  $5  ;  A   H   Mi«rdy,  «io     C'lmh  •Mie*.  imiudiiiif  paymeni*  on  tuiounl, 

M0VRMHIIH   <). 

I'aiU  for  niw  IUrne<i»b>  cheHuv,  HJj^  Piiid  ciith  lor  huiliiinK  Coal  Hin,  $a. 
und  lor  Lumber  lor  •utme,  Si. 75. 

l>rder  Hook  U.  lunimin)(»,  \  do<  y.^mn.  ul  ioc.;  10  lb«.  H,  Su»{»r,  hi  ijc.;  i 
box  Soap.  «4. 1 5  ;  j  \h%.  !.,  Raiitino,  Hi  uc  P.  R  JarvU,  1  pk  S  Folnloe*.  51K  ;  1 
W.  Tub,  HiK.i  10  lb!..  H.  SuffHr.  at  .k  :  «•  Ihn  thicken,  at  uc  ;  1  bbl  Apple*.  $j. 
A  I.  Hray,  1  bbl.  N  I.  Flour.  SM.75  ;  1  pk  S,  Potaioe*.  51^;  1  K.x  Soap,  $4.15, 
J.  Muiiroe,  ;,  lb».  L.  Raisin*,  at  i>-.;  1  \V.  Tub,  Hoc  ;  1  ^»\.  S.  O  Mola^ne*,  45c. j 
10  Ibh.  Gran.  Sujfar.  at  10 '.c.  W  H  Hilling).,  i,>  |b«  tl.  S.^far.  ai  10 '.c;  4  INt. 
Chicken,  at  ijc;  j  cana  Oyxter*.  at  ,v  c 

C'awh  wale*,  $<>,{.  1 H. 

NOVKMHKK    to. 

Hrew  815  cH»h,  for  privaU-  u«.tf,  and  appropriated  Si4.«h>  in  j^ootli.. 

Order  bot>k  :  F.  «.  Walker,  i  b,>x  Soap,  84.15  :  •«  Ih*.  Coffee,  at  .wc;  1  VV. 
Tub,  H«K-,  P.  R.  Jarvis,  1  Lern.  Ext.,  joc;  10  lb*.  A.  C.  SuKar.  at  loc  ;  1  jjal.  N. 
O.  .Molasses,  45c.;  1  bbl,  .\.  P.  Flour.  8875,  A.  B.  Hardy.  1  bbl.  .\.  P.  Flour.  SH.75; 
J  VV.  Pails,  at  ioc;  1  Basket,  itk:;  A.  L.  Bray.  1  cans  Oyster.,  at  30c,:  1  I.em.  Kxt, 
aoc;  41,  lbs.  Chickens,  at  lic;   10  lbs.  (i   Sugar,  at  lo'.-c. 

Paymenls  on  account.  A.  !..  Bray.  81.S  ;  J.  Munnn;,  in  full.  8M.0.S  ;  I).  I  umminK*, 
$7  ;   P.  R.  Jarvis,  $2.\     Cash  sales,  includinjj  payments  on  account,  81  V»-»7 


NOVRMHRK     II. 

I  find  upon  the  desk  the  foilowinj,'  :    A  rc.eipted  statement  from  H.  P.  Kckhardt, 
of  invoice  of  ist  inst.,  paid  by  cheque,  81,087.50. 

Order  Book  :  J.  .Munroe,  1  bbl.  N.  P.  Flour,  S8.75  :  1  pk,  S.  Potatoes,  50c.;  a.  W. 
Pails,  at  30C.  A.  L.  Bray,  10  lbs.  B.  Sugar,  at  9',c.;  .,  do/.  Eggs,  at  joc;  2  W,  Tubs, 
at  80c.;  i  bbl.  Apples,  Sj.  W.  H.  Billings,  1  bhI.  .\.  P.  Flour.  88.75;  2  lbs  R 
Coffee,  at  33c.  W.  S.  Wood.s,  2  lbs.  J.  Coffee,  at  .,5c  ;  1  lb,  Japan  lea'.  50c.:  1  bbl. 
N.  P.  Flour,  I8.75. 

Pavments  on  account,  A.  H.  Hardy.  Sio  ;  F,  (J  W-.-.'.U^r,  $5  Cash  ^.nJe.,  includ- 
ing payment  on  account,  8141.^3. 


m 

NOViUlWIl     M 

un#4U«.  S|i  n  .  •    ..  .  »7 

OrJ.r  B.H.I.        P    R   J,,,  i,.  ,  HW  ApfW^  »,  ;    ,  bH.k„  I.^H...  ••  ^. ;   ...  Ih. 

«•   in      John  W  ,1......  J  h«,k,„  |.„.h*..   «|  •,  ,.,  :   ,.,  lb,    B   «*Mg«r.   .,.  ,c  •    ,  nk 

V   P.>.«..H,.  .HH      .V  I    I)Hu..  5  Ih,  I  hick*,,,  H.    ,i.  ;  ,  .„„,  0,.,.r,.  .,    'y^Ti 
lb-      r.uk.r,.  al  ,.c  :   .  K.,k.N  IV.uh.,,  ,.,  «,  ,,.  .   ,  h.,.U    IVu,.^,.  „  ,hv 


NOVRMHItt     H. 

Paid.,,,1,  ...r  MorM^JuHiMK,  «*i  50  ;  J.rk»  -mlanr.  for  Hcrk.  Su.hmU  »,,; 
I^ie»r  Hcul,  and  Hin.K.pt..  Hi;  i,nU  P«>i.Ukc.  t.K 

Order  B.H.k  ;     A   I     n„u,.  ,  HW,  N    P   Flour.  .W  7,  ;   ,  pk.  s     P..|«,«^  ft^v.; 

kLT  v'  ^""[y^''*-  '•^'  •'  '"'  '•  «"'•""  "'  'K  H  N  Millar.  .M  M«i,lH„d.Sl.  , 
bhl.  \  P  Hour,  JW7,  ;  4  hu»h  Polat.H.,  ,„  »hv  :  .  en  C>vM,.r..  uk  ;  i  Ih,  Jhv» 
I  off*.,   a.  ,fK  :    .  Ih  Japan   IVa.  .hh  ;   ,  K.,  s.,ap,  S4  •  <  ;   1  Hhl   .App|«.  «a 

Pa>nH.nt.  on  ac.oun,,  X  I  Davi,,  S.o  :  W  S  W.hhI..  »,o  ;  B.  N.  M.ll,r.  Sl<  . 
.\    H    Mard>.  .n  lull.  «j,,„,.     ta,h  »«!*«.  in.ludinK  P«.vmenU.  Sibj.iQ. 

Ha^i-  no«  .o.ul.ulcd  the  huMnc,  l«o  «e*k».  I  haw  determined  U>  cl,«w  th« 
aciOM.itH  HhowniK  >{«'"-  -'..d  U.>scs,  and  ascertain  the  re.uU  of  the  venture, 

rksoi'km:  iwkmoriks 


MERCHANDISE     in  *torc 

Pernonal  l^d^eer 

EXPENSE  -  J  Horxen.  S.iioih);  i  VVajjon.  !ii«)h  :  P  .Sialc!.,  $,^5; 
C".  Scale!.,  »M>  ;  i  H«rne»ii.,  fjo  ;  Hay,  Oat».  etc.  8jo.,..  .. 

I.IABII.nV  INVENTORY 
E.XPENSE     One-half  Months  Rent  unpaid 


Si.fvio  85 


487   iH) 


J  5  yyo 


ANOTHEK  METHOD  Ol-    DEAI.IN(i  WITH  THE  PERSONAL  LEDGER 

By  the  lorcKoinjf  plan  of  handling  the  Per»onal  Account!,  of  customers^  it  will 
be  noted  that  the>  arc  confined  to  the  Personal  Ledger,  and  no  entr%-  i*.  made  in  the 
Journal  when  sales  are  made  to  customers.  Sometimes  this  plan  is  varied  a  little- 
and  we  find,  runniuK  ihrouKh  the  Journal,  entries  which  record  the  amount  of  retail 
sales  for  the  day  i.,  »-  -  Thus  if  the  sales  for  a  particular  day  am.^unted  to  $500 
\Vc  utiuiJ  find  in  tin-  iouniai  the  followinjf  entrv  : 


P»-r<M«n«il  l^titt^t  IV      Til  Mtlw   »f^-* 

If  lh«  pt«>m«iil»  mttUv  im  twt'tHinl  umtninivU  !>•  iitH>  mv  wtniM  AiiU  m  itw  i  i«»lt 
Ifcstfc  Ihtf  riilr> . 

i'ush  l)r  lit  IVrMHittl  l.«U|r«^r  iitnt 
Thun  fftmi  tli«>  In  J«i>  »«■  l«%»'p  it  rrvorU  tri  liXitU  iiiiilvr  lh%  Itltv  IVr»i>«,il 
i««lKvr  "  »>f  nil  ihHl  |{iw»  in  h*  »■««  »»l  wpitral*  iU'r»»»  iit|t<  thv  IVr»«»Mrtl  l.vilKt-r  l( 
iKi^  pliin  m  MkmvJ  il  Mill  Iv  r«Mlil>  tintl«r«liHHl  Ihni  Ihvrc  will  ht  iu<  M«v«»tit  i«i 
iiulutliitK  4«  »•»  tnt*nli<r>  iht  hiil.iruv  ol  Ihv  IVrvinil  l.vU|;vr.  KviUtw  Ihv  .(t»»>>tm» 
DWiny  frum  iu«ltHnvr«  Hill  K"  »tu»«»tt  h>  Ihv  JtHvmuA-  i<r  hHi.iiuk  .<!  l(ii»  IVr«i>ntil 
l>»itKvr  tit'i't«tii»l, 

giHSMONS  VOk   RIMI^W 

'To  whMt  kiii%i  «>t  bu»tttvw  il  lhi«  HrruitKkmvnl  »l  l<.>.>k»  ailttpU-J  >  'AVhul  h.H<k« 
wrv  rvqttirrd  ,'  M>v<>iriK-  Ihi'  OnKr  Hnok.  Mlxw  itrv  j{i>.vd»  m.irkvil  in  ihr  Ordir 
H»H»k  lh»t  i«r«f  |V(tiU  lor  whvii  piiriha»vd  .'  AVImi  .irc  the  »iilri»'ii  in  thv  Ordtr  H.H<k 
fHtoicil'i'  'Dvat^^ribtf  Ihvliiiih  litH«k.  'Whtii  vI.h'h  iht- JoiiritiiUvnliiin  i*  'How  ma) 
lh»  loiirnMl  Nr  Uinp»'n».fil  with  f  "W-ocvbv  ihv  IVr«.>ii.it  l.tdycr.  ""How  .irt-  «iilcii 
on  iUiOunI  rvKurdril  >  "\Vh>  i«  Ihv  oriliiiar>  JourtiitI  riiltii|f  prvlsriihU-  tor  a  IVr- 
»»>n«l  l.vU|{i^r  i*  ''From  what  K'ok  w ill  *lati iiuiHh  nl  cii«»lomfr»'  anoiiiil*  h»'  inaU*  ,' 
*Mow  in  Ihtf  l.ciltrvr  iixvd  :-  "Mow  ur<t  Ihtf  uccouiilo  in  ihv  l\rM<nal  l,»vl>fvT  Irtalid 
in  clokiii^  the  lA-d|ft'r  .' 

FORM  Oy    I'KKSON  \l.  I.KIHiFK 

V.  H.  BILUNGS,  40  St.  GtMft  StMtl. 


l)Ht«. 


Kntn . 


Fol.      I)f> 


t  r«.       Rahuu'v. 


Nov. 


I  lb.  Japan  Tfn,  50c.,  10  lb*,  (i  Kii^ar  (« 
loli^c.  $1.05,  I  ifal.  MolatKiCk,  41K'. 

5  buM.  PolHloe*.  ^  (Kx-.  $  {.cx>,  ,)  do/.  i'Kj^H 
^  iMc.  .S4C.,  5  !hn.  Huilerr'  jjc.  Si.i,. 

5  ^.'  Ibn.  Chicktn(»  1  tciUK. ,  inlb<<.  H.  SuKar 
ft  i)C.  <|oc.,  5  lbs.  Mackerel  («  Hv.  4«k. 

Received  on  Hccount,  C'aith,  $5 

i  lbs.  Crackers,  (•  loc.  .^oc.,  1  holilc  Lem- 
on F^xtrucl,  UK.,  1  pk|{.  I'epper,  2t,>:., 
i  »ral.  K.  Oilfr  i.se.  .;oc.,  ,?  Ihs.  C.  Fi»h 
(ill  He.  i^c,  10  Ihs.   Sujfar  («    nx-.  Si.txi 

Received  on  account,  Cash,  S5 

I  pk.  Potatoes,  ^k.,  i  hu^  Sail.  ji>c..  1 
Wash  Tub,  Hoc.,    1  bbl.   Apples,  Si.>.(x> 

Received  on  account,  Ca^b.  S4.4«» 

10  lbs.  Suffar  (a  lo'.-c.  $1.05,  4  lbs. 
Chicken,  (•  lic,  4H1. ,  i  cans' Oysters, 
30c.  60c. 

I  bbl.  Flour,  $8.75,  .•  Ibv  Coffee  f«  ^ic. 
64c. 

Received  on  account.  Cash,  Sio, 


I  C|ll 


MiP 


.; 


.^oo 


.Soo 


4  4M 


'•♦.I 

ft.74 

i 
.17" 


4  4'» 


•»  '3 


39!'         I  115J 

!:      1000  I  iJ 


COMMISSION   BUSINI-SS. 


..,.d  I  ..mm.«M,,  S.,»*.  H.H,k.  M^.l  r..r  .^(^m«|  ,„„,  ^  ' ''  *•"  '**''*' 

KWM  OP  OOMMIMON 

^  »•  «»  NARMUt 


All*. 

•'»  . 


I'r.   I.rilt{vr 

lillr. 


Kti|>lt4IIUlUHI. 


I''.»lki,   Chiirirvm    Toiak. 


R*v,    froei.  Il.,rp«r.  Chrtlhrtm. 
I  VV.  I).  Mrtrpvr    Vet  PriKvsU*  crcdiuJ 


_    '77)76 

'I    t^^ 

Thv  s> M.m  or  chckiHK'  ium,  from  om-  Kn.k  to  «„oth*r  to  avoid  m.^tin,,  ,uch 

B  h',"'  ;'b  "i"^"  "'■  '"*"• '"*' '"'  •''^'  '"'"""^>  ^••'-''  --•«■  «►•-. "  B. 

nKlKMHKK.    !.„. 
..  lommcnp.  u  general  Shipping'  and  fon,mi«ion  Hu«i„.„.  i„v,,,i„^  ,,,h  $3,500. 

a.    Receivi?  from   Wnt    D    tlarriL'r    I'huih'.in    >  .       11  i.. 

Wk'.    rt  .        «    '/'•"''''■  «■"■"»'•«"'.   I»  Nv-ll  0.1   h.H  account.  .,,hhi  bu!.h. 
White  Oat,.     P„y  freight  on  name  in  ca.h,  sSi.j. 

N'-TK       Kiit.T   ill   <',iniiiiii.i..ii   H.lr.    H.»,k   a\i\   (  •„.Ii    II„.l    ..   i      i      l  .. 

'" mitl«l   in   i.-tmg.  Vo«,,rtl.r  Jnir    in  ,1.    !•■    *"»•.'"  "'T ''•''""»'"<•   M   Book 


w^ 


r«>  i»»|i  r.»f  ««i  »^  vMRi,  H.Hth..  iiM7i 

IK   «*.*.»•  rrom  J     l,.unK,i.»«,.   !t*>,f..rlh.  I..  ,vll  .».  h.,  .u..n.m,  .^.h.  K„h    R.J 

th«  «niri«»  I 

JWII  S    !■:    MnH,  «Hi  lUi.Hint,  Ir.m,   H.irpvr  «  I  .m.t«Mmv.il    »»h.   hii.h    \V    l>tti. 
m  47i 

SAUIIOOIC. 

COMMOWMIMT  MOt,  I. 


TiiW.  KnplrtiMlioi*. 


ft  S.K.Hall  '<«»M  »>n  rtcvi.,  fHH*  Ni».  §1  4Jv. 


Ki»ll«».  MiiiHlriv*.^  TitUUk. 


461  tH> 


CliMMf  W.  D   lltir|H-r'<  Cw^i^nm^tu,  anJ  nnUir  an  iuouni  of  »nm«      Slor>iK«^. 
If.  p*r  bu.h.,  $10  :  CommiMion  j'  ,  i.n  v.U-.,  8.^14       .\,.,  proceed-  credited 

KuTh-Rvl*  «  •hwl  nl  |M|i«r,  atul   »ril<-  u|>  t)>»  f..rm  ••(  |Im»  Ac..ui.i  .•(  s^U  II 

H.  Jiell  for  iM-h.  5ohNii  .\pple«,  >tt  it  j^ 

Receive  from  iltirUinir  «f  Hrnd.hnw.  Siratlord.  to  ,,11   on  thoir  accom.t   j.h. 
bWiof  Flour.     (S.  H) 
e>.  Receive  each  of  .M    H   Sharp,  on  account.  »«*> 

Sell  (ieo.    '^'iiith.   (or    ca»h,  from     l.i*  in>;Ntonc\    I  onjii^rnmcnl.   joo  hush    R 
Wheat       f  i.37'4. 

10.  Pay  ].  D.  Simpson,  cash  on  account.  S  ihv     (C    H  ) 

Sell   M.  B.  Sharp,  on  account,  at    ii>  days,  from   Harding'  .V    Hradsh;       ,  Con- 
silfnment,  100  hbU.  Flour,  at  S7.75. 

11.  Receive  cash  of  S.  K.  Hall  on  account,  $iNj. 


Sell  I'  J    Small,  (or  lash.  from  l.iui 

at  Sl..i7i^. 
ill 


m«:>ti>iii's  ».onsij.riinu-Ml.  ,00  bu-.h.  R.  Whcm, 


i  K  s.  .1    I.n  m^ston.  .  ConM^n-no.,,.  and  raulor  an  a.a.un,  of  >amo      S.on... 
-     .    P.T  bush    ;  Co„„„i..io„  ."    .,„  .,,ov        Nc  p,„,,,,u  ,,,„i„,j  i„  ^,^,'^^^- 

'•'     «'•'-;•-"  '-   ^ ' -"...  .„  .he  shipnu...,  „,aUo  „in,  s.h  inMan..  Ji.h 

lash  Mr  your  iKt  pr.KVvds,  !iU,,4.;;o. 
Stuilont  ilra\»s  lash  lor  privato  iim>.  $50. 
ScM   .|„o.  Hall,  from    llardi,,,.  .v    Hradshau  s  C-onM,..„,cn,,  ,00  hblv  Flour  at 

Mil  III  I.     H.  H.  ami  nvdil  (or  Cash  in  {.     B 

.5    Ship  A.  i.  ScoM,  Kingston,  ,0  b.  sold  on  ,our  a.c „.  .00  bush.  Po.a.oc.  a, 

<V.      r'a>  (  arla^i'   m  lash.  Sj.js. 

'■'"m  ,!'::;";:" '■■"'^' "••  "•""'  "'••  -" "- «"—  •■' su„. ,.  „,... «^ ,H,ok«i 

I'a)  Hoi>k.ki-cpor  .ash,  t4>  appK  on  Salary   $.5 

'::::j,'r;;.z  * " " ' "■  ■■'-"■ " '  '•■■•■*—■  ■.••^ 

10    Pay  your  note  due  to-da\  in  cash,  Sih.o 

,X.    Rcjcivv  (V.n,   Hciuv    Maker,  liodorich.  ,0  .- hi.  aeeount,   ,00  do..    K^^^s 

lay  I'.xpress  ehar^fos  in  eash.  S»>.i5. 
I').    Renit  W.  rr  Harper  eash  in  lull  lor  "his 
instant.  S.??;.;!). 
Sell  (or  i-ash.  50  bush.  Potatoes,  al  75c. 
Pay  J.  P.  Kini;  eash  on  aeeount.  S50. 
Sell  ,0  (Jco    Lent,  lor  eash.  from  Maker's  Consignment  .00  do..  K^gs  at  ,8c 

-•o.   Sell  .X.  ,>.  Xanee.  on   his  e  a.    ,0  davs.   iVom    Hardin,  .V    BradXws  Con- 

sij^nment.  jkw  bbK.  Flour,  at  S«. 
C-lose   Hardin^r  ^    Bradsha.'s  vonsi^^nment.  and  render  an  account  of  same 
Storage.  8c.  per  bbl.  ;  Commission.  .      of  sales.      Balance  ,0  H.  >V  B.'s  credit' 
due  by  equation  Jan.  9th. 

Receixe  cash  .^f  M.  H.  Sharp,  in  full  of  account,  S875 

\  ou  „,ay  now  balance  your  Cash  Book.  Cash  on  h/.nd,  S4.o78..,7.  Next  post 
.he   (ore,om,.   entries  from    the    various    books,  after    which    ttk!  a     Vial  Balance 

RememK^r  that    Cas     and  all  unclosed  Consignment. be  entered  in  the  W 

n. nance  before  it  will  pro\e. 

-'.     Ship  Dewar  .V   Co..  .Montreal,  to  be  sold  on  your  account,  u 


net  proceeds,  as  per  .\ccouiit  Sales,  f)|h 


$2. 


'o  bbls.  .\pples.  at 
Receive  from  P..,       ,        ^  ,,,,  ,^^^„„„.^,_  ,^,    ^^„   ^^^^  ^,^^.__   ^ 

hush.  C  lover  Seeil.       Pay  lreij,rhl  in  cash.  Si  5 
Keceiv e  from  .A.  li.  Scott  an  account  of  ,he  shipment  made  him  1  ,.'■  mis,      Net 

proceeds  pl.iccd  to  \our  credit.  Sui.;;;. 
Keceive  cash  of  Jno.  Hall,  on   iccounl,  S;oo. 


-'wwwsmi 


'i£<«'  ^-^ieiri^vw  'X*!'; 


'^7 
^4.    Remi.  llardiuK  .v  HraU.haw  ca,h.  for  haUnce  duo  then,  on  Ih.ir  Con>i,M.mon.. 
»-».775.75.  lex-*  UiHcoum  to  c^u  Ued  limc  of  paunenl.  Jan.  .,. 

TV  f"-"  Wm.  I..   Harper.  ,o  sc hi,  accoun.  ,.d  C  on,iK'„„u.n„.   , 

Huxh.  Wh.lo  Wheat.      I'ay  freiK'ht  in  .a.h.  S.,,lo. 

^4     H„y     of    Ja..     C.    JennioKS    on    your    note    at    U,    days.    «oo    bush,    lorn 
at  70c. 

I'ay  J.  I>.  simr  ..     ...>»-.  i„  full  of  account.  Sjoo. 

Sell  French       Small,  tor  .......  ,>,„,  ,.a„er.on. .v  Co's  lonsi^nment.  ,00 

hush,  do    -r  ^riJ,  al  $v 

Close  PaUe...M  Hal.  ^  .  o  .  Consignment.  ,  ,00  hush.  Oover  Seed  remaininK 
U"Md).  anu  r..,J..  ,„  a.coun,  of  same.  S,ora,.e.  ,.,c,  per  hush  ;  Com- 
m,.ss,on.  .  ;,  of  Hale..     \et  proceeds  remitted  in  cash 

.tw    ';■'*""■''''':"''  ''•'•'''•'' «••"•"•••-"'   "■-.  .■M,„,,..|„«    ,„..   n.linK  ..,.,1,.. 

'h-Wt  wde,  the  nienM.r«i,>l„m  ..f  th-  IIN)  hti.h.  uiwi.W. 

i<>.    Sei:  for  cash.  50  bush.       Potatoes,  at  jHc. 

Ship  O.  W.  Scott.  Peterboro,  ,0  be  sold  on  your  account.  Soo   hush.    Corn    at 
70c.      Pay  insiirance  ,^5.  and  labor  on  same,  $.,.  ,0  in  cash. 
^7-    A.  v..  Scott  remits  you  cash,  to  balance  his  account,  $,.m  75 

Payca.shforre.packinK  4-0  do..    E^tr,.   belouKin,.  to   Makers   ConsiKnmen. 

Pay  J.  p.  King  cash  on  account.  S45. 

>H.    Sell  Jas.  Kent,  for  cash.  .85  do/.  K^jr-s.  from  Maker's  ConsiKMuneni,  -.t   .7c 
15  doz.  htr«:s  belonginjr  ,0  Baker's  Consignment  were  broken 
Close  Baker's  Consignment,   and   render  an   account   of   san,c.     Commission 
i    ot  .sales.     Net  proceeds  remitted  in  cash. 

-'«.    Sell  M.  B.  Sharp,  on  account,  .00  hbls.  Apples,  al  $2  40 

Prepay     your    note    of   .4th    inst..    favor   James    C.    Jennings,    i„    cash,    less 
discount. 

.9.    •''''"  Day^-Trev-r,  on  their  note  a.  ,5  days,  from   Harper's  Con.    No.    .,  .,0 
bush.  W.  Wheat,  at  $1.25. 

.?o.    Receive  from  Dewar  .V  to.  an  account  .(  the  shipment   made  them   ..st  inst 

^.>t  proceeds  remitted  in  cash,  $224.50. 
A.  D.  Vance  prepays  his  note  of  aoth  inst.,  in  cash,  less  discount 
Sell   Chas^G^  Nixon,    from    Patterson,  HalKv  Cos.   Consignment.    ,00   bush. 

C  lover  Seed,  at  $5      Receive  his  check  o.,  Bank  of  Hamilton,  $200.   Balance 

oil  account. 

Close  Patterson,  Hall  .V  Co's.  Consignment,  and  render  .„,  acco.m.  of  sa.ne 
Storage.  2',c.  per  bush..  Commission.  .-  of  sales.  Remit  cash  to  them 
I200,  and  place  the  balance  of  the  net  proceeds  to  their  credit 

Pay  Book-keeper  balance  due  on  n.onth's  saL.rv,  1^.,.  .„h1  Warehouse  rent 
J.So,  m  cash. 

Receive  cash  of  S.  K.  Hall,  to  balance  account.  $,00. 


.Hia. 


i^A..^-'''-IM 


INVKNTORV.  DKCKMHKR  .,„   i.^>.... 
Shipment  to  O.W.S..  Pcterboro. 

and  :iz  r,:::;::"'"""  '^-^ '-'  "-^  ^- -^"  -^- «- «  b^-""^- 

.\ner  closing  .he  Ledser  a..d  proving  your  balances,  prenen.  your  book.   «i,h 
a  proof  of  ,he  Ledger  balance.  ,o  ,he  teacher  for  innpection. 

giESTIONS  FOR  REVIKW. 
'What  does  this  illustrate:-     'What  Books  are  employed:-     'Are  they  u»ed  as 
t  ash  Book  .-      In  the  Journal  i-  » -^       in  ine 

^  Why  are  Cash  and  Consijjnn,ents  checked  and  omitted  in  posting  when  the, 
appear  ,n  any  other  hooks  than  the  Cash  Book  and  Sales  Book  ■>     "In  LI        f 
the  Cash  Book  and  Sales  Book,    how  is  the  work   .^b     pertmed  " '^13 
uncKvsed  C.ns.,nmentsand  the  balance  of  cash  on d  be'  entered  in  thr^aZr 


1 


IJ9 

JOINT  STOCK  COM  PA  NIKS 

If  a  NinKle  individual  de^irei.  to  ««tnblish  a  husinci.-..  the  law  place*  no  reMri.-- 
tion«  up  m  him.  providing  hin  .mdertakinK'  i"  lawful.  He  \»  free  to  invent  hi.« 
money,  u>  buy  and  sell,  or  manufacture  just  as  he  will.  If  two  or  more  men  desire 
to  form  a  partnership  to  conduct  some  business  enterprise  thev  are  just  as  free  the 
law  simply  asks  them  to  file  a  declaration  withir^six  months  after  their  partnership 
IS  formed,  so  that  the  public  may  know  exactly  who  are  the  partners. 

In  bi>th  of  these  cases  the  persons  concerned  slake  their  all  upon  the  success 
of  the  enterprise.  They  may  have  more  capital  than  thev  have  invested  in  the 
business,  but  all  their  wealth  is  liable  to  seizure  to  cancel  their  business  debts. 
I  he  scope  of  the  business  in  either  case  is  always  limited  by  the  amount  of  capital 
that  the  individuals  can  command. 

Should  a  number  of  individuals  wish  to  become  connected  with  a  business 
should  they  wish  to  have  their  liability  limited  to  the  amount  they  agree  to  invest 
and  to  that  only,  and  should  they  wish  to  be  able  to  interest  largo  numbers  of 
people  and  to  secure  unlimited  capital,  they  gene,  lly  form  a  |oint  Stock  Company, 
Such  a  company  is  distinguished  from  a  single  ownership  or  from  a  partner- 
ship in  the  first  place  by  being  formed,  not  of  the  free  will  of  the  parties  concerned 
but  by  consent  of  the  government.  This  means  that  the  persons  who  undertakj 
the  formation  of  the  company  must  apply  to  the  government  for  permission  to 
enter  into  business.  To  which  government  they  must  applv.  the  Provincial  or 
Dominion,  depends  upon  the  scope  of  the  undertaking.  If  it  is  an  ordinary  busi- 
ness conducted  chiefly  within  the  Pro»ince,  then  application  is  made  to  the  Provin- 
cial Government.  When  the  proposed  business  operations  extend  ...er  different 
Provinces,  then  the  Dominion  tiovernment  is  approached. 

Permission  to  conduct  business  may  be  obtained  from  either  government  in 
either  of  two  ways_by  special  .-Vet  of  Parliament  or  by  Letters  Patent  issued  under 
the  provisions  of  the  various  Companies  Acts  Railroad,  banking  and  insurance 
companies  are  formed  in  the  first  way.  Ordinary  trading  and  manufacturing  com- 
panies are  formed  in  the  second  way.  In  our  work  we  will  consider  the  forming  of 
a  company  under  the  provisions  of  the  Ontario  Joint  Stock  Companies  Act, 

The  Promoters,  or  those  undertaking  the  formation  of  the  company  must,  for 
a  time,  act  upon  authority  self-delegated.  It  will  be  their  business  to  see  that  at 
least  five  persons  are  interested  in  the  proposed  company  by  securing  signatures  to 
the  "  Memorandum  of  Agreement  and  Stock  Book."  (See  illustration.)  When  they 
are  thus  prepared  to  show  the  bona  fides  of  a  sufficient  number  of  people  they  may 
petition  the  Lieutenant-Governor  in  Council,  through  the  Provincial  Secretary's 
Department,  for  incorporation. 

THE  PETITION. 

The  petition,  which   may  be  put  in  at  any  time  without  Gazette  notice,  must 
state  : — 

(a)  The  name,  residence  and  occupation  of  each  applicant  in  full,  else  it  will  be 
returned  for  completion. 
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oh  Jfio.r*  prop.t««d  corp.,r«U.  name  ot   ihc  lon,p«n>.  which   mu*.   he  free  from 

(<•)  r-he  ohject  .,f  the  Company,  hrieflv  .xpre.Hed  in  K^nrral  term..  ,.,  (or 
example  ;  I.,  manuCaoture  and  ,ell  xla^^war.  Incidental  powers  muM  ho  left  to 
I  he  .Act. 

(d)  The  place  at,  or  (rom.  which  the  undertaking  ot  the  fompany  i.  to  he 
carried  on.  •  i      /  " 

(e)  The  place  in  Outario  where  the  head-office  of  the  Company  i.,  to  he  .iti.aled 
«..d  where  itn  principal  book,  of  account  and  it«  corporation  record.,  are  to  be  kept" 
and  to  which  all  communications  and  notices  are  to  be  addres.sed. 

(,/  I    Ihe  Capital  o(  the  Company  divided  into  .sh.ires. 
.     iAT)  The  names  of  the  Provisional  Directors  of  the  Company   who   mu»t   be  at 
least,  three  in  number,  and  who  must  be  stock-holders. 

iA)  The  amount  of  stock  for  which  each  applicant  has  ,ub«cribed  in  th« 
Memorandum  of  .Ajfrcement  and  Stock  Hook. 

(')  Tho  Petition  must  further  show  That  no  public,  or  private  interest  will  be 
prejudically  affected  by  the  >;rant  of  incorporation,  if  .such  be  the  fact 

(/)  S.jrnature.s  should  be  witnessed  and  proved  by  persons  who  are  not  petU 
tioners,  or  directly  interested  in  th  ■  formatiim  of  the  Company. 

(*)  Si  .natures  must  be  verified  by  statutory  declaration,  or  by  affidavit 

(/)  *iK'natures  by  attorney  must  be  made  under  a  specific,  not  general,  Power, 
duty  executed. 

(m)  At  least  two  signatures  must  be  written  on  the  leaf,  or  pajfe  which  contains 
the  prayer  of  the  Petition. 

THK  PROSPKCTl'S. 

nuriiiK  the  time  the  petition  is  under  the  consideration  by  the  government 
the  promoters  are  not  idle.  Working  on  the  assumption  that  their  request  will  bj 
granted  they  push  the  organisation  of  th.ir  company  by  getting  out  a  Prospectus 
and  seeking  to  interest  more  capital  and  get  more  subscribers  tor  stock  This 
Prospectus  is  what  might  be  called  in  any  other  case  an  advertising  circular  It 
sets  forth  all  those  facts  about  the  company  that  are  likely  to  induce  men  to  invest 
their  money  in  it.  To  the  Prospectus  is  usually  appended  a  blank  form  of  applica, 
tion  for  shares. 

C.\P!T.\L,  SHARES. 

The  petition,  as  we  have  seen,  must  state  the  Capital  of  the  Company,  divided 
into  shares.  That  is,  the  promotors  must  set  a  limit  upon  the  amount  of  money  they 
think  necessary  to  the  undertaking,  and  for  convenience  in  accommodating  differ, 
ent  applicants  for  Stock,  the  Capital  must  be  divided  into  shares.  These 
shares  must  be  of  a  uniform  value  and  are  very  often  fixed  at  $icx)  a  piece  This 
value  is  always  taken  as  the  Par  Value  of  a  Share,  unless  it  is  distinctly  stated 
otherwise.  A  man  who  makes  application  for  five  shares  says,  in  other  words  that 
he  wants  to  invest  S500  in  the  company.  This  he  is  not  required  to  pay  in  i,i  one 
sum.  but  in  sections,  as  calls  or  requests  for  money  are  made  from  him  by  the  com. 
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pany.  The  term  I  ..pilal  may,  thcrelorc.  be  viewed  in  three  Jiffcront  .i^'htH  The 
Aulhon/ed  lapital  i,  the  full  limit  t.,  which  suhsvripti..,.,  ai.J  appli.alion,  for  sIchK 
may  be  .....sulered  Ihe  Subscribed  Capital  \h  that  part  which  ha*  been  M.bscriKd 
for  ..rall.med  to  applicant.  The  Paid-up  Capital  in  that  part  of  the  sub^criK-d 
capital  which  ha<.  at  any  lime  been  paid  (or.  in  answer  to  calk 

TIIK  I  H  \RTKR. 

Should  the  I'etition  ot  the  Promotors  receiv.-  a  favorable  hearinj,'.  the  Govern- 
ment  may  (f've  its  consent  to  the  formiuK'  "'  H'e  companv  This  is  siK'nified  by 
the  ^rantiuK  of  a  i  harter.  or  Letter.  Patent,  this  is  simply  an  oHicial  document 
constitutniK'  (he  petitioners  and  others  who  may  become  associated  with  them  a 
ci>mpany  for  the  purpose  of  .arrvinj.'  on  ,he  business  pri.pi>sed.  What  then  is  a 
Joint  Stock  lompiny?  Simply  an  association  of  individuals  -.vho  have  obtained 
incorporation  and  are  thenceforth  to  be  reco^ni/ed  as  an  Artilicial  Person  created 
by  law.  for  all  purposes  of  law  and  business  The  company  sues  and  is  sued,  or 
diH's  business  under  a  name  of  its  own. 

It  has  an  existence  altojfether  apart  from  that  of  the  individ.utis  who  compose 
•  t.  Men  may  come  into  the  company;  they  may  also  sell  out  and  leave  it.  but  the 
company  hves  .>n.      It  is  endowed  with  continuous  existence. 

PRKIJ.MINARV  lUSINKSS. 
With    the    Charter  in  hand,  it  is  the  duty  of  those    who    were    named  in  the 
Charter  as  provisional  directors  to  call,  within  two  months,  the  first  general  meeting 
meetin^r  of  the  shareholders.  "^ 

The  principal  thin^j  done  at  this  meetintr  is  to  elect  a  regular  board  of  directors. 
It  is^impossible  for  all  shareholders  to  be  directly  concerned  with  the  management 
of  affairs  and  so  by  their  votes  they  select  a  few  (not  less  than  three)  from  among 
themselves  to  act  for  them.  These  men  so  elected  constitute  the  Hoard  of  Directors 
and  their  powers  as  defined  by  the  .Act  are  as  follows: 

•The  Directors  of  the  Company  shall  have  full  power  in  all  things  to  admin- 
ister the  affairs  of  the  Company  and  may  make,  or  cause  to  be  made,  for  the  Com- 
pany any  description  of  contract  which  the  Company  may  bv  lasv  enter  into.- 

The  Directors  at  their  first  meeting  generally  elect  from  among   themselves  a 
I  resident  and  Vice-President.      The  appointment   of  such   officers   as  Secretary 
Treasurer,  and  General  Manager  will  also  have  to  be  made  at  an  early  date      The 
power  of  the  Directors  in  this  respect  is  laid  down  by  the  follo-ving  section  ■     -The 
Directors  shall,  from  time  to  time,  elect  from  among  themselves  a  president  of  the 

.Vreof!"'*    "  "   ''"   "'"'   "'    ""■■    ''"'''''  "'  P'^"""*"^^  """'»'-  -^^'^>^ 

The  company  thus  acting  under  Charter  and  with  officers  duly  appointed  may 
proceed  to  the   carrying  out  of  its  undertaking.       ,t   will   be  noted    tha,  while  it 
method  of  getting  started  is  different  from  that  followed  by  the  individual  or  firm 
commencing  business  ;    still    when  once   started  the  company  buys  and  sells,   or 
manufactures  much  after  the  same  plan  that  the  individual  or  firm  follows 
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BOOK-KllKPIMi  FOR  JOIN!   STCH  K  lOMI'ANIEs. 

A.  H  Joint  StiKk  fomrwny  *uU  unUer  H.ahoriiy  KmnirJ  bv  th«  tlovcrnm«n.  ii 
.*  h..t  n«U  r«|  that  the  Go»  .rnmen.  ,houW  .«rdiK-  ,om,  .upvrvi.ion  ov.r  it  Thi,. 
M.  vcrx  d..ti,Kll,  Iho  CHW  in  <h.  matter  of  the  Kook.  a  con.panv  in  rcnuired  to  keep 
Ih,  followmK  «aion.  of  the  fompanic.  Act  .r.  of  prime  imp».rt«„.e.  therefore,  to 
fver>  hwk-kccper  connected  Miih  a  company 

nOOKH   TO   HI    KKPT   A.MI»   WHAT    TO  CONTAIN. 

Sec,  7..  The  compan,  ,hali  caime  the  secretary,  or  other  officer  e^peciallv 
charK'ed  w.lh  that  duty,  to  keep  a  hook  or  K>okH  wherein  «hall  be  kept  recorded  :-' 

(//)  A  copy  of  the  letter,  patent  incorpi>ratinjr  the  company  and  of  any  nupple- 
mentary  letters  patent  issued  to  the  company  ;  and  if  incorp»,rated  bv  Special  .\ct. 
the  chapter  and  year  ^^f  such  Act  ; 

(*l  The  n  .mes.  alphabetical!)  arranK^eU.  of  all  person,  «ho  are  or  have  been 
shareholders  11  ihc  compan>  ; 

(r,  The  p.>s,-office  address  and  calling  of  everx  such  person  while  Much  -hare- 
holder  ; 

(</)  The  number  of  shares  ,yf  stock  held  b>  each  shareholder  ; 
ie)  The  anunuit  paid  in.  and  remaining;  unpaid,  respectively,  on  the  .stock  of 
each  shareholder  ; 

(/)    The  date  and  other  particidars  .^f  all  transfers  of  stock  in  their  order  • 

if)  The  names,  post-office  addresses  and  callings  of  persons  who  are  or  have 

been  directors  of  the  company,  with  the  several  dates  at  which  each  p.-rson  became 

or  ctased  to  be  such  director. 

Sec.  74.  Such  books  shall,  during  reasonable  business  hours  of  every  dav 
except  Sundays  and  holidays,  be  kept  open  for  the  inspection  of  shareholders  and 
creditors  ot  the  company  and  their  personal  representatives  or  ajfcnts.  at  the  head 
office,  and  every  such  shareholder  crediu  r.  a«ent  or  representative,  mav  make 
extracts  therefrom. 

Sec.  77.  The  directors  shall  cause  proper  books  of  account  to  be  kept  contain- 
mjf  tull  and  true  statements  :  — 

(11)  Of  the  company's  financial  and  trading  tran.sactions  ; 

(*)  Of  the  stock-in-trade  of  the  company  ; 

U)  Of  the  sun.s  of  money  receixed  and  expended  by  the  companv,  and  the 
matters  in  respect  of  which  such  receipt  or  expenditure  takes  place,  and  ' 

(./)  Of  the  credits  and  liabilities  of  the  company,  and  also  a  book  or  books 
con.amins:  minutes  of  .Ml  proceodin^rs  and  >otes  of  the  companv.  or  of  the  board  of 
directors  respectively,  and  by-laws  of  the  company,  duly  authenticated,  and  such 
minutes  shall  be  verified  by  the  signature  of  the  president  or  other  presiding  officer 
o\  the  company.  t>         ^ 

Vou   will   note   that   the   records   required   in   secti    ■,   7,    are.    bv   section    7. 
required  to  be  open  to  inspection.      The  books  containing  such  reco;ds  are.  there^ 
fore,  a  set   separate  and    distinct  from   the  set  of  books  containing   the   records 
required  by  section  77.     The  books  of  the  first  set  are  Auxiliary,  the  books  of  the 
second  set,  except  minute  book  and  by-law  book,  are  Principal. 
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l)««lmj{  vkiih  action  71,  wc  mil  rtaUily  iinUc^UiiU  thai  Mih-Mfctii'ii*  („)  ni»J  (^) 
rrqiiir*  lU)  morv  iNhii  u  h  ank  KmIc  in  «huh  \o  make  a  copv  nf  iIk-  I  harUr  and  a 
lint  of  dif»ceor».  Siib.Hoctu>rw  (</)  and  {,)  r»-4uire  th«  u»e  of  ihv  SttH-k  l.*dtf«r  (*«»• 
illuHlrmion).  while  hii  alphah*iic«ll>  tirrttit^cd  indm  to  thin  hi.ok  can  he  mndf  to 
meet  the  n-miirements  of  M.h.«ection»  (6)  and  (r  .  SMh.»*ction  (/»  renuiri-»  the  u»v 
of  a  TrHns'er  IKiok  (itee  ilhi<ttration). 

THK   MTlHK    LKIMiKN. 

Perhaps  the  most  imporlanl  of  theoe  K>ok  .  in  the  Stinrk  Leit^er.  A*  it-,  name 
implus,  it  Is  ;.„ended  to  keep  track  of  the  Sti.ck  of  the  compatiy  In  it  we  find  an 
Hccouni  for  each  shareholder  \  record  in  made  of  the  Stock  allotted  10  each  man. 
o(  the  payments  he  makes  thereon,  and  of  the  balance  he  owe*  on  hia  SliH:k  at  any 
time.  If  Stock  is  sold,  the  amount  is  taken  from  the  account  of  the  original  holder 
and  transferred  to  an  account  opened  fi>r  the  new  shareholder.  No  particular  form 
it  prescribed  for  thifi  book  nor  for  any  of  the  forms  mentioned,  so  lon^f  us  the  infor- 
mation  required  is  forthcominjf  from  them. 

BOUKH  OK  .*nor\T. 

(.'ominjr  to  section  77  we  find  that  the  .Kct  requires  companies  to  keep  regular 
Kuiks  of  account.  .\s  in  the  case  of  the  previous  section  no  particular  form  is  pre- 
scribed, but  certain  information  must  be  forthcoming,'  from  the  books  ;  speakinj- 
K'enerally.  it  is  just  what  we  would  expect  from  any  well-kept  set  of  b.H>ks. 

It  is  well  to  note  at  this  ptVmt  that  the  book-keepinj;  for  a  joint  stiKk  company, 
as  f  r  as  these  books  of  account  are  concerned,  cannot  differ  so  materially  from 
thai  required  for  a  sinjfle  ownership  or  a  partnership,  lash  Books,  Invoice  Books, 
Sales  Books.  Journals  and  l.edjfers  arc  the  same  in  all  of  them.  It  is  only  in  two 
places  that  we  will  find  differences,  vi/..  in  the  opening'  and  in  the  closing  entries. 
The.se  we  will  illustrate. 

openim;  kntries. 

A.  B.  C".  n.  &  E.  have  signed  the  Sio  '.  Book  of  the  Brown  Manutacturing 
Company,  Limited,  incorporated  with  capititi  of  $25,000.  aKTeelng  to  take  10  shares 
of  Si 00  each. 

Jitiirnnl  Entry. 
Subscribers  Dr.  .....  S5000 

To  Cap.  Slock       ......        -„oo 

.\  first  call  of  10  per  cent,  has  been  issued  by  order  of  the  directors  and 
responded  to  by  all  in  cash. 

Jimrmil  Kniry. 
Cash  Dr.  -  .  .  .  .  c-  .. 

To  Subscribers        --....        j^,,, 

Following  our  usual  plan  we  open  a  Capital  .\ccount.  Instead  of  the  term 
Proprietor.  Stock,  or  the  actual  name  of  the  proprietor,  as  we  have  heretofore 
used,  we  term   this  account   Capita!   St.vk,      Ihis  we  ciedit.  as  wc  h.ive  aiw.ivs 


;!'""■    '"'  "''•  '" '"   '^''»'  ^^'^^  •hccomp..,,,   b*«l,„     »5.HH,  .„b,oih,d  fur  hy 

lu*  m.n  win.  .m...  p...v  1.  n.  called  upo,.  I  h.-*  m,„  „,,  ^,,.,..p,a  ;„  .^^  ,;„; 
••>..b.cnlHT»"a,w.km,w  ih.t.h«ir  indivijual  .hvou„i,  «r.  I.K.k*U  ..fi.r  in  th, 
Su^k  LeUKT       Ih»n  «,  CHlU  ..r*  Uni.d  H.,d   p„iU  h,  u.Wl  c«,h  and  c«dil  ...h. 

iLOMINli    ^\rHIKo. 

Ih.  ho..k,  ol  Ih*  Hrown  M;.„ur.uiuri..K  I  omp.,„,.  |.imi..d.  .how  a  net  profit 
.'•  «.VH.  a,  ,hv  cul  ot  ,h.  ye«r.  A  dividend  o.  ,o  p.r  c.n,.  i,  declared  hy  Ih. 
Uireiior*  and  urderod  to  he  paid  lorthwilh 


/oHrnul  KHtritt. 


(I)  Lod*  and  Gain  Dr. 

To  Dividend 
(i)   Di\idend  Dr. 

To  C  ash 
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l«>  .how  ,he  „e.  prof,,  i,  is  necessary,  as  y.-u  have  seen  in  all  your  work 
heretolore  loclose  all  the  account,  showing  jfain.  or  losses  into  Lo«  and  Cain 
Account.  U.th  .  halance  of  $500  in  favor  of  the  Credit  .ide.  thin  account  i, 
closed  by  entry^No  ,  Then,  as  the  dividend  is  paid  to  the  different  shareholder, 
in  cash,  entry  No.  j  is  made. 

Sometimes  the  ^.ain  is  not  all  ap,H>rlioned  to  one  purpo^,.  Supp.>.e,  for 
instance,  only  S.50  were  paid  in  dividend..  ,.nd.  of  the  balance,  «.,,  were  paid  as 
K'nus  and  iSi  J5  carried  to  a  Rest  or  Reserve  Account. 


Juuriiiil  Knlrits. 


(1)   Loss  and  (iain  Dr. 
To  Dividend 
"    Honu.s     - 
"    Re.serve 
(i)   Dividend  Dr. 

To  t'ash 

(.1)  Bonus  Dr.    - 

To  lash 


S500 
"5 

"5 


There  .s  practically  no  difference  between  a  bonus  and  a  dividend  The 
accounts  represent  money  paid  to  shareholders  as  a  return  ou  investment  and  are 
handled  „,  the  same  way.  The  Rest  or  Reserve  Account  represents  part  of  the 
|fau,  held  back  as  a  financial  provision  a^'ainst  unforseen  losses  that  mav  occur  in 
future.  It  ,s  not  supposed  to  be  closed  and  generally  increases  in  amo.mt  from 
year  to  year. 

ISK  OF  THK  WORD  "MMITKD". 

Section  ..,  of  the    Companies  Act  as  amended  on  .,oth  April.  ,900.  contains 
the  followmjf  clauses  respectinjr  the  usi  of  the  word  "  Limited." 


"^"?©'  -^ 


2z,-'u 


(i»  Whiff.* .r  Hii>  i»mc«  ..r  pttue  in  Mhuh  hu.iM«.>.  ..f  th«  ^ompiitn  U  larrlcj 
on  in  liuliiHltfJ  h)  uny  niKu,  imm«  or  olh«r  mcHn«  on  the  .nii,ulv  ih*r*i.f  .„  h*irn{  a 
pl»c»  of  huMnc.  of  lh«  .omp«,»y,  ihr  io.np..n>  «h.«lt  kttp  in  «  con«pt,.u.u.  plme  .mi 
Mich  oul.iU*.  in  Mttr-  ra.iU  l«giWe,  lh«  n.tm«  ol  lh«  iomp«n>.  with  ih.- »,h-iI 
••  Llmittd  "  »n  ih«  U.t  worJ  i  or  lh«  Ar.t  word  afur.  ,uwh  num..  anU  th*  n..m,  of 
th,-  vo.np..ny  with  ihv  ».»rtl  ••  Limited  '  «,  ih.f  U.i  Wi.fJ  of.  ,tr  lh«  flr»t  word  afur, 
•.uch  num*,  <hiitl  ttppvar  in  «  oinpivuouii  po.ilion,  and  in  l«ii«r<  •itkily  |#„iW*,  - 

(•#)  On  itacorporwie  ■••ill ; 

<*)   rn  hII  adv«rli»«menu  and  olhrr  offlciiil  p«bliv«lion*  of  the  company  ; 

(« )  In  nil  hilli  .«'  pttrceN  or  invoice*  of  the  tompan)  ; 

(rf)  In  sll  w  -inri>  »  intrai.'t«  nnd  undvrtHkint;«  of  ihv  compan>  ; 

(••)   In  the  I    mpi.ny»   itKnaltirv   to   My    hill  of   exchange,    promi»M.r>    note, 
endorxcment,  chcquf.  order  for  monc)  >'r  t;tH>d». 

(J)  It  -hall  be  the  duly  of  the  director,   m  inaner.  otVuer  or  other  employee  at 
the  company  who 

(«)   I'ubli^hen  or   iaii<ie»    to   he    puhlished    an>    »iuh    advertisement    or  other 
orticini  publication  ; 

(*)  Make-  out  or  caiotes  to  be  made  i.ut  any  .uch  hill  of  parcel*  or  nivoice  ; 

U)  Make*,  on    behalf  iy(  the   con.pan>    any   such    written  contract   i.r   imder- 
taking;  ;  or 

(,/)  Si^nn  in  the  name  of  the  company,  any  such  bill  of  exchan^'e.  promi»»ory 
note.  end»T«tement,  hcijue.  order  for  money  or  k'HhJ*. 
to  comply  with  the  fore^oinj:  provi-,i»>iis  of  this  section*.  Provided  that  where  the 
word  -fompany."  •flub,"  •  .\»*ociation.'  or  other  equivalent  word  forms  part  ot 
the  company's  corporate  name  the  word  "  Limited"  need  not  appear  in  full,  but  an 
abbreviation  thereof,  of  which  letters  •  I"  and  d"  shall  be  the  first  and  la^t 
letters,  shall  be  sufficient.  Provided  alsv>  that  where  the  word  'Company." 
"Club,"  '.Association."  or  other  equixalent  w.>rd  di>es  not  form  part  of  the 
corporate  name  the  word  "Limited"  shall  appear  in  full  and  in  letters  of  substan- 
tially the  sameti-<c  ,s  the  letters  in  the  rest  of  the  name.  Provided,  further,  that 
•tamping,  writing,  printing,  or  otherwise  marking'  upon  goods,  wares  and 
merchandise  of  the  company,  or  uptm  packages  containing  the  same,  shall  not  be 
deemed  an  advertisement  within  the  meaning  of  this  section. 

(i)  Every  company  and  every  director,  manager,  officer,  or  other  employee 
making  default  in  complying  with  the  foregoing  provisions  of  this  section  shall 
incur  a  penalty  not  exceeding  ten  dollars  for  each  and  every  offence.  Provided 
that  after  having  been  convicted  of  an  offence  under  this  section  the  offender  upon 
a  subsequent  conviction  for  an  offence  under  this  section  shall  incur  a  penaltv  nt.t 
exceeding  one  hundred  dollars. 

(4)  This  section  shall  not  apply  to  any  company  not  having  gain  for  its  purpose 
or  object,  where  such  company  by  its  charter  of  incroporation  is  declared  to  be 
exempt  from  the  provisions  thereof,  or  to  any  companv  not  having  gain  for  its 
purpose  or  object  which,  on  proof  thereof  being  shown  to  the  Lieutenant-Governor- 
in-Council.  is  of.  from  and  after  the  date  to  be  set  forth  i..  the  order  of  the 
Lieuleuant-Governor-in-Councii  in  that  behalf  declared  to  be  exempt. 


«s(Wt^i'-»lI»»»  «!<*♦.  ^.T^    .-^^Vr^iLt'  "8    -  — •        -*•"■.. 


IJft 

STOCK  UDOni. 


±1 


***^  **T«^  »t»c»iAI.T.  rOMMTO.  OUT 


Hut.      I 


l>Mtk«ljMa 


«««•»  I,  »i«tmM 

•  •11  S.,   J,  „,,„,.,„ 
• ^-  In  m  Hmm 


imTTMi 


■■  1 

•  I 

,  M 

,  t*  i 

jIM 

'  I* 


I 

1 


I 
I 


l.«IW'l 

f,l«i!  I.nmil 


MTCKK  BOOK. 


when  .r^„„i«j.  .,.K,  HK..  ...  ,h.  number  of  ,h„rr,  .hl,  H.ITh  !  k  '""'"*"*' 

oflhv  ,t.Kk  .or  «hivh  h.  ...h^urih.  .    1        ^'""f""*  '"'  «»"'  «^«»"l  VHh.,  in  full 

r..u.rc.  .o  .L.  :i;:p„!;;  "'""'^' ' •-• "'-"-  •»-  -«^  •-— . 

THK  AVON  CRKAMKRV  C  OMPANV  OK  OM  AKIO  I.IMITK.) 

In  witness  whereof  we  have  signed. 


Name 

of 

Suhscriber. 


W.  H.  Shaw 
P.  Bradshaw 
John  McMillan 
John  Brown 
R.  Hardiii^f 


Amount  of     D'"«^^  ""d.place  of 
Seal.      M.bsvrip-  ^"h.cnpt.on.         •***'»'«''« 

ot  Sub- 
Date.         Pla,--         "criber. 


Seal 


iMTip- 

tion. 


S500  .\pr.  i7th 

5iH>  ■•      •• 

500  "      •• 

,?oo  "  " 

300  '•  •• 


Plac« 


NHme 

of 

WitneH.M. 


Stratford    Stratford  !  A.  K,  Sprotf. 

'[  A.  F.  Sprott. 

I  A.  F.  Sprott. 

I  A.  F.  Sprott. 

I  A.  F.  Sprott. 


•J7 
HV.|,%W». 

Th«««  ar»  rui««  anti  r«|{uUliitn»  pM»ii«U  h>  ih«  l>ir*vK»r«  ltiK>H«rn  Ih*  ttn*t»\ 
iH>tna|{«m«nt  .tT  lh«  c»«Hirrn.  Th«>  |{«ii«r<4lly  proviUc  r.>r  |K«  (i»it«rHl  M««lint(«  of 
ih»  Mh<*rth<>lil«r»,  ihv  UuiU*  .»r  Ih*  l>ir«i:t»f«  anti  iMIUvr*.  lh«  maniwr  .»f  MlllnK 
.Si.H,k  himI  iMuinK  l'»rlHU«l»».  (or  ihv  Annual  AudiiiMK  «»f  lh«  I'xmpaii)'.  lUnika, 
lh«  apfH>«nim«itl  »»f  ih«  Hank  and  lh«  rtilv«  tn  h«  t«l»«rv«a  tii  HanhiiiK,  uitj  rricular* 
'.i»Wf  maiitri  p«riaintri|f  u*  lh»  bu*in«M.  Th«rt«  wa)  bv  am«i«tt<-tl  from  iim»  lu  tint* 
h»  ih«  Difvfiitr*  h«l  »ut  h  •mvmlmvtii*  rnuti  h^ct>nifrin«U  al  i  ticnvral  M««ltnK  .>f 
lh«  Sharchulifer*.  olh«rwriM  lh«>  t.«rt»«  l%>  ha«r  f,.fw»  aflrr  thv  livnrrat  Mi;«tinj{. 

MIMTI-:  HOOK 

T>ii«  •httuUiviMitainan  accural*  r«(.-orU  of  Ih*  prtH.-«f«Uiiit;*  *»^  Iht  Sh«r«h»>IJ«r» 
iiiid  Ih*  l)tr«t.tor«  Th*»«  r*iord*  »h..uld  h«  mad*-  hy  ih.-  S*»rcliir>  and  nhould  b* 
otCned  h)  him  and  Ih*  Pr»«id«iU.  Ihc  %»|ti<-  of  lhi»  Kn.k  laiim.i  K-  .<v%T.*iiiimai*d, 
a»  Ih*  r«t,t>rda  lh«r*in  i-ompil«d  hv  ih*  offlcrra  arc  Iht  ntv*<.»«ry  officiid  dir*clU>ni 
and  aulh.iriiy  hy  which  lh«ir  acU  and  «dmtni»lrali4»n  may  h*  x  indicaUd. 

INSTAI.MKM    LIST. 

rhia  form  i*  d*ti|fn«d  U»  «how  ih*  amount  of  the  iiiktalmi-nt  due.  when  and  how 
paid.  Ii  ma>  hv  ruled  in  diff*rrnl  form»  wt  «•  lo  includ*  Ihre*  or  four  in*lalm*nl<i 
and  lhu»  %u\v  thi  repetition  of  nam*».  but  when  the  list  in  not  \*ry  larxi-  ii  i«  quit* 
»»  well  to  UH*  neparate  form*  for  each  instalni«nl.  nunibi-r*d.  i.  t,  etc. 

i.s«iAi.Mic\r  so    I. 

In  accordanc*  with  a  reiuilution  ol  the  Hoard  i^(  Director!,  of  ih«  Peninsular  Mar- 
ine Railway  Co,,  (Limileil  a  fir»t  call  of  Iwcnty-fixe  r*r  cent  of  the  capital  itiHik 
of  the  Company  i*  due  and  payable  t»n  the  ioth  day  of  June.  i<>i> 


When 
RecU 


Subscriber*' 
NaniM. 


June 


JO   John  Hallam 
20  .  J.  R.  (iowan 
JO    S.  J.  Parker 
JO    A.  Waddell 
JO   Jan  Trow 
JOjj  S.  S.  Fuller 


SiMrts. 


JOO 

500 
40i» 


Inatal. 
m«nt. 

I  J5i>o 

7.S1HJ 

I  i>ooo 


InlereKl. 


.Amount         b         i. 
Reed.  R-m-rlw 


UjiHi        Received  Cash 
I J500 

75001 

7500 
looooi  ••  " 

51x10;  "  •' 


INSTAI.MKNT  J     '?IP. 

This  Form  is  u^ed  to  issue  to  Shareholders  as  receipt  for  paymcntN  o(  calls 
upon  Stock.  It  is  a  Kiund  book  of  hianks  with  stubs,  something  similiar  to  the 
ordinary  cheque  book  used  in  banking. 


i 


II.    L  ^"P '•""'••»•"»* '♦»^*""«    •  »iirfi«»l  milt  ih«  I -J. 


•«  N 


roHM  or  INITALMINT  lOUt*  OR  RKItrT. 


tt»rm  M Ki  4.t,  i>H> 

or   t«M    CACM 

I      •.  L  r. 


Jam««   tiiim. 
.  I 


^vnlnsuUr  Marin*  Railway  Co. 

onirsus 

lf»«TALMEMT  tCRI^.  I 

RtttiNi  M  r^m*.  rr....  r...  ih„«*„„i  ii„iur.,  (».«-  ih« 

,"1,";:  "*:r  r:'.-  *"*•'  '■"  '""••'  *"•  -^^  •-•■«•«.«. 

'•  WMMM  WNfNf  »»  twff  !•>  •utm  Mlv  iMtr  iMim».    m  |||,  i 

. ..,  .,1  r.^.«,..,  ,h..  .j,Hh  ,u,  .^  j^^  ,^„  Th.«^„.i  x„» 


*   riM.kv. 


itl  H 


PtnlRMilar  Martn«  R'y 
Co.,  >Umlt«d>. 

•TOCK  CSIITIMCATl  N..  i 

roR  300  •hahir 

i«»«i»ifii  ro 
S.  J  PARKKK 

j  D  »TED 

I 

'  Recfixxd  this  Certificntr. 
f»  J.  Pahkkh. 


TORM  OF  STOCX  CRRTIFICATI. 


Peninsular  Marine  Railway  Co. 

STOCK  CCRTiriCATK. 

II.  ih.'  (  in  „|  r..r..iii.,,  .H,  ihc  ,|,,  ,^  (I, 

Tli.rt.«ri.|  Nirw  HiiiMlrwl  »ml ' 

lOHN  HALLAM, 


TII.I.KV. 


IMtAi.. 


STOCK  tKRTIKrcATi:. 

Thi^  for.,,  is  issued  to  the  Shareholders  xvhcn  the  calls  are  .11  „„H  • 
re.e„ts  paid  up  s.o..   to  the  owner  and  entitle.  h„n        re  e  J     .he  fJJdi  7  d 
i»Hued  on  the  stoeic  he  thus  holds*.  "  '^""  '*'^"'«"'l 


THANin*  POMM     VkM  Mt  P«M  U>. 

100  Sbirti  «  « 


»r.  //,  v/<,iif 

VINTV.riVC  MR  eiNT 

or  •••  •MANca  or 

•to*  (ACM 

No  or  I  Rtttirii  w»<> 

t  ANlKLI.KO.  I<t»l  r|i 


►'..I  xllt.  F».  rIKit,  I  hrtftit  naaivn  •ihI  tntmffr  I..  W 
II.  xIlx  ,11  mi  ri((tii.  lilU  jiwl  iiilcrriit  in  ihr  «m<Hinl 
|Mi'l  ii|».ii   ltd..-  MniHlrol  ''\\v>'  .•!  I(»  r^iiiul  Hi.,  fc  ..( 

OM  FlIIW^W  MMM  RMmv  C«  .  'CMNi.  ••'«...) 

iliK  in  hi.    I...M..     .11  111.    I.>.||<  ..(  Ihi'  .,11.1  r.,iii|Mht 


tt./H 


A  w.\in>>;i,i.. 


M    I    I'.. 


r»ii.>. 


»*■<■  ii.  ii|i> 

»MOM 

/  k.  COUAX, 


TRANSTER  FORM     Vhm  Paid  U^> 

100  SiNirci  «  « 


M'.  .1.   MIU.KR. 

or  9*00  CACM. 

No.  or  C'KMriKKArK 

I'AN'l'ELLIIt,  l«^(  m. 


llihNI>,    !*>'.  .  .'I.  IWti 

f'.H    \*\w   f^r)\Vi\.    I    llfll'liy  AMiiytl  «IMi  ItlUfhr  l<>  W, 

A.  Millt-r.  ,iil  m>  ilylil,  lilW,  All.)  iiitrnal  in  ihu-  Hmi 
iIm-iI  <»lutii>  r.f  t|„  I  a|Ht4l  Mi»  k  ..t  CIM  PttlMillf 
WMflM    WHVNIV   C#M9MIV(  'CliNffftf',  »t»ii>lini(  in    my 

iinriH-  Mil  111.-  I»«.|,,  ..f  ih,  ,ni,l  I  <ini|uiiii 


I*      HhtlMMtM. 


■I    K.  <ii»\VAX. 


r«^    r^     ( 


iHii 


U" 


FORM  OP  DIVIOBNO  SHEET. 

Peninsular  Marine  Railway  Company,  (Limited.) 

niV.OKND  No.    ,.  T.N  Pm  Ckt.   DfcUAHEO  Dvc  .,o.    ,yo.... 


Fhareholdera. 


Sharcst. 


John  Hallam 
J.  R.  Ciowaii 
S.  J.  Parker 
A.  VVaddell 
Jan.  Trow 
S.  S.  Fuller 


5lH> 
JOO 

400 
300 


jl   .AmoL.it  of 
Dividend. 

JOtHI 

.JOOO 
4000 
Jl'OO 


I>at«. 


Dc 


Receipt. 


,?o,  John  Hallam. 
"    ]   R.  Gowan. 
"     S.  J.  Parker. 
•    A.  Waddell. 
"  i  Ja.H.  Trow. 
"  I  S.  S.  Fuller. 


tiKNKRM,  fJl-KSTIONS. 

I.   What  i.s  a  Joint  Stock  Conip.mv  ? 

i.   What  is  a  Charter  and  how  ohtainod  ? 

.?.   State  clearly  how  to  or^-ani/o  a  Join.  St.Kk  Company. 

4-    What  I.s  meant  bv  Capital  .Stock  ^ 

.S.   nistinjfuish  Paid-up  Capital  and  .\uthori/ed  Capital. 

stock-c^::;:.r^' "^"'^  "*"  ''^""' ''''' '"  ^^'^^^"'■"^  "^^  busi„es,of.joi„t 

7.   De.scrihe  prospectus  fully. 

«.   What  is  a  Stock  List  y    '.Make  out  one  for  subscriptions  for  Capital  Stock 
of  the  Stratford  Flax  .Mill  and  Binder  Twine  Companv.  Limited.  ' 

9.   What  provisions  should  the  By-laws  of  the  Companv  contain  > 
10.   ihow  the  importance  of  a  Minute  Book. 
• ..   State  u.e  of  Instalment  Lis,.      Rule  up  suitable  form  for  same. 

a   ciyitf""'r         :'•'"'"'''"''"""'•      '^''^"'=*"   '--''?     Write  out 
yourlel?.  "    '"    *'^'    ""^^    >'a.n.racturin,.   Co..  Limited,  favor   of 

n»r»'^..°"-T""  '^'""'""'  "^"''*-     •'"P'"'"   ^"'""  •''   *'«   '"«de   when  (,)  Stock   i, 
partially  paid  up      (,)  When  Stock  transferred  is  fully  paid  up 

entt^^s  Zrit^c;;:,- r;""'  '^'"^^ '"  ■'^""'"' '-  ^^""  ^'^-^•^  ^^^^^^  ^  ^-^^  -"- 

affe^fedf ""'"  ''""""'   ''^■''''"-      ''''"^"    ''^    '"P""'    ''''^^   ^^   '"   ''  only 

sto:k  i!;:irr'^"''^^^^  '■'''-'  -'•^^^  ^^'^^^  '^•^  ^^--^^^  ->^«"-  «^ 

.8.   Describe  a  Dividenc-     Vet.     When  used  ;^     Rule  up  form  for  same. 

ig.   txplain  entry  made  in  Cash  Hook  from  Dividend  Sheet 

20.   Describe  Dividend  Stock.     When  is  it  usuallv  issued  ?     Why  > 

«i.   What  IS  understood  by  Preferred  Stock  ^     When  is  it  ^^enerally  issued  Y 


st:^. 


JOINT  STOCK  SKT. 


THE  AVOX  IREAMERV  cOMPAW,   LTD. 

W.  H.  Shaw.  V  Hradsihaw.  John  McMillHn.  Alex.  McLaren  and  Student  hecome 
Provixional  Directors  and  undertake  the  or^jani/ation  of  a  Joint  SIikIc  Company  to 
buiW  a  factory  and  to  conduct  u  Creamery  HusineiiN  in  the  vicinity  of  Stratford. 
Ontario. 

Books  are  to  be  kept  in  Double  Entry  with  lournal  and  Cash  Hi>ok  as  biHiks  of 
oriifinal  entry.     All  other  necessary  books  and  forms  as  Auxiliary  bi>oks. 
Mar.    ji.     Husinessi  completed  to  date  in  reference  to  orj^anizations.  etc.,  has  been 
as  follows  : 

(a)  The  Directors  issued  a   Prospectus  shotting:  Capital  to  be  85,000.00.  in 

.vharcs  of  $iih>.oo  each,  and  providing:  for  Calls  as  follows  :  The  first 
call  of  10%  onallottment  of  stock  ;  second  call  of  40%  on  May  ist  ; 
third  call  of  ^5  on  May  jbth,  and  the  balance,  or  ^5*  ^  at  the  call  of 
Directors. 
They  made  formal  application  for  Letters  Patent  or  Charter  and  ii.  due 
time  received  the  same.     Csual  fee  was  deposited  with  application. 

(b)  The  stiKk  bi>ok  was  opened  and  the  following'  shares  allotted  by  Direc- 

tors to  respective  subscribers  . 

W.  H.   Shaw Five  shares,  S500 

P.  KraJshaw ••  ■•  .^^^, 

John  McMillan ••  ■•         .^,^, 

Alex.  McLaren Three      "         300 

•*»»"dent ..  ..         ^00 

John  Brown     "  •■         ■.^^^ 

W.  J.  Ferjfuson '•  "         ^,^,^, 

R.  Hardins: "  ••         ^^^o 

Total S.vooo 

Enter  properly  in  Journal  and  open  accounts  in  Stock  Ledger. 
(Student   will  draw   up  proper  form   o(  Stock  Book  ;  enter  above  sub- 
scriptions and  file  with  other  forms.) 

(c)  The  first  call  of  10'/^  has  been   paid   by  all   in  Cash.     Enter  in  C.B.  and 

in  i,tock  Ledger. 
The  following  persons  were  elected  officers  : 

P''«'dent W».  Shaw. 

Vice-President P.  Br:,dshaw. 

Secretary-Treasurer  Student. 

Directors  :  — John    McMillan,    A.    McLaren    and    \V.    J. 

Ferguson. 

f«4"l 


^i-^Tk  i^^HSt 


Mil 


May      ,. 


May 


lKre,m„„,h,  ""'"""'""  '-'""Pl't'd.   and  S4,»,.„„  i„ 

't;;:r:::,H':::rMr:;'r;''.*"''"^'  -  "-■'■■"' »"-  «•  -r.^- 
::;;„r " ■""  ■■ ^" ' '-  «"*  :n:v,,r:i':i 

"'ZT:  w.  ;i't,'::  s:';:;7  r;-  rr  """•' "" »  ---i'-- 

«.».,„,  W.  ,    HV^r;„    s'      '^  ;""'""■  «■■»«•  i  M"  Brown, 

r„ca„  ^.  ;-r;a:,;:;rir;s::;  ''-''■^'  '-^'"  ^-  ■■"'■« 

Deposited  in  Bank  Si. joo.oo. 
o     The  following,'  Bills  were  passed  hv  »»,«   n-  ■   . 

..■  <•'  paid  h,  *,„»  ore:-:'',,"';':' "■"-'*"• """  •"""•" 

}■  Kenner,  Books  and  Stationery.  .    .         §,-  .„ 

Herald  Printing  Co.,  Printing  .'.....  . ,  '^^^j'^ffi^SiSi 

Student.  Salary  as  Secretary ,,',„  ,  w.. 

Entered  into  a  contract  with  Fred   Baker  for  ,h        i 

"""";"'-■  ■  'ic.  p"  .a,.,  ,o  Ciri:.,t""  "■ ""  °'  •" "- 

It  was  agreed  to  pay  the  Secretary  fStudenf  >  «-^         ' 

while  the  factory  was  in  operation       e'L/pt^  'J' T''  '^'->- 
to  all  business  of  ,he  Company.  ^   ^"  "'""'''  ''"''  *"«"" 


•4.1 


May     JO 


J<) 


"      30 
June    30. 

July      I. 

"      ao. 

"     28. 

"      30. 

"     31. 

it      ti 

Aug.     2. 
"      I  a. 

(t  it 

"      '3- 


"     3'- 


Sept. 


BouKhl  oC  J    Clark  &  to.,  tJoderich,  an  per  invoke,  supplies  of  dairy  sal. 
tubs  etc..  on  account.  Si. ?o.(X>.     (tharKc  Creamery  Supplio). 

H..UKh.  of  Jav   I'ark  .V  Son..  St.   Lawrence   Market,    loronto.  .w.ooo 
parchment  urapperst,  per  invoice,  $113.00. 

Received  in  ca^h   the  following  sums.  heinK'  third  call  on  .ub^cribed 
stock  :  W.  H.  Shaw,  «,  jj.oo  ;  V.  Br„d»haw,  Su.voo  ;  John  McMillan 
Iia5<x>  ;    .Alex.   .McLaren.  875.00  ;    Student.  $y^.K>  ;    John  Brown' 
«75oo  ;    W.  J.   Ker^'uson.  S7.S.00  ;    R.  Hardinjr,  «;,.     (Student  will 
write  out  receipt  for  Call  3.  favor  of  John  McMillan). 

Deposit  in  Bank,  $700.00. 

Paid  freight  and  carta>rt   on  invoices  of  J.  Clark  \  Co.  and  James  Park 

>V  Son  HI  cash,  S.v.J^o.     (Charjfe  Kreijfht). 
Withdrew  from  Bank  StwH.y^. 

Paid  to  patrons,  as  per  Cream    Register  for  month  of  June  Ss4q4, 
(Charge  Cream).      .ANo   paid  James   Davis,  wages.  S40.00       W   j' 
Forbes,  tor  drawing  cream.  Su)., ,4.     (Charge  Wages' 
Received  from  K  Baker,  his  cheque  for  buttermilk  for  the  month  of  June 

i,900  gals.,  ,  .,c.  per  gallon.  $50.75.     (Credit  Buttermilk) 
Sold  James  Park  .V  Son.  St.  Lawrence  M..rket.  Toronto,  a.ooo  lbs  tub 
butter  at  ao  cents.  $400.00  ;   ,,86«  lbs.  butter,  in  pound  prints  at  2: 
cents,  $467.00.     (Credit  Butter).  • 

Drew  on  Park  &  Son,  at  .sight,  for  balance  of  account,  and  had  same 
d.sco,  nted  at  Bank.  Face  of  draft  S7.S4  :  Discount  $,.  Proceeds 
credited  to  Company's  account. 

Paid  James  Wilton  for  ao  cords  of  wood  at  $,.50  per  cord,  by  order  of 

the  Directors.     (Charge  Fuel). 
Withdrew  from  Bank,  $765.00. 

Received  from  F.  Baker  cash  for  buttermilk  for  July  $6563 
Paid  to  patrons,  as  per   Register  for  July,  $700.00;  James  Davis,  as 

wages.  $40.00  ;  W.  J.  Forbes,  for  drawing  cream.  $a5.oo 

Balance  your  Cash  Book.-See  illustration 
Sold  James  Park  &  Son  3.000  lbs.  of  butter  in  tubs,  at  aoc.  ;  a.ooo  lbs 

in  pound  prints,  at  a4c. 

'^Vhtrlug  T'  '^""" ''""' ""'  ^""'  *''''*^'  ""•  ^''' '""'''"  ''^"""^  •^'''pp"^'' 

Deposited  in  Bank,  $1,145.63. 

Xol"''  '"  '"'"  "'  '"■  ''"  ''■  ^""  '"'  '"'•■'^■-  ">  ^''*=''"*  ''"  «-'*• 

Withdrew  from  Bank.  $69a.oo. 

Sold  Park  &  Son.  Toronto.  a,7oo  lbs.  of  butter  in  tubs.  a.  aic. ;  .,800  lbs 

ot  butter  in  pound  print.s.  at  a5c. 
Pa^  patrons  as  per  Register  for  August.  $630.00  ;  James  Davis,  wages. 

$40.00  ;  W.  J.  Forbes,  for  drawing  cream.  $25.00 
Received  from  F.  Baker,  cheque  for  buttermilk  for  .August.  $„  07 


Sept.   lo 


3° 


Nov. 


I. 
.20. 


8. 


^3- 
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Drew  on  Jame.  Park  &  Son.  at  .i„h..  draft  for  balance,  and  had  ..„,, 
d.H.ou„ed  a,  Bank.  Fac.  of  draf..  •..o.y.H,  ;  DUoun..  $,.,5 
PrtH.eed*  placed  to  the  CompanvS  credit. 

John  Brown  has  transferred  hi.  ,to.k  to  Wm.  Alexander.    Three  nhart* 

rr/''  '^r**  '"*'  ""  ^^  '"*'"''■"  ^^"  '•  '•«"^«'«"«d  by  the  Director*! 
(Student  will  write  out  Certificate  of  Tran.sfer  and  file  it). 

Withdrew  from  Hank,  $656.45. 

Paid  patrons  Sj^s.^h,  a.  per  Register  tor  September.     Paid  Ja...  Davi, 

wa^es.  $4o..H> :  W.  J.  Forbes,  for  drawing  cream.  S21.2!,. 
Received  from  F.  Baker,  his  cheque  for  buttermilk  for  Sept".  $5,  88 
Sold  U,  James   Park  *   .Son.  Toronto.  4..00  lbs.  butter  in  pound  prints, 
at  joc..  91.09i.00. 

I>rew^  on  Jam..  Park  &  Son.  a,  si^ht.  for  amount  of  invoice  of  ,.h  inst.. 

and  had  draft  d.scounted  a,  Bank.     Face  of  draft.  1.09.00  ;  Discount. 

Si. 25.     Proceeds  placed  to  the  Companv's  credit. 
BouK'ht    salt,   tubs   and  other  supplies  from  J.  Clark  .V  Co..  Goderich 

$50.00.  as  per  in\oicc.  ' 

Withdrew  from  Hank.  $Oio.oo. 

''of'STofh'"" ''"''"'"■  '''^"'  '"  «»"'*•  *'3--o.  for  invoice 
'     P..id  to  patrons,  as  per  Cre.n-.  Register,  for  month  of  October.  $560.00 
Also  pa.d  James  Davi.,   wajfes.   $40.00  ;  W.  J.  Forbes,   for  drnwin^ 
cream,  $ao.oo.  " 

Paid  Student.  Secretary,  by  cheque  on  Bank,  tour  mos.  salary  at  $,000 
per  month,  $200.00. 

Paid  freijrht  and  cartage  on  invoice  of  supplies  from  J.  Clark  &  Co 
$1.90. 

The  fourth  call  on  subscribed  capital  of  ,5-/.  was  made,  payable  on 
December  1,  u^i 

Received  from  F.  Baker,  his  cheque  for  buttermilk.  ,.„o  gals,  at  114c 

per  ^jal.,  tor  the  month  of  October. 
Deposited  F.  Baker's  cheque  in  Bank.  $55.13. 

Sold  Park  \-  Son.  Toronto.  3.000   lbs.  of  butter  in  pound  prints,  at  240 
per  lb..  S720.00. 

Sold  Henry  (iibson.  Stratford,  for  cash.  ..000  lbs.  butter  for  cooking  at 
8c..  $80.00. 

Deposited  in  Bank,  cash,  $«o.oo. 

Drew  on  Park  \-  Son  at  sight,  the  amount  of  shipment  of  the  5th  inst 

and  had  same  discounted  at  Bank.     Face  of  draft  $7,0.00  ;  Discount 

$1.      Proceeds  credited. 

Paid  our  note  in  favor  of  T.  Holliday  &  Co..  dated  May  .oth.  due  to-day 
$1,000.00  by  cheque. 


^^^1 


Nov.      ty 


ib. 


*4$ 

Sold  James  r,rk  .V  Son  ^.joc.   Ib«.   „f  h„„e,  i„   p,,,.„j       j^,^  ^, 
»75»>*>o.  •'     ' 

R.fceived  from  F.  Hnker  hi*  cheMue  for  bultermilk  for  Nov  .  fjM  j, 
RemitfeU  toja,.  Clnrk  A-  Co..  CnHterich.  chnjue  lo  balanc.  $5o..h.. 
Withdrew  from  Bank.  $475.00. 

Paid  pa.ron..  as  p«r  Register  for  November.  I4.HV.H, ;  James  D«vi«, 
« >4fes.  84o:.H> ;   W.  J.  Forhe,  for  drawing'  cream.  $jo.oo 

Drew  on  J.  Park  &  Son  for.hipmen.  of  .j.h  inM.  Credited  to  Company 
in  Bank,  less  discount  |i. 

Paid  Student,  Secretary,  two  month.,'  nalary  at  $so.  $.00.  Paid 
Directors-  fees  :  W.  H.  Shaw.  $.., ;  P.  Brad.haw.  $,0  ;  W.  J.  Fer»ru. 
-n  1,0;  John  .McMillan.  $.0 ;  .Alex.  McLaren.  $,0.  (Ch.rKe 
I'irector  s  Fee*. 


INVKNTORIKS. 

Real  Estate,  estimated  at  cost.      .  * 

t  lant,  $i.fH,o,  less  $100  for  depreciation ,  ,j^ 

stock,  as  per  resolution,  minute  book  folio 

m7'  ^"^'"^•*"5:  P.  Bradshaw,  $,,5;  J.  McMillan.  $,«  •  ^ 
McLaren.  $75  ;  Student.  $75;  Wm.  Alex..  ,$75  ;  W.J.  Fer.u  o  $75: 
R.  Hardinjf,  $75,  as  per  resolution.  *'^' 

4    MM            r        o             ■"         '^^»'''*haw.  $,^5;  J.   .McMillan.  $,«  • 
"    Deposited  in  Bank  all  the  cash  on  hand.  $ , 
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CASHRtCBVnX 


MUM 

Mi.r. 


Kxplai)MlK<n. 


J  tine 
July 


Kiroi  cull  of  lo  ptfr  niit. 
To  IVter  Hrtiniitrr 
To  R.  Hardiiit; 
.S«coniJ  chII  of  40  ptr  c«nl. 
10    To  J.  H.  Kcnn«r 
10    To  Herald  Print in|;  lo. 
ii»    To  Student 
10    To  T.  Orr  \  Son* 
JO    To  T.  Hallidav  \  to. 
Ki    Third  lall  of  it,  per  k:mi\{ 
.V»    Withdrawal 

I     Hutti-rmilk.i.ijiHUf'U  («  1  1^^. 
.15    Draft  for  balance  account 
.10    Withdrawal 
Ji    Kuttermilk  for   |uN 
.;i     In  Mank  (;,,'  » 


I'r.  Account. 


SuhxcrJberN 
Cheque  N'o.  1 
I'heque  No.  a 
Suhscri.H'r)! 
Cheque  No.  j 
Cheque  No.  4 
Cheque  No.  5 
Cheque  No.  it 
Cheque  No.  7 
Sub>.crihers 
Cheque  No.  H 
Huttermilk 
Park  \  Son 
Cheque  No.  <> 
Huttermilk 
Balance 


Ful.  i    RNnh.      StBdrlei^ 


Auk.       •!   On  hand.  S,,2.HH  ;    \V£nkJ  Balance 


iO  IHI 

4140 

3i  JO 
5lH>  IHI 
fHH>  IH> 

«K>H  75 


7*>5  '»*» 

I 

•58  «5! 


l,JtH>iH> 

I 

I 

750  00 

5"  75 
754  »'i» 


A.953'00 


I     .1 


i«»3« 


3710.^ 


^EMENT  OF  LOSSES  AND  GAINS.    AVON  CREAMERY  CO..  LTD. 


lA>!l!(es. 


(iainN 


l.ej,'al  Fee<«  tor  org^ani/inj,' 

Printinjf  and  Stationery 

Secretary's  saiar\ 

Depreciation  of  Plant 

Creamery  Supplies  cost 

Discount 

Freight 

Cream  cost 

Wanes 

Fuel 

Directors'  Kecs 

Net  Profit 


iO  00 

1   Butter  sold  for 

1         7^  <>i' 

Buttermilk  sold  for 

.WJ  30 

100  00 

-•*.?  00 

.s  50 

540 

.H34  4' 

1 

370  y) 

50  00 

1 00  00 

ii46fjH 

5<>j6(j« 


56o6j  00 
3^068 


S9'26i68 


u: 


CASH  PAID  OUT. 


DHte. 


Kxp|j4iiutu>n. 


I>r.  .Account. 


Mav 


June 
July 


J" 
3' 
J' 

I 
lo 
lo 
lo 
III 
il> 

ih 

.»" 

.V 

^5 
'5 


J' 
I3« 


Ovpitkiti'U 

On«  lure  limd.  Jiuturv 

C'hiirltrr  i'vcK,  Su»,  |,*ku|  |«v., 

IVpixitcU 

Hivks  iind  Htatioritfr) 

"  IK'i.ilJ  "  prinliii((  hill 

StfiTtftan  \  »alar\ 

On  account,  huililiii^' 

On  account,  plant 

Dcpoxitvd 

On  invoicv  from  J   (.'lark  \ 

to.,  and  J    Park  \  Son-. 
To  Patronti,  C'rvam  Rei;iNtvr 
To   J     Davi!.,    S40  ;    \V,    J. 

Forbes.  $ii>J4. 
I'riKtfc'd".  draft  on  ParkiV  .Son 
ni^count  on  above      • 
J.  VVilion,  JO  cords  Wood  (« 

$2.50 
To  Patrons,  Cream  Rcifisicr 
J.  Davis,  S40.  W.  J    P..rbos. 

$15. 

In  Bank  ( JJ ) 
On  Hand  (,'„-;' ) 


Hank 

Real  Ksiale 

I^Kal  Fees 

Hank 

PrintiV'V  Sta'ry 
I'nnti'^'iV  Sta'ry 
Sal.iries 
Real  Kst.iic 
I'lanl  • 
Hank 
FreijfhtA  c'rt'jfe 

I'ream 
WaKes 

Hank  j 

Discount 

Fuel 

Cream 
Wa^fs 


Fol.       Hank       Sui«drie« 


Balance 
Balance 


Aug.      I    In  Bank 


Balai 


,llHI  tH) 


I ,  JOO  IHI 


70«>00 


75.VOO 


J.953iH> 


•5«i5: 


.Uj5" 

41I4O 

ii  JO 

5lH>  lH> 

.11 5»' 

1 


t  kw 
5o'tH» 

700  IH> 


1 1  Jj88 

3.iJoi.»8 


STATEMENT  OF  RESOURCES  AND  LIABILmES.-AVON  CREAMERY  CO..  LTa 


RcNourceit. 


Balance  due  from  Subscribers 
Real  Estate  -  Factory  at  cost 
Balance  in  Bank 
Plant  Si»KH» 

I.«S!i  depreciation        100 
Cash  on  hand 


750  00 

I  I  I'O  Ol> 

7<>o  i*> 


I  JllO 

•> 


4I4<>(jH 


Liabilities. 


Capital  Stock  subscribed 
Net  IVofii  as  per  statement 


,JOlH>  00 
M4f>(>« 


4i4(>(j« 


L"^16^ 


Avcounls. 


t'liniul  Stock 
SutMcribvm 

RtNi  e>i«t« 

^K»i  Km. 

Bank 

Prinlinif  and  SIm. 

flMnt 

CrMmtry  itipnlic, 

Hutitr 

nincount 

Butiermilk 

Freight 

Cream 

FutT 
Directom'  Fee 

CMh 


•4« 
OOLUICNAM  lALANCI 

I, 


J.CWOOO 
I.IOOOO 

.l.>i  to 
i,6ontH> 

5  50 


54« 
J-434  41 

65* 


75000 
).  Ida  001 


7.»>i»jio         79016; 


itiooiool 


i!21zi«L!^7»   4.146^1 


Gains 

I^SiiCM     ■ 

N«t  Gain      . 
Capital   . 

Pre»«nt  W     .h 


STATIMHNT. 


001 


ao 

7«90 


J" 

100 

^93 


5 

3-4J4 

.170 

SO 

loo 


tOi 

ool 

50 


«H» 


4« 
4' 
S9i 
00 
00. 


5«6o6 


4.7»oM     59j6,'6(( 


47*>  00 
1146  68 

JCH>0   00 

4146  68 


*...    1M    A 


l)  '■< 


No.  ^- JOINT  STOCK  BOOK-KEEPING 

AVON  t  RKAMKRV    tUMPANV.  I.IMITKD 


•ccount  wi     hekeni   with     Th..   A.        l-  """"fc  »*conU  term.     A  ..eiwriiiv 


Jan. 


Mar. 


Mkmom.(\ua. 

A,  Mcl4.ren,  W,  J,  Fer^u^on  and  R    Hardinif 
The^audUor.  Repor.  w„.  „dop..d  and  ordered  .o  h.  en,ro,.d  in  .H. 

P.  BrMd«h«u    N  .ce  Prc^iden,  ;  „„d  A.  McUr.n.  S..r..„rv. 
The  ..count,  of  .h.  Auditors,  c.   P„ck«rt.  85.  «r.d  P.  JarCi,   $,    were 
pH«ed  and  ordered  to  be  paid  by  cheque  ^' 

"  ^Z^I'IaI''"  ''i^';^'"^^ --  "^-'^  -   «He  Co^panvs  office  and  the 

pavahlc  as  follows  :   a,  p..,  ^ent    ».  .•«       r      \^       7  """^  •^'I'rttcd, 

•  '.^  pvr  cent,  at  time  of  subscription.  ,5  p.r  cent. 

I  '49  I 


tll* 

PT  «.U  a,  .h..  r.K,.,rv,  p«,..Mv  m..n.hh       Th*  S^cr^.J^   .      L        M 
i'p*rHiuiii  "  f»«.l»»f)   U  in 

with  tf,uh  lactory  )  ^  '•*•*  .Wc.uml 

Ki-i*iud  iiuoutffrom   Park   .v    So,i  Mr  « r .««.        « 
d„y*  '"  ""^  ""^'Pr*-".  ••*«».  p«yHhl«  in  j„ 

Paid  rr..i^h,  hv  cho,...  HM,.,      ,H..,  r.r  v„.h  fawory.) 
H..u»f h.  .,f  U.orK..  Hell    .,  ..,u,  o,  «  .h,U  for  Avon   a  .orv  «,  .,  o  «. 
cord,  and  paid  for  ««mc  hy  chvq.a.  ■        ''  *"  l^' 

I J     ^■'•^^>»ry  Kxaii  optralioiiH 

■"•    ^hippvdto  Park  \   Son.  Toronio    u.  ,   I.,         «  u 

...c,  „„.  ,.*, ,..  ,„„,  „,;::'j„rr„;?:  :r -  *"•■■  "-• 

(AiWimt  for  each  failory.) 
J>t-    Kivci\cU  I'hi-iiiio  from  I'lrl.  v   v  ...  i- 
••        .UV    VVi,hdrc.  frl  Halk   I'H         " "  "'  *''"""^"'  '"'  -'"  '-• 

pvrK-al..  uUo  from  l>.  Nolan  vheHue  (or  760  »fa|,  „,  ,  .    .  ^         , 
»».    Remittod  to  Park  \  So.,   •  ..1,  r     •        ■  *^  '     '^'''  >f"'- 

^5.  »h,pp.U  ,0  ,.,,k,,.  ^,„   ,.^„„  „,,,k,dalc.  ..4fH,lbH.  Roll   Bu.ur  a  ... 
-d.7olbs.  Tub    Hut.cr  a,    .0.;  aNo  fron,  Avon  Facto  v.;,  ,1  ' 
»""--o.Na„d.,.H,b..   |..,ub.a.,a™«pric..  '    """*• 

H.    ReccM  ed  tron,  Park  .V  Son  cash  for  .|,ip.„en,  .f  ,„h  i.,»,    »,  ,.,  „  , 

Hrook.da.i;;.r::;^s^;  .r'::,:^;;^''':"'^  ^^'"•"-  *-  ^^• 

July         ..    Received  cheque  from  F.  Baker 'io       .^  t"     K-.henn»rcrea.n.  S...... 

IT. I     .k,n   V   I         .        '"*^'-''-   '"t'^HifaN.    buttermilk  at  n/c,    per 
k.>l  .  ..l>o  D.  .Nolan  chenue  for  ..540  .'als..  at  ,  <  .c  ^ 

nepos.teJ  checues  in  U,.nk  ,o^,e.her  with  ca.h  S,o,.Ho. 


, 


Jul) 


Amjc 


Sfp« 


CVi. 


'•■  ""srii'u^.  """■  "■■"  * '"••"» " »■  ••■"'  ■■'.•■ 

tl^n-Mr';  "!'„'■  ■    ■"-""•" -•"^"'■•^'■O-    H..,<  B„„., 

|..   k.c,h.d  from  V.rk  *  H..„  ...h  u.  .hip„w ,  ,,,j  .,.„„  ^ 

'  •  ;::r,M '":''""  "•" ^'"« '•..•Np«i/i„.r.h: 

^H...u.  ...  n.H.  ..,„.  ,..„ ,  ^  , ,7„, ; 

A  .,„  p..,...,,  «,,,„„  ^  „.,^^^  ^^^,^  ^^,,^^^^  ^^^ 

Ji     ili'pi><..ic(t  III  H.iiik,  UH;^ 
.     R.c.iv.dc»,h.romK.    »i..k,r  ,.r  ,,,h..  «„u  ..,  Ki„.r„,i,k   a,    .u.     p.. 

»fMl.  ;.Uo  fro.,.  r>    NVIan  .a,h  Mr  ,,;4.,  ^aU   ...   ,  ..,  *       '^ 

i    in-p«>.tt«d  i.i  Hank,  S^,. 

^  ''!n!r:' ''"!'  T^'MT' ''  ■'■ "  • "^""  '•'"' «""  »"•-'•'  'r. . 

and  ...M.    K.    r., h  K..,u..  a,  ..v  .  al..  ,r.„„  H.n.k.da.e  M40  lb,    R..„ 

Hul.er  a..J  j.  ,.h,  lhv  T,.h  Huncr  at  .a.TH-  pruc 
A,.    Kc.«iv cd  Irom  Park  A  S.,,,  .a.h  tor  .hip,,,..,,  ..»  io.h  i.,„. 
>'.    I .u-  n,r«c...r,  n,w  and  ordered  „,.  p,.,  .„e..,  .,  „„  ,. « i,,^ :      yu.t.uu. 

'.""''"7""   "';:'^ 'J     ^   >•--'•-    »'>chcHU..    .1..  ...hcrs  pafd^ 

IH-ptiHiltfd  ...  Ha.,k,  $>«>Ni,|  ' 

'     «--*-;;-hfr'''"  '■""■'''"''"  ^•"•■»»«'^''-   "•"'"-".ll^    ...   .V     aUo 
tro.n  I).  N.,la.,  .a,h  for  ...y.  ^,aN   a.  ,  ■  .,.  p,r  ^al 

.«.   Shipp..d  Park  ,v  Son  ,.««.  ,h..  „.,„,,  „,  ,.„,  ^.,  ^,^     ^,, 

.n.u   .a.^c.,^o.,,   A ;aUo,ro,n k^da..    .,,0  ,bs.    i,":;: 

aiiU  t.5(K'lh>    III  tubs  ill  saincpricv 

"^^h  inJ'""" ''"'   ^   '""""  ""    "'^""' """*   "-'"P.-„.   o, 

,,..   IW.or.    .„.,   a.,d   ordered  ,h.   folloui,,,.  accoun,,  u.  ...  pa.d  ..,  ca...  : 
.Avi»,      Patrons.    ^iKijiH-     w.,,,..^      «•..  .1 

Brook«.dak -PHtron«i,8<84.ij-  «  ,^o»   c.  ,  .        ., 
Rc.e,xcd  from  h .  Hakcr  .ash  for  ,h«.,  ^als.  of  bu,..,-,„i.k  .,,   >  . ...     J'.. 
irom  f>.  N\>laii  lor  Kuj^faU.  a.  1  '  .^  * 


r'H-fKHUNT  lOM.ITIONS  WITH  KNTRH.,, 
(..     R.M„„.J  ,„  .h„.  „.™.  ,„  s,.H»fc,„„.  ^„  ,i,„,„ 

diU  in  in.r  oMiiimr  rnlr»    h.  «»..  .h  .  T  .Suh.H,fib«r»  •  «.  w« 
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(4)  R««)uir«tl  to  mMli*  «ntrW«  wh«M  vitnli  >»  ".>•  n>«»ipl«i«l>  puid  (or  in  citith 
Suppowv  ihnt  A  ,  B ,  C  ,  DAK  viilii«;  thvtr  iMrr«a-«»  in  itrKuni/iiii;  th«  compMny 
ttl  •i.jtH>  «n«J  |MU   in  thi*  Nil  ■«••  ttn  .»ff>»<rl  a|{iiin«i    th»-  >»m«nin(  ih.'y  owt  for  uttKli 
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Ih*  company  to  ««ploit.  H«  1«  jfi»*o  fully  paid  up  Stock  for  Ihio  Tattnl  Ri|{ht. 
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5)  To  proMd.  (or  a  lo,.  suMainod  a.  a  r„ult  of  «  yar',  bu,ineH» 
r  ,,  ,s  desTcd  simply  ,o  .arry  it  forward  ,o  ncx.  year  i,  may  be  left  .imply  a, 
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After  comiletinK  .he  work  to  this  point,  in  a  satistac.orv  manner,  the  Student 
will  review  carefully  and  prepare  lor  .    ne  .-^luamt 

INTBRMKni.\TK    KXAMINATIOX. 

If  a  proper  record  is  made  the  next  work  will  K-  taken  up.     Thi,  include,  the 
Senior  Theory,  the  Senior  Business  Practice,  and  the  advanced  Office  wor^ 
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